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City of South Bend
2016 ANNUAL PARTICIPATION PROGRAM REPORT

EXECUTIVE SUMMARY

This 2016 Annual Participation Program Report is filed January 18, 2017 with the City of South Bend Common Council, with
copies submitted to Mayor Pete Buttigieg, the City Controller and M/WBE Utilization Board in conformance with the City’s
Minority and Women Business Enterprise Diversity Development Program, established by Ordinance No. 10081-11 and
adopted, April 23, 2011.

The Diversity Development Program in its sixth year of operation has continued to work towards building a strong and
sustainable purchasing program that continually provides equal opportunities and inclusion to local and regional M/WBE
Business Enterprises. The Diversity Utilization Board along with the Diversity, Inclusion & Compliance Officer, and
Purchasing Manager, and the Administration and Finance team are the groups primarily accountable for the operation and
management of the program; thus, activities as mandated by the ordinance are included in this report.
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City of South Bend

2016 INTERNAL PROGRAM ACTIVITY

Hired Christina Brooks, Diversity and Inclusion, Compliance Officer May 2, 2016.
Retained top national consultant to review and audit diversity purchasing program.

In process of Appointing new Diversity Utilization Board (DUB) for a two year term.

2016 EXTERNAL PROGRAM ACTIVITY

Co-Sponsored the North Central Indiana Business Conference: A Season to Grow M/WBE Certification Spring
Workshop at St Mary’s College in collaboration with the Indiana Department of Administration.

Created partnership with Latin American Chamber of Commerce to spur small local business growth especially for
gender and ethnically underrepresented business owners and help them navigate how to do business with the City as a
contractor.

Maintained memberships in the Indiana Minority Supplier Development Council (IMSDC) and the Women’s Business
Enterprise National Council (WBENC). Both organizations are dedicated to advancing the success of certified M/WBEs.
They provide many resources to members, including online databases with profiles of certified minority and women
owned businesses. They also are certifying agencies. Education and training resources are available.

Voluntarily subscribed to diversity supplier newsletters and other related media type that offers education information.
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City of South Bend
CHART 1: THREE YEAR COMPARISON-TOTAL PURCHASE ORDERS FOR FISCAL YEAR

Total Annual Purchase Orders Issued

2014

2015

Source: Naviline Purchasing Reports 2014, 2015, 2016
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City of South Bend
CHART 2: THREE YEAR COMPARISON-ANNUAL PURCHASE ORDER SPEND AMOUNTS

Total Annual Purchase Order Spend

$90,836,694

$70,025,953.42

$55,222,161

Source: Naviline Purchasing Reports 2014, 2015, 2016
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City of South Bend
CHART 3: THREE YEAR COMPARISON-TOTAL NUMBER OF EMERGENCY PURCHASE ORDERS

Total Annual Emergency PO's Issued

Source: Naviline Purchasing Reports 2014, 2015, 2016
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City of South Bend
CHART 4: TOTAL NUMBER OF IDOA CERTIFIED M/WBE BUSINESSES BY ETHNICIY IN ST. JOSEPH
COUNTY

IDOA Certified M/WBE in SIC

HIS NAM

= MBE = WBE

APA CAU

OTH

Source: https://secure.in.gov/idoa/mwbe/2743.htm
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City of South Bend

TABLE 1: IDOA CERTIFIED M/WBE BUSINESSES IN ST.JOSEPH COUNTY

Company UNSPSC First Last Name City Application | Ethnic | Email ID Phone
Name Description Name Type Group

AAA Staffing | Staff recruiting Danielle White South Bend | MBE AFA daniellewhite522@y | 574/367-9319
Services services ahoo.com

AAA Staffing | Temporary financial | Danielle White South Bend | MBE AFA daniellewhite522@y | 574/367-9319
Services staffing needs ahoo.com

Bethel Computer Hardie Blake South Bend | MBE AFA bethel4mbe@aol.co | 574-259-1572
Business Equipment and m

Machines, Inc. | Accessories

Bethel Office machines and | Hardie Blake South Bend | MBE AFA | bethel4dmbe@aol.co | 574-259-1572
Business their supplies and m

Machines, Inc.

accessories
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City of South Bend

DRC Heating and cooling | Donald Chambers South Bend | MBE AFA biddrc@sbcglobal.n | 574/233-1904
Corporation and air conditioning et

HVAC construction

services
DRC Roofing and siding | Donald Chambers South Bend | MBE AFA | biddrc@sbcglobal.n | 574/233-1904
Corporation and sheet metal et

services
Kennedy Local area trucking | Marcus Northern South Bend | MBE AFA | kennedyexpressline | 574/876-8881
Expressline Inc | services @yahoo.com
Qumulus Computer hardware | Russell Ford South Bend | MBE AFA rford@qumulussolu | 574/208-6767
Solutions LLC | maintenance or tions.com

support
Qumulus Computer hardware | Russell Ford South Bend | MBE AFA rford@qumulussolu | 574/208-6767
Solutions LLC | rental or leasing tions.com

services
Qumulus Computers Russell Ford South Bend | MBE AFA rford@qumulussolu | 574/208-6767
Solutions LLC tions.com
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City of South Bend

Qumulus Data management Russell Ford South Bend | MBE AFA | rford@qumulussolu | 574/208-6767
Solutions LLC | and query software tions.com
Qumulus Information Russell Ford South Bend | MBE AFA | rford@qumulussolu | 574/208-6767
Solutions LLC | technology tions.com

consultation

services
V&R Local area trucking | Veda Godette South Bend | MBE AFA | rfightingirish@aol.c | 574-234-1268
Trucking, Inc. | services om
Ellis Manufacturing Edlund Ellis Mishawaka | MBE AFA ed@ellisautomation | 574/404-6277
Automation equipment solutions.com
Solutions, Inc. | maintenance

services
Specialized Temporary Jacqueline | Barton South Bend | MBE APA | jbarton@specialized | 574/234-9944
Staffing personnel services staffing.biz
Solutions, LLC
Superior Environmental Emma Sirhan Mishawaka | MBE CAU | emma@ser90.com 574/256-1490
Environmental | Services
Remediation
90,In
Independent Delivered meals Nestor Plana South Bend | MBE HIS dristaino@ilshealth. | 317/566-2127
Living services com
Systems of
Indiana
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City of South Bend

Independent Elderly assistance Nestor Plana South Bend | MBE HIS dristaino@ilshealth. | 317/566-2127
Living organizations com

Systems of

Indiana

Independent Frozen combination | Nestor Plana South Bend | MBE HIS dristaino@ilshealth. | 317/566-2127
Living meals com

Systems of

Indiana

Independent Mobile healthcare Nestor Plana South Bend | MBE HIS dristaino@ilshealth. | 317/566-2127
Living centers or services com

Systems of

Indiana

Independent Packaged Nestor Plana South Bend | MBE HIS dristaino@ilshealth. | 317/566-2127
Living combination meals com

Systems of

Indiana

Independent Shelf stable Nestor Plana South Bend | MBE HIS dristaino@ilshealth. | 317/566-2127
Living combination meals com

Systems of

Indiana

7Gen Commercial and Robert Farkas South Bend | MBE NAM | rfarkas@7gen- 574/289-7700
Construction, | office building gc.com

LLC renovation and

repair service
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City of South Bend

7Gen Nonresidential Robert Farkas South Bend | MBE NAM | rfarkas@7gen- 574/289-7700
Construction, building gc.com
LLC construction

services
7Gen Project management | Robert Farkas South Bend | MBE NAM | rfarkas@7gen- 574/289-7700
Construction, gc.com
LLC
AAA Staffing | Staff recruiting Danielle White South Bend | WBE AFA daniellewhite522@y | 574/367-9319
Services services ahoo.com
AAA Staffing Temporary financial | Danielle White South Bend | WBE AFA daniellewhite522@y | 574/367-9319
Services staffing needs ahoo.com
V&R Local area trucking Veda Godette South Bend | WBE AFA rfightingirish@aol.c | 574-234-1268
Trucking, Inc. services om
Specialized Temporary Jacqueline | Barton South Bend | WBE APA jbarton@specialized | 574/234-9944
Staffing personnel services staffing.biz
Solutions, LLC
Carpet Service | Carpeting Vicki Shepard South Bend | WBE CAU | carpetserviceO04@ya | 574/287-7148
Outlet Inc. hoo.com
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City of South Bend

Carpet Service | Ceramic tile Vicki Shepard South Bend | WBE CAU | carpetservice04@ya | 574/287-7148
Outlet Inc. installation services hoo.com
Charles S. Enhanced Anne Hayes South Bend | WBE CAU | ahayes@telecompar | 574/233-1296
Hayes Inc telecommunications k.com

services
Charles S. Mobile Anne Hayes South Bend | WBE CAU | ahayes@telecompar | 574/233-1296
Hayes Inc communications k.com

services
Charles S. Telecommunication | Anne Hayes South Bend | WBE CAU | ahayes@telecompar | 574/233-1296
Hayes Inc tower or support k.com
Charles S. Telecommunications | Anne Hayes South Bend | WBE CAU | ahayes@telecompar | 574/233-1296
Hayes Inc planning services k.com
Choice Property Jacqueline | Stevenson South Bend | WBE CAU | jackie.stevenson@cp | 574/387-4416
Property management mchoicepropertyma
Management nagement.com
Choice Real estate brokers Jacqueline | Stevenson South Bend | WBE CAU | jackie.stevenson@cp | 574/387-4416
Property or agents mchoicepropertyma
Management nagement.com
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City of South Bend

Choice Real estate Jacqueline | Stevenson South Bend | WBE CAU | jackie.stevenson@cp | 574/387-4416
Property management mchoicepropertyma

Management services nagement.com

Dudeck Roofing and siding | Catherine | Dudeck South Bend | WBE CAU | katy@dudeckroofin | 574-234-7912
Roofing & and sheet metal g.com

Sheet Metal, work

Inc.

Forum Architectural Renee Kobayashi South Bend | WBE CAU | rkobayashi@foruma | 574.233.2119
Architects LLC | engineering rchitectsllc.com

Mathews- Architectural Jacquelyn | Hilderbrandt | South Bend | WBE CAU | jhilderbrandt@mpa | 574/288-0629
Purucker- engineering architects.com

Anella, Inc.

Mathews- Clearance or Jacquelyn | Hilderbrandt | South Bend | WBE CAU | jhilderbrandt@mpa | 574/288-0629
Purucker- dimensional architects.com

Anella, Inc. drawings

Mathews- Computer generated | Jacquelyn | Hilderbrandt | South Bend | WBE CAU | jhilderbrandt@mpa | 574/288-0629
Purucker- design services architects.com

Anella, Inc.
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City of South Bend

Mathews- Interior finishing Jacquelyn | Hilderbrandt | South Bend | WBE CAU | jhilderbrandt@mpa | 574/288-0629
Purucker- architects.com
Anella, Inc.
Mathews- Project Jacquelyn | Hilderbrandt | South Bend | WBE CAU | jhilderbrandt@mpa | 574/288-0629
Purucker- administration or architects.com
Anella, Inc. planning
Mathews- Renovation of Jacquelyn | Hilderbrandt | South Bend | WBE CAU | jhilderbrandt@mpa | 574/288-0629
Purucker- buildings or architects.com
Anella, Inc. landmarks or

monuments
Mathews- Restoration of Jacquelyn | Hilderbrandt | South Bend | WBE CAU jhilderbrandt@mpa | 574/288-0629
Purucker- buildings or architects.com
Anella, Inc. landmarks or

monuments
Mathews- Technical diagrams | Jacquelyn | Hilderbrandt | South Bend | WBE CAU jhilderbrandt@mpa | 574/288-0629
Purucker- or drawings architects.com
Anella, Inc.
Mathews- Technical drawing Jacquelyn | Hilderbrandt | South Bend | WBE CAU jhilderbrandt@mpa | 574/288-0629
Purucker- architects.com
Anella, Inc.
McCormick Civil engineering Tracy Meccormick South Bend | WBE CAU tracy@mccormicken | 574/232-6800
Engineering, g.com
LLC
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City of South Bend

McCormick Flood protection or | Tracy Mccormick South Bend | WBE CAU | tracy@mccormicken | 574/232-6800
Engineering, control services g.com

LLC

McCormick Ground or surface Tracy Mccormick South Bend | WBE CAU | tracy@mccormicken | 574/232-6800
Engineering, water modeling g.com

LLC services

McCormick Inspection Tracy Mccormick South Bend | WBE CAU | tracy@mccormicken | 574/232-6800
Engineering, g.com

LLC

McCormick Permitting services | Tracy Mccormick South Bend | WBE CAU | tracy@mccormicken | 574/232-6800
Engineering, g.com

LLC

McCormick Professional Tracy Mccormick | South Bend | WBE CAU | tracy@mccormicken | 574/232-6800
Engineering, engineering services g.com

LLC

McCormick Water resources Tracy Mccormick South Bend | WBE CAU | tracy@mccormicken | 574/232-6800
Engineering, planning services g.com

LLC

Metamorphose | Carpentry services Leah McChesney | South Bend | WBE CAU | leah@rlsspecializedc | 574/300-0830
Corporation onstruction.com

Michiana Brick | Blocks Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.
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City of South Bend

Michiana Brick | Brick Tile Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Brick mould Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Bricks Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Concrete and Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building mortars k.net

Supply, Inc.

Michiana Brick | Concrete blocks Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Concrete bricks Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building K.net

Supply, Inc.

Michiana Brick | Exterior trim Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building material k.net

Supply, Inc.

Michiana Brick | Fireclay Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Glass Block Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.
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City of South Bend

Michiana Brick | Landscape or area Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building lighting k.net

Supply, Inc.

Michiana Brick | Natural curbstone Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Paving Slab Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Paving Stone Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Product brokerage Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building service k.net

Supply, Inc.

Michiana Brick | Stone blocks Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building K.net

Supply, Inc.

Michiana Brick | Stone bricks Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building K.net

Supply, Inc.

Michiana Brick | Tempered glass Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.

Michiana Brick | Tiles and flagstones | Jayne Flanagan South Bend | WBE CAU | jayne@michianabric | 574/237-0029
& Building k.net

Supply, Inc.
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City of South Bend

Neighborhood | Real estate services | Anne Mannix South Bend | WBE CAU | amannix.nda@comc | 574-288-4369
Development ast.net
Associates,
LLC
QsSI, INC. Addressing service | Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSI, INC. Black and white Susan Carrico South Bend | WBE CAU dale@qsibillers.com | 574/282-1200
copy or collating
services
QsSI, INC. Business cards Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSI, INC. Business use papers | Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QsSI, INC. Color coding labels | Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSI, INC. Color copy or Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
collating services
QSI, INC. Consecutively Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200

numbered labels
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City of South Bend

QSI, INC. Digital printing Susan Carrico South Bend | WBE CAU dale@gsibillers.com | 574/282-1200
QSI, INC. Index card files Susan Carrico South Bend | WBE CAU dale@gsibillers.com | 574/282-1200
QsSI, INC. Informational signs | Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QsSI, INC. Mailing services Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSI, INC. Operation or Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
instruction manuals
QSL, INC. Photocopying Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSI, INC. Price tags Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QsSI, INC. Print advertising Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSI, INC. Promotional or Susan Carrico South Bend | WBE CAU dale@qsibillers.com | 574/282-1200

advertising printing
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City of South Bend

QSI, INC. Publication printing | Susan Carrico South Bend | WBE CAU dale@gsibillers.com | 574/282-1200
QSI, INC. Signage Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSL, INC. Specialty envelopes | Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QsSI, INC. Standard envelopes | Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSI, INC. Stationery or Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
business form
printing
QSL, INC. Typesetting Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QSI, INC. Vellum paper Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
QsSI, INC. Window envelopes | Susan Carrico South Bend | WBE CAU | dale@gsibillers.com | 574/282-1200
RemSense, Inc | Distance learning Gina Anderson South Bend | WBE CAU | scott@mopil6.com | 574/807-8148

(dba Mopil6)

systems
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City of South Bend

Ritschard Demolition services | Rachelle Dolniak South Bend | WBE CAU rit1204@datacruz.co | 574/288-4777
Bros., Inc. m

Ritschard Digging services Rachelle Dolniak South Bend | WBE CAU rit1204@datacruz.co | 574/288-4777
Bros., Inc. m

Ritschard Land clearing Rachelle | Dolniak South Bend | WBE CAU | rit1204@datacruz.co | 574/288-4777
Bros., Inc. services m

Ritschard Land levelling Rachelle Dolniak South Bend | WBE CAU ritl204@datacruz.co | 574/288-4777
Bros., Inc. services m

Ritschard Site preparation Rachelle | Dolniak South Bend | WBE CAU | rit1204@datacruz.co | 574/288-4777
Bros., Inc. services m

Ritschard Water and sewer Rachelle Dolniak South Bend | WBE CAU rit1204@datacruz.co | 574/288-4777
Bros., Inc. utilities m

SC Supply Professional Susan Caldwell South Bend | WBE CAU | susan@scsupplyco.c | 574/287-0252
Company, procurement om

LLC services
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City of South Bend

Stanz Cheese | Cheese Shirley Geraghty South Bend | WBE CAU | sgeraghty@stanz.co | 574/235-8533
Company, Inc. m
Stanz Cheese Food distribution Shirley Geraghty South Bend | WBE CAU | sgeraghty@stanz.co | 574/235-8533
Company, Inc. | services m
Stanz Cheese Paper products Shirley Geraghty South Bend | WBE CAU | sgeraghty@stanz.co | 574/235-8533
Company, Inc. m
Stanz Cheese Processed and Shirley Geraghty South Bend | WBE CAU | sgeraghty@stanz.co | 574/235-8533
Company, Inc. | prepared meats m
State Traffic control Mary Michalski South Bend | WBE CAU | cheri6244@aol.com | 219-287-2078
Barricading,
Inc.
Superior Environmental Emma Sirhan Mishawaka | WBE CAU | emma@ser90.com 574/256-1490
Environmental | Services
Remediation
90,In
Valley Screen | Compact disk CD Karen Barnett Mishawaka | WBE CAU | karenb@valleyscree | 574/256-0901
Proces duplication and n.com

printing services
Valley Screen | Digital industrial Karen Barnett Mishawaka | WBE CAU | karenb@valleyscree | 574/256-0901
Proces printing services n.com
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City of South Bend

VLM Billing services Vicki Miles Mishawaka | WBE CAU | jwagner@vlmintern | 574/679-9237

International ational.com

VLM Industrial printing Vicki Miles Mishawaka | WBE CAU jwagner@vlmintern | 574/679-9237

International services ational.com

VLM Software Vicki Miles Mishawaka | WBE CAU | jwagner@vlmintern | 574/679-9237

International ational.com

JHK, Inc. Cardio pulmonary Jamie Burks Osceola WBE CAU | americansafety@saf | 574/651-3660
resuscitation CPR etyandfirstaid.com
training aids

JHK, Inc. Emergency medical | Jamie Burks Osceola WBE CAU | americansafety@saf | 574/651-3660
services first aid kits etyandfirstaid.com

JHK, Inc. Medical vocational Jamie Burks Osceola WBE CAU americansafety@saf | 574/651-3660

training services

etyandfirstaid.com
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City of South Bend

McMann Electrical Cable Terri McMann Osceola WBE CAU terrimcmann@mecm | 574/674-5748
Electric, Inc. Laying Services annelectric.com
McMann Electrical Systems Terri McMann Osceola WBE CAU terrimcmann@mecm | 574/674-5748
Electric, Inc. Services annelectric.com
McMann Electrical and Terri McMann Osceola WBE CAU terrimecmann@mecm | 574/674-5748
Electric, Inc. electronic annelectric.com

engineering
Fanio Services | Local area trucking | Cindy Elliott North WBE CAU | fanioservices@aol.c | 574/233-3236
,Inc. services Liberty om
Dynamic Helpdesk or call Charlene | Shaya South Bend | WBE OTH shayacharlene@gma | 574/234-9888
Synergy Inc. center software il.com
Dynamic Technical support or | Charlene | Shaya South Bend | WBE OTH | shayacharlene@gma | 574/234-9888
Synergy Inc. help desk services il.com

Source: Retrieved January 2017- https://secure.in.gov/idoa/mwbe/2743 htm
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City of South Bend
CHART 5: TWO YEAR COMPARISON-QUARTERLY M/WBE SPEND AMOUNTS

QUARTERLY M/WBE SPEND TOTALS

22015 =2016
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Source: Naviline Purchasing Reports 2015, 2016
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City of South Bend

CHART 6: TWO YEAR COMPARISON-TOTAL ANNUAL M/WBE SPEND AMOUNTS BY PURCHASING
MATRIX

Annual M/WBE PO's Issued by Purchasing

30 40

w2016 m 2015

Source: Naviline Purchasing Report 2015, 2016
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City of South Bend
CHART 7: TOTAL SPEND COMPARISON 2016

Total Spend Comparison
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Source: Naviline Purchasing Report 2016
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City of South Bend
CHART 8: TWO YEAR COMPARISON-ANNUAL PO'S ISSUED BY PURCHASING MATRIX

ual M/WBE PO's Issued by Purchasi

| | |
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w2016 w2015

Source: Naviline Purchasing Report 2015, 2016
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City of South Bend
CHART 9: M/WBE SPEND BY PURCHASING MATRIX

M/WBE Spend by Purchasing Matrix 2015
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City of South Bend
CHART 10:

M/WBE Spend by Matrix 2016
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City of South Bend
CHART 11: TOTAL M/WBE CONTRACTORS BY ETHNICITY 2016

Total M/WBE Contractors by Ethnicity 2016
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Source: Naviline Purchasing Reports, 2016 & IDOA M/WBE Certified Businesses January 2017

Naviline Ethnicity Key:
AFA=African American AIN=Asian Indian APA=Asian Pacific Islander CAU=Caucasian
HIS=Hispanic NAM=Native American OTH=Other
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City of South Bend

SECTION 3 WORKFORCE DOCUMENTS

*Note: At the time of this report, the attachment of Section 3 Workforce Documents had not been submitted to,
or approved by H.U.D. This report is submitted by Department of Community Investments in March of every
calendar year. An amended Annual Diversity Purchasing Report will be submitted documenting those changes
accordingly.

Department of Community Investment

Brian Pawlowski, Interim Executive Director of Community Investment
Pam Meyer, Director 11 (Community Development)

Lory Timmer, Anaylyst I
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City of South Bend
Quote and Bid Solicitation/Evaluation Process

1. Summary of Purchasing Process

2. Purchasing Matrix Guidelines

3. City of South Bend Purchasing Policy ( SeeAttachment #1)

4. Invitation to Quote (Boilerplate — Attachment 1a)

5. Invitation to Bid  (Boilerplate Attachment 1b)
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City of South Bend
CiTY OF SOUTH BEND PURCHASING PROCESS SUMMARY

The procurement of supplies, equipment and services is governed by the City of South Bend Purchasing Policy (attached). Pricing for
supplies, equipment and services is obtained according to a matrix (Bid Matrix) of the total cost. The Bid Matrix (attached) dictates
the quote or bid process to be followed and the approval levels required for purchasing approval. Exceptions are made for Special

Purchases as defined by Indiana Statutes. An emergency purchase is an example of a Special Purchase situation.

1. Obtaining Quotes
For purchases under $74,999, quotes are obtained from vendors specified by the City of South Bend Departments requiring the

respective supplies, equipment or services. The following requirements apply;

a. Purchases between $25,000 and $74,999 require a formal quote process which includes the completion
of the Quote Package (attached).
b. .Purchases under $25,000 requires a simple quote process as defined in the Bid Matrix. These written
quotes can be obtained thru phone requests, email request of written requests.
2. Evaluating Quotes

Simple quotes are first evaluated for content to assure that they represent the items or services required at the correct terms and

conditions specified by the department. Simple quotes are sorted by price and awarded to lowest price.

The Formal Quotes are opened at a public Meeting by the Board governing the Department. Formal Quotes are evaluated by the City
of South Bend Legal Department to assure the required forms are completed correctly. If the appropriate forms were not correct or
were omitted, and/or quoting instructions were not followed, the quote is considered non- responsive. Responsible, responsive quotes

are tabulated with the award given to the lowest cost.
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City of South Bend
3. Obtaining Bids

Purchases of $75,000 or more require a formal bid process that includes public advertising of the items or project. A sample bid

package is attached.
4. Evaluating Bids

The Bids are opened at a public meeting by the Board governing the Department. Bids are evaluated by the City of South Bend Legal
Department to assure the required forms are completed correctly. If the appropriate forms were not correct or were omitted, and/ or
bidding instructions were not followed, the bid is considered non- responsive. Responsible, responsive bids are tabulated with the
award given to the lowest cost.
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City of South Bend

City of South Bend Purchasing Matrix

Purchase Order Dollar VValue

Approvals Required

Method

Mode

Comments/Additional
Requirements

Less than $2500

Department Approval
Purchasing Approval

Preferred VVendor or
Open Market

Phone, Fax, Mail

Uses Central Services/Contract

Vendor/State QPA/Purchasing

Cooperative/Open Market — No
Competitive Quote

$2500 to $9999

Department Approval
Purchasing Approval

Preferred VVendor or
Informal Quote on
Open Market

Phone, Fax, Mail

Uses Central Services/Contract
Vendor/State QPA/Purchasing
Cooperative/Open Market —w 2
Informal Quotes

$10,000 to $24,000

Department Approval
Purchasing Approval

Preferred VVendor or
Informal Quote on
Open Market

Phone, Fax, Mail

Uses Central Services/Contract
Vendor/State QPA/Purchasing
Cooperative/Open Market —w/ 3
Informal Quotes

$25,000 to $74,999

Department Approval
Purchasing Approval
Approving Board

Preferred Vendor or
Formal Quote
(Written) Quote
Process

Mailed at least
Seven Days prior
to Opening

Requires Minimum of Three
Written Responses. Opened, Read
at Public Meeting. Award by
Approving Board

Special Purchase Over $49,000

Department Approval
Purchasing Approval
Approving Board

Special Purchase of $50,000 or
more requires Legal Review and
Board Approval

$75,000 or More

Department Approval
Purchasing Approval
Approving Board

Formal Bid Process
w/ Legal Review and
Formal Advertising

Submitted to
Clerk of Board of
Public Works

Formal Bid Process Board opens
Responses and Makes Final Award
or Rejection...

Purchases may not be artificially divided to avoid policy thresholds.

Additional Reviews required for Capital and IT items.

All purchases are limited by budget and appropriations.

Approving Boards:
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Redevelopment Commission




City of South Bend
Attachment Sheet Cover

City of South Bend Purchasing Policy (Attachment #1)
Invitation to Quote (Boilerplate-Attachment 1a)

Invitation to Bid (Boilerplate-Attachment 1b
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© DEPARTMENT OF ADMINISTRATION & FINANCE
 PURCHASING POLICY ]
EFFECTIVE JANUARY 1, 2010



. INTRODUCTION

Al purchases for goods antl services will be made i1 corformance with the Indiana stafe
la, City of South Bend ordinances and resolutions, and adntinistrative regulations
asfabished by the Board of Prblic Works and the Cliy Controlier.

Thess polieiés and procedures are intended to serve as a general gideline to all City
departments to promote competitive, efficient purchasing whils providing netessary
acoountability. The “Public Purchasing Law™ applies 10 every exp enditure of public
funds by o governmental body, upless spacifically exempted in Indiana Code 85.22. See
Indizna Code §5-22-1-1. These policies arg not intended fo govern prchases related to
publio works prajects’ gavemed by Indiana Cade §36-1-12.

0. PURCHASING RESPONSIBILITIES AND FUNCTIONS
A, The Pui'c‘;hasﬁg‘l\fiunagar will facilitate efficient logal purchasidg practises within
- the City and will assure that this policy is followed in the procutement of goods
and sexyices. : o o . .

B “The Prchasing Manages will develop and administer purchasing policies;
consolidate common purchasss, coardinate puschasing procedures, develop and
matntain bidsforoposals/quote information in gonjimction with fiie Board of
Poblioc Works, eonduct bid anedysis, xeport reecmmendations to the Lty
Contolter, and promote fhense of Central Services, State Quaitity Purchase
Agreements and purchasing cooparatives where spplicable,

¢, e fwlci‘:ig.‘ns of the Purchasing Mandger includé the followings

I Acguire informal price quotations via telephone, formal written, quotations,

. gested hids aud proposals parsuant to established palicy. Price guotations are
actuired in cooperation with fhe requesting department depending on the
techoal level of the item or service requested. :

2. Prepare or assistin ?repaﬂﬁ 1 fechnical weitien speciiications of requests Tor
written Guotations and bids/praposals. Work in conjunction with the Board of '
Public Works, whets applicable. ‘

3. Consolidats commen Hems used by several departments when processing
quertes, bids end proposals.

¥ A pufiic work mean§tie “consivuttion, r_ecdnﬁmcﬁéng altevation, orrenovation ofa pablicbuilding, atrport

Baility, orofergitctaee . . - [ncleding] te sonstruction, alferatien, oF répair of a highway, street; alley, bridee,
ster, drain, or other Improvenent that is paid for out of 2 public fund ov eut of @ spesial assessinent,” Indiana Code
§ 36-1-12-2. “The term-also includes agy public work leased by a politicel subdivision under & lesse conftajiing an
option to furchage, 1d. .

z



& thdﬁet reoiin e with sales representaiive thatmay be accompanied by P
- deparimepip ersonmel. Report the results ot the information received to the b
requesting depariment.

S, Prepare formal bids/propogals, conduet pre-bid meetings, apen informal I
quetes and assist the Board of Public Works in opening formal requests, _
pepre talulations and process secommendations of awards assisted by -
requesting departments for approval. - A ‘

6. Recelve and evalate Purehase Requisitions for complianee with poficy and
procedures, and Jsaue Puschase Orders accordingly.

7, Maintain a Hirary of State and other governmient contracts ta assistin
obtaining the best available pricing.

8. Assistthe Board of Public Works in acquiting 2 Hst of suplus items to sell or :
evsesion and-property dispose of wmsold Hems. o ?

1. GENERAL PURCHASING POLICIES

A, Purchese Orders will be approved and processad by the Prrchasing Mansger and
Ceniral Servives, wliere applicable. '

B, Allpurchases requiie 4 Purchage Qrder regariiless of fimding gources except in selsct
ciroumstences whore “direct pay” g authopized. See Section IV paragraph B for
discussion of divect pay process.

¢, Porchase Orders will bo processed, ata minimbnn, on aweckly basis. Inthe eveat,
{he City may roceive p purchase discouat the Purchasing Manger must benotifted
tmmediately by the department requesting the purchase so that the Purchage Order
sy be progessed in. a imely menner to receive such discount. ]

0. Purchage Orders age to b abtained hefors the item s §u1‘-_£:1'1asai Fubds musihe’
approprizied and available for expenditure prior o obtaining a Purchase Qudéror
- awsrdinga.contract {IN State Board of Acoounis manual). Purchase requisitions
cubritten with insuffiotent fmds will Tesult in an over budget ervor, Over budget
ervors ninst be reviewed and adioi plans to correot the sHuation rust be approved by
she City Contreller and imp lesnented. ‘

F. - Bmergency Puichase Ciedors will be approved by fhe Purchasing Magages (née an
emergendy need Tias béen established. An emergency is deseribed as a situation that -

resulis ina fheat to public healfh, welfars or safely or 2 disruption to an essential
serviee.

®, Al purchases will b made at the lowest and best pricewhen the ttems, quality and
. gervices ata the same. :

G- Putchase Orders must be sitached to the invaice for payment processing,

H. ThePuwhasing Manager,in consultation, with the departments will determine ait
approptiate list of vendors. o : .
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. Mirimum specficatiens on ftems io be purchased will be joiutly deveiopcé b the
Prrchaging Mannger and the déparinienf requesting the item. :

1. Quentity purchases will betsade whenever practical, Annual confracts ¢r price
agtesments willbe Initiated by the Prrchasing Manager when 1t proves advantageous
o the City. Consolidated purchases of simitar items for several departments will be -
encntraged 1 save MOoneY, and processing thime ofpurchase orders. Further, -
., standardization of fterms piwchased will be pursued to fhe extent possible and practical
to firsther fncrease the volume purchasing advantages o the City,

. The Puchasing Manager shall utilize existing State o Federal Goverament confracts
and Purchasing Cooperatives apreements fhat conform to all applicablelocal laws and
ordinances, if Geemed in the best interestof the City. '

L. City departmeits recetving purchased iems shall oertify that therequested items’
have beep received according to quantities and o sp ecifications, The departments
raust notify the Vendor of any dfserepancies immediately, and document the - i
Aiscrepancies for Prrchasing and Aceouat Payable purposes,

M. Al information fedhnology requisitions will bereviewed in confunction with the IT
Direstor for all City departmenta regardless of fanding sonroes (i.e. general, non-
ravesting; federil or state grants, cfe.

4

The Purchasing Manager, where ftis in the best interest of the Cliy, will anter Into

* apmre] price agreements with supphers for those supplies end materials used by the-
varigug depariments throughont flie year, Price pgreentents inay resnuit from hoth
the Bid process and request for guatations. The Purchaging Manager will notify all
€ty departments of the agreement, and the ordering process. Purchasing will review
yequisitlons o Hisure that ftems covered by bid awayds and price agreements are
purchased from the applcable vender.

V. METHODS OFPROCUREMENT OF GOODS ANE SERVICES

A, Purihase Requisitiont

1. A Purchase Requisition (PR) is entered yia the compuier systern and
autormatically- assipned a reference mumber. PRsarerequived for all iters not
oF an emergency natore, A PR is NOT an authotization fo puechese goods or

 serviees; it s only a pequestfora Purchase Order and, therefore, cannot be
. used a5 a purchiase order fo obtain goods and serviees. -

: 2. Fhe PR forneeded goods and sérviees is fndtiated at the department level,
approved at the departmeit level and subsequently submitted to the
Purchasing Manager for final approval and processing info a Purchase Order
(PO). -

3. Buch depariment must designate individual(s) responsible for pripaiing and
appraving requisitions within their respective depariment. Proper internal
controle dictate that fhese duties must be separated, Itis expectod thata

4 .
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sanagement level person will fave finial approval of departmental prrohases

‘hefore submitiing to the Parchasing Mapager, The Purchasing WManages will

check all reguisitions for proper departm,eniai approval.

To add a new vendor or niake changss to an existing vendor, & Vendor
Malntensnce forin shallbe completed and spbinitted to the Pugchasing
Manager and the Clty Controller for réviewr and approval, Approved forms
along with a compléted W-2 will be forwarded to Aceounts Payable for eniry
fato thevender dafa tase, A suppler niwst he entered into the data base
before a purchase requisition or prrchase order can be crsated or payments
made, No commitments shonld be made until he vepdor record lagbeen
created, @ requisition approved and a purchase issued. :

The following jnformatiaﬁ 1nust be completed on all requisitions, whers

“applicabler

2. Teem Deseription
b, Quotes. .
&, Pavt Muwher (For futuze veference)
i Account Namber

Commodiiy

Project Number

Sih Comniedity

Quaniity

it Cost
~ Ordexing TOM {Unit of Weasure}
(. Board 7 Condract Approval Date

pe pegY rh @

T hemly
<

Tha Purchasing Manager will veview all requisitions for compleieness snd

ageuracy. The Purchasing Manager veserves the right to changethe vendor

andfor prices to conforia to bid. awaids or pricing agreements negotiated.
Further, the ?s;rchasingManager may reqpest that Hems available in Central
Stores he requisitioned frosn Ceutval Stores cnly. Co

Puvchage Ovders

1

2.

A 1_}111'(:31355 ovder (PO) Is a signed, sumbered docirment autherzing ag
employes to purehase géods or serviges. POs ars theresult of the anthorized
PR. :

The Purchasing Manager wilt review the PR for complisnce with established

polices o detemming the following:

4, I§the properquotations ligted are provided;
b, Ifthe desoription is adequate; S
¢. Iftue ftem(s) is(ere) an an-existing bid or contrast and if the bid or

eotiteact is Hsted ; : .
d. TFihe PR mast be converted into a format bidiproposal;
o 1fan cmergency purchase order wag requestedit {z listed in the PR;
£ Ifhe PR iz a confirmation of an arderzlready placed;
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g 1Etle acoount informvation is correct;

f. Ifthe authotization of the PR has besn made by & depariment manager;

1. 1fthe low quote is not the chosen quots, the reason(s) for the sclection
iy stated and is it acosptable; ‘ o

o If the quotations Hsted are vecent antd ave they properiy dpoumented;

3. When afl Henis have been property determined and wo further _clariﬁc:‘atir,i11 is
. necessaty, the Purchasing Manpet will authorize a PO.

4, AYl departments will receive capies of thel regpeciive POs. Hach deparhmient
shall attach acopy of the PO to the invoics for payment proeessing. .

5. POsmay bemcreased or decrsased from the orizinal amounts with proper
appraval. All change orders to formally bid contraets must be approved by
the board letting fhe contract. Informally guoted or bid iem changs orders
mtist be approved by the Purchasing Manages:

" f. Tuvoices shall match the description, quaniity, and price on the PO,
TDepartments will he allowed to recelve an invoice that is no greater than’
. 110% of the original price agreement. Tuvoices greater than 116% of the PO
amouni requira the Purchasing Managers approval. Accounts Payable will
reviow all inveioes apainst purchases orders for corsistency and acearacy.

7. B&pmﬁn’eu’aa are respohsible for checking the Issued PO for exvors andfor
diserepancies, These shontd be brovght to the aitention ofthe Purchasing.
Manager imfnediately 5o that 2 cortected PO nray be issued.

8. Quistantling POs will be reviewed quaterly by ?m'chasing_{()pén Poichase
' Order Report). Departments will be consulted on POs ontstandiug over 90,
" days old as to whether or not fhe PO should be closed.

b, YOy will be allowed to carry overfnto the ensxxiﬁg budget year only i he
itended work fsn't expacted 1o be completed and/or billed by the year end.
AT eetey over POs require the approval of the CityControfler.

-

€.  Emevoeney Purchase Order

1. An Emergenoy Purchage Order (EPO) s issued in the evéat that & situation
© greates a threat to public health, welfire, or safety or g dismpton of an
. essential sefvice o a Gity department. The Purchasing Manageris e only
persondl anthorized to issue ait EPO and should be contacted by
" department fiscdl officer as soon as possible fot 4 referentee number, Inthe
absence of the Purchasing Manager, the City Controller ar Board of Public
Waszks may approve EROs at their discretion.

2. The issyance of an BPO may not be uged as a substitufe for the notmal O
process. The departmert should submit a PR with the anthorized EPO

6
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ntimber sa that proper decumeaitaf{aﬁ exists regerding the transaction. The
©(} ig required to be atiached to the fuvoice for payment.

. Prergency purchases are NOT to be used for overy day purchase of goods

andh services. Poorplaming, averlooked requirements, migoalculated

. projections are not in and of fhemselves substantial causes for fie i4suance of

an BPO. EPOswill generally be review ed by the Purchasing Manager but
mayhe perfodically reviewsd by the City Controlter. Abuges of emerpeiicy

BP0y may signal other issues in the depariment and will be broupht to e
atteniion of the Department Head fmumediately.

.. Departments needing EPOs outside of novmal Clty ﬂperaj:inghams {8:00 am.

t 5:00 pan, Wonday-Friday) will nead to exercise professioinl judgraént b
determining ifthe purchase meets the criteria foran emergeney. Tutheevent |
the burchass {3 necsssary, the department must copfact fhe Parchasing ‘
Manager on fhe next aveilable business day (or a reference munher,

Blanket [ Value Purchase 5;*&51-5-

1.

A Blapket Prrchase Qrder (BPO) or Value Purchase Order (VPQ) ustablishes
a defined ling of credit with a yendor for a speeificp eriod of time, Blanket .
orders ave used for Herns with Eferent commadity / sub commedity codes
snd value orders areused for items with the same comiaodity / sub

commodity codes, The intend is 1o alfow City departments a mechanism for

avold fhe use of BPUs o the Issuancs of numerous purchese ordess forsnall
el ftems of a uriseellancous Nafe. They nuay also ba used for items that

have contingons Tanltiple payments fof the year, siich sswilities.

. ‘Blapket purchase orders-will not be Issued In excess of wittten cotteact or bid

ATNOTIYS OF A5 A Teans to ayold fhe normal purchase order process, ANBPO
4 YROs Wit be clopgsed during Decemnber of each year on 4 date specified by
fie: Deparimenit of Admirstgation & Finance as part of'the year end closing
PLOCESS. i

Deparbments ﬂw&‘i': still obtain quotes between vendors when using A BPO/
VP Os if competition 15 available and the puechase drder value is overthe
estalifished dotar fresholds detaited In Section V.

Valne orders for uiility payments. will be issned for an amount based on prier

“yegr expenditares.

Bid, guoted, or contract gaods and sefvices will be jssued 0 BPO/ VPO foran
appropriate soi-fo veeed amovit based on the bid, guote or contrack price.

The Purchasing Managet wilt review BPOs / VPOs on a regular basis for
complianee with this policy. -

Divget pays u



i B L T e

© . A direct payinay be used in circumsiances such as travel relmborsements,
- legal setilements, teal estate closiugs, credit.card fransaetions, taxes, elc.
These payments are cotsidered to be oceasional or megnldr as to vendor or
ameunt. Diveet pays may algo be necessary during year end closing piocess,

2. Diyectyays mtay iot beused ta cireumvent the nosmal purchass order protess,
Agconns Payable will be requived 16 obfain approval of the City Confealler
fox all dizeet payments. :

F. Sealed Bids/Quutes/ Proposi_tis

1. A formal sedled bid, invitation for quote, or raquest for preposal (RFT) are
proceduves that resulis in 2 prrchase of goods or services by a PO ora
contract, .

G.  Request for Qualifications

1. A vequest for qualifications may (REQ) be psed at the discretion of the b
Pugchasing Manger to inviie quallfications of vendors forproposed purchales
of a good of services that may requive n certaln level of expertise dus to the
complexity of fie #em or service belng purchased.” A RFQ may preceds bids,
quates oran REP. ) ‘

H.  Special Purchasing Methods

1.” Under certaip conditions, 2 prrchasing agent may make o prorchase vnder IC
' 4+22-1( without soliciting bids or proposals (G 5-2210-1). Indiang Code IC
52210 provides that for a special purchasing methed fo oeeut, one of the
" City’s purchasing agents (the Purchesing Manages, City Controller or the
Beard of Public Works) motist determine In writing the basis for the special
purchase. A yecord Usting of el contacts made mader. 1C 5-22-10 nust
contain the conftector’s name, the amomnt and iype of €ach confract, 4
description of the Ifems purchazed and-thé basis for the speeial purchase.

2, The Pupchasing Agent must keep the dstermination on file forno less than
Five (5) years. Pursuant to Commeon Couneil Resolution 2690-98, the Board
of Pubitic Works or 2 depariments approving body must approve special
puichise expenditores over $50,000. ’

i Ceniral Stui‘eﬂ.

1. Centtal Stoves provides a City wide stores operation fo stupply the verfons
Jepartments. with needed supplies af the best possible price, Supplies are
procgred through a 'compefitive bidding process allowing {he best: possible

. pricing level taking into account City wide volushe. Swupplies typleally on
- hand dnclude office, jenitorial, oaintensnée and firsf aid Hems.



K.

7. The Purchasing Manager and City departments will obfain supplies from

Cenitral Stoves first hefore procurng o8 fe open markeet, Hems that may be
pechased fhrongh Central Biores will not be putchased through other
vesdors. The Purchasing Manager Tesunes the right to disallow purchases
from outside vendots ju the event Claptral Stores cart TiH the order.

3. Any item obisitied from Cenfral Siores that needs o be retumed or doesn™t -

© miget quality standaids or expectations should be brouglit to the attention of
Central Services immediately. City departments should confact Clentral
Services if they have ffems they would liketo have available fhvough Central
Stores, The Porchasing Manager and Cenirat Services will regularly review
favertory to determine which items witl bekept in stock. | '

Fauipment Services

1. Bouiptment Services Dep artment provides fleet malntenance services for all
Cjty vehicles and related squipment including Potee, Fire and Public Woiks
speciatized equipment. All City vehicies and relafed equipment will ke

- msingained and repafred by Bauipment Serviges. Flectronic communteation
and velicle attachunents will also be hendled sy the Equipment Services
Depaztraent. -

2. Reguests forpurchases of all néw or tsed vehicles and related equipment-must
hetonted through Bgiipment Services. Eyuipment Sexvices and the
Purchasing Manzger, in conjunction with the requesting departiments, Witk
develop vehicle and equipment specifieations md prepare fecessary hid
docutients. To satablish the best pileing, requiraments Fom all City
departinents will be conibined and gons ohdate bid packages wilkbe prepared
ond submitted to the Board of Public Works for advertising,

Bauiptent Services will prep all new.equipment and also assist in the de~
comsrdssion of obsolete vehlcles and equipmient. Rouilne preventative
 moaintenance and repaiis will beperformed per the Floet Management, palicy

available from Bauipment Services, ’

:}'—h'l'

Creilif Cavds

' 1. The City ControHler is responsihle fioy anthotizing City credit cards,

Departmeant Heads are resp onsible fur the use of their credit card
conformanice with fhe City purchaging poliey.

2, At this time, Cify ereit gards miay be used for fravel purpeses only, (Ofizer
goods and services maynot be.pro extred with City oredit cards, rmless
authiorized by the City Controller. '

‘4, Under 10 GiroumBtances, is the eard to be used for personsl purchases or [0
bypass the nqrmal acoounting Systemn. Misase of a City credii card conid be

grounds for imn ediafe dsmissal and persopal payimens of unauthotized -
purchases. '




V.  COMPETITIVE BiBS, QUGTES. AND PRICE CHECKS !

A, Purchases of geads $75,800.00 o¥ mio¥e,

1

2,

Mustbe handled through the formal bid process and reguire legal advertising.
Tfndiana Code §5-22- _ :

Requests for bid purchases are submitted to the dlerk of the Board of Public

. Works, Theclerk should be contacted i o sufficient smeonnt of time to faoilitate

_3[

completion of a1l necessary paperwork required by law.

The Board of Public Works is responsible for final award or rejection of any bid
ynder ihis category, - . :

B. Purehases of gaods 525,000, ar more but less than $75,000.

L.

i

6.

Wikl boprocured through the “formal” guete method,

. ThsPurchasing Agent will issue written fnvitations to quote o af least thees (3) -

vendors knowr to deal in the supples to be purchased. Indiana Code 5-22-83.

The invitation to quote With Specifications ox Scape of Work shall be mailed at
least seven days befors the time fixed for recefving quotes. Indiana Code §5-22-
8“-3-, o . )

» Written quates toust be submitied to the departnients approving Board on or

befors the date and time specified in the Invitation to quote.

The departieuts approving Board opens all quofes received by the date dnd time
spectiled and awards contract tq {he suepessfnl vendor based on department
reyiew and recqmmendations. |

The waliten quotes shall record the Hem quated, date, vendor, pries and name of

{hie pergon glving the quote. This information must be autersd on the yequisition.

and kept on file for na less fhan two years.by tha purchasing manager.

Tf there 4re To responsive or responsible offercss’, the Puchasing Manager may
purchase the tiems without further bidding. Fndiana Cods §5 -22-10-10.

C. Puxchases of goods 516,000, ox more buf less than $25,000.

L 14:

Comamon Conpeil Resolution 2690-98, allows the Purchasing Mahager or City
Clantrolier to muchase supplies with an estimated cost of Tess thai 325 ;000 on the,
open mmarkst without nviting of receiving quotes, Neverfeless, the City
Comtroller and the Puxchising Manager lerein establish that all purcheses for
goods $10,000 or more but less fhan 425 (100 require at least three (3) informal
quates, either wiitien or verbal.
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2. 'Thequotes shali record fheitem guoted, date, vendor, price and pames of the
person giving the quotel Thig information must be located ol the requsttion and
eept on-file for no Jess than two years by the purchasing manager,

* 3, The Purchasing Meanager reserves the right to gttain further quotes ag deemed
fiecessary for compefitive pricing and sfficfent pyrchasing,

"4, IE for anyreason, the Furchasing WManaget decms it inappropriate to, Invite or
teceive uuotes, the Purchasing Manager must tilize Central Stores, unlass the
desired supoly can’t be procured throngh Cenbral Stodes. Common: Couneil
Resotation Ne. 2690-98 o

D. Purchases of goods §2500. ox moraand less thar 510,000,

1, Commen Council Resohutlon 2690-95, allerwrs fhe Purchasing Memager or City
© Chouiroller fo purchase supplies with an sstimated cost of less than $25 D00 on the
" pyen market without Treviting or receiving quoies. Nevertheless, the City
Cordvaller and the Parchasing Managey herein establish that 2l purchases for
goods $2500 o more aad Tess than §10,000 require at teast two (2) informal
qirates, eifher written or verbal :

. Thoquotes shall record the liex quated, date, véndor, price and name of the
persan giving the quote. This information must be located on the requisition and
kept on file for no less than two years by the purchasing manages. '

T

4, The Finchasing Manager teserves the right 1o obtain {urther quotes 23 dgsmed
necessary fhr competitive priving and efficient purchasing. .

4. T for any xeason, fle Purchasing Managsr deems it ipappropriate fo St or
receive quotes, the Prrchasing Manager must viilize Central Stores, utiless'the
desited supply can't ba wrocured through Centeat Stores, Common Council
Resalition No. 2690-98. o )

" f. Purchases of goods less than $2‘59h,

1. Comuon Couteit Resolutian 2690-08, ltows the Purchasing Mangey or Gity
Controtler to prrchase supplies with an estimated cost of less than $25,000 onithe -
open market without inviting ot repeiving quotes. Tha City Controller and
Purchasing Manager,-herein, establish that purchases less than 82500, do not
igive writien or verbel guotes. : -

3. The Puithasing Manager 1eserves the right fo obiain quiotes as deemed necessary
for competitive pricing and efficiont parchasing, o

.. The Puichaglfg Manager wust atilizes Central Stores, Purchasing Cooperatives ox
State Quantity Pocchase Agresmments For a1 such prrposes, vmless fhie desived
supply can't be procured through fhase sources. Commen Council Resoluijon -
No. 2650-98. ' -

a2
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F. Purchase of Services

1.

Lz

Services meany the frnishing of labor, thme, or effnt By 4 person, got invelving
delivery o specific supplies otlies than printed documents or afher ifems that arg
meerely incidental fo the required perfommince, Indiana Code §5-22-3-30,

Services may be purchased using any procedure the governmental body or the

pryehiasiog agenoy of the governmental body considers appropriate. Tndiana
Code §5-02-6-1, This may fnclude Reguest o Proposals (REP), Request far
Quatifications (REQ) and trformal Verb_al or written quotes, '

Hawaver, wnder this policy competitive prictng must be solicited, whenever
pussible, for services that axe routing in nature and where several poteniial
sources exist. Pramples inelude, but are not Umited to, preventative
maintenance contracts, pest control, buildtng maintenance and repairs, seceaity,
towing and testing servives, These types of gervices do requive quotes dnd
stmplé writfen agreenient defining the nature of service to boperformed and the

+ price to be dharged.

Cormpetitive pricing mey not be appligable to those services that are professional -
in natore with single or Hmited munber of potentis] sotvces. Bxamples of
professional services fnchide, but ave not Himited {o, engineering and design,
aychitectuyal, consiltiig, mformationtechnology and legal éxperise.

The Clty Purchasing Mansger roserves theright to require compeiitive pricing
where services are rovting in nature, .

. The State Board of Acctunts Mansal for Clties and Towns dleady states fhat

payments mads or recelved for conivaciudl services siwould ba supported by 4
vritten contiact. The Purchasing Manager will feview PRythat dre confractual |
tn natuve for evidenca of a wiitfen coniract, ‘

The City Confroller will review the financial teris of all rofessionsl service
coniracts. Departments shoyld forward fo the Coutrollor after Tegal foview and
in advance of Beard approval.

AT weltten contrasts ave to be veviewed by the appropiate City Aﬁemé}r

.and signed by tlie department’s approving hoard. An approviag board may

anfhiorize an employee fo sipn contracts on behall of the boayd. Othetwise,

.employeesmay not sign contracts obligating the City. Confracts st grad by

employées without appropriate legal, Boasd, and Controller approvel ave

considered mnaythorized. POs will not be issued for such confracts.

Na City ageney or departmient uiay purchase legal gervices or inftiate contact
with potential sesvice providers of legal serviess. Al such initiations or comiadts
riragt be migde by the Ciiy Attorney, See Common Couneil Resuiution 2690-98,
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QUOTE NAME
FOR QUOTES DUE

Dple:

CITY OF SOUTH BEND, INDIANA

SELLER'S GUOTE FOR SALE OR LEASE OF MATERIALS

. AND NON-COLLUSION ANE NON DEBARMENT AEFIDAVIT AND
" HON-DSCRIMINATION COMMITMENT FOR SELELERS

. - P

Address:
Cliy/State/Zip:

Agant of Fim (if Applicable):
Wihen the prospectivs Colitreetoris uity

‘ Telephone Number: {3}

CONTRACTOR’S NON-COLLUSION AND NON-DEBARMENT ARFIDAVIT,

CERTIFICAFION REGARDING INVESTMENT WITH IRAN, EMPLOYMENT

FLIGIBILITY VERIFICATION, NON-DISCRIMEINATION COMMITMENT AND
CERFIFICATION OF USE OF UNITED STATES STEEL PRODUCTS OR TOUNDRY

PRODUCTES

{Must be completed for all guotes and bids. Please bybe or print)

bl do créify o any of{;:é stataments below, i shalf ettucl an e,x;}érrmzrzf;’oﬂ o this A_’;j‘fdav?t,_

STATEO? ____ )

flaely

Ty
couNTY ¥

The mdersigned Contractor, bejdy duly swors upan his/herils oath, affirms mder the penalties of perury

1. Clontractorhad niot, nor bags auy offier membgr}_;-epreaau’fative,_ ot agent of the firm,
GOIpALY, eqrporation of partitership vepresented by him, entered into any sombination,

collusion or agreement with any person telative to the price to be bid by anyone at such
letting nor-to prevent any persort from bidding wor to nduce anyonie to refrain fiom

. hidditg, and fhat this bid is made without reference to any othei bid aud without wny

dgreement, understanditig or combination with any other person In riference to sich
hidding, Contracior forther-says that no person OF persons, firmg, or corparation has, have
or will Tecelve direetly 07 smdirectly, any yebate, fee, giff, commission or thing of valoe

on gecomrt of such sale; md

2. Contractor certifies by submission of this proliﬂsﬁi that neither contractor nor ey

of its principals we presently deburved, suspended, proposed for debarment, dedared .

ineligible, or vohmiarily excluded from participation i tids transaction by any Federal
&'epaﬁment OTRESNCY; anid

3, Contractor has Rot, nor has any secoessor to, nor as affiiate of, Contragtor, engaged i
investiment zotiyies in b ' :

Var, 5 10022(i3



a.  Por purpeses of thig Cestification, “lsn® means the government of han o any
agency or insirmnentajfty of Tran, or a8 ottisrwise defined at Ind. Code § 5-22-163-3, -
ag amended fom timeto-time,

[+ As provided by Ind. Code § 5-22-16.5-8, as auended fom time-to-time, a Contractol
ig enpaged in favestinent aetivities in Fran if either :

i, Confractoy fes suceessor of ils affiliste, provides goods or servites of twenty
million dolfars (§26,000,000) or more in value 1 the enériy sector of Tras;
oF ‘ -

3. Coniracter; its successor of its affillate, s a financial mstituton fhat extends
twenty miifon dollais ($20,000,000) grmore In credit to another person for
Forty-five (45} days oranore, i fhat person will (1) use the ereditto. provides
poods and services in the energy sector 40 Trany and (4 at the time the
Hnsameial institufion extends credit, is a person identifted on list published by
flre Indiana Uepartment of Adminisiration, :

4, Confractor does rot knowingly ei'npény or contract with an, unanfhorized: alien, nov
veialn aiy employee or contract with 2 person that the Contractor subsequently leems 18
an wnaniborized alien. Contrdotor agrees that he/shefit shatl envoll i and vertly the work
' eligibility status of ell of Contfactor’s newly hited employees through the E-Verify
Program as defined by 1.C. 91.5.1.7-3. Contractor’s  decumentation of enroliment and
pagticipation fo fhe B-Yerify Program is inclnded and attached as pext of this bid/guote;
~aud X .

5. Conractor-shall require bisfher/its subuontractors performing work under this
publio pondract o certify that the subcontractors do not keowingly employ on contract .
with an upauthorized alfen, nov refain any employes or coutraet with a persan that the
stthcanfractor subsequently leams s ant uneuthorized alien, and that the subconiractor Kas
enrolled in and i3 gaaﬁqiipating in the B-Verily Program, The Coniraclor agress to
naintain 1his certification throughout the term of the condract with the City of South
© Bend, auxd undersiands. fhat the City may ferminate the confract for defanly If the
Coptractor fils fo cufre a breach of this provision no laterthan thisty-(30) days afterbaing
notified by e Cliy. ‘

&, Pérsons, pertnerships, corpozations, 2550 ciations, or Joint vemturers awatded =
sontiact by fhe City of South Bend thion ¢b #s agencies, boaids, or commissions shall ot '
disertmingte agalnst any employes ar applicant for employnient in the performance of 4
ity contract with respect 1o hive, tenure, terms, conditions, or prvileges of employment,
o any matter divectly or indirectly related to employment because of race, sex, religion,
colur, netionsl crigin, ancesty, age, ot disability thet does nob atfoet that person's ability
to peiform the work.

. In awarding contracty for the purchase of woik, Iabor, servicss, 'sqpiﬁies, euipment,

.mateitsls, or any combination of the foregolng including, but not limited to, public works
contracts awarded wnder public bidding laws or other contracts in which publis bids are
ot reanited by law, the City, it agendics, boards, or copamisslons may comsider the.
Cortracter™s good faith efforts to obidin participation by those Contractors rertified by
the Biate .of Indiaea as 2 Minoilyy Business (“MBE™) or a5 & Women's Business
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BEoterprise (“WBE™) as a factar T determining the. lowest, respousible, responsive:
. bidder, . ‘ ’ ’

Int g event shall persons or entities sesking the award of a City contiact be requdred to
award a subeonteet fo an MBE/WBE; however, 1t may not unlawfally discriminate:
* apaingt seid WRE/MBE. A finding of a diseriminatory practice by the City’s MBE/WBE
Uilizetion Board shall prahiblt fras perserd or entity, from heing awsrded a City contract
for a period of one £1) year from the date of such determination, wd such determination”
may also b grotnds for terminating the contact for which the discriminatory practies of
nonsompliance pertains, . - )

a. The tndersigned contmcior sgrees that the followig nondiscrimination
commitment.shall be made a.part of any confract which it may henveforth enter info wifh
the City of South Bend, Indiana or any of its agincies, boauds or cenrnissions.

Conbragtor peress not fo distriminate against o intimidate any employee ot applicant for
employment Ta the. performance of his contract with privileges of employment, or any
matterdirectly ot indizectly related to.employsient, i;ec;ausa of vdve; relipion, color, sex
Tandicap,. nations} origin or ancestry, Breach of thig provision may be regarded as
niaterig] breach of contract. : ‘

1, the undersigned bidder or agent 43 conbractozon a public works project, vnderstand my .

Statutory dbligations to the use-of steel producis or foundry products mede in the Unlted

States (LC. 5-168-1). 1 hershy certify thet T and all subcontractors amptoyed by me for

fhis projfect will nse steel products or foundry producis on, fhis project if awarded, 1

vndersiand that vidlations hereunder nray result{n forfeiture of contractual payinents.
kR

't herchyy affim under the penaliies of petfury that the'facts gud nformation contained in the forepoing bid
for pablic works are true wid oopreat.

Datedthls ____ dayof .20
.antrzcioa"iﬁiddar {Firnr)
Signaﬁzre of Contractor/Bidder or Tis Agent
Printed Newme and Titls

Subetribed and sworn to beforgme this -day of , 20

My Commission Bxpives

Notavy Fublic
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(Fo 5 coniplated il oy C‘{}J; trqerors/Biddery ci'afréz fug to be a “focaf Ineftunn Fusiness” pyrsiont fo 1O, 36-[-12-28)

INDIANA LOCAY BUSINESS PREFERENCE CEAIM

A Toeal it business” yefers ta any of 1he follpiing:
(R businesswhose prineipyl place uf business i Jocated fn an affected coily.
£2) A Briviness that prys o mfority of fis payroll (i dollar velumnel &0 yesidents of affected counties,

: (3) 4 business fut esiplops vestdents of affected covntfes as a nraority of ils eniplojees.
| @A business thak vickes slanificant caplial invesiments iz the affected coundes as defined tn rides adopted by the pofitical
1 subdivision. ‘

(3) 4 Business that Tus a substantial positive economic Impret on the affecred cownties as defined iy eriteria in vides adupied by
the political subdivision. : ‘ :

An affected counip® réfert io St Joseph County, fndiona, or the following counties. Tocated adiceent. fo St Josepl Coupie

Elfrars Cowssty. Morsiall County, Siarte Commy mird LaPorte County .
Fheraare the folfawing frice preferendes for supplies prvelased from a focal Indiana Husiness:

v 5% for @ purehase expected by the purciaslng agenty io be fess dhan $30,008

s 39 forr @ purchase sxpscted By fhe puithusing agency (o be at feast $30,000 but {ess ihan $100.000.

< 1% for @ parchase expecied By the purchosing agency 10 be at least S100,000,

Diate:

Pgdant to LO. 36-1-42-22,
preference. for Project C
_ Bauwth Bead, St.Joseph Comiy, Indiara,

: claime a local Indlawa business
 (Project # } located within the City of

o The loeation of the priveipal place'of businessis ' _ .
: ) - , : AT

03 B 3‘05@13& Couinty, Indfana
O Thefoliowing comty located adjavent to 8t.J oseph County, Tdiaua:

4

] The majertty of the business’s payroflor the 12 months priorio the date of this Bid is to residents of 8,
Jaseph County, Indizng or the adjacent covrdy noted above, '

[ The majority of the businsss's employees for the 12 pionths priorta the date of this Bid wre residents of
8¢, Foseph Couty, Iidiana, orthe adjacent connty ficted above. : : :

¥ the business is deemad to be the apparent fowest, responsible, responsive bidder, then i shall provide
supporting dosumentation for the 12 mopth period prior to the date of the Bid of () the fofal payrelt
ambunt paid to atl employsesof the business, and () the total payrall-amonnt paid to eniployess who are
residents of §%, Joseph County and the adjacent cqunty noted above.

| WHENSUPPLYING SUPPORTING PAYROLI, RECORDS,
BIDDER SEALL REDACT ALL SOCIAL SECURITY NUMBERS.

Dated this day-of, 20__.

Contragtor/Bidder (Firm)

Sinatire of Contractow/Bidder or Tie Agent

TPrinted Name and Thie
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SPECIFICATIONS
CITY OF SOUTH BEND

QUOTE NAME o .
FOR GUOTES DUE ] , B .

to the Cily_of South Bend in
the clase or Hem owmber of

fire undersigned offers Quote(s)

Pursusnt. fo notiwes glven, . :
s} which specify

acoavdance with the following attachment(

deseription, quantify, unit, it price.

Ver, 5~ 10/22/42



QUOTE/PROPOSAL
GITY OF SOUTH BEND

| QUOTE NAKE.
FOR QUDTES DUE

i;fg: zfi . - ftem | Wanufacturer Hnit P_gi_f:e
¥
b
$
5

- Quater (F.Irm_):

Address?

- CitylStatefZip:

Taleptorie
Number: _ - Fax Number:
.t : ) i . By _ "
: ‘ C : {Sigriatura)
(Printed Néme)
‘ {Thle)
. BOARD OF PUBLIGWORKS . ; '
Gaty A, Gilot, President - - ~ Michasl C. Mechar, Hiember
“Donald F. Inks, Memher | Wiark W. Neal, Member
“Kethryn E. Ross, Membar - AVIEGT: Linda M. Wari, Clerk

) Y
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CITY OF SOUTH BEND
INSTRUCTIONS TO BIDDERS

1. B0 FORMS AND EXECUTION

A, Bidders are expected o examing fe Drawings, Spec‘rﬁcaﬁans, Bropesal and & Insiructions,
Failure to do 5o will ke at the Bidder's visk,

B, Eech Bkider stiall furifsh all information railired by the Notice, Instrictions o Bidders aiid
Spacificatiing, Bidymust be made on fhe form providad. The Bidder shalf sign the Proposal
and Noh-Coliusion Aflday, which.is & part of thes providsd form, where indieated, pravide a
rictary signatire srid provide all other information reuired.

G. ‘The.Bigrer shallsignthe Propasal in the following manner: i the Propesatls made by an
ificividual, hisfher ndme and post offics address must be showo. If mads by a parinershi or
Joifit ventre, i name and post offiee address of each member of {he partnership or joint
Venturg must be showr. if made by & sorporation, the Proposal must be gigned by-ar iiicer
o thed gorporation of by a representasive duly authorized by the corporation to sxecite ihe
Proposal I its behalh, ' : A

3,  BEALED BIDS OMLY, : , :

A Bids, Propbsals, Guaranty, and other required dopuments must he submifted In & sealed
envelope rdarked onthe oulsida with the general ciassification of riaterial Bids, Le, “Bld for
Lomputer Equiptent,” “Bid fo FrontEnd Loader,” o7 "Bid for Office Supplies.”

B. Wherigatiipled sre requitad, sush samples shail be delivared or shipped at the Bidder's
expénse- o the address spedified i the tnvitation to Bid. Samples musthe shipped
separately Tram Bid documents and labeled slearly withihe Bldder's nanig, addressand the
comaadily oF ecuioment ciassifications and docurents, the dfem {and item number, if anyl,
and Meterial Safefy Data Sheets (f applicable). Al samples must ba representative of the
gomiiodiies or equiment which will be supplied by the successful Bldder, All samples will
ecoma the propsiy of the Gity of South Bend and none wili be retumed, unless otherwisg
stated in thé Spediiicaticns. ‘ o

Q. [0t event of an inconsistency between provisions ofthe confract dogliments, the
froanaiiensy shall be resolved by giving precederice In the foliowing order:
3, - QRDER OF PRECEDENCE ’
‘A, Did Forat altached Proposal
B. Arendmantsio Specifications |
. Spediiivallons ‘ : ~ -
). Specizl Provisish : : -
E. Insfructions-io Bidders )
F. Notce b Biddats

"4, DELIVERY OBBIDS - :
A, Bids must He delivered fo the Office of the Board of Public Wotks, 44" Flogr, County-City .
Buildiny, Room 1316, 227 West Jetterson Boulevard, South Bend, Indlana 46601 {(G74) 238- '
. 0251, By the Tmespesiied (ecal ima) in the Notive to Bldders, f not defiversd personally.
. the gealad epvelope contalning the Bid must ke maisd to the followlng addréss:
- City of Sauth Bend '
Clerk of the Boatd of PubligWorks
1318 County-Cliy Building . :
297 Waest Jaffarson Boulevard
Sauth Bend, Indiana 46801 o
B. The Post Offfce Department will'be considersd agent of the Blddearin dalivering the Bid. The
City will ok be responsible for defiveries. Any Bids recetved affer the time specified will
be returned unopened, ‘ '
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C. Bids will b2 openad and read publiclyat #he tme and nlage designated in tha Notiee fo
Biddars. Bidders, thelr authorized agents, and the publlc are nvited to be present.

0.  Bldders may Bid on onie {1} of more Hent, provided hawevef, that the Bid submiited foreach ta
dellvered In a separate, sealed epvelone, with e envelane clearly Iabeled on fhe ouiside
as iothe.spaaifis iter for which the Bid is being stbmitied. Bidders may submilt separate Bid
bonds for each iter being Bid upon OR may submit ona (1) Bld bond equal to 10% of the
combined total of alf Blds submlitted. .

E. The Board may rdject any Bid thaf does not sonfarm to thiese requirements as non-
responsive. R

3. ADDENDA - NO VERBAL INTERPREFATIONS 3 o , -

A, Mo inquides by Bidders refative to interpretation of Plans, Speoffications, Special Provisions,
ar sther Quofing Dosumerts will be answered verbally. If-any prospective Bidder is unable or
urwilling to cemply with one or more requiraments of the Quoting-dooiiment, such Bidder,
should so inform the Board of Puplic Waorls Inwiiting, Updn recsipt of such information,
consideration will be given to the advisabllity of fasuing an Addendurn which would theraupon
become appicable fo all Blidders. Any suchingulry must be submitted af [edsi seven {#)days
prior (s the BId opening date In arder to give the Boatd syfficlant time to cansider any
necessary Addendum, All answets to such inqulries, in the farn of Addenda, will be furdlstisd
to all prospeciive Bidders whe have registered with the City. All Bldders #re required {o
acknowledge recefptcf any Addenda by inseriing the Addendum hwimber and fie lssulng date
on excpited Proposals. ' :

6. REJECTION OFPROPOSALS CONTANING ALTERATION. ERASURES, INCOMPLETE BIDS
: ANDETG,, .
A, Proposals shall be rejected i they show any alisration of Totrm, addittons ot calied for,
conditional or alterrate Blds (except when and insafar as ara invited), incomplete Bids,
© graslrés or frsqularities of any kinds. : .

8. All blank spaces for Bld prices must befilled In, In ink, with the unft preg and 1tal price for
each tem {This does not apply to divisibls Bids). o case of incorrect toteling of amourts and
‘whebeg the unit prics and the exdension thereof do et agres; the unit price for each ftera shall
govern, and the City Is authorized 1o correct all sironecus extension and fotals for the puipose
of comparing Bids. __— : ,

7..  TRARE DISCOUNTS _ , o
A. Trade discounts-shall not be shown separately, but shiall be incorporated In the Bidder’s tnit
© price, unlsss ctherwise specified, - ) .
8, VEHICLEBIDS \

. A Bidders may &id on gns (1) or more Vehicles, provided however, lhat the Big subrltted for
each vehicle i defivered In & separafe, saaled anvelupe, by vehicle, iith:the envelope elearly
lebeled on Bidders may Bid on dne (1) of more vehicles, proviged howsyer, that the Bid
submitted for ezch vehisla fs delivered in a seharate, soaled snvelope, By vehltle, with the
envelope clearly labeled on the ouiside as to the specific veniols for which the Bid is being
submitted. Bidders may submif separate Bid honds for egch vehlcle being Bid upon OR may
submit one (1) Bid bond equal o 10% of the combined intal of all vehicle Bids subimiited,

5, The Board may -reject‘érsy Bld that doss not confarm to these requirementis as nep-rasponsive,
0. TAX EXEMPTIONS _ ~ '
&, ‘The Cily of South Bend Is exempt frotm the payment of faderal exclse and tranaporiafion jaxes,

tavied under the provision of fie Infernal Revenug Code. [t i also exempt from the Indlana
State Gross Retail Tex {salgstar), The City will fumish the suceeseful Bidder with any

certificate.of gxemption requited. ‘
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il

14,

15.

16, -

17,

13,

19,

21

WITHDRAWAL OF BIDB

A. “Withdrawal of Blds wii he allowed © :
Bid i racaivad by the Board of Public Works prior fo thedate and hour for receiving and
opening Bids. Insuch cases, thie same will ba retumed 16 Bidder uriopaned,

. EXCALATOR OR CONTINGENT CI AUSES

nly in those cases in which awriden request o withdaw a

A, The use of escalator oleuses of othergontingent clauses by the Bidder is probibiied, uniess
requested or permitted by the Inviistion fo Bid. No Proposal shell confainnorbe
aceompanted by any wiiting purporting to finit or qualify the City's yight to acaept such

. Proposat or purporiing toailer such Proposal or any Sontract whichmay be axeciiad
puisuant thareto.

PRIGES MUST BE DELIVERED PRICES

A, The Bid prive shail be a defivered price. Al materials shall be shipped F.0.B. destination as ‘
spectfed inthe invitation to Bid, Na ftiel surcharges accepied,

AWARD ~ WAIVER OF TECHNICALIT ES ’
A The Award of Bid, § gny awart hg mads, wil be made within sty (60

- opening of Froposaia fo the {owest rasponsible and respopislve Bidder who's Proposal
somplies with el the requirervients prescribed, sxchsive of fechinicetiios walvad. Uniiithe
Final award of te Bld, however, the right is resarved by ihe Glty To rejectany and &l
Propseals end fo walve technical errors: . :

SPLITTING OF AWARDS/DIVISIBLE BIDS

A, Bidswill beawarded oa fhe hasls of the tofal dollar amountfor afl ems in tha Proposal unless
the Bld s desoribed by the Clty as = Divisible Bid, The City may award a Divisible Bid to the
{owest responsible and respansive Biddey for each ftem or class of flems a6 indicated in the
Fid doctiments, . ‘ :

BIDDER QUALIFICATION : _ {

A, Tha City mayrequire any Ridder tosubmit avidence of gualfications, and may consider any
eyidencs of the finandlal, testintoal, and attier qualifications ¢nd abilifles.of the Bidder. The
Cily wli riot award & Contract to a Bidder who, s tts opinion, s ot fully qualified on the hasis
of financis) resoliets ard responsihility, possession of adequate squipment, persormel,
axperience, and past recerd of perfoririance to periori the obiigatioris o be undertaken
competenty and without delay. : -

PURCHASE CRDERS - g :

A A Purchase DOrder willhe lssuec o the sucgessful Bidder after formal acceptance of the Bid s
meade by the Clty. . '

NEW MANUFACTURE

A, Unless otherndse spaciiied in the lnvitation to BId, the ftems offered shail all be new and the
tedest mods] of manuiaclure, § -

. SOURCE QF8UPELY

A I the Bidder is fiot 2 fanufzoiuer, the source of supply must be shown and all sub-
getraztors must be identiled. ‘ .

PACKAGING ) ' : L -

A, - All termns shall be deliversd strangly packed and marked aoeording to acoepted comnierclal
nraciliocs unless oiterwlse diregied In the Specifications, Mo charge shall ke mads for
coritainers and tha Gy shalt have no obligation o refurn containers-unlese ciherwlss
pravided by the Sprecifications or Specta Prévisicns. Any ftems nol recelved I goud
sondition-will berefactad. . :

INSHEGTION OF GDORS ‘

A, The Gibg of Sopth Dend resarves the right to inspeet and have any goods tosted affer delivery
for compiance iih the specifical fons. Motics of lafent defeots, which would maka the tem

unfitfor the puiposes for which they ara réquired, may he given af any thne within one year
affer diseovery of the defects. ‘ ‘ -
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5, Allifferns rejected must be removed immediately by Hie Confractor af the expense of the
Corttractar: Fhe Contracior Tails of refuses to témove s rejeciatt ftems, ey mey De soid
by the €ity of South Bend. - o

C. Insome cases, gt e discration of he Gty inap‘eoﬁon of tha sommodites or equipment wil
" bamade-af the faclory, plant, or ¢ther gstablishment whera they ars produced before
shipmert.

D. The above provision shalf not be constived in limitations of any fighia the Cily may fisve
nnder any lawe Including the Urifosen Commercial Code.

ASSIGNMENTS - : ‘ ' " ‘

& Mo persen fn whom a Confrset has beett awerded may assion s Inferest In the Contract
without the consent, In wﬂ%mg; ofthe Gity. X :

CANCEELATION : , : )

A, The Gity of Seuth Bertd reserves the right to cancel any Confrect for falure or refisal of

performtantes, fiaud, decefs misrepresebfation, collusion, conspirasy, or any other misconduct
onthe part of the Copfractor. : ‘

DECUCTION OF DAMAGES _ ‘

A. [f e Gliy cancels the popfiack Tor any gause, it ahalt deduet from whatever s owed the -
Cantractor on the Corifrat or any other Gontract, Ay amount suificlent to compensata the
City for any damages sufféred by it hecsuse of the Contrastors wiongdeing.

METHOD OF INVOICING FOR PAYMENT,
A. Confractor shalthil thes City of South Berd

&

4. On regularivoloa frm giving a complete and detailed descripion of the goods defivered,
fnoliding purchase erder iumber, -

2 if the Confracior alfows a discoundt, the payiod oitime i wiileh the Glly must maks
payment io gualify for the discounts shali ba coinputed o tha date the Cily recelved the
fvoiee (gompletely filled oub), or the date he goods are deiivared and accepled,
whishever may e later, and shall notbeless than twenty £20) days.

3, {more thagane shipment s ihade undsr e Coniract and o the same purchage order,
the City will metke peetial payments on a basls that is sgrenabls ta both parties,

OWNFRSHIR OF GOODE

A The goods which atd the subleot of the Contract shalt remain property of the Conbracter untll
deliverad o and aceapfed by the City of South Bend.

ESTIMATED GUANTITIES )
A, 1 he qlantiy setiorth fn the Nofies 1o Bidders and Propesal s epproximate snd roprosents
the asfifmated requirements of the Clty for a specified period of time, fhe unit price and the
exiended total prie thereof shall be used only as a basls farihs evaluatipn of Elds. The
actual quantitics necessary may be:more of less than the estimals butthe ciity shali pelther”
tse obiligated novlimited taany, $peciiio amount. The Gly will, Fat all possible, restrict
increases to fwenty pekoent (20%) of tha estimated quantity and wil, # at all poseible; restrict
dacreased to fwenty pereent (20%) of the &stimated uiantity. ’ '

“TERM “OR EQUAL"

A. \Where the tenm "OR EQUAL” is used In these 8 pecifications, the Bidder daviating from
specified itam shall file with bisfher Bid a leiter fully explaining andjustfying bisfher proposed
artiofs or, dqual, The City of South Bend shall be the sole Judgs In detsrmining if the “"OR
EGUALY giferad medts the Specifications. .o

. INDEMNIFICATION CLAUSE

A Fhe Contractor agrees io Indsmpify, defend, and fold haraless the City of South Bend, i‘ié
agerts, officars, and einployees from all voste, losses, olgims-ard sufts, ncludiag court adsls,
aiforney faes, and ather expenses, arfsing from of out of the negligent parformanes of s
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Costract hy the Bldder or begause of 4rising out of any defect In the godds, materials or
equipment supplisd by the Bidder. . ' ‘ ’ '

MOIE: - fneoming mail does not yexch the Board of Public Works uniii affer 930 am. If
you are sending youy Rid via Feders] Express aF ail othee overnighf sowrce, pleass

confirm that your package will anive hefore the Bid apening tine and date.
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. NOTICE TO BIDDERS

Wotice is hereby given that the Cliy af Squtlt Bend, mdiana, will reccive se'ajf,ad fids at the Gffice
of the Boaud of Publie Works,; 13th Floar, Connty-City Building, Rosm 13146, 227 West

Jefferson, South Bend, Indiang, untit the houy of  EST,om ___ , forthefolowing:

Spacifipations are available for dowriload by visiting the Cliy of South Bend's web page at

wypw soilbendinguy;

¥ Chek on “Business”
X Click o “Clty Tublic Bids”
¥ Cligk on “Vehicks, Equipment and Miscellaneous Bids”
X (Click on “Specifiention Sets & Bid Award Info”
¥ Select speeification to download -
X Acpop up sureen will appear; input vompany information (address/phone/tax/e-
wmiath) wherafndicated ‘
O Ciiele on *Submit Responsés™
T K

Priut the specification or save {t t¢ your corapuies

There is no charge for The speciffoativng, The syecitications ar alsa available for seview only
. dratig repular warking houss in the Department of Pulilic Works, 1308 County-City Building,

South Bend, ndiana,

Bits recelved after L EST, on ; will be petumed mnopened.

Bids must be o the. City of South Bend Bid/Prop ogal form provided, whicl inchides a Noa-

Debaement Affidavit, Nen-Diserinination Comuitment form, asd 2 Nen-Colldsion

Affidavit Foyme. Certified Check or Bt Bond fi the amouxnt of not Jess than 10% must be

- sulymitted with the bid: A vefund of the bid secuxity will be tssued upon satisfaction of Bid

Alvard. J
The Boaxd tesarves theripht to fefect any of all bids or fo accept a full or pastial award of fie bid
o bids which, in s judpment, will beto the best iitferest of the City of Soufh Bend.

BOARD OF PUBLIC WORKS
Lirda M. Mattin, Clalk.
Pulilish twa times: ' ' B
20
20



SPFECIFICATIONS
CITY OF SOUTH BEND

. BID NAME
FOR BIDS DUK.




BID/PROVOSAL
CYTY OF $OUTH BEND

BID NAME" //—/ |
FOR BIDS DUR /’/_,

. Bidder (Fom):

Address:

E3ty/StatelZip:

‘Tefephone Mkt
{Sigoay

(Privged Name) L

[ N

By /l,’__/’-f""
' ) (Signamtd) |

—

e
o {Tite)
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