CITY OF SOUTH BEND, INDIANA

CONTRACTOR'S EBID FOR PUBLIC WORK

Project Name Marshall Park Tennis and Sidewalk Replacement

Project No. 125-026B

For Bids Due December Sth, 2025 at 9:00am to bpwbids@southbendin.gov

PART I

(Must be completed for all bids. Please type or print)

Date: . — Bidder (Firm): _ -
12/4 / 25 FREMmIum (oneRere SERvrES T
el

Address:

2/ 2 Rzcttripono ST
Telephone Number: {5?.1; ) ?G‘;_ 019¢

el

City/State/Zip. \ g
ECKHART, ZA) Y6516

Email Address:
R@ELK&Q @ PRE#~1recm SERUTCES | ieu

Agent of Bidder (if Applicable):

Pursuant to notices given, the undersigned offers to furnish labor and/or material necessary to complete the
public works project of:

MARSHACC PARK TEWNIS ARD STOEWALK REPLACEMELT

the City of South Bend, Indiana, in accordance with plans and specifications prepared by:

CITY 0F SouTk BEND T AILjnA PruLszod 9F ENGINELLTAG

10/24/25

and dated for the sum of (enter the Total Bid as shown on the Proposal)

; . (3
SEvEr HawdRED EXcnTeEn THousanwp NIWE JudORED STX Dot 445 /18, 906, co
(Enter sum of Total Base Bid plus Alternates shown on Proposal) (Numerical)

The undersigned further agrees lo furnish a bond or certified check with this bid for an amount specified in
the notice of the letting. If alternative bids apply, the undersigned submits a proposal for each in
accordance with the notice. Any addendums attached will be specifically referenced at the
applicabla page.
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Project

Project Number:

BID/PROPOSAL

CITY OF SOUTH BEND

MNamuo:

Marshall Park Tennis and Sidowalk Replacoment

M s
L

-

§

TR
Fpeh

125-026B

;.‘i’.-

For Bids Due: Decembor Sth, 2025 at 9:00am to bpwbide@southbendin.gov
Contractor Name: - s )
FREmIum CONCRETE SERuLcES | TA(C,
g
BASE BID
Item No. | Description Quantity Unit | Unit Price Total Amount
1 CONCRETE SIDEWALK, REMOVE 1 Y .
e g }7.-co0 AR, 00,00
2 CONCRETE SIDEWALK, 5-IN 1300 sY .
‘_Q 2 o0 ffj.f Jeo, 00
3 CONCRETE CURB, REMOVE 1200 LF =
15 0 fz‘:; S0, 2D
4 CONCRETE CURB, MODIFIED 1200 LF y
77.co 94, 800,00
5 COMNCRETE CURB RAMP, REMOVE 14 sY S L
:;' (7-"/"'{" ??EI" A0
NCRETE CURB RAMP
B CONCRETEC 1 47 sY A06.co ';':,L~£-'t-?« o0
7 MILLING, ASPHALT 3" 4B00 sY £ o0 28, 0,00
8 SUBGRADE TREATMENT, TYPE IC 250 5Y o
iGoo 7, 000, co
— 9| COMPACTED AGGREGATE NO:33— 45 cY —
/8.c0 2.5 /0.00
10 FULL DEPTH REMOVAL 1 LS .
/, 7e0.c0 l, 7¢0.00
11 HMA Surface, 9.5 mm- Type B, PG 58S- 580 TON ~
28 (3200 | 73 G20.00
12 HMA Intermediate, 19 mm-Type B, PG a0 TON
668S-28 19500 S, E50.00
13 HMA BASE 25.0 mm- Type B PG 585-28 55 TON
= lts. 00 9.07¢.00
14 TACK COAT 3 TON =
/520,00 | Y, 5¢e.c0
15 LIQUID ASPHALT SEALANT 2500 LFT .
.2"’-"}0 fg{‘{;y,ﬁ&
18 ADJUST MANHOLE TO GRADE 3 EA . .
L0000 /, Beo.co
17 A TIN T
DJUST INLET TO GRADE 1 EA 40,00 £ 060.00

Version 17372025
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BID/PROPOSAL : ‘%
‘:-"m “_""[‘__ 4
CITY OF SOUTH BEND S
Project Namo: Marshall Park Tennis and Sidewalk Roplacement
Project Number: 125-026B
For Bids Due: December Sth, 2025 at 9:00am to bpwbids@southbendin.gov
Contractor Name:
PREmLam ConNcRETE SERVIeLS Tak,
BASE BID
18 ADJUST VALVE COVER TO GRADE 5 EA -
AR oo i", Yoo, op
19 MANHOLE CONVERSION 3 EA
A 150.00 | £,85 .90
20 SIGN POLE INSTALLATION 7 EA - -
GAs.eo | ¢,375.00
21 LINE, TERMOPLASTIC, SOLID, WHITE, 1100 LFT
GROOVED, 6 IN 10.00 /t, ec0, 00
22 LINE, THERMOPLASTIC, 45 LFT
CROSSWALK, WHITE 24 IN 4300 l, 935 co
23 TRANSVERSE MARKING, a2 LFT
THERMOPLASTIC, WHITE, STCOP _ ¢
LINE, 24 IN G300 3 SR, o0
24 TRANSVERSE MARKING, 3485 LFT
THERMOPLASTIC CROSSWALK LINE,
WHITE, 6 IN 2l.e0 8, 2Ys.cc
25 MOBILIZATION DEMOBILIZATION 1 LS
AR, 78000 22 780.c0
26 MAINTENANCE OF TRAFFIC 1 | LS :
G, 600.00 | G,600.00

BASEBID TOTAL J‘{?ﬁ 514,00

[CONTINUED]
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Project Name:

BIDIFROPOSAL

CITY OF SOUTH BEND

Marshall Park Tennis and Sidewalk Replacement

Project Number: 125-0268
For Bids Due: December 9th, 2025 at 9:00am to bpwbids@southbendin.gov
Contractor Name: i _ L
ﬁEx?Iiftf'F CorCRETE Jl:.m' VIcEs , FAC .
ALTERNATE 1
[ ltemNo. | Description Quantity | Unit Unit Price | Total Amount
1 ASPHALT REMOWVAL 1500 SY 42.00 4 j; 000, 00
2 FENCE REMOVAL 420 LFT = o
.5 S le.eo
3 LIGHT POLE REMOVAL 2 EA » -
I 900,88 3,800, c00
4 ELECTRICAL RELOCATION 1 LS .
10,950, 00 /8, ¥50.00
ALTERMNATE 1 TOTAL
- ¢ =
bao . 80,00
[CONTINUED]
ALTERMNATE 2
ltem No. | Description Cuantity Unit Unit Price Total Amount
1 NCRETE SIDEWALK, REMOVE Y G s
COMNCRETE 5 LK, o 630 s 2100 ,a’jf.?;.a.uo
2 COMCRETE SIDEWALK, 4-IN 630 sY .
.00 59 20,00
3 CONCRETE CURB. REMOVE B10 LF
. AD. 00 ;’(,’.f 2O,
4 CONCRETE CURB, MODIFIED 810 LF
BR.eco | (b, 4d0.00
, 5 HYDRANT RELOCATION 1 EA o 500,00 Y, 500. 00

Version 17372025

Contracior's Bid for Public Works - 12

ALTERNATE 2 TOTAL 4 /5

4 S7.00




BID/IPROPOSAL
CITY OF S0UTH BEND

Project Name: Marshall Park Tennis and Sidewalk Replacement

Project Number: 125-026B

For Bids Due: December Sth, 2025 at 9:00am to bpwbids@southbendin.gov

Contractor Name: . ]
PREMEum ConcRETE SERJCCES I

Bidder (Firm): § 3 .
FPREMEZwm CoONCRETE DERVICES TwC

Add .
fess T2 Rrcureoy ST

s e B :
City/State/Zip: ECKNART T Y516 Telephone Number.  (57¢/) 204 -0196

By ? '/Zr______ 2

(Signature)

Rob Brc ke

(Printed Name of Person Signing)
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CITY OF SOUTH BEND, INDIANA L
CONTRACTOR'S BID FOR PUBLIC WORK

CHECKLIST FOR EIDDERS

Project Name Marshall Park Tennis and Sidewalk Replacement

Project No. 125-026B

For Bids Due December Sth, 2025 at 9:00am to bpwhbids@southbendin.gov

From time to time the South Bend Board of Public Works finds it necessary to reject a bid because it does
not comply with statutory requirements. In preparing your bid, please use the following checklist in
order to make sure that your bid is done in the proper manner.

Proper bid securtty included. The bidder has the option of providing either a Certified Check or
Bid Bond.

<.

Bid prepared on the City of South Bend Contractor's Bid for Public Work Form, completely

execuled,
4
Contractor's Non-Collusion and Non-Debarment Affidavit, Certification Regarding Investments
with Iran, Employment Eligibilty Venfication, Non-Discrimination Commitment, and
7 Certification of use of United States Steel Products or Foundry Products.
Proof of MAWBE Wtilization Plans [MBE-1.0 and WBE-1.0]. Also provide Evidence of Good Faith
Efforts Forms [MBE-2.0 and WBE-2.0] and MWBE Contacted Forms [MBE-2.1 and
2 WBE-2.1].
k74
Acknowledge Receip! of L Addendum(s) included with the bid.
v
All required additional information is included with the bid
Proposal statements and other affidavits all signed by the proper party with name either printed
I/: or typed underneath signature.
V4

Version 1732025 Contraclor's Bid for Public Works - 1



IS

This checklist submitted with the Bid

v/

This checklist is provided for bidder's use in assuring compliance with required
documentation; however, it does not include all specifications requirements and does
not relieve the bidder of the need to read and comply with the specifications.

Bidder: ) Date: /
PREmEUm CowcRETE SEavIcEs Tic 12/ 8 [25

Ey Authorized Representative:

Signature: ,2/ /z_x_"’_,

Print Name & Title: -
Kes LfcicegrR SENT R ESTLIAIATOR.

Varsion /32025 Contractor's Bid for Public Works - 2




Document A310™ - 2010

Conlorms with The American Institute of Architects ALA Document 310

Bid Bond
CONTRACTOR: SURETY:
{Name, legal status and ediress) (Name, legal statis and privelpal place of bixinezs)
Old Republic Surety Company
Preamium Concrete Services, Inc. P. 0. Box 1635
i E This decumant has important

712 Richmond St Milwaukee, W1 53201-1635 sl omsieshon e ity s OB
Elkhart. IN 46516 Malllng Address for Notices with an aferney Is encouraged

' with respect lo its completion or
GWNER: madification,
{Namee, legal statns and addness) Any singular reforence to
City of South Bend Board of Public Works Eﬁm‘iﬁ;mmﬁxd
County-City Bulding Room 1316, 227 Wast Jeferson Blvd plural where applicable,
South Bend, IN 46601
BOND AMOUNT: 5% Five Percent of Amount Bid

FROJECT:
f¥ame, locadlon or address, axd Project numiber, {fany)

Marshall Park Tennis and Sidewalk Replacement, Project No, 125-0268

The Contractor and Surcty are bound to the Onmer in the amount set forth above, for the payment of which the Coatractor and Surety bind
themselves, their heirs, exceutors, sdministratons, successors and assigns, jointly and severally, as provided herein. The conditions of this
Boad are such that if the Owner accepts the bid of the Coatractor within the time specified in the bid documents, or within such me period
a3 may be agreed to by the Owner and Contractor, and the Contractor either (1) enters into a contraet with the Owner in accordance with
the terms of such bid, ond gives such bond or bonds es may be specified in the Edding or Contract Documents, with a surety admitted in
the jurisdiction of the Project and otherwise acceptable to the Ovmner, for the faithful performance of such Contract and for the prompt
payment of labor aad material fumished in the prosecution thereof: or (2) pays to the Owner the difference, not to exceed the amount of
this Bond, between the amount specified in said bid and such larger amount for which the Ouner may in pood faith contract with another
party lo perfurm the work covered by said Bid, then this obligstion shall be null and void, otherwise o remain in [ull foree and ellect, The
fiurely hereby waives any rolice ol an agreement between Lhe Ovner and Conlractor o extend the ime in which the Owner may oeeepl the
bid. Waiver ol notice by the Surety shall not spply to eny extension excesding sixty (60) days in the ageregale beyond the lime for
seceptance of bids specified in the bid documents, and the Owner and Contraclor shall oblsin the Serely’s consent for an extension beyund
sixty (60) dayx,

Il 1kis Bond is issued in conncetion with a subcontractor's bid to a Contractor, the term Contractor in this Bond shall be deemed 1o be
Subcontractor and the term Owner shall be deemed to be Contractor.

When this Nlond has been (urnished to comply with o staliory or other lega! requirement in the location of the Project, any provision in
this Nond conllicting with s=id statulory or legal requirement shall be deemed deleted herelrom and provisions conforming o such
statutory or other legal requirement shall be deemed incorporated herein, When so lumished, the fntent is that this Mand shall be comstrosd
asa datulory bond and nol ax a common 12w bond.

Signed and sealed this 5th dayof December, 2025,

Premium Cencrele Services, Inc.

]
/)m v T =

MWiness)

Cld Republic Surely Company
\Q L ﬁcﬂQéLMI“‘é&M (N (Nurety) (Seal)
(Wimesy Pamela’s. Rigginbotham 4 // i
BY: T st it ppner
mﬂ'cyifer L. Kasznia, Altorney-in-Fact ot e

S5-0054/A5 810



.

+ OLD REPUBLIC SURETY COMPANY

*

****
POWER OF ATTORNEY

ENOWY ALL MEN BY THESE PRESENTS: That OLD REFUBLIC SURETY COMPANY, a Wisconsin stock insurance corporation, does make, constifta and

appoint:
Jennifer L. Kasznia

its true and lawiul Altomey(sHn-Fact, with full power and autherity for and on behal! of the company as surety, lo execute and

delver and affix the seal of the company thereto (If a seal is required), bonds, undertakings, recognizances or other writlen chigations In the nalure thoreof,
{other than bail bonds, bank deposilory bonds, morigage deficiency bonds, morigage guaranly bonds, guarantees of installment paper and note
guaranly bonds, self-insurance workers compensation bonds guaranieeing paymen! of benefits, or Black lung bonds), as folows:

ALL WRITTEN INSTRUMENTS

Prncipak Premium Concrele Services, Ine,

Obigee:  City of South Bend Board of Public Works

and to bind OLD REPUBLIC SURETY COMPANY thereby, and all of the acts of said Altameys-in-Fact, pursuant 1o these presents, are ratified and confirmed.

This appoiniment is made under and by authority of the board of directors af o special meeting held on February 18, 1882

This Power of Altormney is signed and sealed by facsimils under and by the authority of the foliowing resolutions adopled by the board of directors of the OLD

REPUBLIC SURETY COMPANY en February 18,1982,
RESOLVED thal, the president, any vice-president or assistanl vica president, in conjunclion with the secrelary or any assistant secretary, may appoint
attomeys-in-fact or agents with authority as defined or Imited in the instrument evidencing the appointment in each case, for and on behalf of the company to
execute and celver and atfix the seal cf the company o bends, undertakings, recognizances, and suretyship cblgations of all kinds: and sald officers may
remave any such attomey-in-fact or agent and revoke any Power of Attomay previously granted to such person.

RESOLVED FURTHER, that any bond, underlaking, recognizance, or surelyship obligation shall be vald and binding upon the Company
(i} when signad by the president, any vice president or assistan) vice president, and atfested and sealed (if a s=al be required) by any secretary or assistant
secrelary, or
(i) when signed by the president, any vice president or assistant vice president, secretary or assistant secretary, and countersigned and sealed (if 2 seal ba
required) by a duly authorized atiorney-in-fact or agent; or
(i) when duly executed and sealed (if o zeal be required) by one or mere attomeys-in-fact or agents pursuant to and within the lmits of the authority
evidenced by the Power of Atiomey issued by the company to such person or persons.
RESOLVED FURTHER that the signature of any authorized officer and the seal of the company may be affxed by facsimia o any Power of Attorney of
ceriification thereo! autharizing the execution and delvery of any bond, undentaking, recognizance, or other suretyship obiigations of the company; and such
signature and seal when g0 used shal have the same foroe and effect as though manually afficed.
IN VATHNESS WHEREOF, OLD REPUBLIC SURETY COMPANY has caused these presents 1o be signed by its proper oficer, and its corporate seal to b
affred this 20th dayo! September

//-1"' OLD REPUBLIC SURETY COMPANY
r

fouibiffuo (¢ i

STATE OF WISCONSIN, COUNTY OF WAUKESHA - 55

On this 20th day o Seplember , —2022  nersonally came befors me, Alan Pavlic
and Karen J Haffner . tome knowm to be the individuals and officers of the OLD REPUSLIC SURETY COMPANY
who execuled the above instrument, and they each acknowledged the execution of the same, and being by me duly sworn, did severally depose and say; that
they are the said officers of the corporation aforesaid, and that the taal afficed 1o the above insirument is the seal of the corporation, and that gald corporate seal
and their tignatures as such cificers were duly affeed and subscrbed 1o the said instrument by the authenty of the board of direciors of sald corparation,

_ Ko K. Gprson

My Commission Expires: antembar 28

CERTIFICATE (Expirotien of notery's cemmissica does mot Imvalidate this instroment)
I, the undersigned, assistan! secretary of the OLD REPUBLIC SURETY COMPANY, a Wisconsin corporation, CERTIFY that the faregaing and attached

Power of Attorney remains in full force and has not been revoked, and furthermare, that the Resslutions of the beard of directors se! forth in the Power of

Alloenay, are now in force.

ORI 1T -00)

e T
i\ |
;/s EAL )& Signed and sealed at the City of Brookfield, Withis O gy e Docember 2025
o) e, |
\‘_‘:J v Annatact SIG'I‘J"r ¥



If additional units of material included in the contract are needed, the cost of units must be the same as that
shown in the eriginal contract if accepted by the City of South Bend. If the bid is to be awarded on
a unit basis, the itemization of the units shall be shown an a separate attachment

By ’2//2/—

(Signature)

ED{’J BEckeR

(Printed Name of Person Signing)

ACCEPTANCE

The above bid is accepted this day of 20

Subject to the following conditions:

BOARD OF PUBLIC WORKS

President

Members

PART Il

(Fer projects of 5100,000 or more - IC 36-1-12-4)

These stalements to be submitted under oath by each bidder with and as part of his/her/its bid.
Attach additional pages for each section as needed.
SECTION | EXPERIENCE QUESTIONNAIRE

1. Attach information regarding projects your organization has completed for the period of one (1) year
prior to the date of the current bid.

2. Attach a listing of public works projects currently in process of construction by your organization.
3. Attach information regarding any failure lo complete any work awarded to you and the location thereof.
4. Attach references from private firms for which you have performed work.

SECTION Il FLAN AND EQUIPMENT QUESTIONNAIRE

Version /32025 Contractor's Bid for Public Works - 4



1. Attach an explanation of your plan or layout for performing proposed work. (Examples could include a
narrative of when you could begin work, complete the project. number of workers, etc. and any other
information which you believe would enable the City of South Bend to consider your bid.)

2. Attach a listing of the names and addresses of all subcontractors (i.e. persons or firms outside your
own firm who have performed part of the work) that you have used on public works projects during the
past five (5) years along with a brief description of the work done by each subcontractor

3. If you intend to sublet any portion of the work, attach the name and address of each subcontractor,
equipment to be used by the subcentractor, and whether you will require a bond. However, if you are
unable to currently provide a listing, please understand a listing must be provided prior to contract
approval. Untl the completion of the proposed project, you are under a continuing chligation to
immediately notify the City of South Bend in the event that you subseguently determine that you will
use a subcontracior on the proposed project.

4. Altach a listing of equipment you have available to use for the proposed project.

5. Have you entered into contracts or received offers for all materials which substantiate the prices used
in prepanng your proposal? If not, attach an explanation for the rationale used which would corroborate
the prices listed.

SECTION Il CONTRACTOR'S FINANCIAL STATEMENT

Altachment of bidder’s financial statement is mandatory. Any bid submitted without said
financial statement as required by statute shall thereby be rendered invalid. The financial statement
provided hereunder to the City of South Bend awarding the contract must be specific enough in
detail so that said City of South Bend can make a proper determination of the bidder's capability
for completing the project if awarded.

Virsian 11372025 Confraclor's Bid for Public Works - 5



Premium Concrete Services, Inc.
712 Richmond Street
Elkhart, IN 46516
{574) 264-0196

SECTION | EXPERIENCE QUESTIONAIRE

1) PUBLIC WORKS PROJECTS COMPLETED IN PAST YEAR:

CONTRACT COMPLETION COWHER
AMOUNT DATE
§ 286,751.00 ROAD IMPROVEMENTS A4/202% CITY OF ELKHART
57,394,177.00 | ROAD IMPROVEMENTS 412025 CITY OF ELKHART
% 316,222.00 TRAFFIC CALMING B/2025 | CITY OF SOUTH BEND
$1,338,521.00 | SCHOOL IMPROVEMENTS a/2025 ELKHART COMM SCHOOLS
| §475,000.00 PARKING LOT IMPROVEMENTS 10/2025 CITY OF SOUTH BEND
I -
2) PUBLIC WORKS PROJECTS IN PROGRESS:
CONTRACT COMPLETION OVYHNER
-~ AMOUNT OATE
4 357,450.00 CURB RAMPS & SIDEVWALK 42026 CITY OF ELKHART

3) HAVE NEVER FAILED TO COMPLETE ANY WORK THAT WAS AWARDED TO US.

4) REFERENCES:

a. MNISOURCE = MR. LUKE BRADLEY — 1039 PENNSYLVANIA AVE SOUTH BEND, IN 46601
b. LOZIER MANUFACTURING — MR. KEN MURR = 402 N MAIN MIDDLEBURY, IN 46540
c. HOMNEYWELL AEROSPACE — 3520 WESTMOOR ST SOUTH BEND, IN 46628




1)

2)

3)

4

5)

-
Premium Concrete Services, Inc.
712 Richmond Street

Elkhart, IN 46516
(574) 264-0196

SECTION Il PLAN AND EQUIPMENT QUESTIONAIRE

Project: Marshall Park Tennis & Sidewalk Replacement PROJECT # 125-026B - Schedule:

After given the notice to proceed, Premium Concrete Services, Inc. will create a letter to hand out
to residents with details of upcoming work. PCS will then contact Indiana 811 to locate all utility
lines within construction limits. Layout and staking of sites will be next. Then removals,
excavation, grading, and subgrade with a 3-man crew. After excavation and grading phases are
complete, concrete work will commence. Forming and pouring of concrete work will be
completed with a 5-man crew. Topsoil and sodding completed by subcontractor. Milling will be
completed by a subcontractor. HMA patching along curb completed with 4-man crew. HMA
pavement completed with 7-man crew. Finally, pavement markings by a subcontractor will
complete the project. Subs will be utilized on this project to complete traffic control, landscaping,
electrical, trucking, milling & pavement markings. Multiple crews may be working at the same
time. Project with be completed on schedule.

a) State Barricading Inc.- 24963 US 20 West South Bend, IN 46628 — Traffic Maintenance & Signs
b} Acorn Landscaping — 3680 W Sample 5t South Bend, IN 46619 — Top 5oil and Sodding.

c) Kennedy Expressline — 4324 Ashard Dr South Bend, IN 46628 - Trucking

d) Hawk Enterprises — 1850 East North 5t Crown Point, IN 46307 - Electric

e] KCTree, Inc—8913 East US Hwy 20 New Carlisle, IN 46552 — Tree Removal

f) A-1S5triping Service Inc. — 56825 Spirea Rd. New Carlisle, IN 46552 — Painting

gl Slusser's Green Thumb, Inc. — 1610 Genesis Dr LaPorte, IN 46350 - Landscaping

h) Traffic Control Specialists — 1810 W Pacific Ave Knox, IN 46534 - Traffic Maintenance & Signs

Premium Concrete Services, Inc. Does not require bonding for its subcontractors

Will supply list of subcontractors soon after award of project.

Equipment use for project: Skid Steers, Mini Excavators, Excavators, Compactors, Rollers, Walk-
behind Saws, Cut-off Saws, Friction Screed, Dump Trucks, Pavers. Current plan is to used owned

equipment, however depending on workload some rental equipment may be necessary.

Yes, Premium Concrete Services, Inc. has quotes for all materials in proposal.



When the prospective Contractor is wnable to certify to any of the statements below, it shall attach an explanation to this A ffidavit.

CONTRACTOR™S NON-COLLUSION AND NON-DEBARMENT AFFIDAVIT, CERTIFICATION
REGARDING INVESTMENT WITH IRAN, EMPLOYMENT ELIGIBILITY VERIFICATION,
NON-DISCRIMINATION COMMITMENT AND CERTIFICATION OF USE OF UNITED
STATES STEEL PRODUCTS OR FOUNDRY PRODUCTS

{Must be completed for all quotes and bids. Please tvpe or print)

STATE OF IM )
} 55

Elhhart comnry )
The undersigned Contractor, being duly sworn upon hisher/its oath, affirms under the penaltics of perjury that:

L. Contractor has not, nor has any other member, representative, or agent of the firm, company,
corporstion or partnership represented by him, entered into any combination, collusion or agreement with
any person relative to the price (o be bid by anvone at such letting nor to prevent any person from bidding
o o induce anyone to refrain from bidding, and that this bid is made without reference to any other bid and
without any agreement, understanding or combination with any other person in reference to such bidding.
Contractor further savs that no person or persons, fims, or corporation has, have or will receive directly or
indirectly, any rebate, fee, gift, commission or thing of value on account of such sale; and

are presently debarred, suspended, proposed for debarment, declared ineligible. or voluntanily excluded from
participation in this transaction by any Federal department or agency: and

2 Contractor certifies by submission of this proposal that neither contractor nor any of its principals

.,

3. Contractor has not, nor has any successor to, nor an affiliate of, Contractor, engaged in investment
activities in Iran,

Version 17372025 Contraclor's Bid for Public Works -6



a.  For purposes of this Cerntification, “Iran™ means the government of Iran and any agency or
instrumentality of Iran, or as otherwise defined at Ind. Code § 3-22-16.5-3, as amended from
time-to-time,

b.  As provided by Ind. Code § 5-22-16.5-8, as amended from time-to-time, a Contractor is
engaged in investment activities in Iran if either;

i, Contractor, its successor or its affiliate, provides goods or services of twenty million
dollars (520,000,000) or more in value in the energy sector of Iran; or

ii.  Contractor, its successor or its affiliate, is a financial institution that extends twenty
million dollars {$20,000,000) or more in credit to another person for fortv-five (45)
days or more, if that person will (i) use the credit to provides goods and services in
the energy sector in Iran; and (i) at the time the financial institation extends credit, is
a person identified on list published by the Indiana Department of Administration,

4 Contractor does not knowingly employ or contract with an unauthorized alien, nor retain any
employvee or contract with a person that the Contractor subsequently learns is an unauthorized alien,
Contractor agrees that he'she/it shall enroll in and verity the work eligibility status of all of Contractor’s
newly hired employvees through the E-Verfy Program as defined by 1O, 22-3-1.7-3. Contractor’s
documentation of enrollment and participation in the E-Venfy Program is included and attached as pan of
this bid'quote; and

5. Contractor shall require hisher/its subcontractors performing work under this public contract to
certify that the subcontractors do not knowingly employv or contract with an unauthorized alien, nor retain
any employee or contract with a person that the subcontractor subsequently leams is an unawhorized alien,
and that the subcontractor has enrolled in and is participating in the E-Verify Program. The Contractor agrees
to maintain this centification throughout the term of the contract with the City of South Bend, and understands
that the City may terminate the contract for default if the Contractor fails to cure a breach of this provision
no later than thiny (30) days after being notified by the City,

f, Persons, firms, partnerships, corporations, associations, or joint venturers awarded a contract by the
Caty of South Bend through its agencies, boards, or commissions shall not diseriminate against any employee
or applicant for emplovment in the performance of a City contract with respect to hire, tenure, terms,
conditions, or privileges of contract or employment, or any matter directly or indirectly related to contracting
or employment because of mee, sex, religion, color, national origin, ancestry, gender expression, render
identity, sexual orientation, or due to age or disability that does not affect that person’s ability to perform the
work.

Version 17372025 Contraclor's Bid for Public Works - 7



In awarding contracts for the purchase of work, labor, services, supplies, equipment, materials, or any combination
of the foregoing including, but not limited to, public works contracts awarded under public bidding laws or
other contracts in which public bids are not required by law, the City, its agencies, boards, or commissions
will consider the Contractor’s good faith efforts to obtain participation by those subcontractors certified by
the State of Indiana as a Minority Business ("MBE”) or as o Women's Business Enterprise (“WBE”) asa
factor in determining the lowest, responsible, responsive bidder.

Contractors seeking the award of a City contract cannot be required to award a subcontract o an MWBE; however,
they may not unlawfully discriminate against said MBEWBE. On goal-eligible contracts, Contractors are
required to either meet both MBE and WBE utilization goals or demonstrate that the Contractor has made
good faith efforts to obtain participation from MBE and WBE subcontractors. A finding of noncompliance
or a discriminatory practice shall prohibit that Contractor from being awarded a City contract for a period of
one (1) year from the date of such determination, and such determination may also be grounds for terminating
the contact to which the discriminatory practice or noncompliance pertains.

1 The undersigned Contractor agrees that the following nondiscrimination commitment shall be made a pan
of any contract which it may henceforth enter into with the City of South Bend, Indiana or any of its agencies,
boards or commissions,

Contractor agrees not to discriminate against or intimidate any emplovee or applicam for employment in the
performance of this contract with privileges of employment, or any matter directly or indirectly related to
employment, because of mce, religion, color, sex, gender expression, gender identity, sexual orientation,
handicap, national origin or ancestry.  Breach of this provision may be regarded as material breach of
contract.

I. the undersigned bidder or agent as contractor on a public works project, understand my statutory obligations to the
use of steel products or foundry products made in the United States (LC. 5-16-8-1). 1 hereby certify that |
and all subcontractors employed by me for this project will use steel products or foundry products made in
the United States on this project if awarded. 1 understand 1 have an affirmative duty 1o notify the City in my
bid that my proposal does not include the use of steel products or foundny products made in the United States.
Lunderstand it is my sole obligation and responsibility to provide a justification to the City, subjeet to review
and approval, why the cost of United States made steel or foundry products is unreasonable. Prior to award
and upon submission of bid which does not use steel products or foundey products made in the United States,
the City, through its director of public works, shall make a determination if the price of United States made
steel or foundry is unreasonable, | understand that violations hereunder may resultin forfeiture of contraciual
pavments,

I hereby affirm under the penalties of perjury that the facts and information contained in the foregoing bid for public
works are true and correct.
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Dated this q th day ;IF_DQQ_- 20 29)
Hemum Concrete Senices,TnC

ContractorBidder (Firm)

A

Signature of Contractor/Bidder or [ts Agent

Mox Yea kgt.%—\j]ﬁ e Presdent

Printed Name and Title

Subseribed and swormn to before me this Q h day of I l.!; ( .20 2 )

Ay Commission Expires %C‘p" 1-1 ?63’3 M%ﬁ j A

Notary Public

County of Residence F l %har"'

KELSEY MARIE STOME
Hotary Public

Elnhart County - State of Indisna
Commisiion Humber HPOTE5931
My Commission Expires Sep 17, 2033

Version 17372025 Contractor's Bid for Public Works - 9
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CITY OF SOUTH BEND ¥ % 5|
MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN NS

FORM MBE-1.0

MBEE UTILIZATION PLAN

This completed form should be supplied with Bids that pertain to City of South Bend Public Works Projects invalving MBE participation. It is the
bidder's sole responsibility to verify whether any listed minority-owned business meets the MBE qualifications.

Goals should be calculated based on the Base Bid only.***

Project Number, 125-026B Project Name:  Marshall Park Tennis and Sidewalk Replacement

Total Base Bid
Bidder; Amount:

- i . MBE Goal: 4.3%
TRE M zem CorcdrTy Spavices

b0
Y928 516, 00

Page___ 1 of__1

Primary Contact Scope of Work 1o be Performed Dallisi Amckint af
Name & Address of MBE Person MBE Percenlage of Total
{Attach scopelschedule if you need additional Chratnait Bid/Proposal
{Name/Telephone) space) P
12T Class ebrsTres | Berwar O 4 _
213 ST CHAALES ST | CouTEE Bl X 8C0.00 | 7.39 2,
Sours) BEND, TN H6bid |(574) 7930071
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CITY OF SOUTH BEND &l ‘%

e
MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN N

FORM MBE-1.0

MEE UTILIZATION PLAN

ekl ,’3: D PECKER 2\7/;;:/#"- /R /{5 /f\) =

Print Name Signature Date

This completed form should be supplied with Bids that pertain to City of South Bend Public Works Frojecls involving WBE participation. It is
the bidder’s sole responsibility to verily whether any listed woman-owned business meels the WBE gualifications.

***Goals should be calculated based on the Base Bid only.***

Version 1/372025 Contractor's Bid for Public Works - 15




& %
CITY OF SOUTH BEND [i—"? : ?|
MINCRITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN \?ri‘f’“
FORM WBE-1.0
WBE UTILIZATION PLAN
Project Number: 125-026B Project Name:  Marshall Park Tennis and Sidewalk Replacement
5 Total Base Bid
idder; . Amount: - WBE Goal: 6.1%
PRE#L CONARETE SEAVZCLS jﬁ" /8, 516.20
’ Page__ 1 of__1
Frimary Contact Scope of Work to be Performed
Persan Dollar Amount of p
MName & Address of WBE _ - WBE ercentage of Total
{Altach scope/schedule if you need additional C Bid/Proposal
(Name/Telephone) space) STpRNADE
CHAvLTAE ey
* 1 -~ o — N S =
ﬁ.?fu..z?do/?frvamg.rw ;}éf?/c‘;_g,c:a 6.58 2,

CE MuGHES MIeirvc TaK
3113 Howwmaws Lad

JEFFEASend VI ([ Tag
¢4 21%0

HaCiis
(8i2)725-86¢5

AIRR TG 5

Varsion 1732025
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CITY OF SOUTH BEND
MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN
FORM WBE-1.0

WBE UTILIZATION PLAN

Submitled by:

Varsion 17272025

Kot> Beceer ?,/73'—'”“ ,?/ﬂ_/z

Print Name Signature Date

Contractor's Bid for Public Warks - 17




CITY OF SOUTH BEND c‘% >
MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN X/
FORM MBE-2.0

EVIDENCE OF GOOD FAITH EFFORTS

This completed form should be included as part of the Bids documents’ related to City of South
Band Public Works Projects requiring Good Faith Efforts to obtain MBE participation,

Project Mumber: 125-0268 Date /2 / & /’? P
Project Name: Marshall Park Tennis and Sidewalk Replacement
Bidder: >, . )
FREMZUr CoreRETE <SERUCCES  Zwc
Contact Person: Telephone:
Ked BECkER i.’:?‘?*f)fé:f—m‘?é
Address:
2 RTcdmons) ST
ity : =
City CiviingT State o Zip: Cf’};’-. o
Email

I?BE ctER Q PREmIus? SERVICES, GRowP

To determing whether a bidder has demonstrated good faith efforts to reach the MBE utilization goals
set forth in the City of South Bend Public Works Project Specifications, the City and its agencies,
boards, or commissions, REQUIRE ALL of the following Good Faith Efforts as listed in the table

below®:

EVIDEMCE OF GOOD FAITH EFFORTS

MBE LIST{S}): The bidder reviewed 1) the City of South Bend's Minority and Women Business
Enterprise Inclusion Program Plan; 2) the list of certified MWEESs provided by the City;
and 3) the Indiana Department of Administration list of Minority and Women Owned
Businesses (both certified and non-certified) found at: http- s in aoviidoal.

GOOD FAITH EFFORTS TO OBTAIN MBE PARTICIPATION

The bidder shall initial each item below, as evidence of its goed faith efforts to cbtain MBE
participation in the awarded contract.

| affirm that | reviewed the City of South Bend's Minority and Women Business

Enterprise Inclusion Program Plan and the Indiana Depariment of

E 13, Administration’s certified list of Indiana Minonty and Women Business
Enterprises, found on their website (http:/hvww.in goviidoa).

| affirm that | have made good faith efforts to select portions of the contract work

to be performed by MWEES, including, where appropriate, breaking out
= 5 contract work items into economically feasible units to faciltate MBE
K12 participation,

I affirm that | have made good faith efforts to sclicit through all reasonable and
available means the interest of all MBEs in the scopes of work of the

26 contract.

Vearsion 1/3/2025 Contractor's Bid for Public Works - 18
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CITY OF SOUTH BEND

p :‘.-:i'e. iy

MINORITY AND WOMEN EUSINESS ENTERPRISE INCLUSION PROGRAM PLAN

f
il |
L.
TR

f
20t &

FORM MBE-2.0

EVIDENCE OF GOOD FAITH EFFORTS

| affirm that | attended all pre-bid meetings scheduled by the City of South Bend
Zﬁ to inform MBEs of contracling and subcontracting epportunities

| affirm that | advertised in general circulation and/or lrade association
publications concerning subcontract opporiunities and allowed MBEs
?9 reasonable time (o respond to such adverlisemenis.

| affirm that | performed any and all necessary steps to provide written notices in

a manner reasonably calculated to inform MBEs of subcontracting
7. opportunities and allowed sufficient time for MBEs to paticipate
21/ effectively.

| affirm that | followed up on inttial solicitations with interested MEEs,

| affirm that | negotiated with interested MBEs in good faith, including providing
such MBEs with adegquate information about the plans, specifications and
other requirements of the subcontract.

| affirm that | have made good faith efforts to assist interested MBEs in obtaining
bonding, lines of credit, or insurance as required by the City or the bidder,

QE, where appropriate.

| affirm that | have made good faith efforts to assist interested MBEs in ebtaining
necassary equipment, supplies, materials, or related assistances or

7 2 ; -
h 7 services, where appropriate.

| affirm that | did not reject any MBEs as ungualified without sound business
ﬁi?, reasons based on a thorough investigation of their capabilitias,

CONTRACT RECORDS: The bidder has maintained the following records for each MBE that
has bid on the subcontracting cpportunity:

1. Name, address, and telephone number,
2. A description of informaticn provided by the bidder or subcontractor, and

3. A statement of whether an agreement was reached, and if not, why not, including any
reasons {or concluding that the MBE was unqualified to perform the job.

*Proper demonstration of Good Faith Efforts requires your initials next to all of the above boxes.
Any omissions shall be considered grounds for rejection of the bid by the Board of Public
Works. The City of South Bend reserves the right to request additional information.

Varsion 17372025 Contractor's Bid for Public Works - 19
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CITY OF SOUTH BEND

MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN \., i :

FORM WBE-2.0

EVIDENCE OF GOOD FAITH EFFORTS

This completed form should be included as part of the Bids documents related to City of South
Bend Public Works Projects requiring Good Faith Efforts to obtain MWBE participation.

Project Number: 125-026B Date: _
R[5 [25

Project Name: Marshall Park Tennis and Sidewalk Replacement

Eidder:

PREMzum CorXRETE SERJICES b I
Telephone: — _
(574 )2e/-0/5¢

Contact Person:

KoB Breker

Address; =
212 RIcimondd 57
City: State: B Zip:
ELKHART T Yes1C
Email

RBECkLR @ PRErIZLn SERITcEs , GRowA

To determing whether a bidder has demonstrated good faith efforts to reach the WBE utilization goals
set forth in the City of South Bend Public Works Project Specifications, the City and its agencies,
boards, or commissions, REQUIRE ALL of the following Good Faith Efforts as listed in the table
below":

EVIDENCE OF GOOD FAITH EFFORTS

WEE LIST(S): The bidder reviewed 1) the City of South Bend's Minonity and Women Business
Enterprise Inclusion Program Plan; 2} the list of certified MWBESs provided by the City;
and 3) the Indiana Department of Administration list of Minority and Wemen Owned
Businesses (both cetified and non-certified) found at: hittp lvewaw in goviidoa/,

GOOD FAITH EFFORTS TO OBTAIN WBE PARTICIPATION

The bidder shall initial each item below, as evidence of its good faith efforts to obtain WBE
participation in the awarded contract,

| affirm that | reviewed the City of South Bend's Minority and Women Business

Enterprise Inclusion Program Plan and the Indiana Department of
70 Administration's certified list of Indiana Minonty and Women Business
i(‘ Enterprises, found on their website (hitp:/ferwaw in goviidoa).

| affirm that | have made good faith efforts to select portions of tha contract work

to be perdformed by WEEs, including, where appropriate, breaking out

Q 2 contract work items inlo economically feasible units to faciltate WBE
v/ participation.

I affirm that | have made good faith efforts to salicit through all reasonable and
availlabla means the interest of all WBEs in the scopes of work of the

R!‘a contract.

Version 1732025 Contractor's Bid for Public Works - 20




CITY OF SOUTH BEND

MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN e

FORM WBE-2.0

EVIDENCE OF GOOD FAITH EFFORTS

| affirm that | attended all pre-bid meetings scheduled by the City of South Bend
R f’ to inform WEESs of contracting and subcontracting opportunities.
{

I affirm that | advertised in general circulation andior trade association
y publications concerning subcontract opportunities and allowed WBEs
,'23 reasonable time to respond to such advertisements,

| affirm that | performed any and all necessary steps to provide written notices in

a manner reasonably calculated to inform WBEs of subcontracting
- cpportunities and allowed sufficient time for WEBEs to paricipate
/JR \/ effectively.

I affirm that | followed up on initial solicitations with interested WBEs.

n
? v
| affirm that | negotiated with interested WBEs in good faith, including providing
such WBEs with adequate information about the plans, specifications and
’}’}ia other requirernents of the subcontract.

| affirm that | have made good fatth efforts to assist interested WEEs in obtaining
bonding, lines of credit, orinsurance as required by the City or the bidder,
/‘9 where appropriate.
4

| affirm that | have made good faith efforts to assist interested WEBEs in obtaining
necessary equipment, supplies, materials, or related assistances or

/:} -7 services, where appropriate.
7
I affirm that | did not reject any WBEs as unqualified without sound business
/) f/’ reasons based on a thorough investigation of their capabilities
LS

CONTRACT RECORDS: The bidder has maintained the following records for each WBE that
has bid on the subcentracting opportunity:

1. Name, address, and telephone number,
2. A description of information provided by the bidder or subcontractor; and

3. A statement of whether an agreement was reached, and if not, why not, including any
reasons for concluding that the MWBE was unqualified to perform the job.

*Proper demonstration of Good Faith Efforts requires your initials next to all of the above boxes,
Any omissions shall be considered grounds for rejection of the bid by the Board of Public
Works. The City of South Bend reserves the right to request additional information.

Version 17372025 Contractor's Bid for Public Works - 21



CITY OF SOUTH BEND

AL iy

MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN
FORM MBE-2.1

MBE CONTACTED

This completed form should be supplied with Bids that pertain to City of South Bend Public Works
Projects requiring Good Faith Efforts to contact MBEs. It is the bidder’s sole responsibllity
to verify whether any listed minority-owned business meets the MBE qualifications. Attach

additional pages if necessary.
PAGE__[ OF_/

Project Number: 125-026B MBE Participation Goal 4.3%
Project Name: Marshall Park Tennis and Sidewalk Replacement
Bidder: ;
PREMTum ContRETE SE RVULCES L Inc

By: .- _ *

//Zx/ﬂ'f:—* SEaxoR EsrreiATe? / -?/5/-? S

{Signature) (Title) (Date)
MBE Firm =T a7
/2 ceAss [oarsTresS
Cwner or Contact at MBE Firm
f?.":-q A D G.?Lirff:__
Telephone: .. ) ) Fax: Email:
(524)963- 0021 | ST LA 55 LotT 5T IES 2013@ CAAT Lo

TYPE OF WORK SOLICITED FOR THIS PROJECT:

TR ckralls

RESULTS OF CONTACT WITH THE MEE FIRM:

WIte UTLeZ2E TE AWARDED

Version 1/3/2025 Contractor's Bid for Public Works - 22
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CITY OF SOUTH BEND

\'!-"1-— !'.l'_p.
L ﬂ

5 :' k-r,.l‘;'q, -

e

MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN \“

FORM MBE-2.1
MBE CONTACTED
MBE Firm
Owner or Contact at MBE Firm
Telephone: Fax: Email:

TYPE OF WORK SOLICITED FOR THIS PROJECT:

RESULTS OF CONTACT WITH THE MBE FIRM:

Version 1732025 Contractor's Bid for Public Works - 23




CITY OF SOUTH BEND

AL

MINORITY AND WOMEN BUSINESS ENTERPRISE INCLUSION PROGRAM PLAN
FORM MBE-2.1

WEBE CONTACTED

This completed form should be supplied with Bids that pertain to City of South Bend Public Works
Projects requiring Good Faith Efforts to contact WBEs. It is the bidder’'s sole responsibility
to verify whether any listed woman-owned business meets the WBE qualifications. Attach

additional pages if necessary.

pace. | oF |

Project Mumber.  125.026B WBE Participation Goal B.1%
Project Name: Marshall Park Tennis and Sidewalk Replacement
Bidder: :
PREMzum CONCRETE SERMICES TUC
BF | == = g : Fa = j
P/ A DEATOR  EsTr AT /2/ & /3 5=
(Signature) (Title) (Date)
WEE Firm

CE Hue#HESs mrecrme Iwc
Owner or Contact at WBE Firm

CAnolsmE  JucHEs

Telephone: — Fax: Email:
( £ ,1) 725865 CAROTE @ HUGHESHIWING oM

TYFE OF WORK SOLICITED FOR THIS PROJECT.

MIterwe + FAUCHMEoT PAARTIANES

RESULTS OF CONTACT WITH THE WBE FIRM;

Wree (rrerze 1 AwarAODELD
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CiTy OF SOUTH BEND  JAMES MUELLER, MAYOR
BOARD OF PUBLIC WORKS

Date: November 26, 2025

To: All Planholders

From Zak Tebell, Project Manager

Subject Addendum Number: 1

Project Name:  Marshall Park Sidewalk and Road Replacement
Project No.: 125-0268

ACKNOWLEDGEMENT OF RECEIPT OF ADDENDUM
Date Received: ;".IF /-? e /..-? 5

This addendum is being forwarded to you for the above referenced project.

Please sign below and acknowledge receipt of this Addendum by faxing this sheet to
the Board of Public Works at (574) 235-9171 within 48 hours of receipt. A copy MUST also
be included with your bid package upon submittal.

THIS ADDENDUM MAY AFFECT YOUR BID.

Notes:

The attached documents are hereby added to the Specifications and Contract Documents and
become a part of herein.

Company: i;jf’? EmIum ConcRETE SERVICES . Talc
g /f:f; .

Authorized Signature: Z; s il

Date: /! X.P & K?Ef

Marshall Sidewalk and Road Replacement
125-0268
Addendum No. 1
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Brvo., Surme 400 G e =] Fax 574 235917
SouTy Besn, IN 46601 = FLce = DD §74/235-5847
“'.i_ “ o _:-
. T P
CiTy OF SOUTH BEND  JAMES MUELLER, MAYOR
BOARD OF PUBLIC WORKS
Date: December 3, 2025
To: All Planholders
From Zak Tebell, Project Manager
Subject Addendum Number: 2
Project Name:  Marshall Park Sidewalk and Road Replacement
Project No.: 125-026B

ACKNOWLEDGEMENT OF RECEIPT OF ADDENDUM
Date Received: I'E/ 5 /.2 5

This addendum is being forwarded to vou for the above referenced project.

Please sign below and acknowledge receipt of this Addendum by faxing this sheet to
the Board of Public Works at (574) 235-9171 within 48 hours of receipt. A copy MUST also
be included with your bid package upon submittal.

THIS ADDENDUM MAY AFFECT YOUR BID.

MNotes:

The attached documents are hereby added to the Specifications and Contract Documents and
become a part of herein.

Company: FREmEam (o ZETE SCRULE S  FAC

Authorized Signature: 2 /// ';L/

Date: 39/3/—2'5’

Marshall Sidewalk and Road Replacement
125-026B
Addendum No. 2



CITY OF SOUTH BEND, INDIANA

CONTRACTOR'S BID FOR PUBLIC WORK

RESPONSIBLE BIDDER CHECKLIST

Project Name Marshall Sidewalk Tennis and Sidewalk

Project No. 125-026B

For Bids Due December 9th, 2025 at 9:00am to bpwbids@southbendin.gov

Contractor Name: -

rf'fff‘frﬂﬂf‘l CONCRETE :?EKV-LC.J"L? ‘,E-J'V(__

The City seeks to enhance its ability to identify responsive and responsible bidders on all City public works
projects by institution of comprehensive submission requirements in compliance with State law. Quality
workmanship, efficient cperation, safety, and timely completion of projects requires that all bidders meet
certain minimum requirements to be respansive and responsible bidders

THIS FORM MUST BE SUBMITTED WITH YOUR BID

**THIS FORM ONLY APPLIES TO BIDS GREATER THAN 5250,000, **

INSTRUCTIONS:

If you are a pre-qualified bidder, complete Section | only.
If you are not a pre-qualified bidder, complete Section Il only.

Seclion Il acts as an application for pre-gqualification. Submission of Section Il will allow the bidder to be
considered for pre-qualification for bids with the City of South Bend Depariment of Public Works. Pre-
qualified bidders will then be exempt frem a portion of the submission requirements outlined in Section 6-
71 of The Responsible Bidding Ordinance No. 10975-22 (hereinafter, *“Responsible Bidding Ordinance”)
for a period of twelve (12) months,

Thereafter, contractors who are pre-qualified must submit a complete application for continuation of “pre-
qualified” standing, on a form provided by the City ("Responsible Bidder Checklist (1) Pre-Qualified
Bidders®) within twelve (12) months of ebtaining pre-qualified standing. If the status of any item changes
within the twelve (12) maonths, it is the responsibility of the contractor to notify the City. Failure by any pre-
qualified contractor to submit its complete application for continuation of “pra-qualified” standing within the
time prescnibed above shall result in autematic removal of the designation, effective immediately following
the twelve (12) months of pre-qualified standing.

However, the “removed’ contractor or subcontractor shall still be permitted to bid on City public works
projects, though the contractor must submit all required documents under 6-71 unlil *pre-qualified” status
is re-established.

Please Note: The City reserves the right to request supplemental information from the bidder,

additional verification of any information provided by the bidder, and may also conduct random
inquiries of the bidder's current and previous customers regardless of pre-qualified standing.

Version 1/3/2025 General Conditions - 11



It is the sole responsibility of the potential bidder to comply with all submission requirements applicable to
the bidder in Section 6-71 of the Responsible Bidding Ordinance no later than the date of the public bid
opening.

POST BID SUBMISSIONS:

Post-bid submissions must be submitted in accordance with Section 6-72 of the Responsible Bidding

Please

Ordinance. The post-bid submission requirements are as follows:

Al bidders shall collect, maintain, and provide upon request, a current written list that discloses the
name, address, licensing status, and type of work for any subcontractor from whom the bidder has
accepted a bid and/or intends to hire on any part of the public work project, including individuals
performing work as independent contractors

Each subcontractor, whose portion of the project is eslimated to be at least two-hundred fifty
thousand daollars ($250,000.00), shall be required to adhere to the requirements of Section | of the
Responsible Bidder Ordinance as though it were bidding directly to the City, except that the
subcontractor shall submit the required information (including the name, address, and type of work)
to the successful bidder prior to the commencement of work

Failure of a subcontractor to submit the required information shall not disqualify the successful
bidder frem performing work on the project and shall not conslitute a contractual default and/or
breach by the successful bidder. However, the City may withhold all payment otherwise due for
work performed by a subcontractor, until the subcontractor submits the required information and
the City approves such information.

The disclosure of a subcontractor list ("Disclosed Subcontractor(s)”) to the City by a bidder shall
not create any nights in the Disclosed Subcontractor(s). Thus, a bidder may substitute ancther
subcontractor for a Disclosed Subcontractor by giving the City, upon request, written notice of the
name, address, licensing status, and type of work of the substilute subcontractor,

The successful bidder for projects greater than $250,000 and all subcontractors performing work
greater than $250,000 on a public works project are required to submit cerified payroll utilizing the
federal form known as WH-347 or a similar form on a bi-weekly basis, submitted within 10 days
after the end of each bi-weekly payroll period. Certified payrolls shall identify the job title and eraft
for each employee. Certified payrolls shall be submitted electronically.

Note: Submissions deemed inadequale, incomplete, or untimely by the City may result in
the automatic disqualification of the bid.

The City, after review of complete and timely submissions, shall, in its sole discretion, after taking into

account all information in the submission requirements, determine whether a bidder is responsive
and responsible, and provide a Pre-Qualification Verification Letter, The City specifically reserves
the right to utilize all information provided in the contractor's submission and any infarmation
obtained by the City through its own independent verification of the information provided by the
contractor,

Version 17372025 General Condtions - 12



1. PRE-QUALIFIED BIDDER CHECKLIST

{a) Acknowledgements:

(1)

(i1}

(1)

(iv)

{b) Attachments:

(1)

(n)

]

(v)

Version 17372025

By checking this box, | hereby acknowledge that | am a pre-qualified bidder with
the City of South Bend and that | have met the pre-qualification requirements within
the last twelve (12) months, A copy of my Pre-Qualification verification letter
is attached.

By checking this box, | hereby acknowledge that the City reserves the right to
request supplemental information, addiional verfication of any information
pravided by me, and may also conduct random inguiries of my current and prior
customers,

By checking this box, | hereby acknowledge that apprenticeship and training
programs that | participate in have graduated at least five (5) apprentices in each
of the past five (5) years.

By checking this box, | hereby acknowledge that all subcontractors performing
work greater than $250,000 also meel the qualifications of the Responsible Bidder
Ordinance.

Indiana Secretary of State’s on-line records (ie. Business verification) dated within
sixty (50) days of the submission of said document showing that business is in
existence, current with the Indiana Secretary of State's Business Entity Report,
and eligible for a certificale of good standing. (Not applicable to individuals, sole
proprietors or partinerships).

Statement on stalffing capabilities, including labor sources. This slatement
indicates and ensures | have sufficient employees on staff to complete the work. It
outlines how | intend to meet the staffing needs of the work.,

List of projects of similar size and scope of work performed in all areas, including

the State of Indiana, within the last three (3) years

For every project, submit evidence of participation in apprenticeship and training
programs, applicable lo the work to be performed on the project, which are
approved by and reqistered with the United States Department of Labor's Office of
Apprenliceship, or its successor organization. This includes, but may not be limited
to, letters from apprenticeship coordinaters detailing the bidder's association with
the program, and the United States Department of Labor Office of Apprenticeship
Certificates of Registration of Apprenticeship Programs for each type of work lo be
performed on the project.

General Conditions - 13



L. PRE-QUALIFICATION CHECKLIST (FOR BIDDERS THAT ARE NOT PRE-
QUALIFIED)

{a) Acknowledgements:

0]
(n) v

<.

(i)

(iv)

<.

(v)

iy

{b) Altachments:

(1)

(n)
(iil)

NEN

I~

(iv}

<.

(v)

Version 1/372025

By checking this box, | hereby acknowledge that | am not a pre-qualified bidder
with the City of South Bend.

By checking this box, | hereby acknowledge that the City reserves the right to
request supplemental information, additional verification of any information
provided, and may also conduct random inquiries of my current and prior
customers. The City reserved the right to utilize all information provided in this
submission and all information obtained in inquiries or reques!s to determine if a
bidder is responsive and responsible,  Additionally, | acknowledge that all
information provided to the City shall be regarded as public records.

By checking this box, | hereby acknowledge that copies of all Applicable
apprenticeship cerlificates or standards for training programs applicable to the
work performed on the project may be requested at any time and shall be furnished
upon request.

By checking this box, | hereby acknowledge and ensure that | and all sub-
contractors, from whom | have accepted a bid and/or intend to hire to pedorm work
on the public work project, are properly licensed. Furthermore, | acknowladge my
understanding that it is my responsibility to ensure that all sub-contractors have
the necessary licenses lo undertake the work called for in this bid. If a sub-
contractor loses their license al any point, it is the responsibility of that sub-
contractor to notify the City.

By checking this box, | hereby acknowledge that apprenticeship and training
programs that | participate in have graduated at least five (5) apprentices in each
of the past five (5) years.

By checking this box, | hereby acknowledge that all subcontractors performing
work greater than 5250,000 also meet the qualifications of the Responsible Bidder
Ordinance

Indiana Secretary of State’s on-line records (ie. Business verification) dated within
sixty (60) days of the submission of said document showing that business is in
existence, current with the Indiana Secretary of State's Business Entity Report,
and eligible for a certificale of good standing. (Not applicable to individuals, sole
proprietors or partnerships).

List identifying all former business names,

Any determinations by a court or governmental agency any violations of federal
state, orlecal laws including, but not limited to, violations of contracting or antitrust
laws, tax or licensing laws, environmental laws, Occupational Safety and Health
Act (OSHA), or federal Davis-Bacon and related Acts, within the preceding five (5)
YEars,

Statement about staffing capabilities, including labor sources. This statement
indicales and ensures | have sufficien! employees on staff to complete the work |
am bidding on OR outlines how | intend to meet the staffing needs of the work.

Statement that individuals who will perform work on the public work project on my

behalf will be properly classified as an emplayee or as an independent contractor
under all applicable state and federal laws and local ordinances

General Conditions - 14



Date:

<.

(1)

| <

(wii)

(viii)
w L
1209/ 25

For every project, submit evidence of participation in apprenticeship and training
programs, applicable to the work to be performed on the project, which are
approved by and registered with the United States Depariment of Labor's Office of
Apprenticeship, or its successor organization. This includes, but may not be limited
to, letters from apprenticeship coordinators detailing the bidder's association with
the program, and the United States Depantment of Labor Office of Apprenticeship
Certificates of Registration of Apprenticeship Programs for each type of wark to be
performed on the project.

Copy of a written plan for employee drug testing that covers all of my employees
who will perform work on the public work project and meels or exceeds the
requirements set forth in IC 4-13-18-5 or IC 4-13-18-6.

Evidence that | am utilizing a surety company which is on the Bureau of Fiscal
Service "Department of Treasury's Listing of Approved Sureties” as required in the
bid specifications or contract.

Wiritten statement of any federal, state or local tax liens or tax delinquencies owed
to any federal, state or local taxing body in the preceding three years.

List of projects of similar size and scope of work performed in all areas, including
the State of Indiana, within three (3) years prior to the date on which the bid is due,

1

(Sign Here)

Kob Gecrer

{Print Name Here)

[REMmTum LoncRETE SERVICES T

{Wame of Company)

D12 REckhmon o ST

(Address of Company)
LK BRRT

(City)
—a)

(State)
(574) 269

-0 49 {5

(Telephone Mumber)

Version 17372025
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State of Indiana
Office of the Secretary of State

Certified Copies

To Whom These Presents Come, Greeting:

I, DIEGO MORALES, Secretary of State of Indiana, do hereby certify that | am, by virtue of the laws

of the State of Indiana, the custodian of the corporate records and the proper official to execute

this certificate.

| further certify that this is a true and complete copy of this 2 page document consisting of the

following records filed in this office:

December 09, 2025

Certification Date:

Business Mame: PREMIUM COMCRETE SERVICES, INC.
Business 1D: 2004120100105
' Tramsaction | DateFiled |  No.ofpages
| _Business Entity Report ’ 11/12/2024 | 2
Total No. of pages | 2

In Witness Whereof, | have caused to be affixed my
signature and the seal of the State of Indiana, at the

City of Indianapolis, December 03, 2025

LIiege Werales

DIEGO MORALES
SECRETARY OF STATE

2004120100105 / 18369887
All certificates should be validated here: https://bsd sos.in.gpov/ValidateCertificate
Expires on January 08, 2026.

Page 1 OF 3 Cenificatel D: 18369887




APPROVED AND FILED
DIEGO MORALES
INDIANA SECRETARY OF STATE
122024 10:47 AM

BUSINESS 1D 2004120100105
BUSINESS TYPE Domestic For-Profit Corporation
BUSINESS NAME PREMIUM CONCRETE SERVICES, INC.
ENTITY CREATION DATE 117242004
JURISDICTION OF FORMATION Indiana
PRINCIPAL OFFICE ADDRESS 712 RICHMOND ST, ELKHART, IN, 46516, USA
YEARS 202472025
EFFECTIVE DATE 1111272024
EFFECTIVE TIME 10:47 AM

REGISTERED AGENT TYPE Individual
NAME MAX A YEAKEY
ADDRESS 712 Richmond Sereet, Elkhan, IN, 46816, USA

TITLE President

NAME Becky L. Yeakey

ADDRESS 712 Richmond Street, Elkhan, IN, 46516, USA
TITLE Vice President

NAME Max AL Yeakey

ADDRESS 712 Richmond Street, Elihan, [N, 46516, USA

Page 2043 CertificatelD: 18360857
-Pagelof2-




APPROVED AND FILED
DIEGO MORALES
INDIANA SECRETARY OF STATE
111272024 10:47 AM

I WITNESS WHERLEOF, THE UNDERSIGNED HEREBY VERIFIES, SUBJECT TO THE PENALTIES OF PERJURY, THAT THE
STATEMENTS CONTAINED HEREIN ARE TRUE, THIS DAY November 12, 2024,

THE UNDERSIGNED ACKNOWLEDGES THAT A PERSON COMMITS A CLASS A MISDEMEANOR BY SIGNING A
DOCUMENT THAT THE PERSON KNOWS IS FALSE IN A MATERIAL RESPECT WITH THE INTENT THAT THE DOCUMENT
BE DELIVERED TO THE SECRETARY OF STATE FOR FILING.

SIGNATURE 5" Manhew AL Yeakey
TITLE Legal Representative

Business 10 : 20041 20100105
Filing No.: 10572323

Page 303 Certificatel[D; 18369887
~Page2of2.




State of Indiana
Office of the Secretary of State

Certificate of Assumed Business Name
of

PREMIUM CONCRETE SERVICES, INC.

I, HOLLI SULLIVAN, Secretary of State, hereby certify that a Certificate of Assumed Business Hame of the
above Domestic For-Profit Corporation has been presented to me at my office, accompanied by the fees
prescribed by low and that the decumentation presented canforms to law as prescribed by the provisions

af the Indiana Code,

Followlng sald Lranmﬂiun, the above named entity will transact business under the assumed business

name(s) of:

PREMIUM SERVICES

NOW, THEREFORE, with this document | certify that sald transaction will I::E:cdr_ne effective Tuesday,
October 11, 2022. :

In Witness Whereof, | have caused to be affixed my
signature and the seal of the State of Indiana, at the City of
Indianapolis, October 12, 2022,

HOLLI SULLIVAN
SECRETARY OF STATE

2004120100105 / 9591594

To ensure the cerlificate’s validity, go to https://bsd.sos.In.govfPublicBusinessSearch

Paged Of 5 CerifcatelD: 16709194



APPROVED AND FILED
HOLLI SULLIVAN
INDIANA SECRETARY OF STATE
10/12/2022 08:45 AM

BUSINESS ID 2004120100105

BUSINESS TYPE Domestle For-Profil Corporalion

BUSINESS NAME PREMIUM CONCRETHSERVICES, INC.
PRINCIPAL OFFICE ADDRESS T2 RICHMOND 5T, ELKHART, IN, 46516, USA

EFFECTIVE DATE 10112022
EFFECTIVE TIME 04:58PM

TN WITNESS WHEREQF, THE UNDERSIGNED HERERY VERIFIES, SUBJECT TO THE PENALTIES OF PERIURY, THAT THE
STATEMENTS CONTAINED HEREIN ARE TRUE, THIS DAY October 11, 2022

THE UNDERSIGNED ACENOWLEDGES THAT A PERSON COMMITS A CLASS A MISDEMEANOR BY SIGNING A
DOCUMENT THAT THE PERSON KHOWS 15 FALSE IN A MATERIAL RESPECT WITH THE INTENT THAT THE DOCUMENT

BE DELIVERED TO THE SECRETARY OF STATE FOR FILING.

SIGNATURE Saulo L Delgada
TITLE Legal Representative

Business 1D : 2004120100105
Filing No.: 9591594

Page 505 CerlificatelD: 16709194




Premium Concrete Services, Inc.
dba Premium Services

712 Richmond Street

Elkhart, IN 46516
574-264-0196 fax 574-266-5392

May 23, 2024

To Whom it May Concern,

Premium Concrete Services, Inc. has never been identified by any other business name
in the past. As of October 12, 2022, as filed with the Indiana Office of the Secretary of
State, Premium Concrete Services, Inc. also conducts business as Premium Services.

A

Max Yeakey
Vice-President



Premium Concrete Services, Inc.
dba Premium Services

712 Richmond Street

Elkhart, IN 46516

574-264-0196 fax 574-266-5392

Sept. 27, 2024

To Whom it May Concern,

Premium Concrete Services, Inc. has had no determinations by a court of governmental
agency of any violations of federal, state, or local laws, including but not limited to,
violations of contracting or antitrust laws, tax or licensing laws, environmental laws,
Occupational Safety and Health Act (OSHA), or federal Davis-Bacon and related Acts,
within the preceding five (5) years.

H

Max Yeakey
Vice-President



Premium Concrete Services, Inc.
tdba Premium Services

712 Richmond Street

Elkhart, IN 46516
574-264-0196 fax 574-266-5392

May 23, 2024

To Whom it May Concern,

Premium Concrete Services, Inc. has no federal, state, or local tax delinquencies owed to
any of the fore mentioned taxing bodies, nor has owed any in the past three years.

pa

Max Yeakey
Vice-President



Premium Concrete Services, Inc,
dba Premium Services

712 Richmond Strest

Elkhart, IN 46516
574-264-0196 fax 574-266-5392

May 23, 2024

To Whom it May Concern,

Premium Concrete Services, Inc. currently employs 74 peaple, 5 of which are field
supervisors, 8 concrete finishers, 23 laborers, 10 heavy equipment operators, 2
carpenters and 2 ironworkers. We are signatory to the local Cement Masons, Laborers,
Operators, Carpenters, and Ironworkers unions through which extra employees can be
pulled from when needed. Individuals who perform work on public work projects on my
behalf will be properly classified as an employee or as an independent contractor under
all applicable state and federal laws and local ordinances.

A

Max Yeakey
Vice-President



INDIANA LABORERS' TRAINING TRUST FUND

David A. Frye
Secretary-Treasurer

Jerry . Bolk

Chris Brickey

Ricky Henson, Jr.

Ramon Mendoza, Jr.

Brian Short

P.Q. Box 758 - Bedford, Indiana 47421
(812)279-9751

June 6, 2024

To Whom It May Concern:

Sean Coakley, Director

Jokn P. Brown
Chafrman

Kelly Abel

Michael Ferrara

Stan Meyer

Nick Timmerman

Jim Wiseman

FAX: (812) 279-5545
Toll Free (800) 742-4086

This letter is to confirm that “Premium Concrete Services, Inc.” is a signatory contractor in good
standing with the Indiana Laborers’ Training Trust Fund.

The above-mentioned company is a participant in the Joint Apprenticeship and Training
Committee through this Union and has been an active participant in good standing and is
currently eligible to use our apprentices on a project.

Further, our organization's program is approved by the U.S. Velerans Administration to
participate in the GI educational bencfits program. A copy of our approval letters are attached
along with the collective bargaining agreement stating the ratios of Journey workers to
Apprentices; which is one (1) Apprentice for every four (4) Journey workers and thereafter may

not employ more that (1) Apprentice for every (3) Journey workers.

L G&uz/

Sean Coakley,
Director

SC;jb

www.indianalaborerstraining.org
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Bureau of Apprenticeship and Training
ertificate of Registration
INDIANA LABORER'S TRAINING TRUST FUND

BEDFORD, INDIANA
for the trade classification of CONSTRUCTION CRAFT LABQRER

ﬁeg:sferecf as par! cy[ the National ﬂppren!zces&ﬂ 7 rogram
in accordance with the basic standards of apprenticeship
establisbhed 5_;/ the cSecrez‘ar_y {:/[.Baﬁor

? ~ 7
Dececber 14, 1995 6

Date ey

INO40-0528

Q@‘&\W _EL\JW—/
FRegirdratica No.
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STATE OF INDIANA

DEPARTMENT OF VETERANS AFFAIRS

Eric Holeemb, Governor

STATE APFROVING AGENCY
402 WEST WASHINGTON STREET ROOM W-469
INDIANAPOLIS, INDIANA 46204-2738

James M. Brown, Cirector

Jeremy Brewer January 9, 2019
Apprenticeship Coordinator

Indiana Laborers Training Trust Fund-Apprenticeship

439 Patton Hill Rd.

Bedford, IN 47421

Dear Jeremy Brewer,

The Indiana State Approving Agency conducted a supervisory visit on 01/8/2019 at Indiana
Laborers Training Trust Fund-Apprenticeship. The purpose of the visit was to provide training to
the Certifying Officials and review enrollment certifications, record retention and reporting
procedures.

The organization demonstrated proper record maintenance and record maintenance and reporting
procedures. During the visit, we discussed the importance of reporting hours on a monthly basis,
good record keeping techniques, and how to report a leave of absence or completion via VA Form
22-1999b. We also updated the Certifying Officials via VA Form 22-8794, work processes, and

wage scale,

If you need any assistance or have any questions regarding this technical visit pleasc contact me
directly at tgriffin@dva.in.gov or (317) 232-3916. Thank you for the courtesy extended during my
visit. The education and training opportunities that your organization continues to provide veterans
and their dependents are appreciated.

Sincerely,
R g/

%

o o
Taniqua Griffin 4:@; T <¢\
Program Director Uy, ~ 0 O
P,
“u,
(o)
"ibq

Phone (317)-234-6062  Toll Free (800)-400-4520 Fax (317)-234-8744



STATE OF INDIANA

M
DEPARTMENT OF VETERANS AFFAIRS .
Eric Helcomb, Governor

STATE APPROVING AGENCY
402 WEST WASHINGTON STREET ROOM W469
INDIANAPOLIS, INDIANA 46204-2738

James M. Brown, Direclor

Jeremy Brewer January 9, 2019

Apprenticeship Coordinator

Indiana Laborers Training Trust Fund-Apprenticeship
439 Patton Hill Rd,

Bedford, IN 47421

Dear Jeremy Brewer,

This will acknowledge receipt of your updated Wage Seale for the Construction Craft Laborer program
offered by Indiana Laborers Training Trust Fund-Apprenticeship. The State Approving Agency has reviewed

the document as listed below:
Wage Scale: Construction Craft Laborer

FACILITY CODE: 30004114

To the best of my knowledge Indiana Luborers Training Trust Fund-Apprenticeship does not utilize erroncous
or misleading advertisement, either by actual statement, omission, or intimation. It is understood by Indiana
Laborers Training Trust Fund-Apprenticeship that they will maintain a complete record of all advertising
utilized by or on behalf of the Indiane Laborers Training Trust Fund-Apprenticeship in regards to their
training programs during the preceding 12 months. Indiana Laborers Training Trust Fund-Apprenticeship's
advertising will be available for review by any and all future supervisory visits by the SAA, orthe U.S.

Department of Veteran Affairs.,

Please Review the entire packet for content and accuracy. Approval is granted pursuent to the provisions of
Title 38, U.S. Code 3687, with an effective date of April 1, 2018.

If you have any questions, please feel free to give me a call at 31 7-232-3916 or email me at
tgriffin@dva.in.gov. Thank you for what you do for our Veterans, and have a great day!

Sincerely, Ap p‘?
Ol .
o MO iy <D
Taniqua Griffin . Uy, "9 Do
Program Director 4 e .
State Approving Agency Arop, v
Ce: VARO/ELR Y 4



" STATE OF INDIANA

DEPARTMENT OF VETERANS AFFAIRS

Eric Holcomb, Govarnor

STATE APPROVING AGENCY
402 WEST WASHINGTON STREET ROOM W-469
INDIANAPOLIS, INDIANA 46204-2728

Jamas M., Brown, Director

Jeremy Brewer January 9, 2019

Apprenaticeship Coordinator

Indiana Laborers Training Trust Fund-Apprenticeship
439 Patton Hill Rd.

Bedford, IIN 47421

Dear Jeremy Brewer,

This will acknowledge receipt of your revised YWorlk Processes for the Construction Craft
Laborer program offered at Hoosier Energy, located in Bedford, Indiana. The State Approving
Agency has reviewed the document as listed below:

TRAINING PROGRAM LENGTH DOT CODE

Construction Craft Laborer 4,000-7800 hours 47-2061.00

FACILITY CODE: 30004114

To the best of my knowledge Indiana Laborers Training Trust Fund-Apprenticeship does not utilize
erroncous or misleading advertisement, either by actual statement, omission, or intimation. It is
understood by Indiana Laborers Training Trust Fund-Apprenticeship that they will maintain &
complete record of all advertising utilized by or on behalf of the company in regards to their training
programs during the preceding 12 months. The company’s advertising will be available for review
by any and all future supervisory visits by the SAA, or the U.S. Department of Veleran Affairs,

This approval is made pursuant to and under the provisions of Title 38, U. 8. Code 3687, with an
effective date of January 8§, 2019.

If you have any questions, please contact me at 3 17-232-3916.

Sincerely, | 0

®
= Y, %
Taniqua Griffin o ‘p‘%?\
Program Direclor )*'-g% 9
State Approving Agency _ o) (y\F
Ce:VARO/ELR ‘b‘?%

(9

Phens (317)-234-6062  Toll Free (800)-400-4520 Fax (317)-234-8744



Apprentice Status Report By Indenture Date

Apprentices Indontured Bedween 1172019 And 1273172023
Apprentice Program: IN2

Year Apprantice Status Apprentices Percentage
2019 Active 26 2.84 %
Adv, to Journeyman 96 10.47 %
Deceased 9 0,98 %
Graduated 110 12.00 %%
Inactive 11 1.20 %
Journeyman 12 1.31%
Med. Susp. 1 0,11 %
Relnstate 2 0.22 %
Suspended 1 0,11%
Terminated 578 63.03 %
Voluntary withdraw : 71 7.74 %
Total Indentured 917
2020 Active 32| 4.95 %
Adv. to Journeyman 72 11.15%
Deceased ' 2| 0.31 %
Graduated 59 9.13 %
Journeyman ; 1 0.15 %6
ot Reglstered 1 0.15 %
Relnstate 2 D31%
Suspended 1 0.15 %
Terminated 431 66.72 %
Voluntary withdraw 45 6.97 %
Total Indentured 646

Printad: Wednosday, May 29, 2024 Page Tof 3



Appreniica Status Report By Indenture Date

Apprantces Indeniured Betwean 17172018 And 12/3172023
Approntico Program: IN2

Year Apprentica Slatus Apprentlcos Percentago
2021 Active 98 13.07 %
Active Duty 1 0.13 %
Adv. to Journeyman 68 9.07 %
Deceased 2 0.27 %
Graduated 65 B.67 55
Relnstate 4 0.53 %
Suspended 2 0.27 %
Terminated 467 62.27 %
Voluntary withdraw 43 5.73 %
Total Indentured 750
2022 Active 341 35.56 %
Adv, to Journeyman 70 7.30%
Deceased : 5 0.52 %
Graduated 23 240 %
Journeyman : 1 0.10 %
Med. Susp. 2 0.21 %
Not Registered 1 0.10:%
Relnstate 10 1.04 %
Suspended _ g 0.94 %
Terminated 467 48.70 %
Veluntary withdraw 30| - 3.13 %
Total Indentured 959

Printed: Wednosday, May &9, 2029 Page 2ol 3



Apprentice Status Report By Indenture Date

Appranticos Indentured Bobwoeen 14142019 And 1213112023

Apprantize Program: IN2

Year Apprentice Slatus Apprentices Percantage
2023 1 0.10 %
Active 597 57.90 %
Active Duty 1 0.10 %
Adv, to Journeyman 35 3.39%
Deceased 2 0.19 %
Graduated 1 0.10 %%
Journeyman 3 0.29 %
Med. Susp. 3 0.29 %
ot Registered 4 0.39 %
Relnstate 34 3.30%
Suspended 4 0.39 %4
Terminated 325 31.52 %6
Voluntary withdraw 21 2.04 %%
Total Indentured 1031

Frinled: Wednosday, May 29, 2024

Fagadol 3



Fiasterera’' & Coment Masons'

Phone: (218) 707-7767
Apprenticeship Coordinator Local Unlon #692

Emall: bkristoff@picmlocal692.0rg

To Whom it May Concern: June 6, 2024

This letter is to certify that Premium Services, Inc. is and has been a signatory

. contractor with OPCMIA Local 692 and has participated in the Plasterers &
Cement Masons Apprenticeship Training Program for many years. Premium
Services Inc. is a valued Contractor in good standing with Local 692 and the JATC.
All our apprentices are registered with the United States Department of Labor.

| may be reached at (219) 707-7767 if additional information is needed.

Further, our organization’s program is approved by the U.S. Veterans
Administration to participate in the Gl Education Benefit Program.

Thank you,

Brian Kristoff
Apprentice Coordinator
Plasterers & Cement Masons

9200 Loulsiana Stroeet » Merriltivilie, Indlana 46410

WWIW Dicmt aArn Al ann ama e |



Plasterers' & Cement Masons'

Apprenticeship Coordinator Local Union #692

Local 692 Apprenticeship Summary

Year
2016
2017
2018
2019
2020
2021
2022

9200 Louisiana Siraet

15[

35
30
30
30
25
22

znd grd

14 26
20 21
36 19
26 16
34 22
28 23
35 36

Phone: (218) 707-7767

Email: bkristoff@plemlocalé92.0rg

NEW Grads Total

25
61
52
13
52
16
35

3
20
16
13
15
12
10

71
76
85
78
86
76
93

s Merrillville,

Indiana

WWW.PLCMLOCALG692.0RG

46410
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G150 JOLIET ROAD, COUNTRYSIDE, IL 60525-3994
PHone: (708) 482-7300 Fax: {708) 482-3056

- PENSION TRUST FUND » WELFARE FUND » RETIREE WELFARE PLAN
. - VACATION SAVINGS PLAN = RETIREMENT ENHANCEMENT FUND

MIDWEST OPERATING ENGINEERS
FRINGE BENEFIT FUNDS JamESs M. SWEENEY, CHAIRMAN / DAVID M. SNELTEN, SECRETARY-TREASURER

June 7, 2024

Premivum Concrete Services, Ine
Becky Yeakey:

712 Richmond Street

Elkhart, IN 46516

Dear Becky Yeakey,
This letter serves as formal notification that as of the date of this letter, Premium Concrete Services, Ine
441801is in “Good Standing” with the Midwest Operating Engineers Fringe Benefit Funds for fringe benefit

contribution reports and payments, Our records indicate that Premium Concrete Services, Inc has accurately
reported hours and payments to the Fund Office.

The Midwest Operating Engineers Fringe Benefit Funds reserves the right to withdraw Premium Concrete
Services, Inc “Geod Standing™ status if our assumption is found to be incorrect.

If you have any questions, please contact Premium Conerete Services, Inc.

Sincerely,

(fc nic {B{m#n

2

Jenie Brown
Accounts Receivable Manager



Premium Concrete Services, Inc.
dba Premlum Services

712 Richmond Street

Elkhart, IN 46516
574-264-0196 fax 574-266-5392

May 23, 2024

To Whom it May Concern,

Premium Concrete Services, Inc. has no federal, state, or local tax delinquencies owed to any of
the fore mentioned taxing bodies, nor has owed any in the past three years.

A

Max Yeakey
Vice-President



NIPSCO 2022 Restoration South Bend, Mahawaka & Duhart) MIFSCO SEQTALLID  [Variout eoncrote and atphalt wtiitty ressir work

2021 Gothen Concrete Repair Gathen City of Geshen $€57,031.20 :f;'r’::l':;”i:“' and replacement, catch batin aprons, curb removal
2011 Gty of Dlkhart - Mite. Werk Ekhart Cizy of Elchart £118.397.20 Varkous concrete curb, tidewalc snd asphalt work

3021 City of Mishrwaka Curb & Sdewalt Withyaaka Gy of Mahawaia 513182155 |Sidewals, tur & gutter and asproaches

South Bend Waterworis - 3021 Seuth Bend City of South Bend S1A3305  |Varlout comerete and asphalt utiity resalr work

Fairfield 3¢S Hiph Schood Gathen Michisna Contracting FE02.10L.50  [Sidewalk, pavement, curb, retalning walls, bu Iding foundations
NIPSCO 2021 Restoration South Berd, Mishawaka & Exhart{ MiF$CO SBAEATEOD  |Variout congrete and asphalt uthty repair wark

2022 Oty of Elchart - M, Work Elihart City of [ihart SIEASI0TS  [Varicus concrete curt, tidewalk and aiphalt werk

COE Curb Ramp Project Efichart City of Elihary 519753000  [ADA Sdewalk and Curh Ramps

Tranipo Parking Lot Upgrades South Bend Gty of South Bend 512569100  |Remove and reclace congrele parking bots, replace ourby
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I. INTRODUCTION

1. Development of "Combined” Plan

The Pipeline and Hazardous Materials Safety Administration (PHMSA) is the agency within the Department of
Transportation (DOT) that regulates operators in the natural gas and hazardous liquid pipeline industry.
PHMSA’s Drug and Alcohel Testing Regulation, 43 CFR Part 199] requires each operator to develop, maintain,
and follow an Anti-Drug and an Alcohal Misuse Prevention Plan. Historically, companies have produced these
plans as two separale documents. This “combined” Anti- Drug and Alcohol Misuse Prevention plan, merges bath
PHMSA-required plans inlo a single document.

Authorization for a combined plan was granted by PHMSA's Office of Pipeline Safety stating: "PHMSA will allow the
combining of the two plans into one written plan, as long as all requirements of each regulation are met” The
‘requirements of each regulation” means the requirements of Part 189 and the requirements of DOT's "Procedures
for Transportation Workplace Drug and Alcohol Testing,” 49 CFR Part 407 .

The Anti-Drug and Alcohel Misuse Pravention Plan henceforth referred to as the "Plan,” meets the requirements
of Part 199 and Part 40.

2. Approach

The Plan will use the genenc word “Company” in reference to the operator or contractor, as applicable, for which
it is written. PHMSA's requirement for plan development and implementation applies equally to each operator and
contractor that performs covered safety-sensilive operations, maintenance, or emergency- response functions
on a pipeline or LNG facility within the natural gas and hazardous pipeline industry. The Plan will descnbe how the
Company will comply with government requiremants,

The Plan will identify "Company-additional” requirements - those that go beyond the minimum requirements of
DOT. Company-additicnal requirements will be underscored, Therefore, consider anything that is not underscored
a requirement of DOT or a process put in place by the Company to meet a DOT requirement. Appendix D
outlines the Company disciplinary actions and additional procedures,

The Plan is written in "plain language” and follows the requirements of each rule. However, the Plan does not
repeat the language of either Part 40 or Part 159, Doing so would require the Company to produce a new plan
every time DOT or PHMSA issued a change lo their respective rule. The goal of DOT is to know that the company
understands the requirements of the rules and how the Company will go about achieving compliance. The Plan
makes use of existing DOT language in places where summaries are used lo explain a more detailed process
{(e.g., specimen collection and alcohol test procedures are extracted from DOT's "Employee Guide™)

Appendix E. of the Plan includes references to the PHMSA Inspection Protocol Forms® for the purposes of
assisling inspectors with specific areas of Plan compliance.

1 Title 4% Code of Federal Regulations (CFR), Part 199, “Drug and Alcohol Testing Requirements,” Fipeline and Harardous Materials
Safety Administration, Depanment of Transportation,
2 Title 49, Codde of Federal Regulations (CFR), Part 40, “Procedures for Transportation Workplace Dug and Alcohol Testing Programs,”
OHTice of the Secretary, Depanment of Transportation,
3 “What Emplovees Need To know About DOT Drug & Alcohol Testing,” ODAPC, DOT.
4 UTHIMSA Ant-Drrug and Alcobol Misuse Program Inspection Protecal Form, PHMSA Substance Abuse Program, Comprehensive Auwdit and
Inspection Protocol Form, Specimen Collection Sites and PHMSA Substance Abuse Program, Comprehensive Audit and Inspection Protocol
Form, Alcohol Testing Sites.”
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3. Background

Safety. The DOT requires transporiation employers to develop and implement drug and alcohol testing programs
in the interest of public safety. Safety is the highest pricrity for DOT. One of the means by which the DOT helps
ensure safety is by subjecling those workers responsible for transportation safely to drug and alcohol testing.
Workers tested under the DOT program have a direct impact on the safety of the traveling public or the safety of
those potentially affected by the transpertation of hazardous products, such as natural gas, hquefied natural gas
{LMG) and hazardous liquids.

Test Procedures. The overall responsibility for management and coordination of the DOT program resides
within the Office of the Secretary of Transporiation’s (OST), Office of Drug and Alcohal Policy and Compliance
(ODAPC). ODAPC issues Pant 40, Whether the transportation employee is a pipeline worker, truck driver, or airline
pilat, their drug and alcohol tests are conducted using the same Part 40 procedures. This consistency benefits all
employees affected by DOT regulations in each agency's regulations must adhere to DOT's testing procedures
Better known simply as "Part 40", this rule has become the standard for workplace testing in the United States

Compliance Enforcement. Regulation and enforcement within the different transportation industries is the
responsibility of the DOT agency that has authority over the particular industry. The regulatory authenty requiring
drug and alcohol testing of safety-sensitive employees in aviation, trucking, railroads, and mass transit industnas is
the Omnibus Transportation Employee Testing Act of 1591° (OTETA). The OTETA did not specifically address the
pipeline industry. PHMSA has regulatory authority aver the pipeline industry and conveyed their authonty, for
drug and alcohaol testing, through the issuance of their regulation - Part 189, Part 199 spells out who is subject
to testing, when and in whal situations. Operators, and in turn, their asscciated contractors, implement the
requlations.

Il. GENERAL
1. Scope

Operators of pipeline facilities subject to 49 CFR Parts 192", 1937, or 195" are required to test covered employees
for the presence of prohibited drugs and alcohol. Contractors doing similar work en the behalf of their operalors
are subject to the same requirements. Part 199 requires of each operator the assurance that any contractor
performing any DOT covered safety-sensitive work for that operator, under Parts 192, 193, or 195, is in full
compliance with the provisions of the DOT's drug and alcohol program, as applicable.

2. Applicability

Part 199, and the provisions of the Plan, applies lo operators and contractors only with respect to their employees
located within the territory of the United States, including those employees located within the limits of the "Outer
Continental Shelf”. Part 199 and the provisions of the Plan do not apply to covered functions performed on
masier meter systems or pipeline systems that transport only petroleum gas or pelroleum gas/air mixtures

* Public Law 102143, October 28, 1991, Title V - Omnibus Transportation Employee Testing, 105 Sta, 952-965; 49 US.C.45104(2)
® Part 192 = Transportation of Natural and Other Gas by Pipeline: Minimum Federal Safety Standards
T Pan 193 - Liguefied Natural Gas Pacilitics: Federal Safety Standards

¥ Part 195 - Transportation of Harardous Liquids by Pipeline
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3. Compliance

Plan Development. The Plan meets the requirements of Part 133, paragraphs §195.101 and §195.202
respectively, to develop a written anti-drug and a wntten alcohol misuse prevention plan. The Plan descnbes the
methods and procedures for compliance with the drug and alcohol program requirements of the DOT, including the
employee assistance program. The Plan covers the operational, day-to-day requirements that are found in Part
189, and the procedural, testing requirements that are found in Part 40. The Plan provides appendices for the
name and address of each laboratory that analyzes specimens for the Company, the Company's Medical Review
Officer, and Substance Abuse Professionals. The Plan communicates to employees, Company officials, and DOT
officials the path that the Company will follow in order to comply with the requirements for a successful DOT drug
and alcohol program.

Flan Availability. The Plan will be posted in a common place, selected by the Company, for employee review and
feedback. A copy of the Plan will be made available to all covered safely-sensitive employees. Any covered safety-
sensitive employee desinng a copy of Part 40 andlor Part 199 must contact the Designated Employer
Representative (see Appendix B). The Plan provides a basic description of the rules and tesling requirements,
and shows how the Company implements and follows them. The Plan is not meant as a substitute for the detail
provided in either rule. If there is any difference in instruction or interpretation between the Plan and the rules, the
rules prevail. The Plan will be updated at any time its language, or the intent of its language, differs from that of
either Part 40 or Part 199. Employees are encouraged to obtain and read Part 40 and Part 199 on their own.

4. “DOT" vs. "PHMSA"

All DOT testing procedures will follow Part 40 requirements. All DOT procedural responsibilities for pipeline
operators and contractors will follow Part 185, In the Plan, the term "DOT" will be used for reference to general
requirements (e.q., tesling procedures) placed on all transportation employers, including operators and contractors,
The use of the term "PHMSA" will be to distinguish specific, unique administration requirements versus general,
DOT requirements (e.g., random alcohol lesting is not authorized by PHMSA).

5. DOT Procedures

The company will assure that the procedures of Part 40 are followed for drug and alcohol testing conducted
under the requirements and authority of Part 199, a viclation of Part 40 is a viclation of Part 195. If the Company
employs a Consortium/Third-Party Administrator (C/TPA) to assist in program development, implementation, and
management, the C/TPA will, likewise, follow all the requirements of Part 40 and Part 199, It is the Company's goal
to establish and maintain compliance with the DOT drug and alcohal program,

6. Stand-down Waiver

DOT "stand-down” is not in effect for this Company. The Company does not hold a stand-down waiver under Part
40, and has not applied for one. Should this status change, the Company will notify all covered safety-sensitive
employees and Company officials, in accordance with Part 40 requirements

7. Preemption of State and Local Laws

Pant 40 and Part 199 are Federal laws. Federal law preempls any state or local law, rule, requlation or order to the
extent that: (a) compliance with both the state or local requirement and Part 40 or 199 is not possible; or (b)
compliance with the stale or local requirement is an cbstacle to the accomplishment and execution of any
requirement of Part 40 or 199, or (c) the state or local requirement is a pipeline safety standard applicabla to
interstate pipeline faciliies. This provision does not preempt provisions of state criminal law that impose sanctions
for reckless conduct leading to actual loss of life, injury, or damage to property, whether the provisions apply
specifically to transportation employees or employers or to the general public
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8. Definitions

Definitions from Parts 40, 191, 185, and 189 have been combined in alphabetical order and are provided in
a single listing. For purposes of the Plan, the following definitions apply:

Accident/incident - An incident reportable under Part 191 invelving gas pipeline facilities or LNG facilities or an
accident reportable under Part 195 invelving hazardous liquid pipeline facilities.

a) (§191.3) — An acciden! on a gas pipeline or LNG facility is defined as an "incident,” as follows:

(1) An event that involves a release of gas from a pipeline, gas from an underground natural gas storage
facility, liquefied natural gas, liquefied petraleum gas, refrigerant gas. or gas from an LNG facility, and
that results in one or more of the following consequences:

(a) A death, or personal injury necessitating inpatient hospitalization,

(o) Estimated property damage of $122,000° or more, including loss to the operator and others, or
beth, but excluding the cost of gas lost.: or

(c) Unintentional estimated gas loss of three million cubic feet or more;
*For adjustments for inflation observed in calendar year 2021 onwards, changes to the reporting
threshold will be posted on PHMSA's website. These changes will be determined in accordance
with the procedures in Appendix A lo Part 191.

(2) An event that resulls in an emergency shuldown of an LNG facility or an underground natural gas
storage facility. Aclivation of an emergency shutdown system for reasons other than an actual
emergency does not conslitute an incident

(3) An event that is significant, in the judgment of the operator, even though it did not meet the criteria
of paragraphs (1) or (2).

b) (§195.50) = An accident report is required for each failure in a pipeline system in which there is a release of
the hazardous liquid or carbon dioxide transported resulting in any of the following:

(1) Explosion er fire not intentionally set by the operator.

(2) Release of 5 gallons (19 liters) or more of hazardous liquid or carbon dioxide, except that no report is
required for a release of less than 5 barrels (0.8 cubic meters) resulting from a pipeline maintenance
activity if this release is:

(a) Mot otherwise reportable under this section;

(b) Mot one described in §195.52(a)(4),

(c)  Confined to Company property or pipeline right-of-way, and
(d) Cleaned up promptly;

(3) Death of any person.

{4) Personal injury necessitating hospitalization;

(5) Estimated property damage, including cost of clean-up and recovery, value of lost preduct, and damage
to the property of the operator or others, or both, exceeding 550,000,

Administrator - The Administrator, Pipeline and Hazardous Maternials Safety Administration (PHMSA) or his or
her delegate.

Adulterated specimen - A specimen that has been allered, as evidenced by test resulls showing either a
substance that is not a normal constituent for that type of specimen or showing an abnormal concentration of an
endogenous substance.

Affiliate - Persons are affiliates of one ancther if, directly or indirectly, one controls or has the power to control the
other or a third party controls or has the power to control both. Indicators of control include, but are not limited to:
interlocking management or ownership, shared interest among family members; shared facilities or equipment;
or common use of employees. Following the issuance of a Public Interest Exclusion (PIE), an organization
having the same or similar management, ownership, or principal employees as the service agent concerning
who public interest exclusion is in effect is regarded as an affiliate. This definition is used in connection with the
public interest exclusion procedures of Part 40, Subpart R.

=
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Air blank - In evidential breath testing devices (EBTs) using gas chromatography technology, a reading of the
device's internal standard. In all other EBTs, a reading of ambient air containing no alcohol,

Alcohol - The intoxicating agent in beverage alcchol, ethyl alcohol or other low molecular weight alcohols,
including methyl or iscpropyl alcohol.

Alcohol concentration - The alcohol in a volume of breath expressed in terms of grams of alcohaol per 210 liters
of breath as indicated by a breath test under this part.

Alcohol confirmation test - A subsequent test using an EBT, following a screening test with a result of 0.02 or
greater, that provides quantitative data about the alcohol concentration

Alcohol screening device (ASD ) - A breath or saliva device, other than an EBT, that is approved by the National
Highway Traffic Safety Administration (NHTSA) and appears on ODAPC's Web page for “Approved Screening
Deavices to Measure Alcohol in Bodily Fluids™ because it conforms o the model specifications from NHTSA.

Alcohol screening test - An analytic procedure to determine whether an employee may have a prohibited
concentration of alcohol in a breath or saliva specimen.

Alcohol tesling site - A place selected by the employer where employees present themselvas for the purpose of
providing breath or saliva for an alcohol test.

Alcohol use - The drinking or swallowing of any beverage, liquid mixture or preparation (including any medication),
containing alcohaol.

Aliquot - A fractional part of a specimen used for testing. It is taken as a sample representing the whole
specimen.

Breath Alcohol Technician (BAT) - A person who instructs and assists employees in the alcohol testing
process and cperates an evidential breath testing device.

Cancelled test - A drug or alcohel test that has a problem identified that cannot be or has not been corrected,
or which Part 40 otherwise requires to be cancelled. A cancelled test is neither a positive nor a negative test,

Chain-of-custody (or Custody and Control Form {CCF) - The procedure used to document the handling of the
uring specimen from the time the employee gives the specimen to the collector until the specimen is destroyed
This procedure uses the Federal Drug Testing Custedy and Control Form (CCF) as appraved by the Office of
Management and Budget.

Collection Container - A container into which the employee urninates to pravide the specimen for a drug test.

Collection Site - A place selected by the employer where employees present themselves for the purpose of
providing a urine specimen for a drug test.

Collector - A person who instructs and assisls employees at a collection sile, who receives and makes an initial
inspection of the specimen provided by those employees, and who initiates and completes the CCF.

Confirmatory drug test - A second analytical procedure performed on a different aliquot of the onginal
specimen to identify and quantify the presence of a specific drug or drug metabolite

Cenfirmation {or confirmatory) validity test - A second test performed on a different aliquot of the onginal
uring specimen to further support a validity test result.

Premium Concrele Senices, Inc.- FHMSA DRUGALCOHOL PLAN 8
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Confirmed drug test - A confirmation test result received by an MRO from a laboratory.

Consodium/Third-Party Administrator (C/TPA} - A service agent that provides or coordinates the provision of
a variety of drug and alcohol testing services to employers. C/TPAs typically pedorm administrative tasks
concerming the operation of the employers' drug and alcohol testing programs. This term includes, but is not
limited to, groups of employers who join together to adminisler, as a single entity, the DOT drug and alcohol
testing programs of its members. C/TPAs are not "employers” for purposes of Part 40,

Continuing education - Training for substance abuse professionals (SAPs) who have completed qualification
training and are performing SAP functions, designed to keep SAPs current on changes and developments in the
DOT drug and alcohol testing program.

Covered function {or safety-sensitive function) - An operations, mainlenance, or emergency- response function
regulated by 49 CFR Part 192, 193, or 195 that is performed on a pipeline or on an LNG facility.

Designaled employer representative {(DER) - An employee authonzed by the employer to take immediate
action(s) lo remove employees from safety-sensitive duties, or cause employees to be removed from these
covered duties, and to make required decisions in the testing and evaluation processes. The DER also receives
test results and other communicatians for the emplayer, consistent with the requirements of Part 40. Service agents
cannot act as DERs.

Dilute specimen - A uring specimen wilth crealinine and specific gravity values that are lower than expected
for human urine

DOT Procedures {or Part 40) - The Procedures for Transportation Workplace Drug and Alcohol Testing
Program published by the Office of the Secretary of Transportation in 49 CFR Part 40,

DOT. The Department, DOT agency - These terms encompass all DOT agencies, including, but not limited to,
the Federal Aviation Administration (FAA), the Federal Railroad Administration (FRA), the Federal Motor Carrier
Safety Administration (FMCSA), the Federal Transit Administration (FTA), the Mational Highway Traffic Safety
Administration (NHTSA), the Pipeline and Hazardous Malernals Safety Administration (PHMSA), and the Office of
the Secretary (OST). For purposes of this part, the United States Coast Guard (USCG), in the Department
of Homeland Security, is considered to be a DOT agency for drug lesting purposes only since the USCG
regulation does not incorporate Part 40 for its alcohol testing program. These terms include any designee of
a DOT agency.

Drugs- The drugs for which lests are required under Part 40 and DOT agency regulations are marijuana, cocaine,
ampheataminas, phancyclidine (PCP), and opioids.

Employee (covered employee) - Any person who is designated in a DOT agency regulation as subject to
drug testing and/er alcohal testing. The term includes individuals currenlly performing safety- sensitive functions
designated in DOT agency regulations and applicants for employment subject to pre-employment testing. For
purposes of drug tesling under Part 40, the term employee has the same meaning as the term “donor” as found
on CCF and related guidance materals produced by the Department of Health and Human Services. For the
purposes of regulation under Part 199, the lerm employee means a person who performs a covered funclion,
including persons employed by operators, conlractors engaged by operalors, and persons employed by such
contractors. This includes full-lime, part-ime and temporary employees. It also includes any applicant for a
covered function.

Employer - A person or entity employing ene or more employees (including an individual who is self-employed)
subject to DOT agency regulations requinng compliance with Part 40. The term includes an employer's officers,
represenlatives, and management personnel. Service agents are not employers for the purposes of Part 40

Error Correction Training - Training provided to BATs, collectors, and screening test lechnicians (STTs)
following an error that resulted in the cancellation of a drug or alcohol test. Error correction training must be
provided in person or by a means that provides real-time ebservation and interaction between the instructor and
trainesa,
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Evidential Breath Testing Device (EBT) - A device that is approved by the National Highway Traffic Safety
Administration (NHTSA) for the evidential testing of breath at the .02 and .04 alcchol concentrations, and appears
on ODAPC's Web Page for "Approved Evidential Breath Measurement Devices” because it conforms with the medel
specifications available from NHTSA.

HHS, Department of Health and Human Services - The Department of Health and Human Services or any
designeea of the Secretary, Department of Health and Human Services.

Initial drug test {also known as a " Screening drug test”) - The test used to differentiate a negative specimen
from one that requires further testing for drugs or drug metabolites,

Initial specimen_validity test - The first lest used to determine if a unne specimen is adulterated, diluted,
substituted, or invalid.

Invalid drug test — The result reported by an HHS-certified laboratory in accordance with the critena established
by HHS Mandatory Guidelines when a positive, negative, adulterated, or substituted result canno! be established
for a specific drug or specimen validity test

Invalid result — The result reported by a laboratery for a urine specimen that contains an unidentified adulterant,
contains an unidentified inlerfering substance, has an abnormal physical characteristic, or has an endogenous
substance at an abnormal concentration that prevents the laboratory from compleling testling or obtaining a valid
drug test result,

Laboratory - Any U S, laboratory cerified by HHS under the National Laboratory Certification Program as meeting
the minimum standards of Subpart C of the HHS Mandatory Guidelines for Federal Workplace Drug Testing
Programs; or, in the case of foreign laboratories, a laberatory approved for participation by DOT under this part.

Limit of Detection (LOD) - The lowest concentration at which a measurand can be identified, but (for quantitative
assays) the concentration cannot be accurately calculated

Limit of Quantitation - For quantitative assays, the lowest concentration at which the identity and cencentration
of the measurand can be accurately established.

Medical Review Officer (MRO) - A person who is a licensed physician and who is responsible for receiving
and reviewing laboratory results generated by an employer's drug testing proegram and evalualing medical
explanalions for certain drug test resulls.

Negative result - The result reported by an HHS-certified laboratory to an MRO when a specimen cantains no
drug or the concentration of the drug is less than the cutoff concentration for the drug or drug class and the
specimen is a valid specimen

Non-negative specimen - A urine specimen that is reported as adulterated, substituted, positive (for drugl(s) or
drug metabolite(s)), and/or invald

Office of Drug and Alcohol Policy and Compliance {ODAPC) - The office in the Office of the Secretary,
DOT, that is responsible for coordinating drug and alcohol testing program matters within the Depaniment and
providing information concerning the implementation of Part 40,

Operator - A person who owns or operates pipeline facilities subject to 49 CFR Part 192, 183, or 195

Oxidizing adulterant - A substance that acls alone or in combination with other substances to oxidize drugs
or drug metabolites o prevent the detection of the drug or drug metabolites, or affects the reagents in either the
iniial or confirmatory drug test
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Poarforms a covered function - Actually performing, ready to perform, or immediately available to perform a
cavered function.

Pipeline or Pipeline System - All parts of those physical facilities through which gas, hazardous liquids or carbon
dioxide maves in transportation, including, but limited to, pipe, valves, and other appurtenance attached to pipe,
compressor units, metenng stations, regulator stations, delivery stations, holders, pumping units, breakout tanks
and fabricated assemblies

Pipeline facility -~ Mew and existing pipelines, rnights-of-way, and any equipment, facilty. or building used in the
iransportation of gas or in the treatment of gas, or transporation of hazardous hiquids or carbon dioxide dunng
the course of transportation.

Positive rate for random drug testing - The number of verified positive results for random drug tesls conducted
under Part 199, plus the number of refusals of random drug tests required by Part 199, divided by the lotal
number of random drug tests conducted plus the number of refusals of random tests under Part 188,

Positive result - The result reported by an HHS-certified laboratory when a specimen contains a drug or drug
metabolite equal to or greater than the cutolf concentrations.

Primary specimen - In drug testing, the unne specimen bettle that is opened and tested by a first laboratory
to determine whether the employea has a drug or drug metabelte in his or her system; and for the purpose of
validity testing. The primary specimen is distinguished from the split specimen, defined in this seclion.

Prohibited drug — Means any of the substances specified in 48 CFR Part 40,

Qualification Training - The training required in order for a collectar, BAT, MRO, SAP, or STT to be qualified lo
perform their functions in the DOT drug and alcohol testing program. Qualification training may be provided by any
appropriate means (e.g., classroom instruction, internet application, CD- ROM, video).

Reconfirmed - The result reported for a split specimen when the secend laboratory is able to corroborate the
criginal result reported for the primary specimen.

Refresher Training - The training required pericdically for qualified collectors, BATs, and STTs to review basic
requirements and provide instruction conceming changes in technology (e.g., new lesting methods that may be
authonzed) and amendments, interpretations, guidance, and issues concerning Part 40 and DOT agency drug and
alcohaol testing regulations (e.g., Part 199). Refresher training can be provided by any appropriale means (e.g.,
classroom instruction, internet application, CD-ROM, videg)

Refusal to submit, refuse, or refuse to take - Behavior consistent with Part 40 concermning refusal to lake a drug
test or refusal to lake an alcohol test

Rejected for tesling - The resull reported by an HHS-certified laboratory when no tests are performed for a
specimen because of a fatal flaw or a correctable flaw that is not corrected.

Screening drug test - See Initial drug test definition above,

Screening Test Technician (STT) - A person who instructs and assists employees in the alcohol testing
process and operates an ASD.

Secretary - The Secrelary of Transportation or the Secretary’s designes,

Service agent — Any person or entity, other than the employee of the employer, who provides services to employers
andlor employees in connection with DOT drug and alcohol testing requirements. This includes, bu! is not limited
1o, collectors, BATs and STTs, laboratories, MROs, substance abuse professionals, and CTRPAs. To acl as service
agents, persons and organizations must meet DOT qualifications, if applicable. Service agents are not employers
for purposes of this part
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Shipping container - A container that is used for transporting and protecting urine specimen botiles and
associated documents from the collection site to the laboratory,

Specimen bottle - The bottle that, after being sealed and labeled according to the procedures in Part 40, is used
to hold the unne specimen during transportation to the labaoratory.

Split specimen - In drug testing, a part of the urine specimen that is senl to a first laboratory and retained
unopened, and which is transported to a second laboratory in the event that the employee requests that it be
tested following a venfied positive test of the primary specimen or a verified adulterated or substituted test
result

Split specimen_collection - A collection in which the urnine collected is divided inlo two separale specimen
bottles, the primary specimen (Bottle A) and the split specimen (Bottle B).

Stale agency - An agency of any of the several states, the District of Columbia, or Puerto Rico that participates
under the pipeline safety laws (49 U.S.C. 60101 etseq)

Stand-down - The practice of temporarly removing an employee from the perdformance of safety- sensitive
functions based only on a report from a laboratory to the MRO of a confirmed positive test for a drug or drug
metabelite, an adulterated tes!, or a substiluted tes!, before the MRO has completed venfication of the test result.

Substance Abuse Professional (SAP) - A person who evaluales employees who have viclated a DOT drug
and alcohol regulation and makes recommendatlions concerning educalion, treatment, follow-up testing, and
aftercare.

Substituted specimen - A specimen with creatinine and specific gravity values that are so diminished or so
divargent that they are not consistent with normal human urine,

Verified test - A drug test result or valdity testing result from an HHS-cerified laboratory that has undergone
review and final determination by the MRO.

. POLICY AND RESPONSIBILITIES
1. Company Policy

Policy Statement. The Company has a long-standing commitment to maintain the highest standards for employee
safety and health. The use of controlled substances and the misuse of alcohol are contrary to thesa high standards
The use or possession of illeqal controlled substances or alcoholic beverages while on Company property, or in
any Company vehicle _or on Company time_including breaks or lunch, paid or unpaid_on _any shift_is strctly

prehibited

DOT Compliance. The Company is aware that it is ultimately responsible for meeting the requirements of Part 40
and 199 The DOT authorizes transportation employers lo use a service agent(s) lo perform tasks necessary to
comply with the Plan. The Company undersiands that, under the DOT regulations, it is respensible for the actions
of its service agents. The Company is responsible for developing and implementing a successful and
comprehensive DOT drug and alcohol program, Components of the Company's program include clear policies,
provisions for education and training, drug and alcohol testing, and when needed, referral for evaluation, education,
and treatment. The Company shall ensure that all covered safety-sensitive employees are aware of the provisions
and coverage of the Plan

2. Responsibilities of Key Personnel

The Company will convey to responsible individuals -- the Designated Employer Representative(s) and affected
supervisors - lhat, to the best of their ability, the privacy and confidentialty of any covered safety-sensitive
employee subject to the Plan must be maintained at all times.
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Designated Employer Representalive (DER). Appendix B contains the name, address, and phone number of
the DER(s). The DER is:

a the key employee for the Company's drug and alcohel program funclions, and has the knowledge
and authonty to make decisions about the testing process and answer questions about it.
b. not a service agent

c. one or more employees of the Company assigned to ensure adequate coverage on all shifts and at
all lecations

d. responsible for the preparation of the Plan, as well as providing oversight and evaluation on the Plan.

a, respansible to review all adverse personnel action or discipline applied under the Plan for consistency
and confarmance to human resources palicies and procedures.

f responsible for scheduling random, return-to-duty and follow-up testing, as applicable, and is authorized
to receive and maintain, in a secure {ile system, all drug and alcohel testing results

g respansible for providing answers to employee questions regarding the testing program, and
information on the resources available for drug and alcchol counseling.

h. responsible for overseeing the employee assistance program (EAP).

Supervisor. A Company individual(s) responsible for observing the perdformance and behavier of employees that
i5 suggeslive enough lo lead to reasonable suspicion/cause drug and/or alcohaol testing. Supervisors who will
determine whether an employee muslt be drug lested andlor alcohol tested based on reasonable suspicionfcause
will be trained in the "signs and symploms” of each substance. The supervisor is required to document a
reasonable suspicion/cause event. The supervisor may also be responsible for requests as the second supervisor
for substantiation and concurrence for reasonable suspicion/cause drug test, if applicable.

3. Responsibilities of Covered Employees

Compliance. Each covered safety-sensitive employee must comply with the requirements of the Plan, and the
DOT drug and alcohel rules it pertains to; in order to remain eligible to work in a DOT covered safety-
sensitive position. Each covered safety-sensitive employee has the responsibility to read, be knowledgeable of,
and comply with, the requirements of the Plan, and Parts 40 and 199, Committing a DOT wiolation will result
in the employees’ immediate removal from the covered function, and remain so until successfully completing the
DOT return-to-duty conditions of Part 40. The Plan describes circumstances for being tested, violations,
prohibited conduct and their subsequent consequences. The Plan describes what is available to each covered
safety-sensitive employee as services (e.q., EAP} in such cases where the employee has a potential problem
with drugs or alcohol prior to a drug or alcohol test. Itis a condition of employment for all covered safety-
sensitive employees to sian the Acknowledgement/Receipt Form (Appendix A)_In doing so_the employee altests
to comply with the drug and aleohol program requirements of the Company_and_the requirements of the Plan
Failure to comply with this condition may result in disciplinany action up to and including terminalion

4. Use of Service Agents

Compliance. The Company will contract with service agents to accomplish many of the requiremeants of Parts 40
and 198. Appendix B (Designaled Personnel and Service Agenis) provides the names and addresses of service
agents that are under contract. Service agenls, including C/TPA's, will comply with Parts 40 and 199 in the
services provided. The work of any service agent providing services to the Company will be open to inspection
by the Company. The service agent must allow access to property and records by the operator, the Administrataor,
and if the operator is subject to the jurisdiction of a stale agency. a representative of the state agency for the purpose
of monitaring the cperator's compliance with the requirements of Part 199, No service agent will serve as DER
for this Company.

Public Interest Exclusion. The Company will not use a service agent against whom a Public Interest Exclusion
(PIE) has been issued. The Company will stop using the services of a service agent no later than 30 days after
the DOT has published the decision in the Federal Register or posted it on its web site that a PIE has been issued.
The Company may apply to the ODAPC Director for an extension of 30 days if it is demonstrated that a subslitute
service agent cannot be found within 20 days,
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Consortium/Third Party Administrator. The Company may employ the service of a Consortium/Third Party
Administrator (C/TPA) to assist the DER with overall program management and consultation on any program
issue. While the C/TPA will not serve as the DER, the C/TPA may support the DER by explaining the regulations
and offering guidance on program-compliance issues,

Service Agent Limitations. Service agents are subject to the following limitations conceming activities in the DOT
drug and alcohol testing program.

(a) A senvice agent must not require an employee to sign a consent, release, waiver of liability, or indemnification
agreement with respect to any part of the drug or alcohol testing process.

(b) A service agent must nol act an intermediary in the transmission of drug test resulls from the laboratory to the
MRO. All confirmed drug test results for the Company are received by the MRO directly from the laboratory.

{c} A service agent must not transmit drug test results directly from the laboratory to the Company. All confirmed
drug test results for the Company are received by the MRO directly from the laboratory.

{d) A service agent must not act as an intermediary in the transmission of alcohol test results 0.02 or higher from the
STT or BAT to the DER.

(e) A service agent must not act as an intermediary in the transmission of individual SAP reports lo the Company.
The senvice agent is allowed to receive and maintain individual SAP summary reports and follow-up testing plans
from the DER. The SAP is allowed lo transmit the reports and testing plans simultanecusly to the DER and
service agenl. The only exception, to the limitation of the service agent acting as an intermediary, is the
transmission of the SAP report from the SAP to an owner-operator or other self-employed individual,

(f) A service agent must not make decisions to test an employee based upon reasonable suspicion, post-accident,
return-to-duty and follow-up determination criteria. A DER cannot delegate these duties to a C/TPA. The CITPA
may provide advice and information to the DER regarding lesting issues and how the Company should schedule
required testing. The only exceplion o this limilation would involve making the determination for testing of an
owner-operator or other self-employed individual,

(o) A service agent must not make a delermination that an employee has refused a drug or alcohol test. The DER
and the Company must make lhis determination. However, a service agent my provide advice and information
to the DER regarding refusal-to-test issues. Exceptions to this limitation are in lhe case of a required lest for an
owner-operater or other self-emplayed individual, and the individual fails to appear for the test with a legitimate
reason; or an MRO determines that an individual has refused to test on the basis of adulteration or substitution.

(h) A service agent must not act as the DER, including Company actions to remove employees from safety-sensitive
duties.

(i) A service agent must ensure that the laboratory conducting testing receives only Copy 1 of the CCF.
Transmission of other copies of the CCF or any ATF's are not allowed

(i) A service agent must not impose conditions or requirements on the Company that DOT regulations do not
authorize.

(k) A service agent must not intentionally delay the lransmission of drug or alcohol testing-related documents
concerning actions you have performed, because of a paymeant dispute or other reasons,

() While a service agent must follow the DOT agency regulations, the Company remains accountable to DOT for
compliance, and the failure of a service agent to implement any aspect of the program and other applicable DOT
agency regulations would make the Company subject lo enforcement aclion by DOT.

5. Critical Service Agent Positions

Compliance. The Company recognizes the significance of critical service agent pasitions within the DOT drug
and alcohol program. The Company understands the importance of each service agent meeting their initial
gualifications, as applicable, and then maintaining compliance throughout the conduct of their program functions,
all in accordance with Part 40 and Part 199 requirements. The Company will ensure that the follow critical positions
meet DOT rule requirements,

a) Medical Review Officer (MRO) (§40.121 and §159.109(b)); (See Plan Section V.8)
b) Substance Abuse Professional (SAP) (§40.281); (See Plan Section VI1.1)

c) Urine Specimen Collector (§40.33); (See Plan Section V.4.)

d) Screening test Technician (§40.213); and, (See Plan Seclion V1. 2. & 3))

a) Breath Alcohel Technician (§40.213) (see Plan Seclion V1.2, & 3.)
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6. "Non-DOT" Testing Program

Compliance. The Company may implement an additional drug and/cr alcohol testing program, referred to as a
“non-DOT program™. Any additional testing program would be completely independent of the DOT testing
program. Such a testing program would be developed under the Company's own authority and kept separate from
the DOT program. All DOT testing would be accomplished first; the Company’s non-DOT program would commence
afterwards. The non-DOT program would use different forms and not use the Federal Custody and Control
Form or the DOT Alcchel Testing Form. The non-DOT program could test different people for different drugs
and different reasons-for-testing, If the Company implements its own nen-DOT testing program, the Company
will define the program and notify all employees throuah a non-DOT Program Plan

DOT PROGRAM REQUIREMENTS

1. Employees Subject to Testing

Compliance. Any employee who would perform an operations, maintenance, or emergency-response function,
regulated by Part 192, 193, or 195, on a pipeline or LNG facility, is subject to mandatory DOT drug and alcohol
testing under this program. Such individuals are subject to DOT testing because their job funclions have been
determined to be a covered, safety-sensitive, transportation function. Appendix C (Covered Positions) provides
specific employee titles, for this Company, of those subject to testing under this program. However, it is the work
that an individual performs, not their title of their job, which determines whether their work is covered and
therefore subject to drug and alcohol testing

Operator or Contractor. Covered employees may be employed by the operator, be a contractor engaged
by the operator, or be employed by such a contractor; this includes full-time, part-time and temporary employees
and includes any applicant for a covered function,

2. Acknowledgement/Receipt Form
The "Acknowledaement/Receipt Form”™, (Appendix A)_applies to all drug and/or alcohol tests or related foregoing

ar subsequent DOT procedures, while the emplavee is in a covered salety-sensitive function with the Company

The sianed form will be maintained by the Company. For any lest_the expectations placed on the employee by

the Company are to "follow all instructions” in order to accomplish the tes!
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3. History-check Requirement

Compliance. Prior to the first lime that the Company uses an employee to perform covered safety-sensitive
duties (i.e., a new hire or an employee lransfarring inlo a covered safety-sensitive position) the Company will
require a “history check™ of the employee. The history check will look back into the employee’s past two years of
DOT employment for DOT viclations. History checks are conducted only after cbtaining the employee's written
authorization to do so. Any employee refusing to provide written consent will not be permitted to perform covered
safety-sensitive functions. The Company will not allow the covered safety-sensitive employea to perform their
functions after 30 days from the date on which the employee first performed safety- sensitive funclions, unless
the Company has cbtained or made and documented a good faith effort to obtain alcohol and drug testing
information from previous DOT-regulated employers,

Information request. The Company will request the following information about the employee:

a) Alcohol tests with a result of 0.04 or higher alcohol concentration;

b} Verified positive drug tests;

c) Refusals to be tested (including verified adulterated or substituted drug test resulls),

d) Other violations of DOT agency drug and alcohel testing regulations; and

a) With respect to any employee who violated a DOT drug and alcohol regulation, documentation of

the employee's successful complation of DOT return-to-duty and follow- up testing requirements.

The Company will make at least two attermpts by telephong, e-mail or fax, and maintain documentation associated
with the attempts to oblain history-check information (e.g., date and time of the attempt, persons contacted).
If the Company finds evidence of past DOT viclations, those violations may be used as the reason for not hiring
the individual or for termination

Violation Consequences. The Company will not use any employee in a DOT covered safety-sensitive position
that has had a past DOT violation and has no!l complied with DOT eligibility standards for returning to covered
safety-sensitive work. The Company will also ask the employee if they had any pre-employment test that was
positive for which the previous employer did not hire them. The employee’s answer to this question will be
maintained as part of the employee’s history-check information.

4, Employee Notification of Tests

Employees will be notified directly when a test must be conducted. While the circumstances for a test will differ
by its reason-for-test, the Company will endeavor to conduct all tests with only a limited number of Company
personnel having knowledge of the reason for the test.

All testing will be unannounced until the last possible moment. The timing will vary in conjunction with the reason-
for-test. For example, a pre-employment test will be announced during the job application; a random test is
announced within the test period, but just prior to the test, to maintain the element of surprise; and, announcements
of post-acciden!t or reascnable suspicion tests are controlled by the circumstances that come to light around the
time of the event {(e.g., accident). All alcohel tests will be conducted just prior to, during, or just after the performance
of covered safety-sensitive duties. Drug tests may be conducted anytime the employee is at work.

The DER and Company supervisors will be responsible for notifications and to help maintain the element of
confidentiality. When an employee is notified for a lest, the employee must proceed to the collection site
immediately. Immediately means that after notification, all the employee's actions must lead to an immediate
specimen collection (or test).

The Company considers “travel time lo the collection site,_plus 20 minutes” as the maximum acceptahle interval
of time behveen nolificalion and testing
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In test situations such as post-accident and reasonable suspicion/cause, where the employee's job performance
is called into possible question, supenvisors will use Lheir discretion and training to minimize further confrontation.
A reasonable altempt will be made by the supervisars to i1solate and inform the employee of the decision to test,
the steps thal must be taken to accomplish the test, and the consequences of refusing the test If possible, for
post-accident and reasonable suspicion lests, the Company will have the DER or a supervisor accompany the
emplayeea to the collection site

& DOT Drug Violations

Drug Violations. The following provides a listing of DOT drug wviolations prohibited of covered safety-sensitive
employees:

a) A verified positive drug test result;
b} A refusal lo be lested, determined by
(1) Having a verified adulterated or substituted drug test result

(2) Failing to appear for any drug test (except a pre-employment test) within a reasonable time, as
determined by the Company, after being directed to do so by the Company;

(3) Failing to remain at the drug testing site unlil the testing process is complete,;

(4) Failing to provide a urine specimen for any drug test;

(5) Failing to allow a directly observed or monitored collection in a drug test that requires such a
callection procedure,;

(5) Failing to provide a sufficient amount of urine for a drug test when directed, and it has been
determined, through a required medical evaluation, that there was no adequate medical
explanation for the failure,

(7) Failing or declining to take an additional drug tes! the Company or colleclor has directed the
employee to take,

(8) Failing to undergo a medical examination or evaluation, as directed by the MRO as part of the
verification process, or as directed by the DER; or,

(9) Failing to cooperate with any part of the testing process {e.g., refuse to empty pockels or failure
lo wash hands when so directed by the collector, behave in a confrontational way that disrupts
the colleclion process, tampering with a specimen).

(10)  For an observed collection, fail to follow the observer’s instructions to raise clothing above the
waist, lower clothing and underpan!s, and to turn around to permit the observer lo determine if
there is any type of prosthetic or other device that could be used to interfere with the collection
process,

(11) Possess or wear a prosthelic or other device that could interfere with the collection process;

(12) Admit to the collector or MRO that a specimen has been adulterated or substituted

6. DOT Alcohol Viclations and Prohibited Conduct

Alcohol Violalions. The following provides a listing of DOT alcohol violations prohibited of covered safety-sensitive
employees

a) A lest result of 0.04 or higher alcohol concentration;

b) A refusal to be tested, determined by:

(1) Failing to appear for any alcchol test (except a pre-employment test) within a reasonable
time, as determined by the Company, after being directed to do so by the Company,

(2) Failing to remain at the alcohol testing site until the testing process is complete;

(3) Failing to provide an adequate amount of saliva or breath for an alcohol test;

(4) Failing to provide a sufficient amount of breath for an alcohol test when directed, and it has
been determined, through a required medical evaluation, that there was no adequate medical
explanation for the failure,

(5) Failing to undergo a medical examination or evaluation, as directed by the DER;
(B) Failing to sign the certification statement on the Alcohol Testing Form, or,
(7) Failing to cooperate with any part of the testing process.
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c) On-duty use of alcohol while performing covered functions

d) Pre-duty use of alcohol within four (4) hours prior to performing covered functions, or if the employee is
called to duty to respond to an emergency, within the time period after the employee has been notified
to report for duty.

a) Use of alcohol within eight (8) hours following an accident in which the performance of covered functions

has not been discounted by the Company as a contributing facter to the accident, unless the employee
has already been given a post-accident alcohol test

Alcohol Prohibited Conduct. The following is prohibited conduct of DOT covered safety-sensitive employees:

a) A test result of 0.02 or greater alcoheo! concentration, but less than 0.04.

7. Violation Consequences and Company Actions

After DOT Rule Violations. The Company will not allow any covered employee who has a DOT drug or alcohal
viclation to perform covered safety-sensitive duties for the Company. Immediately upon leaming of the violation,
the DER shall assure the removal of the employee from all covered safety-sensitive duties. That employee will be
ineligible to work in any DOT covered safety-sensitive function for the Company until the employee has
successfully completed the DOT return-lo-duty process; however whether or not to do so is a business decision
of the Company, not DOT. The company will refer the employee lo a Substance Abuse Professional (SAP) as
soon as practicable after the venfied violation report

If the Company has a zero tolerance policy, any covered safety-sensitive employee who has a DOT drug or alcohol
violation will be terminated upon such violation (refer to Appendix D, Company Disciplinary Actions and Additional
Procedures). However, the employee will be referred to a SAP. The employee will be made aware that they must
complete the DOT return-to-duty process prior to again pedforming covered safety-sensitive work for a company that
is subject to the DOT alcohol and drug testing regulations.

After DOT Alcohol Prohibited Conduct. The Company will not allow any covered safety-sensitive employee
to perform, or continue to perform, any function covered by Part 199 when the employee is found to have an alcohol
concentration of 0.02 or higher, but less than 0.04. The Company may continue testing the employee until the
alcohol concentration is less than 0.02, or the Company may not use the employee in a covered safety-sensitive
function until the start of the employees next regularly scheduled shift, which must be not l2ss than eight hours follow
the test that indicated, "prohibited conduct”.

V. ANTI-DRUG PROGRAM
1. DOT-Required Drug Tests

Compliance. The Company will ensure that each employee who performs a DOT-covered function will be drug
tested for the following reasons when called for by Part 193 All drug tests will be conducted following the
procedures of Part 40. Only urine specimens screened and confirmed at HHS certified laboratories are allowed for
drug testing. Point-of-collection uring tesling or instant tes!s are not authonzed

Pre-Employment Testing. A pre-employment drug lest will be conducted before an indvidual is hired or
contracted into a covered position and when an individual is transferred or promoted from a non- covered to
a covered position. This includes when an individual switches back and forth from a covered position to a
non-covered position and back again. This also applies to employees returning from a leave of absence greater
than 20 days who have not been paricipating in the Company's drug proaram and subsequently subject to the
random seleclion process

& negative DOT unne drug test results is required prior to performing a covered functions. DOT does not allow
the use of a "quick test” (e.g., a urine test that produces an immediate test results) or any cther methodology
other than urine. Pre-employment tests are normally unobserved by the collector. However, provisions will be
available at the collection site for a directly observed collection to take place should the circumstances requires
such action,
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Post-Accident Testing. As soon as possible but no later than 32 hours after an accident, the Company will drug
test each surviving covered safety-sensitive employee whose performance of a covered function either contnbuted
to the accident or cannot be completely discounted as a centributing facter to the accident. The Company may
decide not to test under this paragraph but such a decision will be based on specific information that the covered
employee's perfarmance had no role in the cause(s) or seventy of the accident. The Company will document the
decisions that support the determination not to conduct a post-accident drug lest.

If a test required by this seclion is not administered within the 32 hours following the accident, the company will
prepare and maintain its decision stating the reasens why the test was not promptly administered. If a test required
by the above paragraph of this seclion is not administered within 32 hours following the accident, the Company will
cease attempts lo administer a drug test and will state in the record the reasons for not administering the test. Refer
to Appendix F: Posl-Accident or Reasonable Cause/Suspicion Supenvisor Writlen Record

The Company must take all reasonable steps to obtain a urine specimen from an employee after an accident, but
any injury should be treated first. Nothing in this section shall be construed to require the delay of necessary
medical attention for injured people following an accident, to prohibit a covered safety-sensitive employee from
leaving the scene of an accident for the period necessary to obtain assistance in responding lo the accident or
to obtain necessary emergency medical care

The affected employee will not be allowed to proceed alone to or from the collection site. An employee who is
subject to post-accident testing who fails to remain readily available for such testing, including notifying the
Company or Company's representative of their location if they leave the scene of the accident prior to submission
to such a test, may be deemed by the Company to have refused lo submit to testing. Post-accident tests are
normally uncbserved by the collector. However, provisions will be available at the collection site for a directly
observed collection to take place should circumstances require such action. Depending on the circumstances of
the accident, and if feasible, the employee will not be allowed to perform covered functions pending, the results of
the drug test

Random Drug Testing:

The company will conduct a number of random tests each calendar year that meets or exceeds the current minimum
annual percentage random testing rate. The current annual random drug lesting rate is 50 percent.

The Company may use the services of the C/TPA to manage all aspects of the Company's random testing program.
If the Company conducts random testing through a C/TPA, the number of employees lo be tested may be
calculated for each individual Company or may be based on the total number of covered safety-sensitive
employees covered by the C/TPA who are subject to random testing {e.g., consortium random lesting pool).

All covered safety-sensitive employees will be immediately placed in the random pool after obtaining a negative
result on their pre-employment test. Covered safety-sensitive employees will remain in the random selection pool
at all times, regardless of whether or not they have been previously selected for testing. The selector of employees
shall be made by using a computer-based, scientifically valid methed (e.g., random number generator or equivalent
random selection method) thatl is matched with an employee's social secunty or employee 1D number. When
requested during an audit or inspection, the DER will provide the name of the computer-based application that is
currently being used by the Company for random number selection,

The DER will assure the pool contains employee social secunty number or employee ID numbers that are
current, complete, and correct. Employees will have an equal chance of being selected for tesling.
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Random testing will occur on a quarterly basis. Prior to selection, the DER shall ensure that the random tesling poal
has been updated to include all current covered employees in the Company's workforce. The number of tests to
be conducted will be based on the number of covered employees at the beginning of each quarter's test cycle.
The DER, or C/TPA, shall use the random selection procedures to compile a list of covered employees selected
for testing in each testing cycle. The number of employees selecled shall be sufficient to assure that the
minimum number of required tesls can be achieved. The list of employees selected will be retained by the DER
in a secure location until the time of testing when the list will be provided to the appropriate division manager,
department head, or supervisor who will, in turn, notify the employee(s) to report for tesling.

Random testing is unannounced, with employees being notified that they have been selected for testing after
they have reperted for duty on the day of collection. Specimen collection will be conducted on different days of the
week throughout each test cycle to prevent employees from matching their drug use patterns to the schedule for
collection. Random tests are normally unobserved by the collector. However, provisions will be available at the
collection site for a directly observed collection to take place should circumstances require such action.

Once notified by the appropriate Company official, employees will be instrucled to report immediately to the
collection site.

Reasonable Suspicion/Cause Testing The Company will conduct reasonable suspicion testing, also known as
reasonable cause lesting, based on the Company's cbservation of "signs and symploms” of specific,
contemporanecus, arliculable cbservations concerning the appearance, behavior, speech or body odors of the
employee. At least two Company supervisors, ong of whom is trained in detection of the possible signs and
symptoms of drug use, shall substantiate and concur in the decision to test an employee. The concurrence
between the two supervisors may be by telephone. If the Company has 50 or fewer employees subject to testing
under PHMSA regulations, only one supervisor, trained in detecling possible drug use signs and symptems, is
needed to make the decision lo test.

The superviscr making the determination to test shall document, in writing, the behavioral signs and symptoms
that support the determination to conduct a reasonable suspicionfcause test This documentation of the
employee's conduct shall be prepared and signed within 24 hours of the cbserved behavior or before the results of
the test are released, whichever 15 earlier. Befer to Appendix G Reasonable Cause/Suspicion _Ohbservalion
Checklist. The potentially affected employee should not be allowed to proceed alone to or fram the collection site.
In addition to the safety concemns for the employee, accompanying the employee also assures that there is no
opportunity in route to the collection site for the employee to compromise the test through any method of tampering
that could affect the ocutcome of the test resulls. Reascnable suspicion/cause tests are normally unobserved
by the collector. However, provisions will be available at the cellection site for a directly observed collection to
take place should circumstances require such action,

The employee shall not perform a covered funclion pending the receipt of the drug test resulls. The employee
should make arrangements to be transported home The employee should be instructed not to drive any motor
vehicle due to the reasonable belief that the employes may be under the influence of a drug_If the employees insists
on driving, a supenvisor should notify the proper local law enforcement authonty that an employee beligved lo be
under the influence of a drug is lzaving the Company premises driving a matar vehicle

Return-to-Duty Testing. The Company will conduct a return-to-duty test prier to an employee returning to covered
safety-sensitive duly following a DOT violation, When an employee has a DOT violation the employee cannot work
again in any DOT covered safety-sensitive funclion until successfully completing the Substance Abuse
Professional (SAP) return-to-duty requirements. Only after the SAP has reperied to the Company that the employee
is eligible to return to covered safety-sensitive duties is the Company authorized to relurn the employee to a
covered function. However, whether or nol to do so is a business decision of the Company, not the DOT.
When the Company makes the decision to return the employee to covered safety-sensitive duty, the Company
will initiate the order for the return-to-duty test. All return -to-duty tests will be conducted using direct-observation
collection procedures.
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A return-to-duty test, as a minimum, will be {or the substance associated with the violation. A return-to- duty test
may, however, be for both drugs and alcohel. The decision belongs solely to the SAP from information gained
during the SAP-evaluation/treatment processes. The results of a return-to-duty drug test must be negalive in order
"to count” and allow the employee to return to work. A cancelled test must be recollected, a positive test or
refusal-to-test will be considered as a new, separate violation

When the employee "passes” their return-to-duty test, their name is immediately placed into the Company's random
testing pool.

If the Company has a zero tolerance policy, any covered safety-sensitive employee who has a DOT drug or alcohol
violation will be terminated upon such violation (refer to Appendix D, Company Disciplinary Actions and Additional
Procedures). However, the employee will be referred to a SAP. The employee will be made aware that they must
complete the DOT return-to-duty process prior to again performing covered safety-sensitive work for a company that
is subject to the DOT alcohol and drug testing requlations

Follow-up Testing.  The Company will conduct follow-up testing, as a series of tests that occur after an employee
returns lo covered safety-sensitive work, following a negative result on the return-to-duty drug and! or alcohal tests
Follow-up testing, as a minimum, will be for the substance asscciated with the violation. In addition, follow-
up testing may be for both drug and alecohel, as directed by the SAP's written follow-up testing plan.

Follow-up testing is the Company's responsibility to conduct. Follow-up testing will run concurrently with random
testing. All follow-up tests will be conducted using direct-cbservation cellection procedures.

The number and frequency of the follow-up tests will be determined by the SAP, but shall consist of at least six
tests in the first 12 menths following the covered employee's return to duty. The follow-up plan will give both the
number of tests and their frequency; the Company will select the actual day and time of the test and the tesis are
unannounced. Follow-up testing shall not exceed 60 months from the date of the covered employee’s return to duty.
The SAP may terminate the requirement for follow-up testing at any time after the first six tests have been
administered, if the SAP determines that such testing is no longer necessary.

Even if the Company has a zero tolerance palicy, in the case where the Company hires an employee who previously
had a positive test and successfully completed the return-to-duty process and has an acceplable SAP evaluation,
the Company must follow the follow-up testing procedure in accordance with the DOT alcohe! and drug testing
regulations.

2. Drug Tests That Require Direct Observation Procedures

Compliance. The Company will conduct all return-to-duty and follow-up drug tests using the direct cbservation
collection procedures specified by Part 40. Pre-employment, post-accident, reasonable suspicion/cause and
random drug tests are normally conducted by giving the employee the privilege of privacy when providing the uring
specimen. However, should it become required that these collections be conducled under direct observation
procedures, the Company will explain to the employee the reason(s) and convey instructions to the collector to
ensure that this done. Direct observalion procedures will also be used for collections when a specimen is provided
and the temperalure is out of range, when the specimen appears lo have been lampered with or when a previous
specimen has been reported as invalid, adulterated, substituted or negative-dilute with a creatinine concentration
greater than or equal to 2 mg/dL but less than or equal to 5 mg/dL, as defined in Part 40,

If a service agent is aware that a directly observed collection should have been collected but was not, the service
agent will inform the Company to direct the employee to have an immediate recollection under observation,

3. Specimen Collection Procedures

Compliance. The Company will fallow the requirements of Part 40 for its DOT collections. A full descniption
of DOT collection requirements that collectors will follow can be found in Part 40, Subpart C ("Unne Collection
Personnel”), and Subpart D ("Collection Sites, Forms, Equipment and Supplies Used in a DOT Urine Collection”),
and Subpart E ("Unine Specimen Collections”).
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Collection Site Personnel.

The Company will ensure that collection sites utilized by its employeeas are aware of their respensibilities with regard
to the DOT specimen collection process. These responsibilities are to collect urine specimens using Part 40
procedures, current "DOT Urine Specimen Collection Guidelines™ and applicable DOT agency regulations, ship the
specimens to a Department of Health and Human Services (HHS) certified laboratory for analysis, and distribute copies
of the Federal Drug Testing Custady and Control Form (CCF) to the laboratory, Medical Review Officer, employer or
employer's C/TPA and employee in a confidential manner. All attempts are made to use collectors who have been
trained in accordance with Part 40. The Company, or the Company's C/TPA, will ask the collection sites conducting
DOT collections to attest to the fact that they comply with DOT standards of practice. The direct supervisor of a covered
safety-sensitive employee shall not serve as a collector in conducting any required drug test unless it is othenwise
impracticable. Collectors will complete requalification/certification every five years. Collectors will subscribe to the
ODAPC list-serve website to keep current on any changes to the DOT alcohol and drug testing regulations.

Collection Site, Forms, and Specimen. The Company will provide the employee with the specific location of
the collection site where the drug test will take place. The collector will select or allow the employee to select an
individually wrapped or sealed collection container from collection kit materials. In most cases, the Company will
provide the employee with a drug testing kit, which includes the CCF, to present to the collector. The only specimen
that will be conducted for any DOT collection is uring; the only form that will be used is the Federal CCF.

Collections. The Company will inform every employee that they are required to carry and present a current valid
photo ID, such as a dnver's license, passport, or employer-issued piclure 1D to the collection site. The
employee will be advised that the collector will ask them to empty their pockets, remove any unnecessary
garments (the employee may retain their wallet) and wash and dry their hands prior to the collection. The
employee will be instructed to follow the collectar's instructions throughout the collection process. Narmally,
the employee will be afforded privacy to provide a urine specimen. Exceptions to the rule generally surround
issues of attempted adulteration or substitution of a specimen or any situation where questions of specimen
validity anse, ke an unusual specimen temperalure.

After the employes has provided the specimen (@ minimum of 45 mL) of their urine into a collection container,
the collector will check the temperature and color of the urine. All DOT collections are "split specimen collections.”
The collector will pour the wrine into two separate bottles (bottle "A" as the primary specimen and bottle "B"
as the split specimen), seal them with tamper-evident tape, and then ask the employee to initial the seals after
they have been placed on the baottles. (Remember: Neither the employee nor the colleclor should let the specimen
out of their sight until it has been poured into two separate bottles and sealed.) Next, the employee will write their
name, date of birth, and daytime and evening phone numbers on the MRO Copy (Copy 2) of the CCF. This is so
the MRO can contact the employee directly if any questions arise about their test.

Lastly, the collector will complete the necessary documentation on Copy 1 of the CCF and package the CCF and
the two specimen bottles in the plastic bag and seal the bag for shipment to the laboratory. Copies of the CCF
will be distnbuted: Copy 2 to the MRO and Copy 4 to the employer or the employer's C/TPA: the collecter keeps
Copy 3, and the employee gets Copy 5 The employee may list any prescription and over-the-counter
medications they may be taking on the back of their copy of the CCF (this may serve as a reminder for the employee
in the event the MRO calls to discuss their test results)

Possible collection issues. If the employee is unable lo provide 45mL of urine on the first attempt, the time will be
noted, and they will be required lo remain in the testing area under the supervision of the collection site personnel,
their supervisor, or a representative from their Company (e.g., supervisor accompanying the employee). Leaving
the testing area withou! authonzation may be considered a refusal to test. The employee will be urged to drink
up to 40 oz. of fluid, distributed reasonably over a pericd of up to three hours, and asked to provide a new
specimen (into a new collection container). If the DER is contacled, the DER should instruct the employee to remain
at the collection site to complete the colleclion process. If the employee does not provide a sufficient specimen
within three hours, the DER, in consultation with the MRO, will direct the employee to obtain a medical evaluation
within five days to delermine if there is an acceptable medical reason for not being able to provide a specimen.
If it is determinad that there is no acceptable physiclogical or pre-existing psychological reason for nol providing a
urine specimen, it will be considered a refusal to test.
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Directly observed colleclions. If a direct cbservation collection is required of the employee, the Company
will ensure that the DOT requirements (i.e., direct observatlion by the same-sex collector, observation of body-
lo-bottle urination, and use of full turn-around cbservation) procedures are followed,

4. PHMSA Inspection Protocol for Specimen Collection Sites

Compliance. " PHMSA's Substance Abuse Program Comprehensive Audit and Inspection Protocol Form,
Specimen Collection Sites, Form No.: 3.1.7 (Rewvision 2)° provides a separate inspection protocol for Specimen
Collection Sites. The Company provides this protocol to corespond with the detail found in the PHMSA Inspection
Form. As previously stated, the Company will ensure that all DOT drug tests comply with Part 40 requirements,

Collection Personnel. The Company will ensure that enly qualified collectors are used to conduct Company
DOT tests. Animmediate supervisor of an employee may be used in cases where there are no qualified collectors
available, and where their use is the only way to get the tes! conducled. Collectors will maintain documentation
to venfy they meet training requirements and will make that documentation available to the Company on request.
If an error occurs causing a test to be cancelled and the error is directly attnbuted to the collector, the collector
will undergo error-correction training within 30 days of the date of notification of the error that led to the need for
training

Collection Sites, Forms and Supplies. The Company will use designated collection sites that meet DOT
requirements. If the collection site uses a facility normally used for other purposes, the collector will ensure that it
meets DOT standards before continuing the collection

Access to collection materials and specimens will be restrcted, and the facility will be secured against access during
the procedure to ensure privacy to the employee and prevent distraclion of the collector. Limited-access signs
will be posted as necessary. The collector will maintain personal control over each specimen and CCF throughout
the collection process and will prevent unautherized personnel from entering any party of the site in which urine
specimens are collecled or stered. The current CCF and a collection kit, that meets the requirements of Appendix
A to Part 40, will be used for DOT collections.

Specimen Collections. Collecters will explain the basic collection procedures to the employee, including showing
the employee the instructions on the back of the CCF. In most all collections, the Company will provide the employee
with a kit and CCF to carry to the callection site. In other collections, collectors will provide the employee with an
individually wrapped or sealed collection container from the collection kit materials,

Precautions will be taken to ensure that unadulterated specimens are obtained and correctly identified. Specimen
integnty will be maintained by. bluing agenls being added in the toilet tank and all water sources secured; positive
photo identification of the employee for collection, notification of the DER if the employee fails to arrive at the
assigned time; having the employee remove any unnecessary outer garments (purses or briefcases will remain with
the guter garments); having employees wash and dry their hands; and, to the greates! extent possible, the collector
will keep an employee’s collection container within view of both the collector and the employee between the time the
employee has urinated and the specimen is sealed. Any unusual behavior will be noted on the CCF

Following the collection, the specimen will be checked for sufficient volume (i.e., 45 mL), acceptable temperature
range (i.e., between 80-100 degrees F), and shows no signs of tampering (e.g., coler, odor). Having problematic
issues with specimen velume, the collector will follow DOT's “shy bladder” procedures; problems with temperature
or tampering will result in the collector conducting a second collection under direct observation (see Seclion V.2,
“Drug Tests That Require Direct Observation Procedures”). Direct observation procedures will be used for all
collections where the reason-for-test is either return-to-duty or follow-up. Direct observation procedures will also
be used for collections when a specimen is provided and the temperature is cut of range, when the specimen
appears to have been tampered with or when a previous specimen has been reported as invalid, adulterated,
substituted or negative-dilute with a creatinine concentration greater than or equal to 2 mg/dL, but less than or
equal to SmgldL. as defined in Part 40, If the cellector does a monitored collection, same gender monitors will be
used if the monitors are non-medical parsonnel
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All collections are completed by the specimens being sealed and labeled, the CCF being properly executed, and
the specimens and the CCF being sealed in a plastic bag for shipment to the laboratory.

5. Drug Testing Laboratory

Compliance. " PHMSA's Substance Abuse Program Comprehensive Audt and Inspection Protoco! Form,
Specimen Collection Sites, Form No.: 3.1.7 (Revision 2)" provides a separate inspection protocel for Specimen
Collection Sites. The Company provides this protocol to correspond with the detaill found in the PHMSA Inspection
Form. As previously stated, the Company will ensure that all DOT drug tests comply with Part 40 requirements,

Laboratory. The Company shall ensure that all DOT testing is conducted only by a laboratory that is certified by
the Department of Health and Human Services (HHS) under the Mational Laboratery Certification Program
{(MLCP). Doing so ensuras that the Company complies with the requirements of Part 40 and with all applicable
requirements of HHS in testing DOT specimens, whether or not those requirements are explicitly stated in the
Plan. The laboratory used by this Company is specified in Appendix B. The laberatory will report the cerified
results to the MRO and only to the MRO, at the address provided on the Federal CCF. Results will not be
reperted directly to the Company or to or through ancther service agent, such as the C/TPA.

Specimen. Urine is the only specimen that is authorized for DOT drug testing. The Company will not use any
other specimen (e.g., hair or saliva) for a DOT-required drug test. A "quick lest” (e.g.. a urine test that preduces
an immediale test result) is also prohibited by DOT.

Drug Testing. The laboratory will ensure that, on each DOT test, each specimen is tested for marijuana,
cocaine, amphetamines, opioids, and phencyclidine (PCP). (See Table 1) The testing is a "two step” process:
all presumptive positive results en the initial test must be confirmed by a confirmation test. The initial and the
caonfirmation tests use different chemical principles, and separate portions of the anginal specimen, for test. DOT
specimens will not be tested for any other drugs. DOT specimens will not be subjected to DNA testing.

Validity Testing. The laboratlory will ensure that, on each DOT test, each specimen is also subjected to "validity
lesting”. The purpose of validity lesting is to determine if the employee tampered with their specimen during the
collection process. Validity testing measures the creatinine concentration and specific gravity to detect a diluted
or substituted specimen; ph is measured as one cnterion established to delect an adulterated specimen. Validity
testing also incorporates HHS critenia (used by DOT) in testing for specific adulterants such as nitrites,
chromates, surfactants, and other active chemical compounds.

Labeoratory Specimen Handling and Reporting. When the laboratory receives a DOT specimen they will unpack
and enter it into the testing process. Part of thal process is to examine the condition of the speciman botltles and
accompanying CCF. The |aboratary will look closely for any specific reason to stop the testing process (e.g., "fatal
flaws"). If the laboratory determines a fatal flaw exists, the specimen is rejected for testing and the test is cancelled
by the MRO. If a fatal flaw does not exist, the specimen will be tested. The following are DOT *fatal flaws™

a) Thera is no CCF;

b) In cases where a specimen has been collected, there is no specimen submitted with the CCF;

c) There is no printed collector's name and no collector's signature,

d) Two separate collections are performed using one CCF;

&) The specimen |D numbers on the specimen bottle and the CCF do not match;

fi The specimen bottle seal is breken or shows evidence of tampering (and a split specimen cannot be re-
designated, (see §40.83(h)); and

gl Because of leakage or other causes, there is an insufficient amount of unine in the pnmary specimen

botile for analysis and the specimens cannot be re-designated, (see §40.83(h)).

The laboratory will open only the primary specimen (Bettle "A”) to conduct the two tests (initial and confirmatory)
If the specimen lests negative in either test and does not have any speciman validity issues, the result will be
reported o the MRO as negative. Only if the specimen test results are positive, adulterated, substituted,
and/or invalid under both tests will the specimen be reported o the MRO as positive, adulterated, substituted,
andlor invalid, respeclively. These results are also referred Lo as "non-negative” results.
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Required DOT Drug Tests & Cutoffs

TYPE OF DRUG INITIAL TEST CONFIRMATORY TEST CONFIRMATORY TEST
Initial Test Analyte Cutoff Concentration” Analyte Cutoff Concentration

Marnijuana mataboltes (THCA) " | 50 ng/mL" THCA 15 ng/mL
Cocaing matabalite 150 ng/mL a Benzoylecgoning 100 ng/mL
(Benzoylecqoning)
Opioids
Codeine/Momphine 2000 ng/mL Codeina 2000 ng/mL

Morphina 2000 ng/mL
Hydrocodone/Hydromorphone 300 ng'mL Hydrocodone 100 ng/mL

Hydromeomhone 100 ng/mL
Oxycodone/Oxymorphone 100 ng/mL Oxycodone 100 ng/mL

Oxymorphone 100 ng/mL
G-Acatylmorphing 10 ng/mL 6-Acetylmorphing 10 na/mL
Fhencycliding 25 na/mL Phencychding 25 ng/mL
AmphataminaMethamphetamine | 500 ng/mL Amphetamine 250 ng/mL

Methamphatamine 250 ng/mL
MDMAM MDA 500 ng/mL MDMA 250 ng/mL

MDA 250 ng/mL

Table 1

* For grouped analytes (i.e.. two or more analytes that are in the same drug elass and have the same initial test cutofT):

fmoassan, The test must be calibrated with one analyte from the group identified as the target analvte, The cross-reactivity
of the immunoassay to the other analyte(s) within the group must be 80 percent or greater. 11 not, separate immunoassays must be
used for the analytes within the group.

Afrernate technology: Enther one analyvte or all analytes from the group must be used for calibration, depending on the
technology. At least one analyvie within the group must have a concentration equal o or greater than the initial test cutoff or,
alternatively, the sum of the analvtes present (ie., equal 1o or greater than the laboratory’s validated limit of quantification) must
be equal to or greater than the initial test cutoft,

" An immunoassay must be calibrated with the target analyte Delta-9-tetrahy drocannabinol-9-carboxylic acid (THCA)

U Hternate technology (THCA and benzovlecgonines: When using altemate technology to test for THCA and Benzoylecgonine,
the screening and confirmatory test cutoff concentrations must be the same respectively (ie., 13 ng/ml for THCA and 100 ng/'ml
for Benzovlecgnine).

2 sethylenedioxymethamphetamine (MDMA)

" Methylenediosyvamphetamine (MDA)
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6. Laboratory Retention Periods and Reports

Specimen Retention. Specimens that are confirmed by the laboratory to be positive, adulterated, substituted, or
invalid will be retained by the laboralory in properly secured, long-term, frozen storage for at least one year. Any
employee split specimen not sent to another laboratory for testing, will be retained by the laboratory for the same
penod of time that the primary specimen is retained and will be maintained under the same storage conditions.
Within this one-year pericd, the MRO, the employee, the Company, PHMSA or other state agencies with jurisdiction,
may request in writing that the specimens be retained for an additional period. If the laboratory does not receive the
requeast to retain the specimen within the one-year pericd, the specimen will be discarded.

Record Retention. All laboratory recerds pertaining to any test for this Company on ils covered safety-sensitive
employees will be retained for two years. The employer-specific data that is created by the laboratory for the
laboratary statistical summary will be retained for two years. Within this two-year period, the MRO, the employee,
the Company, PHMSA or other state agencies with jurisdiction, may request in writing that the records be retained
for an additional period. If the laboratory does not receive the request to retain the records within the two-year period,
the records will be discarded.

Semi-annual Reports. The laboratory will prepare and send to the Company the aggregate employer- specific
summary on a semi-annual basis. The format for this repert is found in Part 40, Appendix B,

7. Laboratory Quality Control

Inspections. The laboratory shall permit inspections by the Company, the PHMSA Administrator, or if the Company
is subject lo the junsdiction of a state agency, a representative of the stale agency. Additionally if the Company
uses a CMPA_ that CTPA may conduct a penodic inspection of the labaratory on the behalf of the companies
that are clients of the CTPA

8. MRO Review of Drug Test Resulls

Compliance. The Company will have, on stafl or contract for the services of, an MRO who is a licensed physician
with knowledge of drug abuse and is qualified under Part 40. The MRO will foliow the requirements of Part 40 in
carrying cut the functions of the “independent and impartial gatekeeper of the drug testing process™. A full description
of tha DOT MRO requirements can be found in Part 40, Subpart G (*Medical Review Officers and the Verification
Process”, and Subpart H (Split Specimen Testing). The MRO will complete requalification/cerification training every
five years. The MRO will subscribe to the ODAPC list-serve website o keep current on any changes to the DOT
alcohol and drug testing regulations.

The MRO will act to investigate and correct problems where possible and nolify appropnate parties (e.q., HHS, DOT,
employers, service agents) where assistance is needed (e g., cancelled or problematic tests, incorrect results)

Duties. All confirmed drug test results for the Company are received by the MRO directly from the laboratory
The MRO is responsible for the review of both negative and non-negative test results, review of the CCFs
associated with each test, and lo conduct qualty control reviews of the MRO staff. The MRO wall review and
interpret confirmed positive, adulterated, substituted, and invalid test resulls. The MRO will venfy a confirmed
positive test result for manjuana, cocaine, amphetamines, semi-synthetic opicids (i.e., hydrocodone,
hydromarphene, oxycodone and oxymorphane), andfor PCP unless the employee presents a legitimate medical
explanation for the presence of drug(s)/metabolite(s) in his or her syslem. In carrying out this responsibility, the
MRO shall examine alternate medical explanations for any positive, adullerated, substituted or invalid test result
This action would include conducting a medical interview with the employee and review of the employee's
medical history, or review of any other relevant biomedical factors, such as the results of a physical examination
following an opicid positive. If the MRO determines that it is necessary, the MRO will request the laboratory test for
D, L stereoisomers of amphetamine and methamphetamine or testing for tetrahydrocannabivann (THC-V) when
verifying lab results
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The MRO shall review and take all reasonable and necessary steps to verfy the authenticity of all medical records
made available by the tested employee when the source of the confirmed result could have been from legally
prescribed medication. The MRO shall not, however, consider the results of urine or other specimens that are not
obtained or processed in accordance with DOT regulations,

Results. The MRO will use staff under his direct supervision to handle administrative processes for negative lest
results including receiving the result from the laboratory, reviewing the paperwork for accuracy, and reporting
of the result to the DER. The MRO will personally review at least 5 percent of all CCFs reviewed by their staff, on a
quarerly basis, no! to exceed more than 500 negative results in a quarter.

The MRO staff may make the initial contact with employees having confirmed positive, adulterated, substituted,
and invalid test resulls, for the purposes of setting up an interview for the MRO. The MRO will personally conduct
the interview with the employee to determine whether there is a legitimate medical explanation for these results.
This interview will be conducted, in most cases, before the Company is notified. If the result is confirmed
positive by the laboratory, and a legitimate medical explanation is established, the MRO will report the resull to
the DER as negative. If not, the MRO will report the result to the DER as positive. If the confirmed result is
adulterated eor substituted, and a legitimate medical explanation is established, the MRO will report the result to
the DER as cancelled and notify ODAPC, in accordance with Part 40 procedures. If not, the MRO will report the
result to the DER as a refusal to test If the result is invalid, and an acceptable reason is established, the MRO will
report the result to the DER as cancelled and the process will slop, unless a negative test result is needed
(e.g., pre-employment, relurn-to-duty and follow-up). If an acceptable reason is not established, the MRO will
report the result to the DER as cancelled and order an immediate recollection under direct observation,

Reports. All drug test results will be reporled to the Company DER in a confidential and timely manner.
Before reporting any results, the MRO will have received a copy of the CCF showing where the employee has
signed the form. The time period from collecting the specimen to reporting the verfied test result is generally
shorter for negatives than for non-negatives. Non-negatives will not be reported to the DER until all information
required for the employee interview is received and approved by the MRO. The MRO will transmit the
report(s) of verified tests to the Company DER within two days of verification by the MRO. The
Company may use a C/TPA as its intermediary in receiving drug tes! results. If so, those reports will be handled
in accordance with Part 40 requirements. If the MRO does not use Copy 2 of the CCF for reporting results, the
MRO will maintain a copy of the signed or stamped report in addition to the signed or stamped and dated Copy
2. If the MRO uses an electronic data file to report negatives, the MRO will maintain a retnievable copy of that
report in a format suitable for inspection and auditing by a DOT representative.

9. Split Specimen Testing

Split Specimen. When the MRO has verified a result as positive, adullerated, or substituted, the MRO will notify
the employee of their right to have the split specimen lested. The employee must notify the MRO within 72 hours of
the result being verified in order to have this testing conducted. If the employee requests that the split specimen
be tested within the 72-hour pencd, the MRO will ensure that the split specimen is tested. Testing of the split
specimen is only conducted at the request of the employea, and then only after using the MRO as the requesting
agent for the employee. The MRO will select the second laboratory. The MRO will immediately provide writlen notice
lo the laboratory that tested the primary specimean, directing the laboratory to ferward the split specimen to the second
HHS-certified laboratory. The MRO will document the date and time of the employee’s request.

The Company is responsible for making sure that the MRO, first laboratory, and second laboratory perform the
functions noted in Part 40 in a limely manner, once the employee has made a timely request for a test of the
split specimen (e.q., by establishing appropriate accounts with laboratories for testing split specimens).

The Company must not condition compliance with these requirements on the employee's direct payment to the
MRO or laboratery or the employee’s agreement for reimbursement of the costs of testing. For example, if the
Company’s asks the employee to pay for some or all of the cost of testing the split specimen, and the employee
is unwilling or unable to do so. the Company must ensure that the test takes place in a timely manner, which
means that the Company will pay for the split testing
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V.

The Company may seek payment or reimbursement of all or part of the cost of the split specimen from the employee.
Part 40 lakes no position on who ultimately pays the cost of the lest, so long as the Company ensures that the
tesling is conducled as required and the results released appropriately.

Laboratory. The testing of the split specimen will be conducted at another HHS-certified laboratory, different from
the onginal laboratory. The MRO will select the second laboratory. The split specimen will be tested for the same
substance or condition that was found in the primary specimen. The MRO will report back to the DER and the
employee whether the split reconfirms the primary. If the test of the split does not reconfirm the primary, both
tests will be cancelled as if they never occurred.

10. Medical or Recreational Marijuana

The DOT does not accommodate the use of medical or recreational marijuana by DOT-covered safety-sensitive
emplayess.

ALCOHOL MISUSE PREVENTION PROGRAM

1. DOT-Required Alcohol Tests

Compliance. The Company will ensure that each employee who performs a DOT-covered function will be alcohol
tested for the following reasons when called for by Part 199, All alcohol tests will be conducted following the
procedures of Part 40.

Pre-Employment Testing. PHMSA does not mandate a pre-employment alcohol test for covered safety-
sensitive employees in the pipeline industry. PHMSA does give operators and contractors who wish to conduct
a pre- employment alcohol test the authority to do so. If the Company decides to conduct pre- employment
alcochaol testing, all applicants will be advised of the test prior to the test occurring, and all tests will be conducted
before the first performance of covered functions by every covered safety-sensitive employee (whether a
new employee or somecne who has transferred to a position invelving the performance of covered functions).
The Company will treat all covered safely-sensitive employees the same for the purpose of pre- employment alcohol
tesling, the Company will not lest some covered safety-sensitive employees and not others. The Company will
conduct the pre-employment tests after making a contingent offer of employment or transfer, subjectto the employee
passing the pre-employment alcohol test. A result of less than 0.02 alcchol concenltration is required prior to
performing covered functions,

Post-Accident Tesling. As scon as possible, the Company will alcohol test each surviving covered safety-sensitive
employee whose performance of a covered function either contributed to the accident or cannot be completely
discounted as a contributing factor to the accident. The Company may decide not to test under this paragraph but
such a decision will be based on specific information that the covered safety-sensitive employee's pedformance had
no role in the cause(s) or severity of the accident. The Company will document the decisions that support the
determination not to conduct a post-accident alcohol test

If a test required by this section is not administered within the 8 hours following the accident, the Company will
prepare and maintain its decision stating the reasons why the test was not promplly administered. If a test required
by the above paragraph of this section is not administered within 8 hours fallowing the accident, the Company will
cease atlempls to administer an alcohol test and will state in the record the reasons for not administering the test
Refer to Appendix F: Post-Accident or Reasonable Cause/Suspicion Suparvisor Wriltan Record

If the alcohol test is not completed within 2 hours the Company will prepare and maintain a written statement
documenting the reason the test was not conducted. If the test is not completed within 8 hours, the Company
shall cease altempts lo do so. The Company will take all reasonable steps lo cbtain a breath test frem an
employee after an accident, but any injury should be treated first. Nothing in this section shall be construed to
require the delay of necessary medical attention for injured pecple following an accident, to prohibit a covered
safety-sensitive employee from leaving the scene of an accident for the period necessary to ebtain assistance in
responding to the accident, or lo obtain necessary emergency medical care,
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The affected employee will not be allowed to proceed alene lo the lesting site. A covered safety-sensitive
employee who is subject to post-accident tesling who fails lo remain readily available for such testing, including
notifying the Company or Company's representative of their location if they leave the scene of the accident
prior to submission to such test, may be deemed by the Company to have refused to submit lo testing.

Random Testing. PHMSA does not authorize random alcohol testing of covered safety-sensilive employees within
the natural gas and hazardous liquids pipeline industry. The Company will not conduct DOT randem alcoho!
lesting of thair PHMSA-regulated employees,

Reasonable Suspicion/Cause Testing. The Company will conduct reasonable suspicion testing, also known
as reasonabla cause testing, based on the Company's observation of °signs and symptoms™ of specific,
contemporaneous, articulable cbservations concerning the appearance, behavior, speech, or body odors of the
employee. A supervisor lrained in detection of the possible signs and symploms of alcohel use shall make the
decision to test an employee. The decision to test will only be made on an employee during, just before, or just
after his perfformance of DOT functions

The supervisor making the delermination to test shall decument, in writing, the behavicral signs and symploms
that support the determination lo conduct a reasonable suspicion/cause test. This documentation of the
employee’s conduct should be prepared and signed within 24 hours of the cbserved behavior or before the
results of the tests are released, whichever is earlier. Refer to Appendix G: Reasonable Cause/Suspicion
Ohsarvation Checklist. The potentially affected employee should not be allowed to proceed alone to or from the
test site.

If the reascnable suspicion test is not administered within 2 hours following the determination, the Company
will prepare and maintain on file a record stating the reasons the tes! was not promptly administered. If a test
is not administered within 8 hours, the Company will cease attempts to administer an alcchel test and record the
reasons for not testing. Regardless of whether or not a reasonable suspicion alcohol test is conducted, the Company
will not permit a covered employee to report for duty or remain on duty performing covered functions while the
employee is under the influence of, or impaired by alcohol, as determined by the behavioral, speech, or pedormance
indicators of alcohol misuse. The Company will not take any action, under the PHMSA regulation, against a covered
employee based solely on the employee’'s behavior and appearance in the absence of an alcohol test. However,
this does not prohibit the Company from taking action under Company authenty or othenwise cansistent with the law.

If the test resulis are 0.02 or greater, the employee should make arrangements o be transported home The
employes should be instructed not to drive any mator vehicle due to the reasonable belief that he may be under
the influence of alcochal If the emplovee insists on drving, a supervisor should notify the proper local law
enforcemen! authonty that an employee believed to be under the influence of alcohal is leaving the Company
premises driving a matar vehicle

Return-to-Duty Testing. The Company will conduct a return-to-duty test prior to an employee returning to covered
safety-sensitive duty following a DOT wviolation. When an employee has a DOT viglation the employee cannot
work again in any DOT covered safety-sensitive function until successfully completing the SAP/return-to-duty
requirements. Only after the SAP has reported to the Company that the employee is eligible to return to covered
safety-sensitive duties is the Company authorized to return the employee lo a covered function. However whether

or not to do so is a business decision of the Company, not the DOT. When the Company makes the decision

to return the employee to safety- sensitive duty, the Company will initiate the order for the return-to-duty test.

A return-lo-duty test, as a minimum, will be for the subslance associated with the violation. A return- to- duty test
may, however, be for both drugs and alcohol. The decision belongs solely to the SAP from information gained
during the SAP-evaluation/treaiment processes. The results of a return-to- duty alcohel test must be less than
0.02 in order “to count” and allow the employee lo return to work, A cancelled test does not meet this cnterion
and requires a relest; a result greater than 0.02 but less than 0.04 must be retested unlil the result is less
than 0.02; a result of 0.04 cr greater is a new, separate violation,

If the Company has a zero tolerance policy, any covered safety-sensitive employee who has a DOT drug or alcahol
viclation will be terminated upon such viclation (refer to Appendix D, Company Disciplinary Aclions and Additional
Procedures). However, the employea will be referred to a SAP. The employee will be made aware that they must
complete the DOT return-to-duty process prior to again performing covered safety-sensitive work for a company that
is subject to the DOT alcohol and drug testing regulations.
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Follow-up Testing. The Company will conduct follow-up testing, as a series of tests that occur after an employee
returns to covered safety-sensitive work, following a negative result on the return-to-duty drug and/or alcohol
tests. Follow-up testing, as a minimum, will be for the substance associated with the violation. In addition, follow-up
lesting may be for both drugs and alcohol, as directed by the SAP's written follow-up testing plan

Follaw-up lesting is the Company’s responsibility to conduct. The number and frequency of the follow- up tests will
be determined by the SAP, but shall consist of at least six tests in the first 12 months following the covered
safely-sensitive employee's return to duty. The follow-up plan will give both the number of tests and their
frequency. the Company will select the actual day and time of the test and the tests are unanncunced. Tesling
will only be conducled for an employee during, just before, or after hisfher perfarmance of DOT functions
Fallow-up testing shall not exceed 60 months from the date of the covered employee's return to duty. The SAP
may terminate the requirement for follow-up testing at any time after the first six tests have been administered, if
the SAP determines that such testing is no longer necessary.

2. Alcohol Test

Compliance, The Company will follow Part 40 procedures for alcohol testing. A full description of DOT alcohol
testing requirements can be found in Part 40, Subpart J ("Alcohol Testing Personnel’); Subpan K ("Testing Sites,
Forms, Equipment and Supplies Used in Alcohol Tesling”), Subpart L (“Alcohol Screening Tests™), Subpart M
(*Alcohel Cenfirmation Tests™), and, Subpart N (*Problems in Alcohol Testing™). These procedures apply to all DOT
alcohol tests regardless of the reason for the test.

Personnel and Testing Devices. The Company will only use qualified Screening Test Technicians (STT) or Breath
Alcohol Technicians (BAT) for DOT alcohol tests. Technicians will complete requalification/certificalion
training every five years. The technicians will subscribe to the ODAPC list-serve website to keep current
on any changes to the DOT alcohel and drug testing regulations. These technicians will only conduct the
test using DOT-approved devices. Devices are approved by the National Highway Traffic Safety Administration
(NHTSA), an agency of DOT, and placed on the Conforming Products List (CPL). '* The devices used by the
Company will be maintained according to the particular manufacturer's specifications in the Quality Assurance
Plan (QAP). External calibration checks will be performed at the intervals specified in the manufacturer's
instructions for any EBT used for DOT- required alcohel confirmation testing, The inspection, maintenance and
calibration of the EBT shall be performed by its manufacturer or a maintenance representative cerified either by the
manufacturer or by a state health agency or other appropriate state agency.

Testing Site, Forms, and Specimen. The Company will provide the employee with the specific location where the
test will take place. Tesis will be conducted in an area to prevent unauthorized people from hearing or seeing
the employee's test result. The Company will remind the employee that failure to sign the DOT Alcohol Testing
Form (ATF) at the instruction of the testing technician will be viewed as a refusal to test. The alcohol screening
test may be conducted with breath or saliva, as applicable for the device used by the testing technician. Only
breath will be used for the confirmation test, which is conducted by a BAT using an EBT.

Test. The Company will inform the employee that they are required to carry and present a current valid picture 1D,
such as a driver's license, passport, or employer-issued picture |D to the testing site. The testing technician will
perform a screening test and show the employee the test result If the screening test result is an alcohol
concentration of less than 0.02, no further testing 15 authonzed, and there is no DOT action to be taken. The
technician will document the result on the ATF, provide the employee a copy and also provide the Company and/or
the Company’s C/TPA a copy. If the screening test result is 0.02 or greater, the employee will be required to take a
confirmation lest, which can only be administered by a BAT using an EBT. Tha BAT will wail at least 15-minutes,
but not more than 30 minutes, before conducting the confirmation test. During that time, the employee will not be
allowed to eat, drink, smake, beleh, put anything in their mouth or leave the testing area. Leaving the lesting area
without authorization may be considered a refusal to test, The BAT will perform an “air blank™ (which must read
0.00) on the EBT device to ensure that thera is no residual alcohol in the EBT or in the air around it. The
confirmation test result is the final result of the test, and the will be shown to the employee and on the printout
from the EET. If the result is less than 0.02, no action is taken under Part 199. Any result of 0.02 or greater will be
immediately reported to the Company.

" National Highway Traffic Safety Administration, Conforming Products List for Evidential Breath Measurement Devices.
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3. PHMSA Inspection Protocol for Alcohol Testing Sites

Compliance. PHMSA's Substance Abuse Program Comprehensive Audit and Inspection Protocol Form, Alcohol
Tesling Sites, Form Mo.: 3.1.8 (Revision 2)° provides a separate inspection protocal for Alcohol Testing Sites. The
Company provides this protocol to correspond with the detail found in the PHMSA Inspection Form. As praviously
stated, the Company will ensure that all DOT alcohol tests comply with Part 40 requirements,

Alcohol Tesling Personnel. The Company will ensure that enly qualified $TTs and BATs are used to conduct
Company DOT tests. 5TTs and BATs are responsible to maintain their own venfication documentation and
will make it available to the Company on request. A supervisor of an employee may not be used to conduct a
reasonable suspicion/cause test if that supervisor was the one who made the determination to test.

Alcohol Tesling Sites, Forms and Supplies. The testing site will ensure visual and aural privacy to the
employee being tested to prevent unauthorized persons from seeing or hearing test results. The site will have
the needed personnel, materials, equipment, and facilities to provide for the collection and analysis of breath and/or
saliva samples, and a suitable clean surface for writing. The sile will be able to prevent unauthorized personnel
from entering the testing site, and ensure no unauthorized employee has access to an unsecured EBT, and that
when an EBT or ASD is not being used for testing, it is steredinasecureplace. Testswillbe conductedononlyone
employeeatatime

Only EETs and ASDs listed on the NHTSA CPL will be used for DOT alcohol testing, and only an EBT must be
used for conducting the confirmation tests. The QAP and associated manufacturer's instructions will be followed
for all EBTs and ASDs used by the Company. It is the responsibility of the testing sites used by the Company to
carry out this responsibility for the Company.

Alcohol Screening Tests. Only the DOT-approved ATF will be used for all Company alcohol tests, The employee
will provide a positive identification through the use of photo |D or by employer representative prior to the test,
The BAT or STT shall explain the testing process to the emplayee, including showing the employee the instructions
on the back of the ATF. If the employee has a designated testing time and does nol appear, the BAT or STT will
notify the DER. Testing will begin without undue delay. An alcohol test will be given prior to a drug test and
medical altention, if it is required, will not be delayed in order to conduct a test. The testing technician will
explain the tesling procedure to the employee, including showing the employee the instructions on the back of
the ATF.

The ATF will be completed and the employee will be asked to sign the ATF. Failure to sign is a refusal lo test. The
BAT or STT will select, or allow the employee to select, an individually wrapped or sealed mouthpiece from the
testing matenals and insert it into the device in accordance with the manufacturer's instructions. The employee
will be instructed to blow steadily and forcefully into the mouthpiece for at least six seconds or until the device
indicates that an adequate amoun! of breath has been oblained. The employee will be shown the displayed tes!
result. The device will print a label with, or the technician will write, the result and pertinent information on the ATF.

Alcohol Screening with an ASD. It is not the intent of the Company to use an ASD for an alcohal test. However,
it is possible thal, when necessary, one may have to be used lo conduc! the test. In those cases, the STT or
BAT will follow the manufacturer’s instructions, and only use a device that has been under their control, The ASD
may be either a saliva device or a breath tube. The expiration date will be shown to the employee. A device will
not be used after its expiration date. The device will be opened in the presence of the employee, and the
employee will be offered the opportunity to use the device, according to insiructions. In any case, where the
technician uses the device, the device will be inserled into the employee's mouth and gather saliva, with the
technician wearing single-use examination gloves while deing so and change them following each test. Assurance
will be made that the device has properly activated and that the correct amount of time will be allowed to elapse
before reading the result. If problems occcur (e.g., the device does not activate, it is dropped on the floor), it will be
discarded and a new test will be conducted using a new device,
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The STT or BAT will note on the ATF the reason for the new test. If efforts to get the ASD to work properly fail,
the technician will direct the employee to take a new test immediately, using an EBT for the screening test
Devices, swabs, gloves or other materials used in the prior saliva or breath tube testing will not be used in
subsequent tests.

Alcohol Screening Results. A result with an alcohol concentration of less than 0.02 will be recorded on the ATF:
the result will be transmitted, in a confidential manner, to the DER with the test concluded without conseguence.
A result with an alcohol concentration of 0.02 or higher requires the employee to take a confirmation test. If the same
BAT who conducted the alcohel screening test will also conduct the confirmation test, the test will begin immediately.
If a different BAT will conduct the confirmation test, the technician conducting the screening test will direct the
employee to the site where the test will take place. The technician will also advise the employee not to eat, drink,
put anything (e.g., cigarette, chewing gum) into the employee’s mouth, or belch, dunng the 15-minute waiting period
until the test occurs. The different BAT will require positive identification of the employee, explain the confirmation
procedures, and use a new ATF. The BAT will note on the “Remarks” line of the ATF that a different BAT or STT
conducled the screening test. The employee will be observed by the technician or an employer representative on the
way to the confirmation testing site. The employee will be directed not to attempt to drive a motor vehicle to the
confirmation testing site,

Alcohol Confirmation Test

All alcohol confirmation tests will be conducted by BATs using EBTs. The BAT will ensure that the time since
the screening test has been at least 15 minutes, and the employee has been advised not to eat, drink, put
anything (e.g., cigarette, chewing gum) inlo the employee's mouth, or belch. The BAT will conduct an air
blank on the EBT in the presence of the employee. The reading must be 0.00 for the test to proceed. If the
reading is greater than 0.00, another air blank mus! be conducted, the EBT must not be used (taken out of service)
if the second reading is greater than 0.00. The EBT cannot be used for testing until it is found to be within tolerance
limits on an external check of calibration. A new sealed mouthpiece will be opened, in view of the employee, and
used for the test. The employee will be instructed to blow steadily and farcefully into the mouthpiece for at least six
seconds or until the device indicates that an adequate amount of breath has been oblained. The resulls will be
shown to the employea and printed for application to the ATF.

Alcohol Confirmation Results. If the alcohol confirmation test result is lower than 0.02, nothing further is required
of the employes. If the alcohol confirmation test result is 0.02 or higher, the BAT will immediately transmit the
result directly to the DER in a confidential manner.

Problems in Alcohol Tesling. The Plan addresses the situations in which an employee has refused to take an
alcohol test. See Section IV.6, "DOT Alcoho! Vielations and Prohibited Conduct.” In situations where an employee
i5 unable lo provide sufficient saliva to complete a screening test, the Company will ensure that the employee
takes a breath test immediately. In situations where an employee is unable to provide sufficient breath to complete
a test, the employee will be sent for an evaluation, within five days, by a licensed physician who is acceptable to
the Company. The physician will have expertise in the medical issues raised by the employee’s failure to provide
a breath specimen, as well as be apprised of the consequences of the appropriate DOT agency requlation for
refusing to take the required alcohel! test. The physician will provide the Company with a signed statement of their
conclusions. If it is the reasonable medical judgment of the physician, that a medical condition has, orwith a high
degree of probability could have, precluded the employee from providing a sufficient amount of breath, the test
will be canceled by the Company. If there is not an adequate basis for determining that a medical condition
has, or with a high degree of probability could have, precluded the employee from providing a sufficient amount of
breath, this constitutes a refusal to test,
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Canceling an Alcohol Test. The Company will ensure that an alcohol test is canceled if a fatal flaw occurs.
Fatal flaws are: 1) in the case of a screening test conducted on a saliva ASD or a breath tube ASD, the STT or
BAT reads the result either sooner than or later than the time allotted by the manufacturer, the saliva ASD does
not activate; the device is used for a test after its expiration date; or, in the case of a screening or confirmation test
conducted on an EBT, the sequential test number or alcohol concentration displayed on the EBT is not the same
as the sequential test number or alcchol concentration on the printed result; 2} in the case of a confirmation test
the BAT conducts the confirmation test before the end of the minimum 15-minute waiting period; the BAT doas
not conduct an air blank before the confirmation test; there is not a 0.00 result on the air blank conducted before the
confirmation test, the EBT does not print the result; or, the next external calibration check of the EBT produces a
result that differs by more than the tolerance stated in the QAP from the known value of the test standard. In this
case, every result of 0.02 or above cobtained on the EET since the last valid external calibration check is
canceled.

The Company will ensure that an alcohol test is canceled if a correctable flaw occurs and is not corrected
Correctable flaws are: the BAT or STT does not sign the ATF, the BAT or STT fails to note on the *Remarks” line
of the ATF that the employee has not signed the ATF after the result is obtained; and, the BAT or STT uses a non-
DOT form for the tesl.

Corrected Alcohol Problems. The Company will ensure that BATs and STTs will try to successfully complete
each alcohel test for an employee. If they become aware of a problem that will cause the test to be canceled, they
will try to correct the problem promptly, if practicable. Repeating the test is an acceptable part of this process. If
repeating the testing process is necessary, a new test (new ATF, new device) must begin as soon as possible. If
repeating the tesling process is necessary, the technician is not limited in the number of attempts to complate the
test, provided that the employee is making a good faith effort to comply with the testing process. If another testing
device is not available for the new test at the tesling site, the technician will immediataly notify the DER and advise
the DER that the test could no! be completed. The DER will make all reascnable efiors to ensure that the
test is conducted at another testing site as soon as possible. If the Company or its service agent administering
the testing process becomes aware of a correctable flaw that has not been corrected, all practicable action will be
taken to correct the problem so that the test is not cancelled. If the problem resulied from the omission of required
information, the person responsible for providing the information must supply in writing the missing information
and a signed statement that it is true and accurate

If the problem is the use of a non-DOT form, the technician must, as the person responsible for the use of the
incorrect form, cerify in writing that the incorrect form contains all the information needed for a valid DOT alcohal
test. The technician must also provide a signed statement that the incorrect form was used inadvertently or as the
only means of conducling a test, in circumstances beyond the technician's control, and the steps the lechnician has
taken to prevent fulure use of non-DOT forms for DOT tests. The technician must supply this information on the
same business day on which the colleclor was notified of the problem, transmitting it by fax, e-mail or courier,
If the technician cannotl correct the problem, the technician must cancel the test.

VIl. PROGRAM ELEMENTS COMMON TO DRUG AND ALCOHOL

1. Substance Abuse Professional

Compliance. The Company will follow the requirements of Part 40 for its Substance Abuse Professional (SAP)
obligations. A full description of the SAP requirements is in Part 40, Subpart O ("Substance Abuse Professionals
and the Relurn-to-Duty Process™).

Qualifications. The Company will refer employees only to SAP's who have the credentials, basic knowledge, and
qualification training, including fulfilling obligations for continuing education courses, for DOT violations. The SAP will
subscribe to the ODAPC lisl-serve website to keep current on any changes to the DOT alcchol and drug testing
regulations. The SAP will nct be an advocate for the Company or the employee. The SAP's function is to protect the
public interest in safely by professionally evaluating the employee and recommending appropriate
education/treatment, follow-up tests, and aftercare.
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SAP Referral The Company will provide lo each employee who violates a DOT drug and alcohol regulation a
listing of SAP's readily available to the employee and acceptable to the Company. The list will include SAP names,
addresses, and lelephone numbers. There will not be a charge to the employee for compiling or providing this list,
The Company may use its C/TPA or other service agent to provide this information. Any covered safely-sensitive
employee who has violated DOT drug and alcohel regulations cannct again perform any DOT covered safety-
sensitive duties for this Company until and unless the employee successfully completes the SAP evaluation, referral,
and education/treatment process.

Payment. The Company is not required to pay for a SAP evaluation ar any subsequent recommanded education
or treatment for an employee who has violated a DOT drug and alcohol regulation.

Company Responsibility. The Company is only bound by DOT to ensure that if the employee is provided
an cpportunity to return to a DOT covered salety-sensilive duty following a viclation, that the Company ensure that
the employee receives an evaluation by a SAP meeting the requirements of Part 40 and that the employee
successfully complies with the SAP's evalualion recommendations before returning to the covered safety-sensitive
job. Even if a SAP believes that the employee is ready to return to safety- sensitive work, the Company is
under no cbligation to return the employee lo work. Under the DOT requlations, hiring and reinstatement decisions
are left lo the employer. The DOT leaves all payment issues for SAF evaluations and services to the Company
and the employee to resclve.

SAP Process. The SAP will make a face-to-face clinical assessment and evaluation to determine what assistance
is needed by the employee to resolve problems associated with alcohol andlor drug use. The SAP will refer the
employee lo an appropriate education andlor treatmen! pregram. At the complelion of the education andfar
treatment, the SAP will conduct a face-to-face follow-up evaluation to determine if the employee actively participated
in the education and/or treatment program and demonstrated successful compliance with the initial assessment and
evaluation recommendations,

Reports will be provided to the Company on both the inttial requirements and the outcome of the follow- up
evaluation. The report will be specific and will include all of the Part 40 requirements of a written SAP report. The
SAP will provide the DER with a written follow-up drug and/or alcohol testing plan for the employee and, if deemed
necessary, will also provide the employee and the Company with recommendations for continuing education andfor
treatment.

2. Employee Assistance Program

The Company will provide an Employee Assistance Program (EAP) for its employees and supervisors. The EAP
may be eslablished "in house,” as part of internal personnel service or may be contracted to an entity that provides
EAP services at olher locations. The function of the EAP will be to provide employees with informational material
on the awareness and danger of drug and alcohol use. General EAP-information matenal, such as the availability
of brochures or videos, and community service “hotline” telephone numbers will be displayed in common areas
and distributed to employees. Employees will be encouraged to call the hotline if needed. Additicnally, this Plan
will be displayed and made available to all employees. The Plan contains the emplayer's policy regarding the use
of prohibited drugs and alcohcl misuse. The areas and places in which the above matenal will be displayed
include employee bullelin boards, break rooms, locker rooms, or other areas designated by the Company. If
apphcable, the Company will provide written notice to representatives of employee organizations of the availability
of drug and alcohol education malenals,

3.  Supervisor Training

Each supervisor who will determine whether an emplayee must be drug tesled and/or alcohol tested based on
reasonable suspicion/cause will be trained in the “signs and symploms™ of each substance. Each supervisor will
receive one B0-minute penod of training on the spacific, contemporaneous physical, behavioral, and performance
indicators of probable drug use and one 60-minute period of training on the specific, contemporaneous physical,
behavicral, and performance indicators of probable afcohol uwse. The two 60-minute training pericds may run
concurrently equaling 120-minutes.
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4. Contractor Monitoring

Compliance. Operators are responsible for ensuring that contractors and contractor employees working for, and/or
on the properties of, the operator are in compliance with the requirements of Part 40 and 199, With respect to
those covered safety-sensilive employees who are contractors or employed by a contractor, an operator may
provide by contract that all requirements of Part 40 and 188 will carried out by the contractor

To assure that the contractor is in full compliance, the contractor will allow access to property and records by
the cperator, the cperalor designee, the Administrator, any DOT agency with regulatory authority over the
operator or covered salfety-sensitive employee, and, if the operator is subject to the junsdiction of a state
agency, a representative of the stale agency for the purposes of menitoring the operator's compliance with
the requirements of Part 40 and 199. The operator will ensure that all contractors are qualified prior to commencing,
as well as during the performance of, cavered functions for the operator.

Qualifying Potential Contractor. Qualifications of the potential contractor as it pertains to drug and alcohol
testing policies and procedures are assured by requesting the potential contractor to submit a copy of its Plan
for review and compliance with PHMSA regulations. After review of the Plan is completed, written
correspondence to the contractor will advise whether or nol it is acceplable or in need of {urther additions,
deletions, ravisions or clanfying language. The review of the contractor Plan shall be completed utilizing the criteria
established by PHMSA.

Monitoring Contractor's Compliance. The contractor may be required to provide information on their employees
who will perform covered functions for the operator. This information will include, as a minimum, the name,
type of test and lest date of the employees who will parform any work or funclions covered by Part 199 under that
contract. A list of each contractor's covered safely-sensitive employees may be distnbuled to appropriate
Company field management. All contractors will be required to submit drug and alcohol testing statistical
information on a pericdic basis, which may be based on the duration of the contract. Typically, this requirement
will be on a semi-annual basis. The Company may require a more frequent schedule for submission of drug and
alcohol testing data should they determine a need for such statistics. The Company shall maintain a complete file
on each contractor's statistical drug and alcohol testing reports. The Company shall make these reports available
when requested by a PHMSA agency-designated representative, or representatives of those state agencies under
which jurisdiction the Company operates. The operator will also submit contractor Management Information
System (MIS) reports to PHMSA by March 159 each year.

The contractor will cooperate with the cperator, or the operator's designee, if additional information is requested
to further verify compliance of the regulations.

5. Recordkeeping

Compliance. The Company will ensure that all records required by the DOT are maintained in a location with
controlled access. The Company is not required to keep records related lo a program requirement that does not
apply to Part 40 or 199. The Company or its C/TPA will maintain the records in a locked file system and will
be accessed only on a strict "need to know" basis. The Company or its C/TPA will not release an employee’s
drug and alcohol recards lo third parties without the employee’s specific written consent. A “third party” is any person
or arganization to whom Pars 40 or 189 do not explicitly authonze or require the transmission of information in the
course of the drug and alcchol testing process, “Specific written consent” means a statement signed by the
employee that he or she agrees to the release of a padicular piece of information to a particular, explicitly
identified, person or organization at a particular time
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The Company or its C/TPA will release the employee’s information without consent to DOT, PHMSA, or other
government agency having regulatory authonty over the Company or employee without consent. The Company or
its CTPA will release the employee's information without consent as a part of an accident investigation by the
Maticnal Transportation Safety Board. The Company or its C/TPA will release the employee’s information without
consent in certain legal proceedings. These proceedings include a lawsuit, grievance, administrative proceeding
(e.g., an unemployment compensation hearing brought by or on behalf of an employee resulting from a positive
drug or alcohol test or refusal to test), a criminal or civil action resulling from an employee’s parformance of covered
safely-sensitive duties, in which a court of competent junisdiction determines that the drug or alcohol test information
sought is relevant to the case and issues an order directing the Company to produce the information. In such a
proceeding the information will be released to the decision maker in the proceeding with a binding slipulation that
the decision maker to whom it is released will make it available only to parties to the proceeding. After releasing
the information, the Company ar its C/TPA will notify the employee.

If the Company uses a C/TPA to maintain the recerds, the Company will ensure that the C/TPA can produce
these records at the Company’s principal place of business in the time required by the DOT agency for an
inspection. The records will be provided within two business days after receipt of the request. Mos! records will
be stored electronically, where permitted by Part 40 and 199, The Company will ensure that the records are easily
accessible, legible, and formatted and stored in an organized manner. If electronic records do not meet these
criteria for the DOT inspector, the Company will convert them to printed documentation in a rapid and readily
auditable manner, at the request of DOT agency personnel.

Records and Retention Periods. The Company or its C/TPA will maintain the following records for the noted
time periods, as a minimum;

a) Records kept for five years:
(1) Records of alcohol test results indicating an alcohol concentration of 0.02 or greater,
(2) Records of the inspeclion, maintenance, and calibration of EBTs;
{3) Records of verified positive drug test results;

(4) Decumentation of refusals to take required alcohol andlor drug tests (including
substituted or adulterated drug test results);

(5) SAP reports;

(G) Follow-up tests and schedules for follow-up tests; and,

(7) Statistical data related to the Company's testing program, entitled “Management Information
System,” will be available to a representative of DOT, PHMSA, or a state agency having
regulatory authornty over the Company upon request.

b) Recaords kept for three years:

(1) Records of information obtained from previous employers under Part 40
concerming drug and alcohol test results of employees;

(2) Records that demonstrate the drug-testing collection process; and,

(3) Records related to “signs and symploms” alcohol and drug training for
SUpEenvisors,

(4) Records related to employee education and training;

(5) Records of decisions not to administer post-accident covered employee alcohol

and drug tests.
c) Records kept for two years:
(1) Records related to the alcchol collection process (i.e., calibration documentation for evidential

breath tesling devices, documentation of breath alcohol technician lraining, documents
generated in conneclion with decisions to administer reasonable suspicion alcohaol tests,
documents generaled in connection with decisions on post-accident tests, and documents
verifying existence of a medical explanation of the inability of a covered employee lo provide
adequate breath for testing); and,

d) Records kept for one year:

(1) Megative and cancelled drug test results
(2) Alcohol results less than 0.02.
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Employee Request for Records. All employees have the right to request and oblain copies of any records
pertaining to the employee’s use of alcohol andfor drugs, including records of the employee's DOT-mandated drug
and/or alcohol tests, and copies of SAP reports. Requests for records must be made in writing to the DER. A
laboratory must provide, within 10 business days of receiving a written request from an employee, and made
through the MRO, the records relating to the results of the employee's drug test (i.e., laboratory report and data
package). Service agenis providing recards may charge no mare than the cost of preparation and reproduction for
copies of these records. SAPs must redact follow-up testing information from the report before providing it to the
employee.

6. Management Information System

Compliance. The Company will prepare and maintain the DOT Management Information System (MIS) report
for its drug and alcohol testing program. This report will be submitted to PHMSA in accordance with annual
submission requirements. If the Company uses a C/TPA then the C/TPA may prepare and maintain the MIS,
reporting the MIS as the Company requires. The DER will certify each report submitted by a C/TPA for accuracy
and completeness. The MIS report will be submitted electronically through the DAMIS portal on or before March
15=I'.-

Contractor Reporting for MIS. If the Company is an operator, it will verfy and identify all contractors who
performed covered functions, as defined under Part 189, for this Company in a given calendar year. If required,
by either mandated annual or PHMSA written request, the Company will submit an MIS report for each of these
contractors  The contractor MIS reports will be submitted electronically through the DAMIS portal on or before March

15m,

Fremium Concrele Sendces, Inc- PHMSA DRUG/ALCOHOL PLAN a7

A THIMAL CE AN FEMT 3 Ty g e

— s Li 4 & hars I
g



VIIl. Appendix A - Acknowledgement/Receipt Form

|_acknowledge, by signing this form, thal my full compliance with the Anti-Drug and Alcohol Misuse
Prevention Plan (the "Plan") and DOT drug and alcohol requlation requirements is a condition of my
initial and continued employment with the Company. | understand and aqgree that | may be discharqged
or_othenvise disciplined for any drug and/or alcohol violation, committed by me, as eited in tlhe Plan and/or
in the DOT drug and alcohol requlatary requirements,

| also acknowledae by signing this form, that a copy of the Plan has been made available to me and that
| have read and understand the requirements of the Company and DOT drua and alcohol proaram. | have
also been provided with informational materials on the dangers and problems of drug abuse and alcohol
misuse.

Signed, this the day of , 20 ;

Employee Name (Please Print)

Employee Signature
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IX. Appendix B - Designated Personnel and Service Agents

CONSORTIUM/THIRD PARTY ADMINISTRATOR (C/TPA)
Name: Drug and Alcohol Testing Compliance Services
Address: 4000 US HWY 259 N Lonquiew, TX 75605
Phona Number, 803-234-1135

DESIGNATED EMPLOYER REPRESENTATIVE (DER)/ALCOHOL & DRUG PROGRAM MANAGER
Mame: Jim Roding

Address: 712 Richmond St Elkhart, IN 48518

FPhone Number. 712 Richmond St Elkhart

MEDICAL REVIEW OFFICER (MRO)

Name: Donald 5 Freedman MD

Address: PO Box 550749, Jacksonville, FL 32255
Phone Number. 904-332-0472

SUBSTANCE ABUSE & MENTAL HEALTH ADMINISTRATION {SAMHSA/HHS) LABORATORY
Name: Alere Laboratories

Address: 1111 Newton, Gretna, LA 70053

Phone Number. 800-433.3823

COLLECTION SITE(s) - DRUG AND BREATH ALCOHOL

Collection site procedures, processes and personnel requirements will follow Part 40, Subpart C,
Subpart D, Subpart E, Subpart J, Subpart K, Subpart L, Subpart M and Subpart N. A list of collaction
site facilities, utilized by the Company, will be available upon request

LIST OF APPROVED EVIDENTIAL BREATH TESTING DEVICES (EBTS) UTILIZED:

The Company will only utilize alcohel testing technicians who cenduct the testing using DOT-approved
devices. These devices are approved by the National Highway Traffic Safety Administration. A list of
breath testing devices, ulilized by the Company, will be available upon request.

SUBSTANCE ABUSE PROFESSIONAL (5AP)

Name: Pamela Forsey
Address: 23159 Edison Rd, South Bend_ N 46615

Phone Number. 574-233-4183

EMPLOYEE ASSISTANCE PROGRAM (EAP)

Name: Pamela Forsey
Address: 2319 Edison Rd, South Bend, IN 46615

Phone Mumber: 574-233-4183
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X. 2 fix C - C | Positi

EMPLOYEE/SUPERVISOR* POSITIONS SUBJECT TO ALCOHOL & DRUG TESTING

JOB CLASSIFICATIONS/TITLES SUBJECT TO 49 CFR PART 192, 193 or 195)

*SUPERVISOR POSITIONS THAT HAVE RECEIVED ALCOHOL AND DRUG TRAINING (60 MINUTES DRUG, 60 MINUTES ALCOHOL)

Titla Employeo | Supervisor Title Employee | Supervisor
Tes Mo
Cement Masons fes Mo
Laborers Yes o
Operalors Yes Ho
DER Ha Yes
Safety Manager Ho Yes
Supeniser Mo Yes

T

Premium Concrete Senvices, Inc.- FHMSA DRUGALCOHOL PLAN

1.of & reputerel copyrght and m profecled by oo

40




Xl. Appendix D - Company Disciplinary Actions and Additional Procedures

1B Discipli

Employees viclating this Plan will be subject to disciplinary actions up to and including termination

2. Additional Company Procedures

Compliance with All Laws. This policy statement will be amended from lime Lo lime to comply with
changes in Federal and State laws

The Caompany resarnves the night to revise or amend this policy with or without notice at any time
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THIS PAGE HAS BEEMN INTENTIOMALLY LEFT BLANK TO ADD ADDITIONAL COMPANY
DISCIPLINARY ACTIONS AND PROCEDURES IF NEEDED.
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Xll. Appendix E

PHMSA Anti-Drug and Alcohol Misuse Program-Inspection Protocol Form,

Comprehensive Audit and Inspection Protocol Forms- Specimen Collection
Sites, Alcohol Testing Sites and Changes to Model Plan.

PHMSA Anti-Drug and Alcohol Masuse Program Inspection Prolocol Form, Form Mo 4.1, Revision 3 (dated March 1, 2021)

Protocol Area A — General Al | Al Program Requirement

A-1: Designated Employer Represaniative (DER)

Has the operater appointed a Designated Employer Representative (DER)T 5403, 540 15(d), 540 355(k), Verify thal a service agent
ts not used to fulfill the function of a DER. §40.3, §40.15(d), §40.355{k)

PBlan: IX: Appendix B - Designaled Persennel and Service Agents, Il Policy and Responsibilities - 2. Responsibilities of
Hey Personnel, Designated Emplayer Representative (DER), 4. Use of Service Agents, Compliance, Consortium/Third Party
Administrator.

A2 Employer Responsibiltios for Officials Representatiees, and Sendce Agents

Does the operator's D&A program have a process to ensure the operalor remains responsible for all actions of its officials,
representatives, and senice agents, including a Consortium/Third Party Administrator (C/TRPA), to ensure compliance when these
officials, representatives, and senice agents camy out the requirements of Parts 159 and 407 §40.11(b), 540.15(c). 540 241

Flan: il Policy and Responsibilities - 4. Use of Service Agents, Compliance.

A3 Qualification Requirements

Verify the operator's DEA program positions and/or senvice agents meet the applicable qualfication requirements of Part 40 and Pan
199 Medical Review Officer (MRO) 540121 and §199.10%(b), Urine Specimen Collecior 54033, Substance Abuse Professional SAP)
540281, Laboratonies cenified by the Department of Health and Human Senvices (HHS) National Laboratory Certification program
(MLCP) 540 81(a) and §199.107(a), Screening Test Technician (STT) 540213, Breath Alcohal Techniclan (BAT) 540213

Plan: V. Anti-Drug Program - 3. Specimen Collection Procedures, 4, PHMSA Inspection Protocol for Specimen Collection
Sites, 5. Drug Testing Laboratory, 8. MRQ Review of Drug Test Resulls, V1. Alcohol Misuse Prevention Program = 2. Alcohol
Test, VIl Program Elements Common to Drug and Aleahol = 1, Substance Abuse Professional

A Sanvice Agent Limitations

Verity the operalor's DEA program ensures is senvice agents: Do nol require an employee 10 sign a consent, release, wahver of
fiabikty, or indemnification agreement with respect to amy part of the DOT D&A testing process (including, but not limited 1o, collactions,
laboratory testing, MRO and SAP services), 540.355(a), Do nct act as an intermediary in the transmission of laboratony drug test
results direct from the laboratory to the MRO, operator, of 10 another senvice agenl, of in the transmission of alcohol test resulis of
0.02 or higher direct from the STT or BAT to the DER, §40355(b-d), Do nol make decisions to test an employee based upon
reascnabie suspicion'cause, posl-accident, refum-lo-duty, and follow-up determinalion criteria. While a senvice agent may provide
advice and information, these are duties the operalor cannct delegate o a C/TPA. §40.355(g) - see 540.355(h) for exceptions, Do not
make determinations that an employee has refused a drug or alcohod test. Vitde a sendice agent may provide advice and information,
these are dubes the operator cannot delegate to a C/TRA. §40 355(1) - see 520 355() for exceptions, Do not impose condiions or
requirements on the operator, such as the DOT D&A testing of non-covered employees, that DOT regulations do nol authorize

§40.355(m), Do not infentionally delay the transmission of drug of alcehal testing related documents concerning actons the sendce
agent performed because of a payment dispute or other reasons. 540 355(n)

Plan: I, Policy and Responsibilities = 4. Use of Service Agents, Service Agent Limitations.

A5 Supenasory Personnel Traning

Does the operalor require a 60-ménute perod of training on the specfic, contemporaneous physical, behavioral, and performancs
indicators of probable drug use under the EAP for supervisory personnel who will determene whether an employese must be drog tested
based on reascnable cause? §199.113{¢). Does the operator require a 60-minute pericd of training on the physical, behavioral,
speech, and performance indscalors of probable alcohol misuse for supenvisors designaled to determine whether reasonable suspicion
exisls {0 require a covered employee o undergo alcohol testing? 5199 241

Ffan: VII. Program Elements Common [o Drug and Alcohel - 3. Supervisor Training

A-B: Covered Employeas

Does the operalor have a process lo ensure the operalor propedy identifies the covered employees who are required fo be DOT
tested for the presence of prohibited drugs and alcohol? §169.3, Verlfy the operator does not conduct DOT tests for the presence of
profubded drugs andfor alcohad en any indnadual who is not a covered employee. 51991, §159.3 and §40.347(b)(2)

Plan; X. Appendix C - Covered Positions, Ill. Pelicy and Responsibilities - 6. “NON-DOT™ Testing Program, IV. DOT Program
Requirements - 1. Employees Subject to Testing, Compliance

A7 Employes DOT DEA Testng Record Checks
Fer an employes seeking to perform covered functions for the first tme (Le., new hire or an employee transfering into a safety-
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sensitive position): Does the operator oblain the employee’s written consent prior o requesting DOT D&A testing Information from
prior DOT regulated employers? §20 25(a), §40.27, 540 .321(b), 540.351(d), Note: a wet ink signature and separate request is required
for each prior employer, Does the operator request DOT D&A testing information from each DOT regulated employer who has
employed the empldayee during any peniod during the two years bafore the date of the employee’'s application or transfer? §40.25(b),
Wenify the operator does nol permit an employes to perform a covered function after 30 days from the date on which the employee
first performed a covered functon, unless the operator has oblained, or made and documented, a good faith effort to obtain the DOT
D&A testng information from prior DOT regulaled employers. §40.25(d), Venfy the operator does not permit an employee who has
violated any DOT agency D&A regulation to perform a covered function unbess the operator also obtains information that the employee
subsequentty complied with the retumn-lo-duty requirements in Part 40, Subpart O and PHMSA's drug and alcohol regulations
G40 25{e)

Plan: V. DOT Program Requirements = 3. History Check Requirements.

A-B DOT vs, Hon-DOT Tests

Il a pipelne operator has a non-DOT drug and alcohol testng program: Does the operator have a process [o ensure that all DOT
D&A tests are completaly separate from all non-DOT DA&A tests in all respects? 540,13, Does the operator have o process to ensure
thal all DOT D&A lests take prionty and mus! be conducted and completed before a non-DOT test is begun? §40.13(b)

Plan: Ilf, Policy and Responsibilities = 6. “NON-DOT™ Testing Program.

A trochor Andi- I I Pr ntipn Progr

Il a pipeline operator aflows contractors who perform covered functions on the operator's requlated pipeling or LNG faclity to conduct
their own D&A Programs: Does the operator have a progess to overses confraciors 1o ensure they comply with Parts 199 and 407
8159115, §159.245, Do the contractors allow access lo property and records by the operator, PHMSA, and a representalive of a
siate agency (if applicable) to aliow for the monitoring the operator's compliance with Part 1697 §199.115(b)

Plan; VII. Program Efements Common (e Drug and Alcohol = 4. Centractor Monitoring.

Protocol Area B — Anti-Orug Program
-1 Whitten Anti- FProgram

Does the cperator maintain and follow a wntten Anti-Drug Plan that conforms o the requirements of Pal 199 and Par 407
§168.101(a), Ensure the Anti Drug Plan contains, al a minimum, the following: - Methods and procedures for compliance with all the
requirements of Parl 169, including the Employes Assistance Program (EAF) §159.101(a){1), The name and address of each
laboratory that analyzes the specimens coflecied for drug testing 5159, 101(a){2). The name and address of the operator's Medical
Review Officer (MRO), and Substance Abuse Professional (SAP) §199.101(a)(3), Procedures for nobitying employees of the coverage
and provisions of the plan §159.101(a)4)

Plan: if. General = 3. Compliance, Plan Development, Plan Availability, Vil. Program Elements Common fo Drug and Alcoho!
2. Emplayee Assistance Program, VIl Appendix A = Acknewledgment'Receipt Form, IX. Appendix B - Designated Personnel
And Service Agents

2 P '
Does the operator conduct DOT drug tests only for the “prohebited drugs” specified in Panl 407 §169.1-5, §199.105 and §40.1-3
Marijuana, Cocaine, Amphetamines, Phencychdine (PCP), Opioids

Plan: II. General = 8. Definitions, Drugs, V. Anti-Drug Program = 5. Drug Testing Laboratory, Orug Testing, Table 1 Required
DOT Drug Tests and Culoffs

Does the operator have a process (o ensure it does nol hire or contract for the usoe of any person as a covered employee (e.0. new
hire or transferred employee) 1o perform a covered function unless that person first passes a DOT drug test o is covered by an anti-
drug program that conforms 1o Part 1997 §163.105(n). Mole: The anti-drug programs of the other DOT agencies and the USCG meat
the requirements for an anti-drug program that conforms to Part 189, Does the operator have a process o ensure that a covered
employee removed from the random drug tes! pool (for any length of ima) passes a pre-employment DOT drug lest bafore being
placed back into the random drug test pool? §199.105(a)

Plan: . General = 8. Definitfons, DOT, The Department, DOT Agency, V. Anti-Drug Program - 1. DOT-Required Drug Tests,
Pro-Employment Testing

B-3b: Post-Accident Drug Testing

Doas the operalor have a process 10 ensure i completes a DOT post-acodent drug test as soon as poss:ble but no later than 32
hours afler an accident of each surviving covered emplioyes whose performance of a covered function either contributed (o the accident
or cannol be complately discounted as a contributing factor o the accident? §199,105(b)(1). If the operalor did nol administer a DOT
drug test within the 32 hours following an accident, does the operator have a process (o ensure it ceases atternpts to administer a
drug fest and states in the recosd the reason for not promiptly adméinistering the test? 5159 105(b)(2). If the operator decides not to
conduct a post-acodent drug test of a covered employee. does the operator have a process 1o ensure it makes that decision based
on specific information that the covered employee’s performance had no role in the cause(s) or severty ol the acciden?
§169.105(b)(1). If the operator decided not to conduct a post-accident drug test of a covered employee, does the operator have a
process to ensure that it documents the decision and keeps that record for af least 3 years? §169. 117(a)5)
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Flan: V. Anti-Drug Program - 1, DOT-Required Drug Tests, Post-Acciden! Testing, VI, Program Elements Commaon {o Drug
and Alcohol = 5. Recordhecping, Records and Retention Periods, Xl Appendix F - Post-Accident or Reasonable
Cause'Suspicion Supervisor Written Record

B-3¢ Random Drug Testing

Does the operalor use a scientifically valid selection method, such as a random number table or a computer-based random number
generator that i matched wath the employees” Socal Security numbers, payroll identification numbers, or other comparable identifying
numbers? §169.105(c)(5), Does the cperator's selection method ensure thal each covered employee has an equal chance of being
selected each time selections are made? §159.105{c){5), Does the operator have a process to ensure it selects o sufficient number
of covered employees for random drug testing during each calendar year 1o equal an annual rate not less than the required minimum
annual parcentage rate? §199,105(c)(8), Does the operalor have a process o ensure thal random drug tests are unannounced and
that the dates for admenistering the tests are spread reasonably throughout the calendar year? 5159 105(c)(7). Nole: Do not confuse
random selection dates with lest dates. For example, an operalor may select once each quarier (Le. 4 days a year) bul the drug lests
themseives mus! be reasonable spread throughout the calendar year,

FPlan: V. Anti-Drug Program = 1. DOT-Required Drug Tests, Random Drug Testing

-34: Rea lv Test

Does the operator have a process to ensure that DOT dreg tests are performed when there is reasonable cause 1o bebeve the
employee is using a profibited drug? §199.105(d), Does the operator have a process (o ensure the operalor's decision to test is based
on a reasonable and articulable belief that the employee is wsing a prohibited drug based on specific, conlemporanecys physical,
behavioral, or performance indicators of probable drug use. §190.105(d), Does the operator have a process o ensure al keast two of
the employes's supenisors, one of whom is trained in delection of the possible symploms of drug use, shall substantiate and concur
in the decision 1o test an employes. The concurrence between the two supendsors may be by lelephone. §199.105(d), Note: In the
case of operators with 50 of fewer employees subject 10 testing, only one supenvisor of the employee rained in detecting possible
drug use symptoms shall substantiale the decsion 10 lest. §199.105(d), Does the cperator have a process 1o ensure servios agents
do nol make decisions 1o drug lest an employes based upon reasonable cause? While a sendce agent may provide advice and
information, these are duties the operalor cannot delegate 1o a C/TPA. §£0.355(g) (See 540.355(h) for exceplions.)

Plan: V. Anti-Drug Program - 1. DOT-Required Drug Tes!s, Reasonable Suspiclon'Cause Testing, W, Policy and
Responsibilities, 4. Use of Service Agents, Service Agent Limitations {f).

B2 Return- Testi

Does the operalor have a process (o ensire thal a covered employee who refuses o lake a drug les!, or has a posithve drug test,
does nol retun [0 duty in any covered function untl the covered employee completes a SAP evaluation, referral, and
ecucationtreatment process? §199.105(e) & Part 40, Subpart O, Does the operator have a process 1o ensure thal a covered employee
who refuses to take or has a positive drug lest does not retum to duty in any covered function unlil the covered employee successiully
completes a return-to-duty drug test? 540.285(a), 540 28%(b), §40.305(a) and §159.105(e), Does the operator have a process 10
ensure thal all return-to-duty drug lesting ks performed under direct observation? §40.67(b)

Blan: V. Anti-Drug Program = 1. DOT-Required Dreg Tests, Return-lo-Duty Testing, 2. Drug Tests That Require Direct
Observation Procedures, Compliance.

B-31 Follow-Up Diug Testing

Does the operator have a precess 1o ensure thal a SAP establishes a follow-up testing plan for a covered employes who refused lo
take a drug test, or had a positive drug test, before allowing the covered employee 1o return to duty? §40 207, 540,300 and §5199.105(f),
Does the operator have o process (0 ensure that follow-up testing is performed on an unannounced basis, at a frequency established
by the SAP, for a period of not mose than 60 months and that at least six tests must be conducied within the firs! 12 manths following
the covered employee's return lo duty? £40.307, £40.309 and §199.105(f), Does the operator have a process (o ensure that all Tollow-
up drug testing s performed under direct cbservabion? 540 67(b)

Plan: V. Anti-Drug Program - 1. DOT-Required Drug Tests, Fellow-up Testing, 2. Drug Tests That Require Direct Observation
Procedures, Compliance.

B4 Laboratony Drug Test Result Reports
Doas the laboralony repor drug lest resulls directly, and only, to the MEO at his or her place of business? Lab lest results must not

be reportied to or through the DER or a senvice agent such as a CITRA. §40.97(b), Does the laboratory transmit an aggregate statistical
summary, by operator, of the drug test data listed in Parl 40, Appendix B to the operator on a semi-annual basis?

Elan: V. Anti-Drug Program = 5. Drug Testing Laboratory, Laboratory, 6. Laboratory Refention Periods and Reports, Semi-
Annual Roports, (I, Policy and Responsibilities, Use of Service Agents, Service Agent Limitations (b)[c)

-6 MRO R [ Tt

Does the operator have a process to ensure its MRO provides quality assurance reviews of the drug testing process, induding ensusing
the review of the Cuslody and Control Form (CCF) on all specimen collections for the purposes of determining whether there is a
probiem thal may cause a test o be canceled? §195.10% and §40.123(b), Does the oparator have a process to ensure s MRO
performs the review functions required by §40.127 for negative drug test resulls received from a laboratory, prior Lo verifying the result
and reporting it 1o the operator's Designated Employer Representative (DER)? §199.109 and £40.163, Does the operator have a
process (o ensure its MRO performs the review functions required by §40.129 for confirmed positve, adulterated, substituled. or
invabd drug test results received from a laboratory, prior (o verifying the result and reporting i to the DER? §199.109 and £40.163,
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Does the operator have a process 1o ensure that when its MRO has verified a drug tes! as positive for a drug o dreg metabolite, of
as a refusal to test because of adulteration or substitution, the MRO notifies the emplayes of his or her right to have the split specimen
tested and how to request the test? §159.109 and §£0.153

Blan; V. Anti-Drug Program = 8. MRQ Review of Drug Test Results, Compliance, Duties, Results, Reports, 3. Split Specimen
Testing, Split Specimen, Laboralory

- MR Tesl R

Does the operator have a process to ensure its MRO reports all drug test results 1o the DER in accordance with the requirements in
40163, 540165, §40.167 and §169.105(d)? These requirements include; -reporting all drug test results to the DER, excepl in the
crcumstances provided for in 540,245, when a C/TPA may act as an intermediary 540 165(a). -reporting the resulls in a confidental
manner §40.167(a); and, -reporting the results within the required tme constraints £40.167(b) and (c). Does the operator have a
process to ensure its MRO reports all drug lest results to the DER unless the operator elects to recetve drug test results through a
CITPA, acting as an infarmediary, in which case the MRO reports the drug test resuts through the designated C/TPAT §189.109(d),
E40.165, & 540345

Btan: V. Anti-Drug Program - 8. MRO Review of Orug Test Resulis, Reporis.

-7 LK afl aticry

Werity that the operator does not stand down an employese based on laboratory tests results before the Medical Review Officer (MRO)
completes the drug test venfication process unless an approved walver has been granted. §168.7, §40.21, Does the operator have a
process to ensure that @ “covered employee” who violates a PHMSA/DOT drug reguiation ks remaved from performing “covered
functions™ §189.103, §40.23, Does the operator have a process 1o ensure if provides a listing of Substance Abuse Professionals
(SAPs) that are readdy availlable 10 an employee who violates a PHMSADOT drug regulation? §40 287, Nole: A verfied positive
DOT drug lest result or a refusal 10 test (including adulterating or subslituting a unne specimen) conslitutes a violation of a
PHMSADOT drug regulation. §40 285(b) and §159.103{a)

Plan: ll. General - 6. Stand-down Waiver, IV, DOT Program Requirements - 7. Vielation Consequences and Company Aclions,
After DOT Rule Violations

Asnsist Program (EAR
Does the operator have an EAP for its employees and supendsory personnel who will delerming whether an employee must be drug
tested based on reasonable cause?, The operalor may establish the EAF as part of its internal personnel services of the operator
may contract with an entity that peovides EAP senvices. §199.113(a), Does the education under the EAP include at leas! the following
elements: display and distnbution of informational material; display and distributon of a community sendce hot-kne telephong number
for employee assistance, and cisplay and distnbution of the operator's policy regarding the use of protebited drug? §189.113(b)

Blan: VII. Program Efements Common to Drug and Alcohol = 2. Emplayee Assistance Program, 3. Supervisor Training

Prot Area C = Aleohol M Privention Program

-1 Wintten Alcohol Misirse Plan

Does the operator maintain and folow a written Alcohol Misuse Plan thal conforms to the requirements of Part 199 and Pant 40 and
which conlaing methods and procedures for complance with requéred alcohod testing, recordkeepéing, reporting, education and training
clemenis? 5199 202

Plan; 1. Introduction - 1. Development of “Combined™ Flan, Vi. Alcohol Misuse Provention Program

C-2 Alcohol Misgse Program Educational Materigls

Does the operalor have a process 1o provide educational materials that explain alcohol mesuse requirements and the operator's
polices and procedures with respect to meeting those requirements? §159.23%a), Does the operator provide a copy of these materials
1o each covered employee prior 1o the start of alcohol testing and to each person subsequently hired or transferred indo a covered
position? §169.239(a)(1), Does the operator provide written notice to representatives of employee organizations of the avaiability of
this information? §189.239(a)(2)

Plan: Iit. Policy and Responsibilities, 1. Campany Policy, DOT Compliance, VII. Program Elements Common to Drug and
Alcohol, 2. Employee Assistance Program

C-3. Alcohol Misuse Program Educational Materats Content

Does the operator enswre educational matenials are made avalable to covered employees and that the materials include detaded
drscussion of a1 least the foliowing? §199.233(b), The dentty of the person designated by the operalor to answer covered employea
guestions about the materiats, The categories of employees who are subject (o the alcohol testing regulations in Part 199, Subpan C,
Suffiden! information about the covered functions performed by those employees 1o make dear what peniod of the work day the
covered employee is required {o be in compliance with Part 159, Subpart C, Specfic information concermning covered employea
conduct that is prohsteted by Part 1599, Subpart C., The circumstances under which a covered emplayea will be tested for alcohol
under Part 199, Subpan C, The procedures that will be used to lest for the presence of alcohol, protect the covered employee and
the integrity of the breath lesting process, safeguard the validity of the tes! results. and ensure that those results are attributed 1o (he
comect employee, The requirement that a covered employee submet to alcohol tests administered in accordance with this Part 199,
Subpart C, An explanation of whal constiiutes a refusal to submit to an alcohol test and the atiendant consequences. The
consequences for covered employees found to have violated the prohibitions under Part 199, Subpar C, inchuding the requirement
that the employee be remaved immediately from covered functions, and the procedures under §199 243, The consequences for
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covered employees found 10 have an alcohol concentration of 0.02 or greater but kess than 0.04, Information conceming the affects
of alcohol misuse on an individual's health, work, and personal Ife; signs and symploms of an alcohol problem (the employea’s or a
coworker's), and including infénvening evaluating and resohdng problems associated with the misuse of alcohol including intervening
when an alcohol problem is suspected, confrontation, referral to any available EAP, andfor referral 1o management

Plan: Il Policy and Responsibilities, 2. Responsibilities of Key Personnel, Designated Employer Representative (DER), 3.
Responsibilities of Covered Employees, IV, DOT Program Requirements, 4. Employee Notification of Tests, 6. DOT Alcohot
Violatiens and Prohibited Conduct, 7. Violation Consequences and Company Actions, V1. Alcohol Misuse Prevention
Program, 1. DOT-Required Afcohol Tests, 2. Alcohol Test, 3. PHMSA Inspection Prolocol for Alcohol Testing Sites, VIL
Program Efements Common to Drug and Alcohol, 2. Employee Assistance Program, [X. Appendix B -Designated Personne!
and Servico Agenls, X. Appendix C - Covered Posilions

- -Relny Prghibite

Does the operator have a process to ensure that o covered employea is not permitted to perform covered functions if the employes
has engaged in conduct prohebited by §5199.215 through 159.223 as shown below or an alcohol misuse rule of another DOT agency?
£169.23), Prohibited conduct includes. Alcohal Concentration — having an alcohol concentration of 0.04 or greater while on duty.
5199215, §40.23{c) and §40.285, On-Duty Use - using alcohol while performing covered functions. §199.217, Pre-Duty Use — using
alcohol within 4 hours prior to performing covered functions, or, if an employee ks called 10 duty to respond to an emergency, within
ther time period after the empioyee has been notifed to report for duty. 5189 219, Use Following an Accident = a covered employee
who has actual knowledge of an accident in which his or her performance of covered functions has not be discounted by the operator
as a contnibuting factor to the accident, is prohibited from wsing alcohol for 8 hours following the accdent, unless he or she has been
ghven a post-accident test under §189.225(a), or the operator has determined that the employee's performance could nol have
contribuled to the accidenl. §1909.221, Refusal to Submit 1o a Required Alcchol Test - the refusal of a covered employee to submit o
a post-accident alcohol test required under §15% 225(a), a reasonable suspicion alcohol test required under §199.225(b), or a foliow-
up alcohol tes required under §169 225(d). §199.223 and §40.285

Plan: IV, DOT Program Requirements = 6. DOT Alcohol Vielations and Prohibited Conduct

C-5. Avpilable Resources for Emplovess
Does the operator have a process {o ensure that each covered employea who has engaged in conduct prohebded by §5109.215

through 188223 shall be acvised of the resources available to the covered employee in evaluating and resolving problems associaled
with the misuse of alcohol? This includes the names, addresses, and telephone numbers of substance abuse professionals and
counseling and treatment programs. 540 285(b) and §159.243(a)

Plan: V. DOT Program Requirements - 7. Violation Consequences and Company Actions, After DOT Rule Vielations., VI
Pregram Elements Common to Drug and Alcohol = 1, Substance Abuse Professional, SAP Referral

Al nfration of r ater
Does the operator have a process to ensure that a covered employee is prohibited from performing or continuing to perorm covered
functions when found to have an alcohol concentration of 0.02 or greater bul less than 0.04, until the employea’s alcohol concentration
measeres less than 0.02 in accordance with a test administered under 5159 225(e) or the stard of the employee's next regularty
scheduted duty period, but not less than 8 hours following admensstration of the test? §40.23(c) and §189 237(a)

Plan: IV, DOT Program Requirements — 7. Violation Consequences and Company Actions, After DOT Alcohal Prohibited
Conduct.

-7 Al ning Test D
Does the operator use only Alcohol Screening Devices (ASDs) listed on ODAPC's web page for “Approved Screening Devices to
Measure Alcohol in Bodity Fluids® or Evidential Breath Testing Devices (EBTs) isted on ODAPC’s web page for "Approved Evidential
Breath Measurement Devices” (o conduct alcohol screening lests? §40 229, Does the operator use ASDs only for screening tests for
alcohol and must not be used for alcohol confirmation tesls? §40.229, Note: an ASD can only be used for DOT alcohol screening tests
if there are instructions for its use in Parl 40, With respect 1o breath ASDs, vernfy the operalor foliows the device's use and care
reguiremnents bsted in £40.233. 540235

Blan; V1. Alcohe! Misuse Prevention Program - 3. PHMSA Inspection Protocol for Afcohol Testing Sites, Alcohol Screening
with an ASD

C-8; Alcohod Confirmation Test Devices

Does the operalor use only Evidential Breath Testing Devices (EBTs) iisted on ODAPC's web page for “Approved Evidential Breath
Measurement Devices” to conduct alcohol confirmation tests? §40 231, Does the operator ensure that the inspecton, maintenance,
and calibeation of the EBTs are performed by its manufacturer or o mainienance representative certified either by the manufacturer or
by a state healtth agency or other appropriate state agency? §40 233, Does the cperator perform external cakbration checks al the
intervals and using the methods speafied in the manufacturer’s instructions for any EBT used for DOT required alcohol confirmation
festing? §40.233

Ptan: VI. Alcohol Misuse Provention Program - 2. Alcohel Test, Personnel and Training Devices

C-9a Pre-Employment Alcohol Testing (nof required)
If the operalor chooses to conduct pre-employment alcobol lestng: Doas the operator have o process fo ensure it conducts a pre-
employment alcohol test before the first performance of a covered function by every covered employee (whather a new employee or
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someong who has fransferred to a position involving the performance of covered functions)? §15% 209(b)(1). Does the operalor have
a process o ensura i treals all covered employees the same with regards o pre-employment alcohol testing (e, must not test some
covered employees and nol others)? §199 209(b)(2). Does the operalor have a process 1o enswe it conducts the pre-employment
test only afler making a contingent offer of employment or ransfer, subject 1o Ihe employee passing the pre-employment alcohol test?
5169 209(b)(3)

Plan; vi. Alcohol Misuse Prevention Program - 1, DOT-Required Alcohol Tests, Pre-Emplayment Testing.

C-ib. Post-Accident Alcohal Tasting

Does the operator have a protess to ensure il completes a DOT post-accident alcohol lest as soon as practicable following an accident
of each suniving covered employee whose performance of a coverpd function either contribuded lo the accident or cannol be
compietely discounted as a contributing factor to the accident? §153.225(a)(1). If the cperator did not admindster a DOT alcohol test
within 2 hours folicwing an accident, does the operalor have a process to ensure i prepares and malntaing on file a record stating the
reasons the lest was not prompily admenistered? 51599 225(a){(2)(), If the operator does nol adménister a DOT alcohol test within B
hours following an accident, does the operalor have a process (o ensure it ceases attemnpts (o administer the test and prepares and
maintains on file a record s1ating the reasons the test was not admenistered? 5159 225(a)(2)(i). If the eparator decides not to conduct
a post-accident alcohol test of a covered employee, does the operator have a process o ensure il makes that decision based on
specific information that the covered employee's performance had no roke in the cause(s) or seventy of the accident? 5169 .225(a)(1),
If the operator decided not to conduct a post-accident alcohol test of a covered employees, does the operalor have a process 1o
ensure it documents the decision and keeps that record for at least 3 years? 5188 227 (b)(4)

Plan: VI. Alcohol Misuse Provention Program - 1. DOT-Required Alcohol Tests, Post-Acciden! Testing, VIl Program Elements
Commen (o Drug and Alcohol - 5. Recordheeping, Records and Relention Periods, XIN. Appendix F - Pest-Accident or
Reasonable Cause’Suspicion Supervisor Wrilten Record

-Oc: Reasonabl ion Al Tost

Does the operator have a process to ensure that DOT alcohol tests are performed when there is reasonable suspicion to believe the
employea has violated the alcohol use prohibitions in Part 199, Subpant C7 §159.225(b), Does the operalor have a process 1o ensure
the operalor's determination that reasonable suspicion exists is based on specific, conlemporaneous, amiculable chservalions
concerning the appearance, behavior, speech. or body odors of the employee and that the ebsenvations must be made during, just
preceding, or just after the period of the work day the employee is required to be in compliance with Part 199, Subpant C7
5169 225(b)(2)8(3), Does the operator have a process 10 ensure that a covered employee s directed by the operalor to undergo
reasonable suspicion testing for alcohol only whia the employee is performing covered functions: just before the employee is to
perform covered functions; or just afier the employee has ceased perdorming covered funcbons? 5199 225(0)(3). If the operator does
not adméndster a DOT alcohol test within 2 hours followang the determination of reasonable suspicion, does the operalor have a process
to ensure that it prepares and maintains on file a record stating the reason the test was not promptly administered? §199 235(b)(£)(i),
If the cperator does not administer a DOT alcohol lest within B hours fallowing the delerménation of reasonable suspicion, does the
operalor have a process to ensure that it ceases attempls (o administer the tes! and prepares and maintains on fle a record stating
the reasons the tes! was not adminsstered? 5189 225(b){4)()). Regardiess of whathar or nol a reasonable suspicion alcohol test is
conducted, venly the operator does not permit a covered employee 1o report for duty of remain on duty performing covered funclions
while the employee is under the influence of, or impaired by alcohol, as shown by the behavioral, speech. or performance Indicators
of alcohol misuse, §199.225(b)(4)(k), Regardiess of whether or not a reasonable suspicion alcohol test is conducied, verity the
operator does not permid @ covered employes to perform or continee to perform a covered function while the employee is under tha
influence of, of impaired by alcohol. as shown by the behavieral, speech, or performance indicators of aleohol misuse until: An alcohal
test is administered and the employee’s alcohol concentration measwres less than 002, §199 225b)(4)(=)(A) OR The start of the
employea's next regularly scheduled duty pencd, but not less than 8 hours following the delermination that there is reasonable
suspicion 1o bebeve the employee has violaled the alcohol misuse prohibitions in Part 199, Subpart C. §199 225(b){4)(ia)(2), Does
ther operator have a process 1o ensure it does nol take any action under Parl 199, Subpant C, agains! a covered employee based
solety on the employee’s behavior and appearance in the absence of an alcohol test? §199 225(b)(4)(v), Nole: This does not prohibit
an operator from taking any action under its own authority and othersise consistent with the law

Plan: V1. Alcohol Misuse Prevention Program - 1. DOT-Required Alcohel Tests, Reasonable Suspicion/Cause Testing, IV,
DOT Program Requirements - 6. DOT Alcohol Vielations and Prohibited Conduct, 7. Vielation Consequences and Company
Actions, X1V, Appendix G - Reasonable Cause/Suspicion Supervisor Written Record

C-0d: Retum-o-Duty Process and Alcohol Testing

Does the cperator have a process 10 entufe that a covered employee who engages in conduct prohibited by §199.215 through
5159223 may nol return 1o duty to perform a covered function until the employes has compbied with the SAP's evaluation, referral,
and education/reatment process? §40.285({a), §40.305(a), Does the operalor have a process fo ensure thal a covered employee wha
engages in conduct prehibided by §199 215 through §199 223 does not return 1o duty 10 perform a covered function until the employee
undergoes a return-to-duty alcohol lest wath a resull indicating an afcohol concentration of less than 0.027 §40 205(a), 5199 .225(c).
§169.243(c), Does the operalor have a process to ensure thal all refurn-to-duty testing is performed under direct obsenvation?

E4067(b).

Plan: V1. Alcohol Misuse Prevention Pregram - 1. DOT-Required Alcohol Tests, Relurn-ta-Duly Testing, V. Anti-Drug Program
2. Drug Tests That Require Direct Qbservation Frocedures, All alcohol testing is direct observed.

C-8a Follow-Up Process & Aleohol Testing
Does the operator have a process to ensure the SAP has established a written follow-up testing plan after the SAP defermened that
the employes successlully complied with the SAP's relurn-lo-duty recommendations for education and/or treatment and that a copy

Premium Concrele Services, Inc - PHMSA DRUG/ALCOHOL PLAN

= MATIOMAL COMPUANCE MANAGEVENT SERACE, S (NCWS ) 2311 | fulite XO21) The NCMS plas A

o walyect OF 8 reg el COpyTY, wd ia protecied by copymght laea in e LS. ard sisesiere. Al nghis

Frieved

48




af the foliow-up lesting plan is presented to the DERY 540 207(a)5(b), Does the operator have a process (o ensure that follow-up
festing is conducted on an unannounced basis, at a frequency established by the SAP, for a period of not more than 60 months? AL
least six tests must be conducted wathin the first 12 months lollowing the covered employee’s return lo duty, 540307, 540209,
§159.225(a) and §199,243{c}{2){d), Does the operalor have a process to ensure that follow-up testing is conducted when the covered
employes is performing covered functions; just before the employee s 1o perform covered functions; or just after the empigyee has
ceased performeng such functions? 5169 225(d)

Blan: VI Alcohol Misuse Prevention Plan - 1. DOT-Required Alcohol Tests, Follow-Up Testing, IV. DOT FProgram
Requiremenis = 4. Employee Nolification of Tests

C-10 BAT Aleohol Test Repodds to the Operator

Does the BAT or STT transmit alcohol screening test resuits to the DER in a confidential manner for concenirations or less than 0.02
using the DOT procedures descrnbed in 540247 (refer to the code for specific requirements)? 540 247, Does the BAT immediately
transmit alcohol confirmation les! results disectly to the DER in a confidential manner using the DOT procedures described in 540.255
(refer to the code for specific requirements)? §40 247

Plan: vi. Alcohel Misuse Prevention Program — 3. PHMSA Inspection Prolocol for Alcohel Testing Sites, Alcohol Screening
Resulis, Alcohol Confirmation Test

Protocol Area D = Drug and Alcohol Test Repoding
R i [ Ti R t HM

If the operator has more than 50 covered employees, verify thal it submits an anmual MIS report of its ant-drug and alcohol lesting
resuits in accordance with the form and instriections localed in Past 40, Appendix H, not later than March 15 of each year for the prior
calendar year. 54026, §199.11%(a) and §199.22%(a), If the operatcr has 50 or fewer covered employees (includes contractor
employees), verify thal it submits an annual MIS report of its anti-drug and alcohol testing results in accordance with the form and
instructions located in Part 40, Appendix H, not later than March 15 of each year for the prior calendar year when requestad [o do so
by PHMSA notice. §40 26, §160.119(a) and §169 220(a), Does the operator have o process 1o ensure il identifies all contractors who
performed covered functions for the operalor in a given calendar year, and, I required by either mandated annual or PHMSA written
regues!, submitted a MIS report for each of these contractors? §40 26, §199.11%(a) and §199.22%a), Il a senvice agent (o9, CITPA)
prepares the MIS repont on behall of an operalor, venfy that each repor is certified by the operalor's anti-drueg managerdalcohol misuse
prevention manager of designaled representative for accuracy and complaleness. §199.119(0 and §159.229(d)

Ftan: Vil. Program Elements Cemmon fo Drug and Alcohol - 6 Managemen! Information Sysfem

| Ar - Al Program Record

E-1: Dnag and Alcohol Program Recordkeeping

Does the operater maintain the requized drug and alcohol program records in a secure location wath controlled access? §199.227(a)
and §40.333(c). If the operator allows a senvice agent to maintain its required drug and alcohol program records, verify that the operator
can produce these records af s prncipal place of business upon request by PHMSA or by a representative of a state agency.
§189.117(b) and §40.333(d), If the operator slores records electronically, ensure the records are easily accessible, legible, formatted
and stored in an organized manner, 540.333(e), Nole: If electronic records do not meet these crileria, the operalor must convert them
to printed documentation in a rapid and readdy auditable manner, at the reques! of PHMSA or by a representative of a stale agency.
§40.333(e). Verly thal upon a signed written reques! from an employee thal the operator provides to the employee all recerds of drug
and alcohol use, testing results, and rehabiltation. §199.117(b) and §199.231(b)

Plan: Vil. Program Elements Common fo Drug and Alcohel - 5 Recordkeeping, Compliance

E-2 Required Drog Tes! Records

Retention perod — Five years

Records of verified positive drug test results. §40.333(a)(1) and §153.117(a){2), Documentation of refusals to take requéred drug tests
{including substituted or adulterated drug test resulls). §£0.333(a)(1). SAP reports and records thal demonstrate compliance with SAP
recommendations. §40.333(a}(1) and §189.117(a)(2), ANl follow-up drug test results and schedules for Tollow-up drug tests.
£40.333(a)(1), MIS annual report data - regardiess of whether o not an annual MIS report was submitled. §159.117{a)(2)

Retention period — Threa years

Information oblained from previous operators under §40.25 concerning drug test results of employees. §40.333(a)(2), Records that
demonstrate the collection process conforms to Pant 198 §199.117(a)(1), Records confirming that supernvisors and employess have
been trained as required by Part 199, §199.117(a){4), Records of decisions not 1o administer post-accident drug tests. §199 117 (a)5)
Retention period = Qoo yaar

Records of negative and cancelled drug test results, 540 333{a)(4) and 5169 117(a)(3)

Plan: Vil. Program Efements Common fo Drug and Alcohol - 5. Recordkeeping, Records and Reteation Periods

E-3 Required Alcohol Tes! Records

Retention period — Five years

Records of alcohol lest resulls indicating an alcohol concentration of 0.02 or grealer. §£0.333(a){1) and §199.227(b)(1).
Docurnentation of refusals to take required alcohol tests, §40.333a)(1) and §199.227(b)(1), SAP reports, employee evaluatons and
referrals. §40.333(a)(1) and §189 227(b)(1), All follow-up alcohol lest results and schedules for foliow-up aloohol tests. 540.333(a)1).
MIS annual repon data — regandiess of whether or not an annual MIS report was submitted, §199.227(b)(1). Caldbration Documentation
- supersedes the DOT two-year requirement found in §40.333(a)(3) and §199.227(b){1)

Retention period — Threa years
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Information obtained from previous operators under 540 25 concerning alcohol test resufts of employees §40.333(a)(2). Records of
decisions not 1o adménister post-accxdent alcohol tests, 5199 227(b)4)

Ritention =T ar

Fecords confirming that supenasors and employees have been trained as reguired by Part 189, 5199 227(b)(2). Records related 1o
the collection process (excepl cabbration of EBT devices), 5199 227(bN2)

Ratention pedod — One year

Records of all test results with a concentration below 0.02 as defined in Part 40. 5£0 333(a){£) and §199.227(b)(3)

Ptan: VIL. Program Elements Comman fo Drug and Alcohaol - 5. Recordkeeping, Records and Refention Periods

FHMSA Substance Abuse Program Comprehensive Audit and Inspection Protocol Form, Specimen Collection Sites, Form Ne.: 3.1.7.
Revisicn 2 (Dated Seplember 1, 2017)

Protocol Area O Specimen Collaction Sieq

0 01 Urine Coliaction Personnel

Verify that training and usage of personned is in compliance with the applicable requirements of Part 40,

0.01.a Does the operator ensure that, unless no other collector is avallable, an immediate supendsor of an employee does not serve
as a coliaction site person? §40.31(c)

Plan: V. Anti-Drug Program, 3. Specimen Collection Procedures, Collection Sife Personned,

0.01.b. Do collectors meel the training requirements of 54033 and is documentation available showing that currentty all requirements
are mel? £40.33g)

Plan: V. Anti-Orug Program, 4, PHMSA inspection Protocol for Specimen Collection Personnel, Collection Personnel.

0.01.c. Does the operalor provide edqror commection training as required by 540 33(f) and does the training occur within 30 days of the
date of notfication of the efros that led (o the need for training?

Btan: V. Anti-Drug Program, 4. PHMSA inspection Protocol for Specimen Collection Personnel, Collection Personnel,

ol tes, F i i
Werity that collection sites, forms and supplbes are in compliance with the applicable physical and security requirements of Part 40.
0.02.a Has the employer designated a collection site that meats the requirements of 540 41,

Plan: V. Anti-Drug Program, 4. PHMS5A Inspection Protocol for Specimen Collection Sites, Collection Sites, Forms and
Supplies.

0.02b. If the collection site wses a facilty normally used for other purposes, are procedures in place [o ensure before the collechon
that: (1) access to collection materials and specimens is effectively restricted; and (2) the facility is secured against access during the
procedure Lo ensure pivacy 1o the employee and prevent distracton of the collector? Also, are kmided-access signs posted? §40 43(c)

Blan: V. Anti-Drug Program, 4. PHMSA Inspection Protocel for Specimen Collection Sites, Collection Sites, Forms and
Supplies.

0.02.c. Are procedures in place to assure the collecior maintains personal control over each specimen and CCF throughout the
collection process and (o preven! unauthodzed personna] from entering any part of the site in which urine specimens are collected of
stored? §40.43(d)(5) and §40.43{e)

Plan: V. Anti-Drug Program, 4. PHMSA [nspection Protocol for Specimen Collection Sites, Collection Sites, Forms and
Supplies.

0.02 d Is the current Federal Drug Testing Custody and Control Form (CCF) or equivalent being used? §40 45

Plan: V. Anti-Drug Program, 4. PHMSA Inspection Pretocol for Specimen Collection Sites, Collection Sites, Forms and
Supplies.

002 e Is a collaction kit used that meets the requirements of Appendix A lo Part 407 £20.40

Blan: V. Anti-Drug Program, 4. PHM3SA Inspection Protocol for Specimen Collection Sites, Collection Sites, Forms and
Supplies.

8] Lri 1 Hection:

Vernty that procedures for colection of urine specimens are in complance with the applicable requirements of Part £0

0.03.a. Do coliection sife personnel explain the basic collection procedure to the employee, including showing the employee the
instructons on the back of tha CCF? E40.61(c)

Plan: V. Anti-Drug Program, 4. PHMSA Inspection Protocel for Specimen Collection Sites, Specimen Collections.

0.03 b. Do collection site personnel provide the donor with an indrddually wrapped or sealed collection container from the collection
kit materials? §40.63(c)
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Plan: V. Anti-Drug Program, 4. PHMSA Inspection Protoco! for Specimen Collection Sifes, Specimen Collections.

0.03 c. Are precautions taken to ensure that unadufterated specimens are obtained and comectly identified thal meet the foliowing
requirerments: Bluing agents in toliet tank and all water sources secwre. 540.43(b){1) and (2). Indridual positively identified (photo 1D,
etc ). E4061(c), Proper authonty contacted if individual fads to arrive at the assigned tme. §40.61(a), The donor shall remave anmy
unnecessary culer garments. Purses or briefcases shall remain with outer garments. §40.61(f), Donor shall wash and dry his/her
hands. 540.63(b), To lhe greates! extent possible, the collector must keep an employee's collection container within view of both
rimsettherself and the employes between the tme the employee has winated and the specimen is sealed. 5§40 43(d}(2). Any unusual
behavior noled on the CCF. £40.63(e)

Plan: V. Anti-Drug Program, 4. PHMSA Inspection Protocel for Specimen Collection Sites, Specimen Collections.

0.02 d. Are procedures baing followed at the coflecton site after the specimen has been provided in compliance with the requirements
of G40 657

Plan: V. Anli-Drug Program, 4. PHMSA Inspection Protocel for Specimen Coellection Sites, Specimen Collections.

0.03 e Have provisions been made if the donor is unable to provide al least 45 milliters of urine? 540 65(a)

Plan: V. Anti-Drug Program, 4. PHMSA Inspection Protocol for Specimen Callection Sites, Specimen Collections.

Q.03 Are procedures in place for immediately collecting wrine specimens under direct observation for the situations kdentified in
E40.6T(c)? 1. As of August 31, 2009, verily thal all collections for relurn-lo-duty and follow-up testing were performed under DER
directed direct obsenvabon §40 67(b)

Plan: V. Anti-Drug Program, 4. PHMSA Inspection Protocol for Specimen Collection Sites, Specimen Collections.

0.03.9. Are same gender coliection personnel used il a collection s monitored under direct observation by non-medical personnel?
40 63(b)

Plan: V. Anli-Drug Program, 4. PHMSA Inspection Protoecol for Specimen Collection Sites, Specimen Collections.

0.03.h. 15 1he CCF properly execited by authorized collection site persennel upon receipt and transter of a uring specimen? §40.73(a)

Plan: V. Anti-Drug Program, 4. PHMSA Inspection Prolocol for Specimen Collection Sites, Specimen Collections.

PHMSA Substance Abuse Program Comprehensive Audit and Inspection Protocol Form, Alcohel Testing Sies, Form No.: 3.1.8,
Revision 2 (Dated September 1, 2017}

Protocod Area P Alcohol Testing Sites — Audit Information

P 01 Aleohal Testing Personnel

Verity thal training and usage of personnel is in compliance with the applicable requirements of Pan 40,

P.01.a. Does the operalor's plan specly training for BATS and STTs that is in compliance wath §40 213 and does the documentation
cerlity that all requirements are mel? §40.213(g)

Plan: V1. Alcohol Misuse Prevention Program, 3. PHMSA Inspection Protecol for Alcohol Testing Sites, Alcohol Testing
FPersonnel.

P.01.b. Does the plan specily thal a supenvisor shall not serve as the BAT or STT if thal supernvisor makes the reasonable cause
determination? §40.211(c) 5199 225(b){2)

Plan: VI. Alcohol Misuse Prevention Program, 3. PHMSA Inspection Protocol for Afcohol Testing Sites, Alcehel Testing
Porsonnel.,

P02 Aleohot Testing Sies Forms and Supples

Verify thal alcoho! testing sites, forms and suppbes are in compliance with the applicable physical and security requitements of Pan
40

P.02 a. Does the alcohol testing site comply with the applicable physical and security requirements of §40 221 and §40.2237

Plan: V1. Alcoho! Misuse Prevention Program, 3. PHMSA Inspection Protocol for Alcohol Testing Sites, Alcohol Testing
Sites, Forms and Supplies.

P.02 b. Does the plan specity that onty EBTs and ASDs listed on the NHTSA CPL will be used for DOT alcohol testing 540 2297 Also,
does the plan specily that an EBT must be used for conducting the confirmation lests 540 231(a)?

Plan: V. Alcoho! Misuse Prevention Program, 3. PHMSA Inspection Protocol for Afcohol Testing Sites, Alcohol Testing
Sites, Forms and Supplies.

P.02 c. Does the operator Tollow the Quakty Assurance Flan (QAF) for the EBT that is used 540 233{c)(1)7 1 this senice is contracted
out does the operalor ensure that the QAP s being followed 540 233(c)7
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Plan: V1. Alcohol Misuse Prevention Program, 3. PHMSA Inspection Protocol for Afcohol Testing Sites, Alcohol Testing
Sites, Forms and Supplies.

P.02.d. Does the plan specify thal the operator or its agents shall comply wath the QAP and manufacturer's instructions and does the
oparator follow the QAP for the ASD that is used §40 235 and §40 235(c)?

Blan: V1. Alcoho! Misuse Prevention Program, 1. PHMSA Inspection Protocol for Alcohol Testing Sites, Alcohol Testing
Sites, Forms and Supplies.

P03 Alcohol Screening Tests
Verity that alcohol screening lests are performed in compliance with the applicable requirements of Part 40.
P.03.a. Does the plan prescribe that onty the DOT-approved Alcohol Testing Form (ATF) shall be wtilzed §40.225(a)7

Plan: V1. Alcohol Misuse Prevention Program, 1, PHMSA Inspection Protocol for Alcohol Testing Sites, Alcohol Screening
Tosts.

P.03.b, Doas the plan specly thal the employee shall provade a posiree identification through use of photo |D or by the employer
representatne 540.241(c)?

Plan: V1. Alcohol Misuse Provention Program, 3. PHMSA Inspection Profocol for Alcohol Testing Sites, Alcohal Screening
Tosts.

P.03.c. Does the plan indicate that the BAT or STT shall explain the lesting process to the employee 540 241(e)?

Plan: V1. Alcohol Misuse Prevention Program, 3. PHMSA Inspection Protocol for Alcohol Testing Sites, Alcohol Screening
Tests.

P.03.d. Does the plan contain specific instructions for conducting alcohol screening tests in comphance with §40.241 and 540 243
requErements’?

Plan: V. Alcohol Misuse Provention Program, 3. PHMSA Inspection Protocol for Alcohol Testing Sites, Alcohol Screening
Tests.

P.03.e. Does the plan contain specific instructions for conducting alcohgl screening tests using a saliva ASD in compliance with
540 245 requirements?

Ptan: V. Alcehol Misuse Prevention Program, 3. PHMS5A [nspection Protocol for Alcohol Testing Sites, Alcohol Screcning
with an ASD.

P.03.1 Does the plan specify actions that are taken after receipt of alcohol screening test results thal are in compliance wath 5402477

Plan: V1. Alcohol Misuse Prevention Program, 3. PHMSA Inspection Protocol for Alcohol Testing Sites, Alcohol Screcning
Rosults.

P 04 Alcohol Confirmation Togts
Verify that alcohol confirmation tests are performed in compliance wath the applcable requirements of Pan 40,

P.04.a. Does the plan provide guidance for the actions a new BAT mus! complate to conduct a confirmation test in compliance with
540 251()7

Plan: Vi, Alcohol! Misuse Provention Program, 3. PHMSA Inspection Profocol for Alcohol Testing Sites, Alcohol Confirmation
Test.

P.04.b. Does the plan specify procedures to be followed in conducting a confirmation test that are in compliance with §40.253 and
G40 2557

Bian: Vi Alcohol Misuse Provention Program, 3. PHM3SA Inspection Protocol for Alcohol Testing Sites, Alcohol Confirmaltion
Tesl.

P 05 Problems in Alcohal Testing

Verify that procedures for addressing problems in alcohol testing are in compliance wath the applicable requirements of Pa 40

P.05. a. Does the plan address the situations for which the employee is considered to have refused to take an alcohol test 540 261(a)(1)
ta (7)7

Plan: V1. Alcohol Misuse Prevention Program, 3. PHMSA Inspection Protocol for Alcohol Testing Sites, Problems in Alcohol
Tesling.

P.05.b. Does the plan specly procedures conceming an employes’s inabidity 1o provide an adequate amound of saliva for testing and
instructions for requanng the employes 10 attempt again o provide adeguate amount of saliva for testing §40.2637
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Pian: V1. Aleohol Misuse Provention Program, 3. PHMSA Inspection Profocol for Alcohol Testing Sites, Problems in Alcohol
Testing.

P.05.c. Does the plan spacfy procedures conceming an employea's inabilty 1o provide an adequate armount of breath for testing in
compliance with £40 2657

Plan: V. Alcohol Misuse Prevention Program, 3. PHMSA Inspection Protocol for Alcohal Testing Sites, Problems in Alcohol
Testing.

P.05.d. Does the plan specity under what conditions that an alcohol test shall be cancelled 540 267 and £40 2697

Pilan: V1. Alcohol Misuse Provention Program, 3. PHMSA Inspection Profocol for Alcohol Testing Sites, Cancelling an Alcohol
Tost.

P.05.e. Does the plan specify procedures conceming the potential inabikty to complete an alcohol test and trying to successfully
compdate the test £40 2717

Plan: V1 Alcohol Misuse Prevention Program, 3. PHMS5A [nspection Protocol for Alcohol Testing Sites, Correcting Alcohot
Problems.

Changes/Updates to the Model Plan — Revision Dates: 1/1/2018. 1/1/2020, 4/1/2021

Section Title Changeo Reoazon
Section 1l General — B, Defindtions Updated Accdenbincdent Part 191 Update
1813 {1) & 423 191.301){b)
Section Il General - B, Definslions Updated Admdnistrator Clarification
Definstion
Section 1l General - B. Definstions Updated Alcohol Screening Part 40 Update
Device Definition
Section |l General - 8. Defindicns Remowved Blind Sampla Part 40 Update
Definition
Sactien Il General — 8. Dafinitions Updated Chain-of-Custody Added OMB Approval
Definition
Section . General = 8. Definitons Updated Continuing Removed reference to MRO
Educalion Definition
Sechion ] General — B. Delinitions. Updated DOT, Tha Part 40 Updale
Department, DOT agency
Dwaferution
Section Il General- 8. Definitions Updated DOT, The Added USCG has nol
Department, DOT agency incorporated Par 40 for
Definition deohol testing.
Section 1l General — B. Defindtions Updated the Drugs Definiion Par 40 Update
= Opiates to Opioids,
Protibited drug Opiates to
Opicids
Section Nl General - B. Definitions Updated Evidential Breath Part 40 Update
Testing Device Definition
Section 1l General = B, Definitions Added Invabd resull Part 40 Update
Section Il General = 8. Definions Updated Prohébited Drug Part 199 Updala
Defiration
Section |1 General - 8. Definions Senvice Agent Definition Part 40 Update
Section [l Pobicy and Responsibiities - 4. Use of Added Senice Agent FHMSA Inspection Form
Senvice Agents, Service Agent Limitations Limitations Section Update.
Section 1. Policy and Responsibilities — 5. Critical Added Reference to Clarification
Service Agent Positions Additional Sections within the
Plan.
Section [V, DOT Program Requirements = 3 Hislony- Last Paragraph, two atlernpts | Clarification
check Requirement, Information Request
Section V. DOT Program Requirements — 7. Violation Added 27 Paragraph Clarification
Consequences and Company Actions, Afler
DOT Rule Viclation
Secticn V. Anti-Drug Program, 1. DOT-Required Drug Added two seniences 1o end Fart 40 Updale
Tesls, Compliance of 1% Paragraph
Sechon V. Anti-Drug Program, 1. DOT-Requered Drug Updated 1 and 2+ FPart 199 update
Tests - Post-Acdident Testing Paragraph
Seclion V., Anti-Drug Program, 1. DOT-Required Drug Revised 19 Paragraph, added | ClanBcation and PHMSA
Tests = Random Drug Testing last sentence lo 3 Paragraph | Inspection Form Update
Section V. Anti-Drug Program, 1. DOT-Required Drug Added 4™ Paragraph Clarification
Tests - Retumn-To-Duty Testing

e 3% g f o
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Section 'V Ant-Drug Program, 1, DOT-Required Drug Added 4™ Paragraph Clanfication
Tesls - Follow-Up Testing
Section 'V Anti-Drug Program, 2. Drug Tests That 37 Sentence, Added Clarification, Part £0 Updata
Require Direct Observation Procedures. Comparny will Explain to the
Compliance Employee Reason(s) for
Cirect Observation, Added 2+
Faragraph
Seclion V. Anti-Drug Program, 3. Specimen Collection Updated 2 Sentence, Added | Part 40 Update
Procedures, Collecton Site Personnel Last Sentence
Secticn 'V Anti-Drug Program, 3. Speciman Collaction Added 2™ Sentence Clanfication
Procedures, Collection Sde, Forms and
Specimen
Secton V. Anti-Drug Program, 3. Specimen Collection Removed 4™ Sentence of 19 Parl 40 Update
Procedures, Possible collection issues Paragraph, Deleted 2+
Paragraph
Section V' Anti-Drug Program, 5. Drug Testing Updated Opates to Opdokds, Far 40 Update
Laboratory, Drug Testing, Required DOT Updated Table 1 and
Drug Tests and Culoffs Footnotes
Section Anti-Orug Program, 5. Drug Testing Updated 1% Paragraph, Last Part 40 Update
Laboratory, Laboralory specdmen handling Sentence and llems a-9
ard reporting
Section V Anti-Drug Program, 6. Laboratory Retention Added 2™ Senlence 1o Updale and Clanfcation
Perods and Reports, Spacimen relention Specimen retention, Added
and Record retention last two Sentences lo Record
retention
Section V. Anti-Drug Program, 7. Laboratory Quality Removed Quality Fart 40 Update
Control, Cuality Control. Reporting ControlBlind Specimen
Discrepancies requirements
Secbon V. Anti-Drug Program. B. MRO Review of Drug | Added last two sentences to Part 40 Update
Test Results, Compliance Firsi Paragraph, Added 2
Paragraph.
Section V. Anti-Drug Program. 8. MRO Review of Drug Added 4™ Sentence 1o 1 Part 40 Update
Test Results, Dutses Paragraph, Changed Opiate
1o Opéoid, Added Last
Sentence to 19 Paragraph,
Revised 1% Sentence of 2
Paragraph.
Section V' Anti-Drug Program, 8. MRO Review of Dnug First Paragraph, added Addition requesied by
Test Resulls, Resufls second seniance. Statle/Federal Inspecior.
SectionV Anti-Drug Program. B, MRO Review of Dnug Added 5 Sentence Clarification
Tes! Resulls, Reports
Section V., Anti-Drug Program. 8, Spll Specimen 17 Paragroph, updated 57, 6™ | MRO notification and
Testing & 7™ Sentence documentabion
Seclicn V. Ant-Drug Program - 9. Split Specimen Updated 2™ Sentence MRO wall select the second
Testing = Laboratory laboraloey
Secticn V. Anti-Drug Program - 10. Medical or Added Recreational Changes in State Laws
Recreational Mariuana
Section V1, Alcohol Misuse Prevention Program, 1. DOT- | Updated 1 and 2 FPart 199 update
Required Alcohol Tests - Post-Accident Paragraph
Testing
Secton V] Alcohol Misuse Prevention Program. 1, DOT- | Revised 37 Paragraph FPHMSA Inspecton Form
Required Alcohol Tests - Reasonable Update
Suzpicon/Case Testing
Section V1 Alcohol Misuse Prevention Program, 1. DOT- | Added 3% Paragraph Clanfication
Required Alcohol Tests - Return-lo-Duty
Testing
Section W1 Alcohol Mesuse Prevention Program, 2. Added 2° and 37 Sentence, Part 40 Update
Aleohol Test Personnel and Testing Devices | added last Sentence
Section Vi Alcohol Misuse Prevenbon Program, 3 Added 6™ & 7™ Sentence Clarification
PHMSA Inspection Protocol for Alcohol
Testing Sites, Alcohol Screening Resulls
Section Vi Adcohol Misuse Prevention Program, 3 Added “within five days™ to 4™ | Clarification
PHMSA Inspection Protocel for Alcohol tence
Testing Sites, Problems in Alcohol Testing
Section VI Frogram Elements Commaon to Drug and Added 2™ Sentence Part 40 Upcate
Alcohel, 1. Substance Abuse Professional,
Cualifications
Section VI Pregram Elements Common to Drug and Added lasl sentence PHMSA Inspection Form

Aleohol 2. Employes Assistance Program

Update.
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Section Vil Program Elements Comimon o Drug and 1¥ Paragraph, 1% Sentence, Clanfication
Alcohol, 5. Recordkeeping, Compliance added "in a location with
controfed access”.
Section VIl FPregram Elements Commeon to Drug and Added (4) and (5) Parl 199 update and
Alcohol, 5. Recordkeeping - Records and dlarification
Retenton Periods, b)
Secton VI, Program Elements Commen lo Drug and Added “cancelled drug test Clarification
Alcohol, 5. Recordkesping = Records and resulls” o (1)
Retention Penods. d)
Secton VI, Program Elements Commaon 1o Drug and Added last sentence Part 199 update
Alcohol, 6. Management Information System
- Comgpliance
Section VI, Program Elements Common to Drug and Added last senlence Par 199 update
Alcohol, 6. Management Information Syslem
= Confractor Reporting of MIS
Section Vill Appendix A = Acknowledgement/Receipt Removed Comparny Signature not required
Foim Representative Signature
Section X Appendix C = Covered Positions Added, o Job Clanfication
Classifications/Titles, “Subject
1045 CFR Pant 162, 193 or
165
Sechon XII Appendo E = PHMSA Inspection Plan Cross- | Added table to track changes | Clarification
Reference and Changes to Model Plan and updates lo Model Flan
Section X1 Appendx F — Post-Acciden! of Reasonable Freviously an attachment. Clarification
Cause/Suspicion Supenasor VWiitten Records | Incorporated into written Plan
Section X1V, | Appendix G — Reasonable Cause/Suspicion | Previously an altachment. Clarification
Observation Checidist Incorporata inta written Plan
Several Several Sectons of the Plan Added Covered to Safely- Clarification. PHMSA refers
Sections Sensitive to employees performing
PHMSA-regulated work as
“covered”. ODAPC/Pan 40
refers to modal coverage as
“saleby-sensithve”
Several Remaved Endnotes in Reference to 2017 Added 2021 PHMSA - Anti- PHMEA released a new
Sections PHWSA HQ Inspection Form Drug and Alcohol Misuse inspection form 3172021 and

Program Inspection Protocol
Form, 2017 Comprehensive
Audit and Inspection Protocol
Forms-Specimen Collection
Sdes and Alcohol Testing
Sitles (included references to
Plan).

replaced the Comprehensie
Anti-Drug and Alcohol
Misuse Program HQ
Inspecton Form

Premium Concrele Senices, Inc. - PHMSA DRUGALCOHOL PLAN

= HATIOMAL COMPLIANCE MAMAGEMENT SERVICE, BNC (M

T sutyect of @ regriiered copymgtt and m probecied by copygtl e N Fa LS,

Pl

"

CLES) 2011 (update 2

21} Tha HCUS plan

d sibawtare, A nerli

55




Xlll. Appendix F

Post-Accident or Reasonable Cause/Suspicion
Supervisor Written Record
{(Check one): OPipeline (PHMSA) CODriver(FMCSA)
Employea’s Name Dept. Date

Employee [d2 Job Title Time
Describe Accident/Incident:

1. Was EBT Breath Alcohol testing completed within two (2) hours of the accident, or the reasonable
cause/suspicion situation? ___ Yes _ No If not, why? (Examples - received notification too late, employes
removed from the scene for medical treatment, EBT device not available, injuries precluded testing, breath
alcochol technician not available)

2. Was EET Ereath Alcohol testing completed within eight (8) hours? Yes No If not, why? (Examples -
received notification too late, employee removed from the scene for medical treatment, EBT device not
available, injuries precluded testing, breath alcohol technician not available)

3. Was unine drug testing completed within thirty-two (32) hours of the accident or reasonable cause/fsuspicion
situation? Yes No If not, why?

Supervisor's Name; Date;

Supenvisor's Signature;

Second Supervisor's Signature (if applicable):

il *** IMPORTANT °**

The above report is required in Post-Accident or Reasonable Cause/Suspicion testing when the test{s) times
were not met.

The written report of Post-Accident or Reasonable Cause/Suspicion testing must be completed and signed by
the supervisor within 48 hours of the incident and subsequently faxed or e-mailed to the Company
Designated Employer Representative (DER).
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XIV. Appendix G

Reasonable Cause/Suspicion Observation Checklist
(STRICTLY CONFIDENTIAL)

EMPLOYEE: PERIOD OF EVALUATION:

SUPERVISOR 81, NAME AND TELEPHONE:

SUPERVISOR #2, NAME AND TELEPHOMNE:

This checklist is intended to assist @ supenasor in refemng a person for drug and/or alcohol testing. Has the employee mandested
arry of the following behavicrs? Indicate (X) if cbservation and’or documentation exists

A. QUALITY AND QUANTITY OF WORK

. Clear refusal to do assigned tasks

Significant increass in ermors

Repeated errors in spie of increased guidance

Reduced quaniity of work

Inconsistent, “up and down™ quanttyquality of wark

Behavior that desrupts workflow

Procrastination on significant decisions of tasks

. More than usual supenvision necessary

Frequent, unsupparted explanations for poor work performance
0. MNoticeable change in written or verbal communication

By -

NERRERRRRE.
HERRERRRRE-
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B. INTERPERSOHAL WORK RELATIONSHIPS

=

ES
. Sagreficant change in relations with co-workers, supervisors

Frequent or inlense arguments

VerbalPhysical abusiveness

Persistently withdraen of less involved with people

Intentional avoldancs of supenisor

Expressions of frustration or discontent

Change in frequency or nature of complaints

Complaints by co-workers or subordinales

Cynical, "distrustful of human nature”™ comments

10. Unusual sensitrity 1o advice or criique of work

11. Unpredictable response to supendsion

12 Passhve-aggressive atitude or behavior, doing things "behind your back”

0 = S b L) R -

LTLELLEETETT 8

C. GEMERAL JOB PERFORMANCE

YES HO

Excesshoe unauthonzed absences-number in last 12 months

Excesshoe authorized absences-number in last 12 manths

Excessive use of sick leave in last 12 months

Frequent MondayFriday absence or other pattern

Frequent unexplained disappearances

Excesshve “extension” of breaks or lunch

. Frequently leaves work earty-number of days per week o month

. Increased concern about (actual incidents) safely offenses involving the employes
Experiences of causes job acodents

D@
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10. Major change in duties o responsibiities
11. Interferes with or ignores established procedures
12, Inabdity 10 fodow through on job perdformances recommendaton

D. PERSOMAL MATTERS

=

ES

LEEETEETETEEr el 8

LELTEEETEE et

Changes in or unusual perscnal appearance (dress, hygiena)
Changes in or unusual speech (incoberent, stutiening, loud)
Changes in of unwsual physical mannensms (gesture, posture)
Changes in or unusual facial expressions
Changes in or unusual level of acthaty-much reducedincreased
Changes in or unusual topics of conversation
Engages in delailed discussions aboul death, suicide, harming others
. Increasingly irmitable or tearful
. Persistently botsterous or rambunctious
. Unpredictable or out-of-context displays of emotion
. Unususal fears or lacks appropriate caution.
. Engages in detailed discussion about obtaining/using drugs/alcohol
. Has personal relationship problems (spouse, girlboyfriend, chéldren, in-laws)
. Has received professional assistance for emaotional or physical problems
. Makes unfounded accusations toward athers, ie., has feekngs of persecution
. Secretive or furthe
. Memory problems (difficulty recalling instructions, data, past behaviors)
. Frequent colds, flu, excessive fatigua, or other ilnesses
. Makes unreliable or false stalements
. Unrealistic sell-appraisal or grandiose statemenis
. Temper tantrums or angry outbursls
Demanding, rigid, inflaxible
. Major change in physical health
24. Concerns about sexual behavior o sexual harassment

B R B R —
LR o2 D00 4 0 in e 0 e D00 S 0 e 0 R

E. PHYSICAL INDICATORS

1. Emell af alcohol on breath or person?
2. Speech Slurred?
Confused?
Fragmented?
Slow?
Unusualyy soft?
Unusually loud?
3. Drsorentation: Is employee confused about:
Where he or she is?
Vihat day it is?
Yihat time it is?
4. Apparent inability to focus on work?
3. Unusual or unexplained resistance to authority or refusal fo follow reasonable directions?
6. Lack of motor coordination
7. Mood: Beligerent?
Moody?
Ecstatic?
More nervous than uswal?
Giddy?
Talkative?
Drowsy?
B. Skin color; Pala?
Flushed?
8, Excessive perspiration?
10. Excessive trips to the restroom?
11. Bloodshol eyes?
12. Dilated pumls?
13. Pinpoint pupils?
14. Traces of alcohol in containers?
15, Confession by employee thatl he/she was drinking alcohal or ingesting drugs?

ARERN
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16. Confirmation by other employees?

17. Presence of substances with the appearance of drugs?

18, Presence of drug paraphemalia?

19. Smell of marjuana?

20. Congregation of employees in remole areas of the company's faclites of in areas not
usually frequented by employees?

21 Weariness, labigue, or exhauston?

22 Detenorating phiysical appearance?

E. PHYSICAL INDICAT B

-

ES KO

23, Yawning excessively?

24 Blank stare of expression?

25. Sudden and/or unpgredictable change in energy level?
26. Unusually energetc?

27. Shaking or trembling of hands?

28. Sunglasses wom at inappropriate tmes?
29. Changes in appearance after lunch break?
30. Breathing or swallowing difficutties 7

31, Unusual sneezing/nasal congestion?

32. Needle marks on arms?

33, Prolonged lunch hours?

34, Tardiness?

NRRURRERREE
N

Other information‘observations - (Plzase be specific & attach additional sheet as needed)

SUPERMISOR #1 (print name) SUPERVISOR #2 (prinl nam)

SUFERVISOR &1 (signatureidate) SUPERVISOR #2 (signature/date)
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