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Page 1 of 2

Section 3 Summary Annaal ch@miﬁg System - Form 60002

INBERUCTIONS FAGH

CONTACTUE  LOGOUT

Summeiry of Sechion 3 @@mpﬁ@m@@

ONB Approval o, 2529-0043 (exp, 11130/2018}

MNew Hires  Conirgeting iSummarym Complicnce  gerifcation

Agency Name: City of South Bend, Indiana

Below ig a summary of your compliance with the Section 3 mipimum nomerical goals based upon the information submitfed.

Ageney Profiie - -
Agency Name:

Agency Bireet Addvess:
Ageney City:

Agency State:

Ageney Zip:

Iieporting Year:

Prograzu Code/Program Name:

Toial Amoaat of Coustruetion Coniracts
Awarded:

Amount of Construction Contracts
Awarded T Section 3 Dosinesses:
Percent:

Number of Section 3 Businesses that
Recetved Construciion Contracts :

§ NOT-CONSHUCHON DPPOIUNHIEE = o s e e

*The mirlmum numerical goal for Seclion 3 new hires [s 30%)

{ *The minimum numericat goal for Section 3 construction oppertunities is 10%)

City of South Bend, Indiana
227 W, Jefferson Blvd.

South Bend

N

46601

01/01/2015 through 12/31/2015

EC1 -ENTFTLED CITIES

Total Amonst Dravwn Downs $1,548,301.08
“Fotal Amount of Al Contracis Awarded: $2,175,084
Taotal Amount of Section 3 Conirncis 0
Awarded:
-Employment Opporlunilies ~—-— s ee e
Total Number of New Hires: 9
Mumber of Section 3 Nesy Hires:
Pereenl: 0%

51,284,797

https:/hudapps.hud. gov/Form6002/Form9080/Summary.action

17472016




T

Section 3 Form 60002 Summary

Tatal Amount of Mon-Consiruction
Contracis Awarded:

Amount of Non-Canstruction Contracts
Awarded Te Section 3 Bnsinesses:
Pereent:

Number of Section 3 Businesses that
Received Non-Construction Contracts ;

r numerical goal for 3

~construction opporiunities is 3%) :

$890,287

80

0%

f

|- Previous | | continne

1.5, Department of Housing and Urban Development
451 7ih Street 8.W., Washington, DC 20410
Telaphone: (202) 708-1112  TTY: (202} 708-1455

vl

hitps://hudapps. hud. gov/Form6002/Form9080/Summary.action

1/472016




Section 3 Foom 60002 Compliance : _ : x

Seaﬁ@n 3 Summary Aﬂnual R@p(}ﬁmg Sysiem Form 6@@02

lNSi RJ(‘HGL\TB FAGS vCGl\‘TACi Us LGGOUY

Sumimery of Best Efforfs fo Comply

New Hires  Confracting  Summesy g ﬂomp!ia:mei Cenlficallon

Agency Name: City of South Bend, Indiana

Best Bfforts to Comply by Agencey, Subrecipients or Contractors

Indicate the efforts taken {o direct employment, training o¢ confracting apportunities to Sectien 3 residents and busincsses.

+ Seclion 3 Recruitiment - s e / - SR
Recrulted Section 3 residents through local advertising medla, signs prnmment]y dmplayed atthe project site, contacis with cemmunity Grgamzaﬁ fans and

public or private agencies opetaling within the matropolitan area (or nanmetropalitan county) In which the Section 3 cevered program of project s located,
or similay methods.,

« Training or Emp!oymenl of Section 3 Rasidents s -
0 Pammpaied in a HUD program or other program which promotes fhe tralning o employment of Section 3 resldents.

-Promoting Section 3 Businesses ~ s St
il Parhc;pated ina HUD program or other prograim which promotes the award of confracts 1o husinesses concemns that meet the definition of 2 Section 3

- Pre-Apprenticeship PrOgramg -« = s e
I Coardinatad with Youthbuild Prugrams administered in the meiropoﬂtan ares in which the Sectlon 3 covered prujecl Is located.

Efforts for achisving compliance, barrers encouniered, etc. - B -
A Yeour agency did not meet aif thres minfmum numerical gazﬂs for the reporting period, You must previde an expianatmn
helow.

Conatruction contracts were swarded for major repair and rehab of homes, as well as demolition. Mo

construction econtractors needed to hire new employees as a result of these contracts. There are no
lZection 3 businesses that perform such work.

A

[ Pravieus i I Continue

u.s. Dﬁpanmenl of Housing and Urban Development:
451 Tih Street 8 W, Wash]ngton DC 20410
Telaphons: (202) 7061192 TTY: (202) 708-1455

v

hitps://hudapps.hud.gov/Form6002/Foim080/Agency Compliance. action

1/4/2616







attachment #7272

City of South Bend
Administration & Finance Policy Manual

3.1 Purchasing Poiicy Effective: March 1, 2070

Purpose: This policy defines the purchasing policy of the City of Seuth Bend.

Scope: This statement applies to all governmental units, enterprise operations, and operations of the
City of South Bend.

Respensibility: This policy is the responsibility of the Controller of the City of South Bend. Changes

or ravisions to this policy are affected only with the consent and approval of the .

Controller,

Effective Date: This policy is effective March 1, 2010.

1.0 Policy Statement

Tha City of South Bend is a political subdivision of the State of Indiana and is govemned by
the State's public purchasmg statutes including, but not limited to, the "Public Purchasing
Law” found at Indiaria Code § 5-22-1-1 ef seq., as amended from time-fotime. Except as
otherwise noted, the Public Purchasing Law applies to all expenditures of public funds by a
govemmental body. In addition to the Public Purchasing Law,-the City's purchasing activities
are further govsrned by executive orders from the Mayor, local ordinances and resolutions
of the Comman Council, and resclutions of the Board of Public Works,

The City Controller and the City's Board of Public Works have adopted the following policies
and procedures which are applicable to the purchase of goods and services in accordance
with Indiana Code § 5-22-1-1 et seqg. These poticies and procedures apply to all City
departments and divisions, but do not centrol those purchases related to a “Public Works” as
defined below, which are governed separately by Indiana § 36-1-12-1 ef seq.

2.0 Intent and Purpose

The intent and. purpose of the policy and accompanying procedures is to enable the various
departrments and divisions of the City of South Bend to afficiently obtain supplies, eguipment,
matarials, and non-professional contractual services while ensuring complete compliance
with applicable Federal, State, and Local statutes, ordinances, tules, regulations and
resclutions. The goals of thesa policies and procedures are to:

a. Enable the City to acquire goods and services at the least possible.cost while
assuring a high level of quality; and

Approved By: City Conlirolfer Approved By: Mayor
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b. Receive such goods and seivices in a fimely and efficient manner;
¢, Ensure fairmess and equity in competitive purchasing; and

d. Eliminate any confiict of interest, and the potential for or the appearance of
impropar business relationships with the City of South Bend.

3.0 Purchase Categories

Tha city has defined the following purchase categories:

Purchase Category _ Defmltlon

Dlrect Payment Purchase '; “Direct Payment means paymeﬂt made dlrecty to the

| recipient-without the need of a Purchase Order, and is

“used for reimbursement of iravel expenses, fegal
settlements, real estate  iransactions, credit card
transactions, payment of taxes, payment of insurance
| premiums, payments for self insured beneft and
workers  compensation  claims,  unemployment |
compensation ¢laims, and other payments as approved
+ by the Controfler

Emergency Purchase | “Emergency Purchase is a special purchase
authorized where there exists a threat to public health,
: safety, welfare orwould disrupt or serlously impair the
function of a City department or essentia! City service.

Capital Eguipment Purchase “Capital Equipment Purchase” means tahgible personal
property such as vehicles, operating tools, machines,
! computer hardware, furniture & fixtures; and includes
- personal property acquired where the useful life of the
... . .properyexceedsone(T)year. .
Operating Supply Purchase 1 "Operating SuppEy Purchase” means tangible personal
property goods and materials used in the day to day
. operations of the City.

Professicnal Service Purchase “Professional  Service” means  professional
- accounting, architaciural, engineering, legal, or other
e eee.. . ... . |pdvisorysewvices. .
Service Agreement “Service Agreement” means s the furmshmg of !abor tlme
‘ cr effort by a person not involving items that are merely

incidental to the required performance,

4.0 Approval to Purchase
4.1 A commitment to purchase may be affected by the Pufchasing Agent provided that:

Funds have been properly appropriated through the approved budget or through additional
spending appropriation approved by the appiicable governing kody, Common Council or
Redevelopment Commission, and )

Commitment to purchase has been approved by the appropriate department head or
designes, and

Approved By: City Conlrolfer Appraoved By: Mayor
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: Travel expense

Approval to purchase has been duly authorized by the appropriate goveming board, Board
of Public Works, Redevelopment Commission, or Board of Park Commissioners.

Approval to purchase is defined as follows:

purchasecategoww

Approval - ' |

Goveming Approval

__ Birect Payment Purchase

":'Departm‘e_nt Head

| None

Legal settlements

: City Atlornsy / Controiler

None

Credit Card transactions

Realestete vansactions

 City Attorney / Controller

Redevelopment Commission |

Department Head

None

Taxes Controller - . [Neme ...
Insurance premiums Controller None
SelfInsured claims -~ Coniraller MNeme
Unemployment Compensaticn Controller None

Emergency Purchase

: Purchasing Manager

.| *$50k Geverning Body (post)

None if less than $50k,

: Capital Eguipment Purchase

Vehicles / Heavy Equipment |
: and Egquipment Services

Department Head/Designee

Department Head/Designee

None if less than $25k,
+$25k Govemning Body

Board Public Works

Operating Supply Purchase

E‘B«‘epartment Head/Designee

None if less than $25k, +$25km

GoverningBody |

| Professional Service Purchase

| Department Head/Designee |

GoverningBody |

Service Agreement Purchase

Department Heéa/Designee

None. Governing méody |f

! signature required or +325k

4.2 ltis the responsibility of the department head and fiscal officer to control spending within budgetary
levels and to initiate timely budget fransfers as required.

5.0

- Purchase Requisition / Purchase Order

Purchase requisitions are reduired for purchase reguests for the following purchase

categories;

Emergency Purchase, and

Canpital Equipment Purchase, and

Approved By: City Controiler
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Qperating Supply Purchase, and
Professional Service Purchass, and Service
Agreement Purchase.

Purchase Requisitions / Purchase Orders requirements apply as follows:

Direct Payment . No purchase requisition / no purchase order 3
Emergency Purchase | After the fact purchase requisition / purchase order
Capital Equipment Purchase : Purchase requisition / Purchase order -
Operating Supply Purchase | Purchase requisition / Purchase order
Professional Service Purchase . Purchase requisition / Purchase order
. Service Agresment Purchase %____E._L_rrghase requisition / Purchase order

5.1 Authority to issue purchase orders for the Cily is the resporrsib’rlity of the Purchasing Manager
The Purchasing Agent, or designes, is the sole city par‘cy with the authority to cbligate the city
and issue purchase ordears.

5.2 The Purchasing Manager, under the direction of the Controlier, may appoint designee(s) W|th the
authority to obligate the city and issue purchase orders.

5.3 ~ Purchasing Procedure 3.1.2 defines the reqmrements and protocol for purchase
requisitions.

54 All Purchases require a Purchase Order unless a Direct Payment has been approved and
authorized at the direction of the City Cenfrolier.

5.5 A-Purchase Order wili not be issued without a properly approved and fully executed reguisition to
support the Purchase.

5.6 Purchase Orders must be obtained before the purchase is made.
5.0 Contract or Agreement

Contracts or service agreements are required for purchase reguests for the following
purchase categories: :

Profassional Service, and .
Service Agreements, whare the service is rendered over a defined period of time,

6.1 All obligations for payments by the City acting by or through any of its duly authorized offices,
departments, boards, commissions or other agency of the City shall be supported by a written
contract.

8.2 Qnly those officers, departments, boards, commissions or other agency of the City empowered
by state statute may execute a contract on behalf of the City of South Bend. A board or
commission may authorize certain person(s) to sign contracts on its behalf, but uniess
expressly authorized by statute, or by proper resclution, an employes may not sign a contract
obligating the City. Any contract signad by an employee without express authorization is
considered unauthorized, and no Purchase Order will be issued.

6.3 All written contracts must be reviewed by an attorney in the City's Legal Department hefore they
are submittad to the appropriate entity for approvai. Confracts in excess of $5,000 musi also

Approved By City Controller Approved By: Mayor
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be reviewad and approved by the City Controller, ahd/or the Purchas'\ng' Manager before they
are submittad to the appropriate entity for approval.

6.4 The City Attorney s the only person authorized by state law to employ attorneys. {IC 364-9-12;
See alsc Common Council Resolution No. 2690-88]. No. officer, depariment, board,
commiszion or other agency of the City may obtain or initiate to obtain legal services without
the authcrization of the Clty Attorney. :

6.5 All contracts to-obtain the professional services of financial consultants must be reviewed and
approval of the City Controller, and the City's Legal Department, prior to being sUbmitted for
approval by the appropilate department, board, commission or other agency of the City.

5.5 All contracts executed on behalf of the City are subject to availability of funds that have been
previousty appropriated. [IC 5-22-17-51. '

8.7 All contracts must include the following information:

a. The proper names of the parties {e.g. “XYZ, Inc.”, "John A. Smith”, "City of South Bend,
Indiana”;

b. Terms and conditions that are clearly stated, and consistent throughout decument, with
no conflict with federal, state or local laws or regulations;

c. The amount of payment dua on the contract must be clearly stated with a detailed
description as to the payment schedule, the rate of pay, if applicable, the services to be
provided, with any deliverables clearly identified, and all deadlines or schedules stated
as appropriate;

d. The effactive start and end dates of the contract; and

&. Does not contain any visible parsonal Soclal Security numbar in the contract, or any of
the attachments or exhibits.

7.0 Purchasing Requirements for Quotss and Bids

The following {able defines the dollar value ihresholds for requirements of guotations and
bids from vendors.

Purchase Order $ | Regquired Mathod Mods
Value Approval .
To $2,500 " Department Preferred vendor or open market.! Phone, Fax, Mail
Purchasing No Quctes requlred.
$2.50010§9.999 | Depariment | Praferred vendor or informal open| Phone, Fax, Mail
; Purchasing markst quote. 2 Quotes required.
$10',660 fo $24,99§ Depé}%ént 'Preferred \;éndor or infbrma1 open% Phone, Fax, Mall
Purchasing market quote, 3 Quotes required. |
Approved By: City Controller Approved By: Mayor
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§25.00010 $74,899 | Department | Preferred vendor or formal quote | Mailed 7 days prior to

Purchasing process (written quote). 3 Quotes : opening
Approval Board | reguired.

: Sp-e“ci-élw Pﬁrchéée 7 Dépa.rtment _ Sote SoLlrce. ‘IVVWrWt’zen Quote i Fax, Mail - ' :

- Qver $49,8992 Purchasing | required.

Approval Board | Legal review required if +§25k

E$‘7‘57,O{7)7070f7morre' o -b-éb”a-r.tm.ent ” Frbrmalni;fd proce-;s..” ) Bid submlssmn .toi

Purchasing , ' Govetning Board
Approval Board

Purchases may not be artificially divided to avoid po'licy thresholds.

71
7.2 Additional reviews required for Capital and T purchases.
7.3 All purchases are limitad by budget and appropriation approvals.
74 Approving / Governing Boards;
Board of Public Works (BPW)
Board of Park Commissioners
Redevelopment Commission
7.5 ‘Refer to Attachment Exhibit 3.1.1 for the "Clty of South Bend Purchasing Policy Matrix”.
8.0 Definitions
Defined terms, for purpose of this policy, are indicated by italicized letters in the fable below,
and have the following meanings, whether or not such ferms are used before or after the
definitions more specifically defined below: i :

Consolidated Purchase “Consolidated Purchase” means the purchase of multiple
supplies or services from one (1) vendor. )

Corttract / Agreement “Centract/ Agreement” means an agreement between two or
more perscns or entities which creates an obligation to do or
not perform a particular task. ]

Emaergenicy “Emergency” means a situation that could not reasonably be
foreseen and that threatens the public health, welfare, or
safety or is a disruption of essential services and requires
immediate action.

Approved By: City Centroller Approved By: Mayor
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Public Work

“Public Work" means the construction, reconsiruction,
alteration, or renovation of a public building, airpert facility, or
other structure that is paid for out of a public fund or out of &
special assessment, and .includes the construction,
alteraticn, or repair of a highway, street, alley; bridge, sewer,
drain, or other improvement that is paid for out of a public
fund or out of a special assessment, and any public work
leased by a political subdivision under a lease containing an
option 1o purchase.

Purchase

"Purchase” means to buy, procure, rent, lease or othenwise
acquire goods and services.

Purchase Order

“Purchase Order” is a signed, numbersd document
autherizing an employea to purchase goods or services, and
is the result of an authorized Purchase Requisition.

Furchase Requisition

*urchase Requisition” is a reguest fo purchase goods or
services that is submitted to the Purchasing Meanager before
& Purchase Order is authorized.

Purchasing Agent

"Purchasing Agent” is defined by Ind. Code 5.22-2-26 as “an
individual authorized by a purchasing agency fo act as an
agent for the purchasing agency in the administration of the
duties of the purchasing agency.”

The City of South Band has authorized the City Controller,
the Board of Public Works, and the Purchasing Manager as
the City’'s "Purchasing Agents”. '

Purchasing Manager .

“Purchasing Manager” is an employee of the City responsible
for managing, coordinating and directng the City's
nurchasing activities in order to efficiently manage
centralized purchasing, and hefshe reports directly to the
City Controller.

Reverse Aucfion

“Reverse auction” means a method of purchasing in which
offers are submitted in an open and interactive environmeant
through ths Internet.

Special Purchase

“Special Purchase” means a Purchasing Agent may make a
purchase under 1C 5-22-10 without soliciting bids, quotes or
proposals when there sxists a special circumstance that
precludes the solicitaton of bids, guotes or proposals,
Examples include, but not limited to: Emergency conditions,
savings to a govarnment body, auctions, data processing
contracts / software license agreements, compatibility of
equipment, government discounts or single source of supply.

9.0 Policy Questions

Questicns or matters of carification concerning any statements or definitions as contained in
the policy document shauld be dirécted to the Office of the Controller,

Approved By: City Controiler
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SCOPE OF WORK
CITY OF SCUTH BEND

PROJEGCT NAME:
PROJECT NO.
QUOTES DUE

i PROJECT DESCRIPTION

A. The project includes the furnishing of all equipment, material, insurance, and labor for 777 at all within
the City of South Bend, IN. Work to be performed shall include 777 as specified in these documents.

PREVAILING SPECIFCIATIONS AND DESIGH & CONSTRUCTION STANDARDS

A. The City of South Bend's PREVAILING SPECIFICATIONS, most recent version, and DESIGH &
CONSTRUCTION STANDARDS, most recent version, are to be used on this project.

'B. Each Quote provider is specifically instructed to become completely familiar with the most recent
version of the PREVAILING SPECIFICATIONS and the DESIGH & CONSTRUCTION STANDARDS
prior to submitting & quote. '

C. Wherever the PREVAILING SPECIFICATIONS refer fo “State Specifications,” it shall mean the 2014
INDOT Standard Specifications for the letting effective after September 1, 2013,

D. These SPECEALPROVISIONS will list only "Additions” or "Beletions" to the PREVAILING
SPECIFICATIONS and are to be used only in conjunction with the PREVAILING SPECIFICATIONS.

E. Inthe event of conflict between the SPECIAL PROVISIONS and the PREVAILING SPECIFICATIONS,
the SPECIAL PROVISIONS will govern.

TERM “OR EQUAL”

A. Prevailing Specifications: None
B. Additions '

1. Where the term "or equal” is used In these specifications, the Quote provider deviating from
specified item shall file with his/fher Quote a letter fully explaining and justifying his/her proposed
article or equal. The City of South Bend shall be the sole judge in determining if the “or equal’
offered meets the specification. -

.  TAX EXEMPT

A. Pravailing Specifications: None
B. Additions

1. Materials and properties purchased under contract with the Owner that becomes a permanent part
of the structure or facilities constructed are not subject to the Indiana Gross Retail Tax (Sales Tax).
The exemption number will be furnished to the Contractor upon award.

V. INDEMNIFICATION
A. Prevailing Specifications: None
B. Additions

1. Coniractor agrees to indemnify, defend and hold harmiless the City of South Bend, its agents,
officers and employeas, from all costs, losses, claims and suits, including court costs, atiomey fees,
and other expenses, arising from or out of the negligent perfermance of this Centract by Contractor,
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o because of arising out of any defect in the goods, materials or equipment supplied by the Quocte
provider. :

Vi INSURANCE

A, Prevailing Specsﬂcations ?014 INDOT Standard Specifications Section 103
B. Additions:

1. All Contractors and subcontractors doing business with the City of South Bend shali present a
Certificate of Insurance showing coverage in the following minimurm amount;

a. General Liability: Premises-Completed Operations or Products, Bedily injury and FProperty
Damage Combined Single Limit - $5,000,000. '

There shall be no exclusion for explosion, collapse or underground hazard.

Workmen's Compensation: Statutory State of Indiana Employer's Liability - $100,000.

Auto Liabiiity: Bodily Injury and Property Damage Combined Single limit - $1,000,000.

The City of South Bend shall be named as additional insured on the Ceriificate of Insurance.

op0T

Wi, CONTROL OF WORK

A, Prevailing Spec:ﬂca’nons 2014, INDOT Standard Specifications Section 105
B. Additions:

1. The complete responsibility for this project lies with the Director of Public Works of the City of South
Bend, Indiana acting through his authorized representatives.

2. Constructlon Engineering - The Contractor shall provide all the necessary, qualified personnel,
equipment and supplies to perform all work required under this item. There will be no direct payment
for this item.

3. The contractor is responsible to mamtam the site Wh!Ch includes but is not limited to; dust control,
site security, erosion control, and protecting adjacent properties.

4, Weork hours for the Project shall be from 7:00 a.m, through 6:00 p.m., Menday through Friday. No
work shall be permitted on weekends, Helidays, or after hours unless approved by the City of South
Bend Department of Public Works.

VIil. LEGAL RELATIONS

A. Prevailing Spacifications: 2014, INDOT Standard Specifications Section 107w
B. Additions: '

1. The Owner, where mentioned in these documents, is the City of South Bend. The Engineer, where
mentioned n these documents, is The City of South Bend.

2. The Contractor shall apply for and obtain any and all required permits forthe worlk from local, siate,
and federal agencies and shali comply with permit requirements, including the St. Joseph County

* / City of South Bend Building Department.

3. Ifthe Coniractor awarded this contract is not a resident of indiana, within thirty days, the Contractor
shall provide the Engineer with proof that the Contractor is duly licensed, qualified and regi istered
with the Secretary of State of Indiana to engage in business within the State of Indiana.

. PRGSECUTION AND PROGRESS

A. Prevailing Specifications: 2014, INDOT Standard Specifications Sec. 108
B. Additions:

1. The project will have a complstion date of ( ) calendar days for all work. The contract
time will start when the Notice to Proceed is delivered and signed.

2. The City, Engineer, and Contractor will hold a pre-construction meeting following award of the
contract. The date of the Notice to Proceed will be agreed at thai meeting.

3. Contracter shail provide a schedule to the Owner prior to beginning any work on ihe site.

Version 10/1/2015 ' Page - 2 Public Works Quote



X, CHANGE OF CONTRACT TIME

A, Prevailing Specifications: 2014, INDOT Standard Spec;iﬂcz—étions Section 108
‘B. Additions '

1. The Contract Tima may only he changed by Change Crder. Any Claim for an extension in the
Contract Time shall be based on written notice delivered to the Department of Public Works within
seven (7) calendar days of the occurrence of the event giving rise to the claim. Notice of the extent
of the claim with supporting data shall be delivered within fourteen (14) calendar days after such.
oceurrence unless an official of the Public Works Depariment allows an additionai period of time {o
ascertain more accurate data. The Contract Time will be extended in an amount equal to time lost
to delays beyond the control of the Contractor if a claim is made in accordance with this provision.
Such delays shall include acts of neglect by the Public Works employees, or to fires, flood, labor
dispuies, epidemics, abnormal weather conditions, governmental procedures, or acts of God.

2. Unless otherwise provided, the Contract time is based upon normal weather conditions. An
extension is granted for weather conditions significanily more severe than normal if the Contractor
demonstrates to the satisfaction of the City that the delay in the progress of the work was due {o
such weather. The basis to define normal weather with be the data compilad by the United States
Departmant of Commerce, National Oceanic and Atmospheric Administration (NOAA).

3. No extension of time will be granted if the Contractor, by his/her/its own action or inaction, including
fault or negligence of Contractor's subcontractors, caused the delay, or for which any remedies are
provided under any other provision of this agreement.

4. The grant of an extension of time under this Section in no way constitutes a waiver by the City of
any rights or remedies existing under this contract at law or in equity.

#i.  DEFAULT AMD TERMINATION

A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 108
B. Additions:

1. Events of Default shall include Contractor's failure to perform any of its obligations under this
contract including failure to commence werk at the time specified, failure to perfom the work in
accordance with these specifications, unauthorized discontinuation of the work, failure to carry out
the work in a manner accepiable {o the City, failure to observe Federal, State, or local laws or
regulations, and failure to comply with any other term ¢f this contract. '

2. If an Event of Default occurs, the City shall provide Contractor written notice and may permit
Contractor ten (10} calendar days after the date of the notice to cure the default. If the default is
not cured within the ten (10) day cure period, the City may at any time thereafter terminate this

~ contract in which case the termination shall be final and effective.

3. Upon an Event of Default, the City may invoke the following remedies in addition to those remedies
provided under separate provisions of this contract, the right of set-off against any payments due
or to become due to the Contractor against the retainage, the right to take over and complete the
Work. if the City notifies Contractor that City is invoking its right to complete the Work, all rights that
the Contractor has in order under Contractor’s subcontracts are assigned to the City, subject to the
City's right to take assignment of alf or only selected subcontracts at the City’s discretion. The sole
obligation accepted by the City under such subcontracts is to pay for Work satisfactorily performed
after the date of the assignment. In the event a conditional assignment has not been executed, the
Coniractor shall execute or cause fo be executed any assignment, agreement, or other document
that may he necessary in the scle opinion of legal counsel to the City's Board cf Public Works to
evidence compliance with this provision. The Coniractor shall promptly deliver such documents
upon the City's request. In the case of such assignment, unless otherwise agreed in writing, The
Contractor remains liability to subcontractors for any payment already involved, and for any claim,
suit or cause of action based upon or resuliing from any error, omission, negligence or other breach
of contract by the Contractor, its officers, employees, or agents arising prior to the date of
assighment to the City.

H  LIGUIDATED DAMAGES
A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 108
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B. Additions:

1.

The coniractor shall proceed with the work at such raie of progress to insure full completion within
the Contract Time. I is expressly understood and agread, by and between the Contractor and the
Ownar, that the Contract Time for complaticn of the work described herein is a reasonable time,

taking into consideration ihe average climatic and sconomic conditions and other facters pravailing

in the locality of the work, and excludes the time for unavoidable delays which were beyond the
control and without the fault of the Contractor. ‘
if the Contractor shall fail to complate the work within the Contract Time, or extension of time

granted by the Owner, then the Contracter will pay to the Owner the amount for liquidated damages -

a sum of five hundred dollars ($500.00) for each calendar day that the Contractor shall remain in
default after the tima of completion stipulated in the Contract Documents.

The Contractor shall not be charged with liquidated damages or any excess cost when the delay
in completion of the work is due io the following and the Confractor has promptly given written
notice of such delay to the Owner and Engineer/Architect.

a. To any preference, priority, or allocation order duly issued by the Cwner.

h. To unforeseeable causes beyond the control and without the fault or negligence of the
Contractor, including but not restricted to acts of Ged, acts of public enemy, acis of the Owner,
acts of another Contractor in the performance of a Contract with the Owner, fires, floods,
epidemics, quarantine restrictions, strikes, freight embargoes, and abnormal and
unforeseeable weather.

Kl RETAINAGE AND FINAL PAYMENT

A, Prevailing Specitications: 2014, INDOT Standard Specifications Section 109
B. Additions:

1.

F’ayments will be made every thiry (30) calendar days
Consistent with provisions of IC 36-1-12-14, the Board of Public Works ehall retain a percentage of

‘payments throughout the duration of the project.

Before final payment and retainage are released the Contractor must satisfy the following:

a. Al parts and labor meet requirements stated in the specifications.

b. Provide copies of test reports or cut sheets on all materials supplied.

c. Provide As-Built drawings in accordance with the City of South Bend Prevailing Specifications
for Pubtic Works.

d. One {1} copy of tha City of South Bend Completion Affidavit and one (1) copy of a Final Waiver
of Lien.

XV, WARRANTY

A. Prevailing Specifications: None
B. Additions '

1.

All Parts shall include the following:

a. Performance specifications

b. Bill of Materials

¢. Warranties on all parts

d. Installation and safety requirements

RY. OTHER UTILITIES

A, Prevailing Specifications: None
B. Additions:

1.

The Contracior shall verify tha locations of all utilities by contacting Holsy Moley at 1-800-382-5544
at least two (2) working days, nof counting Saturdays, Sundays or federal and state holidays before
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KVl

XVl PLANS

&

4,

pmceedlng with construction. 1t shall also be the Contractors responsibility to contact any other
utility that is not contacted by Holey Moley and verify the uiility locaiions.

The Contractor shall be responsible for working with the other utilities, i.e., gas elaciric, telephons,
stc. in order to assure that all utilities that need {o be replaced or |eloa,ated can be done with 2
minimum disturbance to service. The Confractor shall also be responsible for coordinating
schedules with the various utilitfes such that they can procesd with thelr relocation work as
efficiently as possible.

If the odor of natural gas is detected in @ work area at any time during the course of work, the.
Contractor shall immediately notify NIPSCO at 1-800-634-3524.  The Coniractor shall also
immediately notify the residents of adjacent properties. The Coniractor shall advise the rasidents
{o evacuate their hemes immediately if the odor is present within the dwelling. '
Restoration of sprinkler systems damaged by the Contractor's operations shall be repaired by the
Contractor at no additional cost to the City of the Owner of the systern.

MAINTENANCE OF TRAFFIC

A. Pravailing Specifications: 2014, INDOT Standard Specifications Sections 105 & 801
B. Additions:

1.

2,

Maintenance of traffic during construction shall conform to the “Indiana Manual on Uniform Traffic
Control Devices” and the City of South Bend Design and Construction Standards.

The attached “Traffic Closure Reguest” form is to be used for any lane restrictions or closures and
required to be filled out and sent to the Department of Public Works

The Contractor shall arrange and prosecute the work specified for this contract in such a manner
that traffic on existing streets is unrestricted throughout the Project. The Engineer shall approve
the methad of traffic control. No construction equipment, vehicles, materials, supplies or temporary
facilities shall be left unattendsd in the right-of-way of any street or left parked overnight without
proper marking and lighting.

After the award of the contract and before beginning the work, the Contractor shall submit his
proposed schedule of operations for the review of the Engineer. The schedule of operations as
reviewed by the Enginsershall be maintained at ali times.

There will be no direct payment for this work.

DESCRIPTION OF WORK

A, Prevailing Specifications: None
B. Addltons

1.‘

2,

Work to be performed shall include furnishing all labor, services, matenaI , insurance and
aquipment to

The Contractor shall preserve and protect all surrounding property, struciures, tenants vigitors and
their property fram damage caused by the Contractor's operations.

A. Prevailing Specifications: City of South Bend Design and Consiruction Sta‘ndards
B. Additions:

L e

The plans consist of Sheets.

The work shall conform to the plans.

The drawings are schematic in nature.

The CONTRACTOR is responsible for estimating dimensions and quantities of materials.

In the event that the Special Provisions and the Plans conflict, the Special Provisions shall govern.
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CITY OF SOUTH BEND, INDIANA
CONTRACTOR'S QUOTE FOR PUBLIC WORK

PROJECT NAME:
PROJECT NO.
GUOTES DUE

(Must be completed for all guotes. Please type or print)

Date: Firm:
Address:
City/State/Zin: ' Telsphona Number: _{ )

Agent of Bidder (if Applicable):
Pursuant to notices given, the undersigned offers to furnish labor and/or material necessary to complete the
public works project of: '

the City of South Bend, indiana, in accordance with plans and specifications prepared by:
The City of South Bend, Department of Public Works

and dated ‘ ] forthe sum of (enter the Total Quote as shown on the Proposal)

3 )
(Enter Sum of Total Quote plus Alternates shown on Proposal) (Numerical)

If alternative quotes apply, the undersigned submiis ‘@ proposal for each in accordance with the notice. Any
addendums attached will be specifically referenced at the applicable page.

If additional units of materia! included in the contract are needed, the cost of units must be the same as that shown
in the original contract if accepted by the City of South Bend. If the quote is to be awarded on a unit basfs, the
itemization of the units shall be shown on a separate attachment.

By
(Signature)
{Printect Name of Person Signing)

ACCEPTANCE
The above guote is accepted this day of 200
Subject to the following conditions;
BOARD OF PUBLIC WORKS
Gary A. Gilot, President : David P. Relos, Memibar
Elizabeth A. Maradik, Member Therese J. Dorau, Member
James A. Muegller, Member Aftest: Linda M. Marttin, Clerk
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Wien the prospective Contractor is unable o certify to any of the statements below, it shall attach an
explanation to this Affidavil. .

CONTRACTOR'S NON-COLLUSION AFFIDAVIT, NON-DEBARMENT AFFIDAVIT,
EMELOYMENT ELIGIBILITY VERIFICATION, NON-DISCRIMINATION COMMITMENT FOR
CONTRACTORS AND CERTIFICATION OF USE OF UNITED STATES STEEL PRODUCTS

OR FOUNDRY PRODUCTS
(Must be completed for all quotes and bids. Please type or print)

STATE OF INDIANA ) '
' ) SS:
COUNTY )

The undersighed Contractor, being duly sworn upon hisfher/its oath, affirms under the penaliies
of perjury that: :

1. Contractor has not, nor has any other member, representative, or agent of the firm,
' company, corporation of partnership represented by him, entered into any combination,
collusion or agreement with any person relative to the price to be bid by anyone at such
letting nor to prevent any person from bidding ner to induce anyone to refrain from bidding,
and that this bid is made without reference to any other bid and without any agreement,
understanding or combination with any other persen in reference to such bidding.
~ Contractor further says that nc person or persons, firms, or corporation has, have or will
receive directly or indirectly, any rebate, fes, gift, commission or thing of value on account

of such sale; and :

2. Contractor certifies by submission of this proposal that neither contractor nor any of its
principals are presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any Federal
department or agency; and

3. Contractor has not, nor has any successor to, nor an affiliate of, Contractor, engaged in
investment activities in Iran.

a. Forpurposes of this Certification, “Iran” means the government of Iran and any agency
or insfrumentality of Iran, or as otherwise defined at Ind. Code § 5-22-16.5-5, as
amended from time-te-time. .

b. As provided by ind. Code § 5-22-16.548, as amended from time-to-time, a Contractor-

_is engaged in investment activities in Iran if either:

i. Contractor, its successor or its affiliate, provides goods or services of twenty
million dollars ($20,000,000) or more in value in the energy sector of Iran; or

ii. Contractor, its successor or its affiliate, is a financial institution that exiends
twenty miltion dollars ($20,000,000) or more in credit to another person for
forty-five (45) days or more, if that person will (i) use the credit to provides
goods and services in the energy sector in lran; and (i) at the time the financial

institution extends credit, is a person identified on list published by the Indiana

Depariment of Admmlstrahon

4, Contractor does not knowingly employ or contract with an unauthorized alien, nor retain
any employee or contract with a person that the Contractor subsequently learns is an
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unauthorized alien. Contractor agrees that he/shefit shall enroll in and verify the work
eligibility status of all of Contractor's newly hired empleyees through the E-Verify Program
as defined by LC. 22-5-1.7-3. Contractor’s documentation of enrolliment and participation
in the E-Verify Program is included and attached as part of this bid/quote; and

5. Contractor shall require his/her/its subcontractors performing work under this public
contract to certify that the subcontraciors do not knowingly employ or coniract with an
unauthorized alien, nor retain any employee or contract with a person that the
subcontractor subsequently learns is an unauthorized alien, and that the subcontractor
has enrolied in and is participating in the E-Verify Program. The Contractor agrees to
mairtain this certification throughout the term of the contract with the City of South Bend,
and understands that the City may ferminate the contract for default if the Contractor fails
to cure a breach of this provision no later than thirty (30) days after being notified by the
City.

G. Persons, partnerships, corporations, associations, or joint venturers awarded a contract
Dby the City of South Bend through its agencies, boards, or commissions shall not
discriminate against any employee or applicant for employment in the performance of a
City contract with respect to hire, tenure, terms, conditions, or privileges of employment,
or any matter directly or indirectly related to employment because of race, sex, religion,

~color, national origin, ancestry, age, gender expression, gender identity, sexual orientation
or disability that does not affect that person's ability to perform the work.

In .awarding contracts for the purchase of work, labor, services, supplies, equipment,
materials, or any combination of the foregoing including, but net limited fo, public works
contracts awarded under public bidding laws or other contracts in which pubtic bids are
not required by law, the City, its agencies, boards, or commissions may consider the
Contractor's good faith efforts to obtain participation by those Contractors certified by the
State of Indiana as a Minority Business (‘MBE”) or as a Women's Business Enterprise
(“WBE”) as a factor in determining the lowest, responsible, responsive bidder.

In no event shall persons or entities seeking the award of a City contract be required to
award a subcontract to an MBE/MWBE; however, it may not unlawfully discriminate against
said WBE/MBE. A finding of a discriminatory practice by the City's MBE/WBE Utilization
Board shall prohibit that person or entity from being awarded a City contract for a period
of one (1) year from the date of such determination, and such determination may also be
grounds for terminating the contact for which the discriminatory practice or noncompliance
pertains.

7. The undersigned contractor agrees that the following nondiscrimination commitment shall
be made a part of any contract which it may henceforth enter into with the City of South
Bend, Indiana or any of its agencies, boards or commissions.

Contractor agrees not to discriminate against or intimidate any employee or applicant for
employment in the performance of this contract with privileges of employment, or any
matter directly or indirectly related to employment, because of race, religion, color, sex,
gender expression, gender identity, sexual orientation, handicap, national origin or
ancestry. Breach of this provision may be regarded as material breach of contract.

[, the undersigned bidder or agent as contractor on a public works project, understand my
statutory obligations to the use of steel products or foundry products made in the United
States (1.C. 5-16-8-1). | herehy certify that | and all subcontractors employed by me for
this project will use steel products or foundry preducts on this project if awarded. |
understand that violations hereunder may result in forfeiture of contractual payments
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| hereby affirm under the penalties of perjury that the facts and information contained in the foregeing bid
for public works are frus and coirect. '

Daied this day of 20

Contractor/Bidder (Firm)

Signature of Contractor/Bidder or lts Agent

Printed Name and Title

Subsciibed and sworn {o before me this day of , 20

My Commission Expires

Notary Public

County of Residence
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GUOTE/PROPOSAL
CITY OF SOUTH BEND.

PROJECT NAME
PROJECT NO.
QUOTES DUE

ltem : _
Mo. Descrintion Chuantity Unit Unit Price Total Amount

Total Amount of Quote | §

Firm:

Address:

City/State/Zip: Telephone Number: )

Fax Number: )

By

{Signaiure)

(Printed Name of PersonISig ning)
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attachment #2B

CONTRACT DOCUMENTS AND SPECIFICATIONS

FOR
Project No.

Prepared for

CITY OF SOUTH BEND, INDIANA
BOARD OF PUBLIC WORKS

By

Registered Professional Enginéer
State of Indiana No. -

FOR BIDS DUE:



nd, Indiana
orks

City of South
Department of Public

- Project No. -
Notice to Bidders - : 1 Page
General Conditions ‘ | | _ 5 Pag'es
Special Provisions o : Pages
Appendix [or Other/Additibnal Sections] Pages
Gity of South Bend Confractor's Bid for Public Work Form ' Pages
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HNOTICE TO BIDDEES

Notice is hereby given that the City of South Bend, Indiana, Board of Public Works will receive sealed bids
at the Office of the Board of Public Works, County-City Buildmg Room 1316, 227 West Jefferson Blvd,

South B_end, Indiara, 46601 until the hour of 2.30 a.rm., Local Time, on -, 20 for the following.

" Project No.
Work includes construction of a at in South Bend, all more particuiarly described in plans and
speciﬁcaﬁons prepared by , phone

The Contract Documents are on file and available for public inspection comimencing on the first advertise
date during regular working hours at the Department of Public Works (1316 County-City Building, South
Bend, Indiana), and at MACIAF 3215-A Sugar Maple Court, South Bend, IN 46628. Additionally, the
Contract Documents will be available that same day for inspection or purchase at American Reprographics
Company (*ARC”, located at 1303 Northside Blvd.,-South Bend, Indiana, 46615), htip://www.e-arc.com,
{574) 287-2944, toli free at (800) 783-7231. There WIII he a non- refundable charge for reproduction as set
by ARC for every set of documeants for all bidders.

Bids must be on the City of South Bend Contractor’s Bid for Public Work Form, accompanled by a Certified
Check or Bid Bend in the amount of not less than five parcent (5%) of the base bid plus any alternates, in
a sealed envelope noting the project name, number and your company's information on the front,

‘Each bidder or contracter {hereinafter the contractor) must comply with “City of South Bend EEO
Contracting Provision Diversity Utilization” included In the specifications as to each construction trade it
intends to use on this censtruction contract and all cther construction work (both federal and non-federal)
in the St. Joseph County area during the performance of this contract or subcontract. The contractor
commits itself to the goals for minority manpower and all other requirements, terms and conditions of these

" bid conditicns by submitting a properly sealed bid. Woman and Minority-Owned Business Enterprises
(W/MBE) are encouraged to respond to this notification.

A Mandatory Pre-Bid Conference will be held on .20 at Local Time at . An
authorized representative from the interested Bidder must attend in person. Any guestions about bidding
conditions must be addressed to the Owner in writing no later than

The Board reserves the right to reject any or all bids or to accept a full or partial award of the bid or bids
which, In its judgment, will be to the best interests of the City of South Bend.

BOARD OF PUBLIC WORKS
Linda M. Martin, Clerk

Publish two (2) times:
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CITY OF SOUTH BEND

STATEMENT OF POLICY

The Board of Public Works of the City of South Bend has adopted the followmg po!icy rc:gardmg
the receipt of sealed bids:

All sealed bids submitied to the Board of Public Works must be
received in the Board of Public Works Office, 1316 County-City
Building, South Bend, Indiana, no later than the advertised time on
the advertised date of the bid opening.”

It shall be the responsibility of the bidder to see that his/her bid is
received prior to the deadline stipulated in the bid advertisement.

Bids submitted by mail and received after the advertised tlme
deadline will not be considered by the Board.

CITY OF SOUTH BEND
BOARD OF PUBLIC WORKS

Linda M. Martin, Clerk

NOTE: Incoming mail does not reach the Board of Public Works until after 9:30 a.m. Local
Time. If you are sending your bid via Federal Express or another overnight source, please
confirm that your package will arrive before the bid opening date and time.
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CITY OF SOUTH BEND

EQUAL EMPLOYMENT OPPORTUNITY CONTRACTING
FROVISIONS DIVERSITY UTILIZATION

It is the policy of the City of Scuih Bend to provide equal employment and business opportunity
for all persons, partnerships, companies, and corporations in accordance with the rules, regulations
and guidelines of the applicable federal, state and local laws. This policy of equal employment and
business opportunity shall apply to every contractor or subcontracter bidding or holding a public
contract with the City of South Bend,

in furtherance of this policy, the following Equal Opportunity Clauses are hereby made a part
of every construction coniract entered into by the: City of South Bend and ali subcontractors
entered into pursuant to any such contract and the bidder hereby certifies that it/he/she will abide
by these provisions.

The contractor will not discriminate against any applicani or employee because of
race, color, religion, sex, national origin, or handicap. The contractor will take
affirmative action to ensure that alt applicanis or employees are treated fairly and
equitably. Such action shall include but not be limited to the following: hiring, up-
grading, demotion or transfer, recruitment, advertising, lay-offs or termination, rates
of pay or other forms of compensation and selection for fraining including
apprenticeship programs.

The contractor shall agree to post in conspicuous places available to employees and
applicants, notices to be provided setting forth the provisions of the Non-Discrimination
Clause. : ' o

The contractor will, in all solicitations or advertisements for employees placed by or
on behaif of the contractor, state that all gualified applicants wili receive
consideration for employment without regard to race, color, religion, sex, or national
origin.

The contractor will send to each labor union or representative of workers with
which he has a bargaining agreement or other contract or understanding, a notice
to be provided, advising the labor union or worker's representatives of the
conhtractor's commitment under this section, and shall post copies of the notices
in conspicuous places available to applicants and employees.

The contractor will comply with all 'provisions of Executive Order 11246 (as amended
by 11375} and of the rules, regulations and relevant orders of the Department of Labor.

Subpait B -~ Contractors' Agreements

Sec. 202. Except in contracts exempted in accordance with Section 204 of this Order, all Goverhment
contracting agencies shall include in every Government contract hereinafter entered into the following

provisions: ’
"During the performance of this contract, the contractor agrees as follows.”

"(1) The contracter will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, or national origin. The contractor
will take affirmative action to ensure that applicants are employed, and that
employees are treated equally during empioyment, without regard {o their race,
“color, religion, sex or national origin. Such action wilt include, bui not be limited to
the following: employment, upgrading, demotion, or transfer, recruiimen: or
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recruiiment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for fraining, including apprenticeship. The contractor
agrees to post in conspicucus places, available to employees and applicanis for
employment, notices to be provided by the contracting officer setting forth the
provisions cf this nondiscrimination clause.”

"(2) The contractor will, in all solicitations or advertisements for employess placed by
or on behaif of the coniractor, state that ail qualiied applicanis will receive
consideration for employment without regard to race, color, religion, sex or national
origin." :

"(3) The contractor will send to each labor union or representative of workers with
which he has a collective bargaining agreement or other contract of understanding,
a notice, to be provided by the agency contracting officer, advising the lakor unien
or workers' representative of the contractor's commitments under Section 202 of
Executive Order No. 11246 of September 24, 1965, and shall post copies of the
notice in conspicucus places available to employees and applicants for employment.”

"(4) The contractor will comply with all provisions of Executive Order No. 11246 of
September 24, 1965, and of the rules and regulations, and relevant orders of the
Secretary of Labor."

"(5) The contractor will furnish all information and reports required by Executive Order
No., 11246 of September 24, 1965, and by the rules, regulations, and orders of
the Secretary of Labor, or pursuant thereto, and wiil permit access to his hooks,
records, and accounts by the contracting agency and the Secretary of Labor for

purposes of investigation to ascertain compliance with such rules, regulations, and
orcers."

- "(6) In the event cf the contractor's noncompliance with the nondiscrimination
clauses of this contract or with any of such rules, regulations, or orders, in this
contract may be cancelled, terminated or suspended in whole or in par and the
contractor may be declared ineligible for further Government contracts in acccrdance
with procedures authoerized in Executive Order No. 11246 of September 24, 1965, and
such other sanctions may be imposed and remedies invoked® as provided in
Executive Order No 11246 of September 24, 1965, or by rule, regulations, or order of
the Secretary of Labor, or as otherwise provided by law."

"(7) The contractor will include the portion of the sentence immediately preceding
paragraph (1) and the provisions of paragraphs (1) through (7) in every subcontract
or purchase order unless exempted by rules, regulations, or orders of the Secretary
of Labor issued pursuant to Section 204 of Executive Order 11246 of September 24,
1965, -so that such provisions will be binding upon each subcontractor or vendor.
The contractor will take such action with respect to any subcontract or purchase
order as the administering agency may direct as a means of enforcing such
provisions including sanctions for noncompliance: Provided, however, that in the
event a contractor becomes involved in, or is threatened with, litigation with &
subcontractor or vendor as a result of such direction by the administering agency
the contractor may regquest the United States o enter into such fitigation to protect
the interests of the United States.”

The applicant further agrees that it will te tound by the above equal opportunity
clause with respect to its own employment practices when it participates in federally
assisted constructiocn work: Provided, that if the applicant so participating is a State
or local government, the above equal oppertunity clause is not applicable to any
agency, instrumentality or subdivision of such government which does not participate
in work on or under the contract.
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The applicant agrees that it will assist and cooperate actively with the administering
agency and the Secretary of Labor in obtaining the compliance of contractors and -
subconiracltors with the egual opporiunity clause and the rules, reguiations, and
televant orders of the Secretary -of Labor, that it will fumish the administering

agency and ihe Secretary of Labor such information as they may require for the
supervision of such complianca, and that it will otherwise assist the administering
agency in the discharge of the agency's primary responsibility for securing compliance.

The applicant further agrees that it will refrain from entering into any contract or
confract modification subject to Executive Order 11246 of September 24, 1965, with
a contractor debarred from, ar who has not dermonstrated eligibility for, Government
contracts and federally assisted construction contracts pursuant to the Executive
Order and will carry out such sanclions and penalties for viclation of the equal
opportunity clause as may be Impesad upen contractors and subconiractors by the
administering agency or the Secretary of Labor pursuant to Part ll, Subpart D of the
Execuiive Order. In addition, the applicant agrees that if it fails or refuses to comply
with these undertakings, the administering agency may take any or all of the following
actions: Cancel, terminate, or suspend inwhole or in part this grant (contract, loan,
insurance, guarantee); refrain from extending any further assistance to the applicant
under the program with respect to which the failure or refund ccourred until satisfactory
assurance of future compliance has been recelved from such applicant, and refer the
case to the Department of Justice for appropriate legal proceedings.

* Corrected to read "invoked”. In the original text the word "involved” was printed in error.
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MEEIN@RETY AND WOMEN BUSINESS ENTERPRISE DIVERSITY DEVELOPMENT PROGRARM

The City of South Bend, Indiana has shown its commitment to addressing Minority Business ("MBE”) and
Women's Business Enterprise ("WBE™) participation in public contracting through the adoption of the City
of South Bend Ordinance No. 10081-11. PerSons, parinerships, corporations, associations, or joint
ventures awarded a contract by the City of Scuth Bend thyough its agencies, hoards, or commissions shall
not discriminate against any employee or applicant for empioyment in the performance of a City contract

with respect to hire, tenure, terms, conditions, or privileges of employment, or any matter directly or -

indirectly refated to employment because of race, sex, refigion, color, national origin, ancestry, age or
disability that does not affect that person's ability to perform work.

The goal for MBEMBE participation for the purchase of work, labor, services, supplies, equipment,
materials, or any combination in this project is 7.1% of the total bid amount, whether it be base bid or base
bid plus alternate(s). Minority and Women's Businesses are described on the Indiana Depariment of
Administration website: http://www.in.gov/idoal. It is the bidder's sole responsibility to verify whether any
listed minority or woman business meets the gualifications of a Minority or Women's owned business.
Documentation shall be provided with the bid that states the MBEMBE that will be contracted, the dollar
amount of the work that will be performed on the project and the percentage of the dollar amount as i
relates to the total bid amount by using Form MWBE-1.0, Proof of MBEAVBE Participation Goal Form.

In the event the bidder cannot meet the MBEMWBE participation goal set for this project, the award of the
contract under public bidding laws or other contracts in which public bids are not required by law, the City,
its agencies, boards, or commissions requires the Contractor's good faith efforts to obtain participation by
those Contractors classified as a Minority Business (“MBE”) or as a Women’s Business Enterprise (‘WBE").

Failure to either meet the MBE/WBE participation goal set forth in this project or provide ALL the
required evidence of good faith efforts with the bid will be grounds for rejecting a bid as non-
responsive.

The requirements that bidders shall supply as geod faith efforts to have active participation from MBEs
and/or WBESs on this Project is written documentation evidencing the efforts by using Form MWBE-2.0,
Evidence of Good Faith Efforis and Form MWBE-2.1, MBE/WBE Contacted. Such documentation shall
include but is not limited to the following items: E

a. Alisting of ali MBE/WBES contacted including: (1) the name and address of the MBE/WBE; (2) the
date of contact; (3) the type of contact (i.e. phone call, written sclicitation, efc.); (4) the nature or
1ype services or goods requested; and (5) the resuli of the contact.

b. Written evidence of outreach and copies of email exchanges inviting and receiving quotes or cther
responses from MBE/WBE businesses or other documentations of efforts to encourage and
secure competitive guotes from MBEMBE and local businesses to be included in the benefits of
building this Project. . ‘

¢, Written documentation. of letfars of introduction, invitations to forging majority/minority strategic
alliances for capacity building including but not limited to mentoring, extensions of assistance on
payroll, insurance, bonding, line of credit, technical skills or business skiiis.

All bidders are actively encouraged to reach out to the MBE/AWBE businesses in St. Joseph County, indiana
and cther local Indiana counties to utilize a good faith effort to forge constructive and lasting business
partnerships.

Notwithstanding the foregoing, the award and performance of all City contracts shall comply with applicable
federal, state, and local laws.
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DEPARTMENT OF PUBLIC WORKS
CITY OF SOUTH BEND, INDIANA

SPECIAL PROVISIONS

FProject No.

PROJECT DESCRIPTION

Work to be performed shall include furnishing all labor, services, materials, insurance and

equipment tc provide and install improvements according to the infent of the plans and
specifications at '

PREVAILING SPECIFICATIONS AND DESIGN & CONSTRUGCTION STANDARDS

The City of South Bend's PREVAILING SPECIFICATIONS, most recent version, and DESIGN &
CONSTRUCTION STANDARDS, most recent version, are'to be used on this project.

Each Bid provider is specifically instructed to become completely familiar with the most recent
version of the PREVAILING SPECIFICATIONS and the DESIGN & CONSTRUCTION
STANDARDS prior to submitting a Bid. .

Wherever the PREVAILING SPECIFICATIONS refer fo "State Specifications,” it shail mean the
2014 INDOT Standard Specifications for the letting effective after September 1, 2013.

These SPECIAL PROVISIONS will list only "Additions" or "Deletions" to the PREVAILING
SPECIFICATIONS and are to be used only in- conjunction with the PREVAILING
SPECIFICATIONS.

In the event of conflict between the SPECIAL PROVISIONS and the PREVAILING
SPECGIFICATIONS, the SPECIAL PROVISIONS wili govern,

BIDDING REQUIREMENTS

A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 102
B. Additions:

1. Each Bid provider shall completely execute and submit the following documents with the
Bid:

a. City of Scuth Bend Contractor's Bid for Public Work Form

b. Bid Bond stating 5% of the fotal Bid or Certified Check ¢f 5% of the bid.

¢c. Contrastor's Non-Collusiori and Nen-Debarment Affidavit, Certification Regarding
Investmant with Iran, Employment Eligibility Verification, Non-Discrimination

Commitment and Certification of use of United Siates Steel Producis or Foundry
Products.
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YL

TERRM "OR EQUAL™

A, Prevailing Specifications:  None

B. Additions;

1. Where the term "or equal” is used in these specifications, the Bid provider deviating from

specified item shall file with histher Bid a ietter fully explaining and justifying his/her
proposed article or equal. The City of South Bend shall be the sole judge in defermining if
the “or equal’ offered meets the specification. :

TAX EXEMPT
A. Prevailing Specifications:  None
B. Additions:

1. Materials and properties purchased under contract with ihe Owner that becomes a
permanent part of the structure or facilifies constructed are not subject to the Indiana Gross
Retail Tax (Sales Tax). The exemption number will be furnished to the Centractor upon
award.

INDEMNIFICATION
A, Prevailiﬁg Specifications: Nene
B. Additions:
1. Contractor agrees fo indemnify, defend and hold harmless the City of South Bend, its

agents, officers and employees, from all costs, losses, claims and suits, including court
cosis, attorney fees, and other expenses, arising from or out of the negligent performance

of this Coniract by Contractor, or because of arising out of any defect in the goods,

materials or equipment supplied by the Bid provider.
INSURANCE
A. Prevailing Specificaiions: 2014, INDOT Standard Specifications Section 103
B. Additions:

1. All Confractors and subcontractors doing business with the City of South Bend shall
present a Certificate of Insurance showing coverage in the following minimum amount:

a. General Liahility:  Premises-Completed Operations or Products, Bodily Injury and
Property Damage Combined Single Limit - $5,000,000.

b. There shall be no exclusion for explosion, collapse or underground hazard.
c. Workmen's Compensation: Statutery State of Indiana Employer's Liability - $100,000.

d. Auto Liability: - Bodily Injury and Proparty Damage Combined Single limit -
$1,000,000

e. City of South Bend shall be named as additional insured on the Certificate of Insurance.
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Vi,  AWARD OF CONTRACT

A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 103
B. Additions:

1. All Bids will remain subject to acceptance for sixty (60) calendar days after the day of the
Bid opening, but the City of South Bend may, in iis sole discretion, release any Bid and
return the Bid security prior o that date. '

2. Successiul bidder from award notice will have fourieen (14) calendar days to submit a fully
executed contract, Certificated of Insurance, and other require documents from either the
awarded contactor and/or the subcontractors. Failure fo comply within the award petiod
may be cause for the Board of Public Works to rescind the award.

IX. BONDING REQUIREMENTS

A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 103

1. Additions:
a. The successiul Bid provider shall supply the following bonds:

(i) Payment Bond within seven (7) days of Notification of Award for an amount equal
to one hundred percent {100%) of the contract amount.

(i) Performance Bond within seven (7) days of Notification of Award for an amount
equal to one hundred twenty-five percent (125%) of the contract amount.

{iiy Maintenance bond within ten (10) days of acceptance of the project by the City of
South Bend, for an amount equal to ten percent (10%) of tha final contract price,
guaranteeing for a period of three {3) years after the date of acceptance of the
proiect by the City of South Bend.

X, CONTROL OF WORK

A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 105

B.  Addifions:

1. The complete responsibility for this project lies with the Director of Public Works of the City
of South Bend, [ndiana acting through his authorized representatives.

2. Construction Engineering - The Contractor shall provide all the necessary, qualified
personnel, equipment and supplies to perform all work required under this item. There will
be no direct payment for this item.

3. The contractor is responsible to maintain the site which includes but is not limited to; dust
control, sife security, erosion control, and protecting adjacent properties.

4. ‘Work hours for the Project shali be from 7:00 a.m. through €:00 p.m., Monday through
 Friday. No work shall be permitted on weekends, Holidays, or after hours unless approved
by the City of South Bend Department of Public Works.

XL LEGAL RELATIONS
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A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 107w

B, Additions:
1. The Owner, where mentionad in these documents, is the City of Souih Bend The.
Engineer, where mentioned in these documents, is
2. The Confractor shall apply for and obtain any and all required permits for the work from
- local, state, and federal agencies and shall comply with permit requirerments, including the
- 5t. Joseph County / City of South Bend Building Departmerd.
3. If the Contracior awarded ihis conftract is not a resident of Indiana, within thirty days, the

Contractor shall provide the Engineer with proof that the Contractor is duly licensed,
gualified and registered with the Secretary of State of Indiana to engage in business within
the State of Indiana.

K. SUBMITTALS

A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 108

B. Additions:

1.

Submit four (4) copies or an electronic version of the submittals for ail equipment or
materials used in this project fo the South Bend Department of Public Works for approval.
All submittals must be delivered within 7 calendar days from the notice to proceed.

The Department of Public Works will review and return two (2) copues or an electronic
version of the submittals within five-{5) working days.

The review of the submittal information by the Department of Public Works is fo facilitate
the satisfactory acceptance of the equipment. This review shall neither relisve the
contractor from the responsibility for deviations from the Specifications, nor from errors and
omissions in the shop drawings or literature. Parts found not meeting the requirements of
these Specifications shall be removed, repaired or replaced at no cost to the OVWNER.

Submittals shall include complete manufacturer's descriptive information and shop
drawings for ail the parts furnished under this contract.

Upon completicn of project, the Contractor will supply one (1) conformed set of all
submittais o the City of South Bend.

I PROSECUTION AND PROGRESS

A. Prevailing Specifications: 2014, INDOT Standard Specifications Sec. 108

B. Additions:

1.

(&%)

The project will have a completion date of ( ) calendar days for all work. The

. contract time will start when the Notice to Proceed is delivered and signad.

The City, Engineer, and Contractor will hold a pre-construction meeting following award of
the contract. The date of the Notice to Procead will be agreed at that meeting.

Contractor shall provide a schedule to the Owner prior fo beginning any work on the siie
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XV, CHANGE OF CONTRACT TIME

A, Prevailing Specifications: 2014, INDOT Standard Specifications Section 108

B. Additions:

1.

The Coniract Time may only be changed by Change Crder. Any Claim for an extension in
the Contract Tima sha!l be hased on written notice delivered {o the Department of Public
Works within seven (7) calendar days of the cceurrence of the event giving rise to the claim.
Notice of the extent of the claim with supporting data shall be delivered within fourteen (14)

calendar days after such occurrence unless an official of the Public Works Department

allows an additional period of time to ascertain more accurate data. The Coniract Time
will be extendad in an amount equal to time lost ic delays beyond the control of the
Contractor if a claim s made in accordance with this provision. Such defays shail include
acts of neglect by the Public Works employees, or to fires, flood, labor disputes, epidemics,
abnormal weather conditions, governmental procedures, or acts of God.

Unless otherwise provided, the Coniract time is based upon normal weather conditions,
An extension is granted for weather conditions significantly more severe than normal if the
Contractor demonstrates to the satisfaction of the City that the delay in the progress of the
work was due to such weather. The basis to define normal weather with be the data
compiled by the United States Depariment of Commerce, National Oceanic and
Atmospheric Adminisiration (NOAA).

No extension of iime will be granted if the Contractor, by hisfher/its own action or 'ina'ction,
including fault or negligence of Centractor's subcontractors, caused the detay, or for which
any remedies are provided under any other provision of this agreement.

The grant of an extension of time under this Section in no way constitutes a waiver by the
City of any rights or remedies existing under this contract at law of in equity.

XV, DEFAULT AND TERMINATION

A, Prevailing Specifications: 2014, INDOT Standard Specifications Section 108

B. Additions:

1.

Evenis of Default shall include Confractor's failure to perferm any of its abligations under
this contract including failure to commence work at the time specified, failure to perform
the work in accordance with these specifications, unauthorized discontinuaticn of the work,
failure to carry out the work in a manner acceptable to the City, failure to observe Federal,
State, or local laws or regulations, and failure to comply with any other term of this contract.

If an Event of Default occurs, the City shall provide Centractor written notice and may
permit Contractor ten (10) calendar days aiter the date of the notice te cure the default. If
the default is not cured within the ten (10} day cure period, the City may at any time
thereafter terminate this contract in which case the termination shall be final and effective.

Upon an Event of Default, the City may invoke the following remedies in addition to those
remedies provided under separate provisions of this contract, the right of set-off against
any payments due or to hecome due to the Centractor against the retainage, the right to
take over and cemplete the Wark, [f the City notifies Contractor that City is invoking its right
te complete the Work, all rights that the Contracior has in order under Coniractor's
subcontracts are assigned to the City, subject to the City's right to take assignment of ali
or only selected subcontracts at the City's discretion. The sole obligation accepied by the

Version 7/01/2015 Special Provisions - &



ATIR

XV

‘City under such subcontracts is to pay for Work satisfactorily performed after the date of

the assignment. In the event a conditional assignment has not been exscuted, the
Contractor shall execute or cause ic be exacutad any assignment, agreement, or other
document that may be necessary in the sole opinion of legal counsel o the City's Board of
Public Works to evidence compliance with this provision. The Contractor shall promptly
deliver such documenis upon the City's request. In the case of such assignment, unless
otherwise agreed in writing, The Confractor remains Hability fo subcontractors for any
payment already invoived, and for any claim, suit or cause of action based upon or resuiiing
from any arror, omisgion, negligence or other breach of contract by the Coniracior, iis
officers, employess, or agents arising orior to the date of assignment to the City.

LICUIDATED DAMAGES

A. Prevailing Specificaticns: 2014, INDOT Standard Specifications Section 108

B. Additions:

1.

The coniractor shall proceed with the work at such rate of progress to insure full completion
within the Contract Time. i is expressly undersfood and agreed, by and between the
Contractor and the Owner, that the Contract Time for completion of the work described
herein is a reasonable time, taking into considsration the average climatic and econcmic
condifions and other factors prevailing in the locality of the work, and excludes the time for
unavoidable delays which were beyond the contrel and without the fauit of the Contractor.

If thé Contractor shall fail to complete the work within the Ceontract Time, or extension of
tima granted by the Owner, then the Contractor will pay to the Owner the amount for
liquidated damages a sum of five hundred dollars ($500.00) for each calendar day that the
Contractor shall remain in defaut after the time of comp tetion stipulated in the Contract
Documents.

The Contractor shall net be charged with liguidated damages-or any excess cost when the
delay in completion of the work is due to the following and the Contractor has promptly

given written notice of such delay to the Owner and Eng%neer/Arohitect.

a. Toany preference, priority, or allocation order duly issued by the Owner.

b. To unforeseeable causes beyond the confrol and without the fault or negligence of the
Contractor, inciuding but not restricted to acts of God, acts of public enemy, acis of the
Cwner, acts of another Contractor in the performance of a Contract with the Owner,
fires, floods, epidemics, gquarantine restrcctlons strikes, freight embargoes, and
abnormal and unforeseeable weather.

RETAINAGE AND FINAL PAYMENT

A. Prevailing Specifications: 2014, INDOT Standard Specifications Section 108

B. Additions:
1. Payments will be made every fh%rty (30) calendar days.
2. Consistent with provisions of IC 36-1-12-14, the Board of Public Works shall retain é
percentage of payments throlighout the duration of the project.
3. Before final payment and retainage are released the Contractor must satisfy the following:
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2. All parts and labor meet requirements staied in the specifications.
b. Provide copies of test reports or cut sheets on all materials supplied.

¢. Provide As-Built drawings in accordance with the City of South Bend Prevailing
Specifications for Public Works.

d. One{1) copy of the City of South Bend Completion Affidavit and one {1) copy of a Final
Waiver of Lien.

XVBEL WARRANTY
A, Prevailing Specifications: Nong
B. Additions:
1. All parts shall include the following:
| {iy Performance specifications,
(1) Bill of materials
(iiiy Warranties on all parts; and
(iv) Installation and safety requirements.

#X. OTHER UTILITIES

A. Prevailing Specifications: None
B. Additions:

1. The Contractor shall verify the locations of all utilities by contacting Holey Moley at 1-800-
382-5544 at least two (2} working days, not counting Saturdays, Sundays or federal and
state holidays before proceeding with construction. It shall also be the Contractors

responsibility to contact any other utility that is not contacted by Holey Moley and verify the ‘
utility locations. , '

2. The Centractor shall be responsible for working with the other utilities, i.e., gas electric,
telephone, etc. in order to assure that all utiiities that need to be replaced or relocated can
be done with a minimum disturbance to setvice. The Coniracter shall also be responsible
for coordinating schedules with the various utilities such that they can proceed with their
relocation work as efficiently as possible.

3. If the odor of natural gas is detected in a work area at any time during the course of work,
the Contractar shall immediately notify NIPSCO at 1-800-634-3524. The Contractor shall
alsc immediately notify the residents of adjacent properties. The Contractor shall advise
the residents 1o evacuate their homes immediately if the odor is present within the dweilling.

4. Unless an allowance is specified in the bid tab, the restoration of sprinkler systems
damaged by the Contractor's operations shall be repaired at no cost to the City and Owner
of the system. [f an allowance is provided in the bid tab, the City will reimburse the
Contractor up to the allowance amount for sprinkler repairs. Restoration of sprinkler
systems damaged by the Contractor's operations exceeding the allowance will be
considered incidental to the contract. '
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HH, MAINTERANCE OF TRAFFIC

A, Prevailing Snecifications: 2014, INDOT Standard Specifications Sections 105 & 801

B. Additions:

1.

3

5.

Maintenance of traffic during construction shall conform fe the “Indiana Manual on Uniform
Traffic Control Devices” and the City of South Bend Design and Construction Standards.

The attached "Traffic Closure Raguest” form is to be used for any lane restrictions or
closures and reguired to be filled out and sent to the Department of Public Woiks.

The Confractor shall arrange and prosecuie the work specified for this contract in such a
manner that traffic on existing streets is unrestricted throughout the Project. The Engineer
shall approve the method of traffic control. No censtruction equipment, vehicles, materials,
sunplies or temporary faciiities shall be left unatiended in the right-of-way of any strest or
left parked overnight without proper marking and lighting.

After the award of the contract and before beginning the work, the Contractor shall submit
his proposed schedule of operations for the review of the Engineer. The schedule of
operations as reviewed by the Engineer shall be maintained at all times.

There will be no direct payment for this work.

XXI. DESCRIPTION OF WORK

A. Prevaiiing Specifications: None

“B. Additions:
1. Work to be performed shall include furnishing &l labor, services, materials, insurance and
equipment to
2. The Base Bid covers the providing and installing of gutter improvéments according to tha
intent of the Plans and Specifications.
3. The Contractor shall preserve and protect all surrounding property, structures, tenants,

visiters and their property from damage caused by the Confractor's operations.

XXl MUNICIPAL OPERATIONS

A Prevailing Specifications: None

B. Additicns:

1.

The Contractor shall be responsible for trash, vard waste, and recycling collection within
the proiect limits. The Contractor shall cocrdinate with the City of South Bend Solid Waste,
Waste Management, and other pickup services as requested to ensure coliection services
are maintained. The Contractor shall be required to collect bins, place them in a common

voint for easy access by automated truck services, and redistribution after pickup as
requested.

The Contractor shall be respeonsible for snow removal within the project limits and shall
coordinate with City of South Bend Public Works. The Coniractor is responsible for
protecting his project site from excessive wear and tear during snow removal.
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XKL PLANS
A, P're;failing Specifications: City of South Bend Design and Construction Standards
B. Additicns: | |
1. The plans consist of Sheets.
2. The work shall conform to the plans.
3. The drawings.are scﬁematic in nature.
4. The CONTRACTOR is responéible for estimating dimensions and guantities of materials.

5. In the event that the Special Provisions and the Plans conflict, the Special Provisions shal
govern.
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CITY OF SOUTH BEND, INDIANA
CONTRACTOR'S BID FOR PUBLIC WORK
CHECKLIST FOR BIDDERS

'Pr@ject Name (Mame herg}

Project No. {Number here)
For Bids Due (Daie Here)

From time to time the South Bend Board of Pubiic Works finds it necessary (o reject a bid because
it does not comply with statutory requirements.  In preparing your bid, please usa the following

checklist in order to make sure that your bid is done in the proper manner.

Proper bid security includéd. The bidder has the option of providing either a Certified Check
or Bid Bond.

Bid prepared on the City of South Bend Contractor's Bid for Public Work Form, completely
executed.

Contractor's Non-Collusion and Non-Debarment Affidavit, Certification Regarding Investments
with [ran, Employment Eligibility Verification, Nen-Discrimination Commitment, and
Certification of use of United States Stee! Products or Foundry Products.

Proof of MBE/WBE Participation Goal Form [MWBE-1.0]. If minimum participation goal is not
met, also provide Evidence of Good Faith Efforts Form [MWBE -2.0] and MBE/MVEBE Contacted
Form [MWBE-2.1].

Acknowledge Receipt of Addendum(s} included with the bid.

All required additional information is included with the bid.

Proposal statements and other affidavits all signed by the proper party with name either
printed or typed underneath signature.

This checklist submitted with the Bid.

This checkiist is provided for bidder s use in assuring compliance with required
documentation; however, it does not include all specifications requirements and does not
relieve the bidder of the need to read and comply with the specifications.

Bidder: Date:

By Authorized Reprasentative:

Signature:

Print Namea & Title:
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CITY OF SOUTH BEND, INDIANA
CONTRACTOR’S BID FOR PUBLIC WORK

Project Name (Nams here)

Project No.  {Number here)

For Bids Due (Date herg)

. PART I
{Must be completed for all bids. Please type or print)
Date: Bidder (Firm):
Address: |
City/State/Zip: Telephone Number:  { )

Agent of Bidder (if Applicable):

Pursuant to notices given, the undersigned offers to furnish labor and/or material necessary to complete the
public works project of: '

the City of South Bend, Indiana, in accordance with plans and specifications prepared by:

and dated for the sum of {enter the Total Bid as shown cn the Proposal)

it )

(Enter sum of Total Base Bid plus Alternates shown on Proposal) {Numerical)

The undersigned further agrees to furnish a bond or certified check with this bid for an amount specified in
the notice of the letting. If alternative bids apply, the undersigned submits a proposai for each in accordance
with the notice. Any addendums aitached will be specifically referenced at the applicable page.

If additional units of material included in the contract are needed, the cost of units must be the same as that
shown in the original contract if accepted by the City of South Bend. If the bid is to be awarded on a unit
basis, the itemization of the units shall be shown on a separate attachment.

By
(Signhature)
‘ (Printed Name of Person Signing)
ACCEPTANCE

The above bid is accepted this day of 20
Subject to the following conditions:
BOARD OF PUBLIC WORKS
Gary A. Gilot, President David P. Relos, Member
Elizabeth A, Maradik, Member _ Thearese J, Dorau, Member
James A. Mueller, Member _ ‘ Attest: Linda M. Martin, Clerk
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PART il
(For projects of $100,000 or more — 1C 36-1-12-4)

These statemems to be submitted under oath by each biddet with and as part of his E:)ld
Attach additicnat pages for each section as nesded.
SECTION | EXPERIENCE QUESTIONNAIRE

. Aftach information regarding projects your organization has completed for the period of one

(1) year prior to the date of the current bid.

. Aftach a listing of public works projects currently in process of construction by your

OI’QSHIZE‘EIOH

. Attach mfo\matlon regarding any failure ’to complete any work awarded to you and the

location thereof.

Attach references from private firms for which you have performed work.

SECTION Il PLAN AND EQUIPMENT QUESTIONNAIRE

. Attach an explanation of your plan or layout for performing proposed work. (Examples could

include a narrative of when you could begin work, complete the project, number of workers,
etc. and any other information which you believe would enabie the City of South Bend to
consider your bid.)

Attach a listing of the names and addresses of all subcontractors (i.e. persons or firms outside
your own firm who have performed part of the work) that you have used on public works

projects during the past five (5) years aleng with a brief description of the work done by each
subcontractor.

If you intend to sublet any portion of the work, attach the name and address of each
subcontractor, equipment to be used by the subcontractor, and whether you will require a
bond. However, if you are unable to currently provide a listing, please understand a listing
must be provided prior to contract approval. Until the completion of the proposed project, you
are under a continuing obligation to immediately notify the City of South Bend in the event that
you subsequently determine that you will use a subcontractor on the proposed project.

‘Attach a Eistfng of equipment you have available to use for the proposed project.
Have you entered into contracis or received offers for all materials which substantiate the

prices used in preparing your proposal? If not, attach an explanation for the rationale used
which would corroborate the prices listed. '

SECTION lil CONTRACTOR'S FINANCIAL STATEMENT

Attachment of bidder's financial statement is mandatory. Any bid submiited without said

financial statement as required by statute shali thereby be rendered invalid. The financial
statement provided hereunder to the City of South Bend awarding the contract must be specific
enough in detail so that said City of South Bend can make a proper determination of the bidder's
capahility for comnpleting the project if awarded.
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When ihe prospective Contractor is unable to certify to any of the statements helow, i shall aftach an
explanation {o ihis Affidavit.

CONTRACTOR’S NON-COLLUSION AND NCN-DEBARMENT AFFIDAVIT, CERTIFICATION
REGARDING INVESTMENT WITH IRAN, EMPLOYMENT ELIGIBILITY VERIFICATION, NON-
DISCRIMINATION COMMITMENT AND CERTIFICATION OF USE OF UNITED STATES STEEL
PRODUCTS OR FOUNDRY PRODUGCTS

{Must be completed for all quoteé and bids: Please type or print)

STATE OF )
} 88,
COUNTY )

The undersigned Contracter, being duly sworn upon hisfher/its cath, affirms under the penaliies of perjury
that: ' .

1. Contractor has not, nor has any other member, representative, or agent of the firm,
company, corporation or partnership represented by him, entered into any combination,
collusion or agreemert with any person relative to the price to be bhid by anyone at such
latting nor to prevent any person from bidding nor to induce anyone to refrain from bidding,
and that this bid is made without reference to any other bid and without any agreament,
understanding or combination with any other person in reference to such bidding.
Contractor further says that no person or persons, firms, or corporation has, have or will
receive directly or indirectly, any rebate, fee, gift, commission or thing of value on account
of such sale; and '

2. Contractor certifies by submission of this proposal that neither contractor nor any of its
principals are presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from participation in this transaction by any Federal department or
agency; and

3. Contractor has net, nor has any successor to, nor an affiliate of, Coniractor, engaged in
investment activities in Iran.

a. Forpurposes of this Certification, “Iran” means the government of lran and any agency
or instrumentality of Iran, or as otherwise defined at Ind. Code § 5-22-16.5-5, as
amended from time-to-time.

b. As provided by Ind. Code § 5-22-16.5-8, as amended from time-to-time, a Contractor
is engaged in investment activities in Iran if either:

i, Contractor, its successor or its affilizte, provides goods or services of twenty
mitlion dollars ($20,000,000) or more in value in the energy sector of fran; or

i, Contractor, its successor or its affiliate, is a financial institution that extends
twenty million dollars ($20,000,00C) or more in credit to another person for
forty-five (45) days or more, if that person wiil (1) use the credit to.provides
goods and services in the energy sector in Iran; and (ii) at the time the financial
institution extends credit, is a person identified on list published by the Indiana
Department of Administration.

4. Contractor does not knowingly employ or centract with an unauthorized alien, nor retain

any employee or contract with a person that the Contractor subsequently learns is an
unauthorized alien. Contractor agrees that he/she/it shall enrcll in and verify the work
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eligibility status of all of Contractor's newly hired employees through the E-Verify Frogram
as defined by 1.C. 22-5-1.7-3. Confractor's documentation of enroliment and participaiion
in the E-Verify Program is included and atiached as part of this bid/quote; and

5. Contractor shall require hisiher/its subcontractors performing work under this public
confract to certify that the subcontraciors do not knowingly employ or contract with an
unauthorized alien, nor retain any emplovee or contract with a person that the
subcontractor subsequently learns is an unauthorized alien, and that the subcontractor has
enrolled in and is participating in the E-Verify Program. The Contractor agrees to maintain
this certification throughout the term of the contract with the City of Scuth Bend, and
understands ihat the City may terminate the contract for default if the Contractor fails to
cure & breach of this provision ne later than thirty (30) days after being notified by the City.

6. Persons, partnerships, corporations, associations, or joint venturers awarded a contract
by the City of South Bend through its agencies, boards, or commissions shall not
discriminate against any employee cr applicant for employment in the performance of a
City contract with respect to hire, tenure, terms, conditions, or privileges of employment,
or any matter directly or indirectly related to employment because of race, sex, religicn,
color, naticnal origin, ancestry, age, gender expression, gender ideniity, sexual
orfentation or disability that does not affect that parson's ability to perform the worlk.

In awarding contracts for the purchase of work, labor, services, supplies, equipment,
materials, or any combination of the foregoing including, but not limited to, public works
contracts awarded under public bidding laws or other contracts in which public bids are not
required by law, the City, its agencies, boards, or commissions may consider the
Contractor's good faith efforts to obtain participation by those Contractors certified by the
State of Indiana as a Minority Business {"MBE"} or as a Women's Business Enterprise
(“WBE" as a factor in determining the lowest, responsible, responsive bidder.

[n no event shall persons or entities seeking the award of a City contract be required to
award a subcontract to an MBE/WBE; however, it may not untawfully discriminate against
said WBE/MBE. A finding of a discriminaiory practice by the City's MBEMWBE Ulilization
Board shall prohibit that person or entity from being awarded a City contract for a period of
one (1) year from the date of such determinaticn, and such determination may also be
grounds for terminating the contact for which the discriminatory practice or noncompliance
pertains.

7. The undersigned confractor agre'es that the following nondiscrimination commitment shall
be made a part of any contract which it may henceforth enter into with the City of South
Bend, Indianz or any of its agencies, boards or commissions.

Contractor agrees not to discriminate against or intimidate any employes or applicant for
employment in the performance of this contract with privileges of employment, or any
matter directly or indirectly related to employment, because of race, religion, color, sex,
gender expression, gender identity, sexual orientation, handicap, national crigin or
ancastry. Breach of this provision may be regarded as material breach of contract.

|, the undersigned bidder cr agent as contractor on a public works project, understand my
statutory obligations fo the use of steel products or foundry products made in tha United
States {I.C. 5-18-8-1). I hereby certify that | and all subcontractors employed by me for this
project will use steel products or foundry products on this project if awarded. 1understand
that violations hereunder may result in forfeiture of contractual payments.

e
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i hereby affirm under the penalties of periury that the facis and information contained in the foreguing bid
for pubtic works are true and corract.

Datedthis___~ dayof , 20
Contracto.f/Bidder {Firm)
Signature of CGontracier/Bidder or its Agent
_Prirsted Name and Title
" Subscribed and sworn to before me this day of 7 , 20

My Commission Expires

Notary. Public

County of Residence
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BISPROPOSAL
CITY OF SOUTH BEND

Project Name {MName here}
Project No.  (Number here)
For Bids Due (Date here)

BASE BID

i;f? Description Quantity | Unit | UnitPrice | Total Amount
1

2

3

4

-

BASE BID TOTAL

ALTERNATE #1

l;;e? Description Quantity | Unit | UnitPrice | Total Amount

3

7
8
9

ALTERKNATE #1 TOTAL

Bidder (Firm):
Address:

City/State/Zip: Telephone Number: )

By

(Signature)

(Printed Name of Person Signing)
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CITY OF SOUTH BEND
MINORITY AND WOMEN BUSINESS ENTERPRISE DIVERSITY
CEVELOPMENT PROGRAM

FORM MWRBE-2.0
EVIDENCE OF GOOD FAITH EFFORTS
This completed form should be included as part of the Bids decuments related to City of Scuth Bend Public
Works .Frojects requiring Good Faith Efforis to obiain MBEWBE participation. It Is the bidder's sele
responsibility to verify whather any listed minority or woman business meeis the quslifications of a Minority
or Women's owned business as defined by the Indiana Department of Admmssi.ratmn [“ID0A7).

Project Number: (Number here} Date:

Project Name: (Name here)

Bidder:

Cantact Person: ' Telephone:

Address;

City: State: Zip:
Email:

To determine whether a bidder has demonstrated good faith efforts to reach the MBEAWBE utilization goals set
forth in the City of South Bend Public Works Project Specifications, the City and its agencies, boards, or
commissions, REGUIRE ALL of the following Good Faith Efforts as listed in the table below™:

EVIDENCE OF GOOD FAITH EFFORTS

MBEMWEE LIST(S): The bidder reviewed the City of South Bend's Minority and Women Business
Enterprise Diversity Development Program, which uses the IDOA approved list of Minority and Women
Cwned Business as found on their website (hitp:/Avww.in.goviidoa).

ACTION (ADVERTISE/CONTACT): In order for your hid fo be deemed responsive, the City of South
Bend requires that all perspective bidders complete no less than 2 of the following:
1. Attend all pre-bid meetings scheduled by the City to |nform MBENVBES of contracting and
subcontracting opportunities.

2. Advertise in general circulation and/or trade association publications concerning subcontracting
opportunities, and allow MBE/WBEs reascnable time to respend.

3. Perform any and all necessary steps to provide written notice in a manner reasonably calculated
to inform MBEMBEs of subcontracting opportunities and allowed sufficient time for them to
participate effectively.

4. Ulilize pre-existing services of available community organizations, small and/or disadvantaged
business assistance offices and other organizations that provided assistance in the recruitment
and placement of MBE/AWEBE firms. '

“Ridder must circle or otherwise notate which of the two (2) required actions were performed.

GOOD FAITH NEGOTIATIONS: The bidder negotiated in good faith with interested MBEAMBES,
including providing such MBE/WBE's with adequate information about the plans, specifications and other
requirements of the subcontract and did not reject MBEAWWBES as ungualified without sound business
reascns based on a therough investigation of their capabilities.

SMALL CONTRACT(S): The bidder selected specific portions of the work to be performed by
MBEMAVEBESs in order o increase the likelihood of meeting the MBE/WBE goals (including breaking down
contracts into smaller units to facilitate MBEAMWBE participation)

CONTRACT RECORDS: The bidder has maintained the following records for each MBE/AVBE that has
bid on the subcontracting opportunity:

1. Name, address, and telephone number;

2. A description of information provided by the bidder or subcontractor; and

3, A statement of whether an agreement was reached, and if not, why not, including any reasons for
conciuding that the MBEMBE was unqualified to perform the jab.

*Proper demonstration of Good Faith Effort requires your initials next to all of the above boxes. Any
omissions shall be considered grounds for rejection of the bid by the Board of Public Works. The City of
South Bend reserves the right to request additional information.
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CITY OF SOUTH BERD

MINCRITY AND WOMEN BUSINESS ENTERPRISE DIVERSITY .
DEVELOPMENT PROGRAM

FORM MWEE-2.1
MBE/WBE CONTACTED

This completed form should be supplied with Bids that pertain to City of South Bend Public Works Projects

reguiring coeniacted WBE/WBE to obtain Good Faith Efforts. It s the bidder’s sole responsibility to verify

whether any listed minority
business.

Project Number:  {(Number here)

Project Name:  {Name here}

or weman blusiness meets the gualifications of a Minority or Women's owned

OF

MBEMBE Participation Goal

Bidder:

By:

(Signature) (Title)

"~ (Date)

MBEMBE Firm

Cwner or Contact at MBE/AWBE Firm

Telephone; Fax:

TYPE OF WORK SOLICITED FOR THIS PROJECT:

Email;

RESULTS OF CONTACT WITH THE MBE/MBE FiRM:

MBEMBE Firm

Owner or Contact at MBEMWBE Firm

Telephone: - Fax:

TYPE OF WORK SOLICITED FOR THIS PROJECT:

Email:

RESULTS OF CONTACT WITH THE MBEMBE FIRM:
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