











folder for each committee. All folders shall be open for public inspection and available for copying at a

reasonable cost to members of the public.

‘ode 1916, § 4; Code 1962, § 2-7; Ord. No. 6114-77, 8 1; Ord. No. 6814-80, § 1; Ord. No. 7025-82, § 2; Ord.
0.7862-88, 8 1; Ord. No. 7929-88, § 1; Ord. No. 10877-22, § 1, 9-12-22)





































































‘ Standard Operating Procedure # 08-2024-SBCC
Addressing

Procedures Governing Travel by Council Members

Effective Date: January 1, 2024

Purpose: This Standard Operating Procedure (SOP) re-establishes policies and procedures governing travel by
Council Members, so that professional and systematic standards are routinely followed by all Council Members,
their support staff, and the Office of the City Clerk.

Scope: This SOP governs all travel for governmental purposes such as mileage, airfare, hotel, meals, parking
fees and other related necessary expenses

Responsibility: It is the responsibility of each Council Member to comply with this SOP.

Procedure and Governing Rules:

the which has been in effect since January 1, 2020. This Standard Operating
rocedure contorms to the provisions codified in Section 2-2 of the South Bend Municipal Code which provides
in part that “...each Council Member may use up to one-ninth (1/9) of the monies budgeted for travel and
expenses”. The referenced South Bend Municipal Code section permits an allocation of some or all of a Council
Member’s 1/9 of the budged monies to another Council Member.

ths Standard Overating Procedure governing travel by South Bend Common Council Members 1s supplemental

SBCC Travel request must be properly completed communicated by email to the Council President, submitted
and approved for such allocation(s) to be considered. The Office of the City Clerk shall complete the necessary
steps with and maintain a current summary of the balances of each of the approved budgeted
amounts throughout the calendar year, as well as a breakdown of approved usage of such funds listing the dollar
amount expended by the name of each Council Member to assure that the 1/9 allocation is documented and
available for review.
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